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IN BAN NHAN DAN 
TiNH GIA LA! 

CQNG HOA xA HQI CHU NGIIIA VIE: T NAM 
Dc lap - Ty do - Hynh pluic 

      

      

Sa: 1635/QD-UBND 	Gia Lai, ngay 30 thcing 8 nam 2025 

QUYET DINH 
Cling WI 06 thit tyc hanh chinh 1191 by ctia cfic co.  quan hanh chinh nha 

nut dtryt sira di, IA sung trong linh vtrc Cott; tic Van phong 
thuac phym vi chat nang quan L cim Van phong Uy ban nhan din tinh 

CHU 'gni in( BAN NHAN DAN TiNH 

Can a Ludt TJ char chinh quy'n clia phwang ngity 16 thing 6 nam 2025; 

Can ca. Quyit dinh sof  1085/QD-TTg ngety 15 theing 9 nam 2022 dux Tha twang 

Chinh pha ban hanh KE hoach tit socit, clan gicin hóa tha hfc hanh chinh n6i ba trong 

W thang hanh chinh nha meat giai clogn 2022-2025; 

Theo cle' nghi caa Chanh Vein phong L'Iy ban nhein dein tinh. 

QUYtT DINH: 

Dieu 1. Cong ba kern theo Quyet dinh nay 06 thn tçie hanh chinh nQi b0 cüa 
cac co quan hanh chinh nha nu& dugc stra dôi, b8 sung trong 11th we Cong tac 
Van phong thuoc pham vi chive /tang quan 1Y.  cua Van phong Uy ban nhan clan 
tinh (c6 Phu luc kern theo). 

Dieu 2. Quyet dinh nay c6 hieu luc thi hanh ka tir ngay kY. 

Dieu 3. Chanh Van phong fly ban than dan tinh, ThU twang ck sot, ban, 

nganh thuOc tinh, Giam Mc Trung tam Phuc vu hanh chinh ding tinh, Chit tich 

TIJy ban nhan dan cac xã, phuemg va cac co quan, dcm vi, th chive, cá than c6 lien 

quan chiu trach nhiem thi hanh Quyet dinh nay.* 

Ncri nhtuf: 
-Nhu Dieu 3; 

Cue Klein seat TTHC (Van phong ChInh phi); 
TT Tinh Uy, IT HDND tinh; 

- Uy ban MTTQ Viat Nam tinh; 
- Doan dai biau Quac hoi tinh; 

CT, cac PCT UBND tinh; 
LD, CV VP UBND tinh; 

- Pitting Hanh chinh — Ta chile; 
Ltru: VT, PVHCC. 

am Hai Giang 

KT. CHU TICH 
HO CHU TICH 
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Phy lyc 
THU TUC HANH CHINH NQI BQ CIJA CAC CO QUAN 
HANH CHINH NHA NV& DU'QC &CA DOI, BO SUNG 

THONG LINH CONG TAC VAN PHONG THUQC PHAJVM 
CHtt NA 	Lt CIA VAN PHONG IN BAN NHAN DAN TIM! 
(Ban ha bØ.Yha  yat clinh sk1635/QD-UBND ngay 30 thc'zng 8 &dm 2025 

Chit tich Oy ban nhcin clan tinh) 

MIX THU TUC HANH CHiNH NQI BQ 

TT Tan thn titc hinh chinh nal be LInh vvc 
Cr Ca quan thvc 

hi?n 

 
Xay dkmg, ban hanh chuang trinh 
cong tac nam, qu5i, thang, man cila 
fJy ban than dan tinh 

Cong tac Van phong 
Van pheng fJy ban 
nhan clan tinh 

 
Dieu chinh chuang trinh ding tac 
nam, (14, thang, tun oh lby ban 
nhan dan tinh 

Cong tac Van phong 
Van pheng Oy ban 
nhan dan tinh 

3' 
T6 chirc phien hop thuOng kST, 
chuyen de cil a fly ban nhan dan fith Cong tac Van phOng 

Van phong 1)y ban 
than aan tinh  

 
Te chirc the bu6i hop do Lath dao 
ill  y ban than dan tinh chit tri d'e xi: 15r 
ding viec thuang xuyen 

Cong tac Van phOng 
Van phOng ty ban 
than dan tinh 

 
Chu tich, Pho Che tich Oy ban nhan 
dan tinh tiEp khach trong nuac, nu& 
ngoai. 

cong tac Van ph6ng 
Van phOng f.Ty ban 
than dan tinh 

 
Xin phep di c6ng tac, lam viec ngoai 
tinh/ nuac ngoai 

, 
Gong de Van-  phOng 

Van phOng fly ban 
than dan firth  

Tang cang: 06 TTHC 
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PHAN B. NOI DUNG CV THE CIJA TTHC NQI BQ 

1. Thu tyc: Xfiy dvng, ban hanh chtrung trinh ding tfic nam, quY, 
thing, tun cam Uy ban nhan den tinh 

a) Trinh tu thuc hien: 

a. 1. Xa'y clang chwang trinh c 'Ong tcic nam: 

Da& 1. Truerc ngay 15 thang 10 hang nam, Van phang Illy ban than clan 
tinh gui deg van de nghi catquan chuyen mon thuOc Uy ban nhan dan tinh, Uy 
ban nhan dan cap xã kiem diem viec chi dao, dieu hanh narn; lcien nghi cac dinh 
huemg, nhiem vu, giai phap 1&n cüa Uy ban nhan dan tinh va clang lc)? cac de an 
vao chucmg trinh ding tic nam sau, trong do xac dinh chucmg trinh cong tac quS,  
I cilia nam sau. 

Busk 2. Truec ngay 30 thang 10, co quan chuyen mon thuOc fly ban nhan 
dan tinh, Uy ban than dan cap xa bao cao kiem diem viec chi dao, dieu hanh cüa 
co quan, don vi minh va danh mvc  nhirmg de an can trinh Uy ban nhan dan tinh, 
Chit' tich Uy ban nhan clan firth trong nam sau. 

Danh muc de an phai thuOc pham vi, thamtquyen quyat dinh cáa itly ban 
than an tinh, Chu tich Uy ban nhan clan firth the hien ro dinh huemg nOi duns 
chuan bi, phamyi dieu chinh, co quan phoi h9p, co quan tharn dinh, cap quyet 
dinh, chr kien Ten do thuc hien de an. 

Bulk 3. Teen co ser nhithg yeu can, nhiem vv cüa I:Jy ban than dan tinh, 
Chit tich Uy ban nhan clan tinh va danh num de an clang lcSr dm co quan chuyen 
mon, Uy ban than dan cap xã, Van phong Uy ban than dan tinh tham tra danh 
muc de an, ke hoach chuan bi cita ck co quan, tong hcp du thao chuang trinh 
c8ng MC Mm, trinh Chit tich Uy ban than dan tinh xem xet, cho Si hen truck khi 
trinh Uy ban nhan dan tinh thong qua tai phien h9p thuong kSI cuoi nam. 

Buck 4. Sau !chi Uy ban nhan dan tinh th8ng qua, Van phong fly ban nhan 
clan tinh lcip tiled hoan chinh chucmg trinh cong tic Mm, trinh Chit tich Uy ban 
than an tinh thay mat Uy ban than clan tinh ban hanh, gin ck thanh viên ny ban 
than dan tinh va cac co quan, to chile CO lien quan biet, thgc hien. 

a.2. Xcly citing chiming trinh cang tac 6 thcing cuai nam: 

Buck 1. Cham nhat ngay 15 thang 5 hang Mm, cac don vi gin Van phons 
Uy ban nhan dan tinh danh muc nhang ding viec can trinh trong 6 thing cuoi 
Mm; 

Bulk 2. Cham nhat vao ngay 01 thong 6, Chanh Van phong ty ban nhan 
dan tinh du thao Chtrcmg trinh cong tic 6 thang cuoi Mm theo chi dao caa Chit 
tich Uy ban than an tinh va gài cho cac thanh vienty ban nhan dan tinh gopSt 
hen; 

Buoy 3. Cham nhat 03 ngay lam viec k tix ngay nhan duce du than, thanh 
vien Uy ban nhan dan tinh CO trkh nhiem nghien cfru, xem xet va cho Sr hen de 
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Chanh Van phong Uy ban than dan tinh hoan chinh du thao va trinh Uy ban than 
dan tinh thong qua tai phien hup than 6, 

- Trong theri hart lchong qua 03 ngay lam viec k'a tir ngay Uy ban nhan dan 
tinh thong qua Chucmg trinh cons tac 06 thang cuoi nam, Chanh Van phong Uy 
ban nhan dan tinh trinh Chit tich Uy ban than an tinh thay mat Uy ban nhan dan 
tinh quyet dinh ban hanh va gun cac thanh vien Uy ban nhan dan tinh, nguin dung 
Mu cac ccr quan thuOc Uy ban nhan clan tinh, Cha tich Uy ban nhan dan cap xa va 
ngueri ding dau ca quan, to chirc c6 lien quan de thuc hien. 

Xciy dysng chwang trinh cong tac qui) (qui/ II, qui, HO 

Buck 1. Trong thang cu& cüa miii quSk, ck ca quart chuyen m8n thuOc Uy 
ban nhan dan tinh phai danh gia tinh hinh thuc hien Chucmg trinh c8ng the quSr 
do, ii soat lai cac van de can trinh Uy ban nhan dan tinh, Chit tich Uy ban nhan 
dan tinh vao qt.15,  tiep theo (theo Chuang trinh ding the nam) va b8 sung cac van 
de mai pith sinh de xay dung chuang trinh ding the qu)? sau. 

Charn nhAt nsay 20 de thang cuai qu5r, ca quan chuyen mon thuOc Uy ban 
than dan tinh gun Uy ban than an firth qua Van phong Uy ban nhan dan tinh du 
Men chuong trinh ding the qu5r sau. 

&lac 2. Van phong CJy ban nhan dan tinh t6ng hap., xay dung du thao 
chucmg trinh c6ng tac qu51càa Uy ban nhan dan tinh (cac van de duce chia theo 
cac filth \gm dm Chit tich Uy ban nhan dan tinh va timg Ph6 Chit tich Uy ban nhan 
dan tinh xir 150, trinh Chit tich Uy ban nhan &an tinh quyet dinh. 

Cham that ngay 25 dm thang cu6i qu5r, giri chucmg trinh c6ng the qu3i sau 
cho cac ca quan lien quan de thuc hien. 

Xay dyng chwang trinh cling ttic thang: 

Buerc 1. Cac ca quan can cir vao ti6n dO chufin bi cac da an, van ban du thao 
dã ghi trong chucmg trinh ding the guy, nheing van de t8n dung, van de phat sinh 
de xay dung chucmg trinh thang sau, van ban de nghi phai giri Van phong Uy ban 
nhan dan firth cham that vao ngay 15 hang thang; 

Buerc 2. Van phong ty ban than dan tinh ding hup, du thao chuang trinh 
cong the thang cüa Uy ban nhan dan firth, c6 phan theo ck Milt we caa Chit tich 
Uy ban than an tinh va timg Ph6 Chit tich Uy ban nhan dan tinh xir 15r, trinh Chit 
tich Uy ban nhan dan tinh quy'at dinh. Chant nhAt ngay 28 hang thang, Van phong 
Uy ban than dan tinh phai giri chucmg trinh ding the thang sau cho cac ca quan 
lien quan de thuc hien. 

Xáy dyng chuang trinh cong tac tuan (lich cong tcic tucin): 

Buot 1. Can cir chucmg trinh cong the thang va chi So dm Chit tit& fiy 
ban nhfin dan tinh, cac Phi:5 Chit tich ny ban nhan dan tinh, Van phong 'by ban 
nhan dan tinh du thao chucmg trinh c8ng the tuAn cfm Chit tich Uy ban nhan dan 
tinh va the Pho Chit tich Uy ban nhan dan tinh trinh Chü tjch Uy ban nhan dan 
tinh quyet dinh va thong bao cho cac ca quart lien quan brat cham nhat vao chieu 
thir Sau hang tuan; 
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Btrec 2. Cac ca quan, don vi khi c6 nhu cu lam viOc vei Chit tich Uy ban 
than an tinh hoac Ph6 Chit tich Uy ban nhan clan tinh äê giai quyet ding vie 
trong tuan, phai ce van ban clang lc5r yeti Van phi:mg f.Ty ban than dan tinh, cham 
nhat vao thir Th than truot; 

Bubc 3. Thir 6 hang tuan, Van Phong Uy ban nhan dan tinh fling hip 
chucmg trinh cong the tuan, bao cao Chit tich Uy ban nhan dan tinh, Thuerng true 
Tinh ay. 

Cach thirc thgc hien: Qua Ile thiang quan 15T van ban din tir (iDesk). 

Thanh phan, s6 lueng h6 so: Van ban clang 14 

Thai han giãi quyet: theo cac bubc tai trinh tir thuc hiOn giai guy& Ulu 
We nay: 

- Dori voi xcly dvng chttcmg trinh cong tac nem: Tren ca s& nhiing you eau, 
nhiem vt.1 cüa Uy ban than dan tinh, Chit tich Uy ban than an tinh va danh muc 
de an clang 14 dm ca quan chuyen m8n, Uy bap nhan dan cap id, Van phong Uy 
ban than clan tinh tham tra danh mix de an, ke hoach chuan bi elm cac ca quan, 
tong h9p du thao chuong trinh ding tac nam, trinh Chit tich Uy ban nhan dan tinh 
xem xet, cho kien nem khi trinh Uy ban than an tinh thong qua tai phien h9p 
thueng kSt  cued nam. 

Sau khi Uy ban nhan dan tinh th8ng qua, Van phong Uy ban than clan tinh 
kjp thbi hoan chinh chucmg trinh cong tac nam, trinh Chit tich Uy ban than dan 
tinh thay m@ Uy ban than dan tinh ban hanh, gin cac thanh vien Uy ban nhan clan 
tinh va cac ca quan, t8 chirc c6 lien quan biet, thuc hiOn. 

- Di vol xdy dvng chwang trinh ceing tac 6 thing cudi nam: Trong theri han 
khong qua 03 ngay lam viec ke tir ngay Uy ban nhan dan tinh thong qua Chucmg 
trinh congtac 06 thang cu8i Pam, Chanh Van phong Uy ban than dan tinh trinh 
Chit tich Uy ban than dan tith thay mat Uy ban than dan firth 9uyet dinh ban 
hanh va gin cac thanh vien Uy ban than dan tinh, ngueti clung dau cac ca quan 
thuOc Uy ban than an 6th, Chit tich Uy ban than dan cap xa va ngued dung dau 
ccr quan, to chirc c6 lien quan de thuc hiOn. 

- Ddi vol xtly drg chttang trinh cong tac qui) (guy II, gay IV): Cham nhat 
ngay 25 oh than cuoi qu57, giti chucmg trinh deg tac qu5,  sau cho cac ca quan 
lien quan de thuc hiOn. 

- DJi vol xcly dung chwang trinh cong tdc thong: Cham nhat ngay 28 hang 
thing, Van phong Uy ban nhan clan tinh phai gfri chucmg trinh deg tac thang sau 
cho cac ca quan lien quan de thut hiOn. 

- Doi vol xely dvng chuung trinh cong tac tuan (lich cong tác tudn): Thu 6 
hang tuan, Van Phong Uy ban than clan tinh t6ng hap chucmg trinh cong tac tuan, 
bao cao Chit tich Uy ban than dan 6th, Thubng truc Tinh fry. 

d) D6i Urging thuc hiOn thit tuc hanh chinh: cac ca quan chuyen mon thuoc 
tinh, Ban Quan 15r Khu kith te tinh, Uy ban than dan cap xa. 
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e) Ca quan giai guy& thfi tin e hanh chinh: 

Ca quan c6 tham quyen guy& dinh: Uy ban nhan dan tinh 

Ca quan trvc tier) thvc hien thil We hanh chinh• Van phong Uy ban nhan 
dan tinh. 

Ca pan phoi h9p: Van phong Tinh ay, Van phong,  Doan dai bieu Quec 
hOi va HOi tong nhan dan tinh; ca quan chuyen m8n thuOc Uy ban than clan tinh, 
ban Quan 15r Thu kith te tinh; Uy ban than clan cap xa. 

KM qua thvc hien thii tvc hanh chinh: Cac nhiem vv. clang 1c5r dugc dua 
vao chucmg trinh ding tac nam ban hanh. 

Phi, le phi: Khong. 

Ten m.du dam, man tä lchai: Thong quy dinh. 

k) Yeti cAu, dieu Icien thvc hi'en thu tin e hanh chinh: 

Trong churmg trinh cling tac, phai ghi it nhit ng viec do Cry  nhcin dcin tinh 
thao Juan va q,uyet dinh kip the; .nhang viec do Chu tich Uy ban nhdn dcin tinh 
quyet dinh. Doi vai nhieng van de can co de' On hoc clw thcio van ban dwa ra Tap 
the Uy ban nhcin dcin tinh thao luçin, quyet dinh, phai ghi it yeu cciu,, phgm vi ccin 
giai quyet, chi clinh ca quan chit tri chucin bj, cc quan tham gia chuan bj, cc quan 
thcim Ira de an viz that hgn hoan thanh Sig de On (hoac clw thcio van ban). 

- Ccic chuyen d cong viec quy clinh trong Quy chi nay va ,clusqc dwa vao 
chwong trinh ding tac cilia Uy ban nhan dántinh bao gam: Van de lien quan den 
chinh sach, cc chi chien hew, quy hogch, Ice hogch tren cac 	vwc quanllinha 
nuac; xcly di:mg V e 1 phat trien dO thi thuac phgm vi than: quyen quyet 	phe 
duyet va ban hanh czia Uy ban nhcin dein tinh dwo.c thwc hien lien tyc trong khoang 
thai gian nhat clinh (mat nam, nhieu nam). 

- Danh myc chuyen tiJ cong viic trinh Cry ban nhan &in tinh phai chew xciy 
thing tren co sir se chi dgo cãa Chinh phi Thzi twang Chinh phii; Tinh ny, Hai 
clang nhan dem tinh; chwung trinh hanh clang ciza Uy ban nhcin dcin tinh; de xuat 
cua nguai citing °tau cot quan chuyen mon thuac Uy ban nhcin thin tinh, Uy ban 
nhan dein cap xã và cac cc quan, to clink khac c6 lien quan. 

1) Can dr phap 1' dm thii We hanh chinh: 

Nghi dinh s6 39/2022/ND-CP ngay 18 thang 6 nam 2022 ciia Chinh phfi 
ban hanh Quy ché lam vie eüa Chinh 

Quyet dinh s6 01/QD-UBND ngay 01/7/2025 dm Uy ban than clan 
tinh Ban hanh Quy che lam viec 	Uy ban than dan tinh On Lai nhi'em Ic5r 2021 
—2026; 

Quyet dinh s6 01/2025/QD-UBND ngay 01/7/2025 dm Uy ban nhan dan 
tith quy dinh cluic Wang, nhiem vv, quyen han va ca cdu t6 chfrc dm Van phong 
Uy ban nhan clan tinh Gia Lai. 
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2. Thu tis: Dieu chinh chwung trinh ding tic am, guy, thing, tan 
ciia Uy ban nhan dan tinh 

a) Trinh ttr dux hien: 

Buck 1: Tren ca s& d nghi b6 sung, diau chinh chuang trinh ding tic dm 
cac ca quan chuyen mon thuec tinh, Ban Quan1Si Khu kinh té tinh, Uy ban nhan 
dan cap xa, Van phong Uy ban than dan tinh trinh Chu tich Uy ban than clan tinh 
quyet dinh. 

- Buoy 2: Can cir guy& dinh cüa Ch8 tich Uy ban nhan dan tinh be sung, 
dieu chinh vao chucmg trinh deg Mc cüa Uy ban nhan clan tinh, Van phong Uy 
ban nhan dan tinh c8 trach nhiem thaRmuu cho Uy ban nhan dan tinh trong viec 
xfity dung, diu chinh va th chat, don d8c flux hien Chucmg trinh cong tac cüa Uy 
ban nhan dan tinh va cap nhat vao He thong theo d'Oi nhiem vi cüa Uy ban nhan 
dan tinh 

Cach thirc a-Arc hien: Qua he theng quanl5T van ban din tir (iDesk). 

Thanh phan, se lumg he so: Van ban da nghi dieu chinh. 

Thiri 	giai quy'et: Khong quy dinh 

d) Doi tucmg thtrc hin thu tic hanh chinh: cac ca quan chuyen mon thuOc 
tinh, Ban Quan1Si Thu kinh ta tinh, Uy ban nhan clan cap id 

Ca quan giai quyat thU tic hanh chinh: 

Co quan có thAm quyan quyet dinh: Uy ban nhan clan tinh 

Ca quan trvc flap thtrc hien thil tic hanh chinh: Van phong fJy ban nhan 
dan tinh. 

Kat qua thirc hien thil ttic hanh chinh: Chucmg trinh cong tac dugc diau 
chinh theo de nghi cUa cac ca quan chuyen mon thuOc tinh, Ban Quan Khu kinh 
te tinh, Uy ban than dan cap xa. 

Phi, 1 phi: Thong. 

Ten man don, man ter khai: Thong quy dinh. 

k) Y'eu cu, diau kin thtrc hien thu tic hanh chinh• Ceic thanh vien Cry ban 
nhcin clan tinh, pith citing ciciu cc quan thu6c Uy ban nhcin dan tinh, Chit tich Uy 
ban nhcin dein cap xd trong pham vi trcich nhiem nice minh, c6 trach nhiem tJ chziv 
thyv hien nhieng phan viec c6 lien quan trong chwang trinh ccing tac czia Uy ban 
nhcin dein tinlk &wing hop oat xuat, mu6n thay doi n6i dung hoc tham gia xem 
xet cac van de da ghi trong chicang trinh cong teic thi phai bao c6o Chzi tich Uy 
ban nhein dcin tinh quyet clinh 

1) Can dr phap 1ST cUa thil ttic hanh chinh: 

Nghi dinh se 39/2022/ND-CP ngay 18 thang 6 Mm 2022 cUa Chinh phu 
ban hanh Quy cha lam viec cUa Chinh 
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Quyat dinh sa 01/QD-UBND ngay 01/7/2025 dm CJy ban than dan 
tinh Ban hanh Quy cha lam viac cüa Uy ban nhan dan tinh Gia Lai nhiam lcY 2021 
—2026; 

- Quyat dinh sa 01/2025/QD-UBND ngay 01/7/2025 dm Uy ban nhan clan 
tinh quy dinh chirc nang, nhiam vii, quyan han va co cAu to chec dm Van phong 
Uy ban nhan dan tinh Gia Lai. 

3. TO chat phien h9p thutng 	chuyen  de' cita Uy ban nhin din tinh 

a) Trinh to thoc hian: 

, Buck 1: Ck ca quan chi tri xuat n'Oi dung dua vao Phien,hop thuang 
cüa Uy ban nhari dan tinh, gin Van phong Uy ban than an tinh d'e tong h9p, bao 
cap Chü tich Uy ban nhan dan tinh. 

Bu6c 2: Van ph6ng fly ban than dan tinh tham mtru, da xuAt Chü tich Uy 
ban than dan tinh quyet dinh nOi dung phien h9p va tiled gian, chucmg trinh, thanh 
phan do h9p. Van pheng Uy ban than an tinh eel nhiam vii: 

Kiam tra, tang hop cac h6 sa, dean trinh ra phien h9p; 

Chuari bi chucmg trinh phial h9p, do kin thanh phan h9p trinh Chü tich 
fly ban than dan tinh guy& dinh; chuan bj cac diau lc* phoc vo phien h9p. Cham 
nhat 07 ngay lam viac, tnrec ngay phien h9p bat dau, Van phOng Uy ban nhan 
clan tinh trinh Chü tich Uy ban nhan clan tinh quyet dinh chinh tit nOi dung, 
chucmg trinh, thei gian h9p, thanhphan,tham do phial h9p va thong bao cho cac 
thanh vien Uy ban than clan tinh ve quyet dinh dm CM tich Uy ban than dan tinh 
ye cac van de teen; 

- Don dac Ngued thing Mu co quan c6 d an trinh trong phien h9p giri ha 
so' de an va cac van ban lien quan. 

,- Van pheng fly ban nhan dan tinh c6 trach nhiam gUi giay mei va tai 
h9p den cac thanh vien Uy ban nhan dan tinh va dai  bieu dugc mei h9p, it nhat la 
03 ngay lam viac truec ngay h9p (trir truemg h9p chuyen de). 

Truemg h9p,thay dai ngay h9p, Van phong TJy ban nhan dan tinh thong 
bao cho thanh vien Uy ban than an tinh va cac dai  bieu duce mei h9p it that 01 
ngay, truot ngay phien h9p bat dau. 

Buec 3: Cham nhat 05 ngay lam vic, twat ngay phien h9p bat Mu, chfi de 
an phai gUi tai,liau di duce CM tich Uy ban nhan dan tinh xem xet va cho trinh 
ra phien h9p den Van phOng Uy ban nhan clan tinh. SO lugng tai liau trinh Uy ban 
nhan dan tinh xem xet tai phi8n h9p do Chanh Van phOng Uy ban nhan dan tinh 
quy dinh; 

Bulk 4: Tai phial h9p, cuOc h9p, buai lam viac. 

Chanh Van phi:mg f.Ty ban nhan dan tinh bao cao nOi dung va chucmg trinh 
phien h9p; cac thanh vien Uy ban nhan dan tinh c6 mat, varig mat, ngued do h9p 
thay va cac i bleu duvc mai tham do. 
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Cho toa diau hanh phien h9p. 

fly ban than clan tinh thao is tang n'Oi dung theo trinh tu: 

Ngthai dung du ca quan cha tri d'e an trinh bay torn tit daan vá nhcmg 
van de can xin kien caa Uy ban nhan clan tinh, thei gian trinh bay khong qua 10 
phut, tnremg hop dc bit dugc cha toa phien hop cho phep, theri gian trinh bay c6 
the keo dai hon; 

+ Chanh Van phOng tJ' y ban nhan dan tinh trinh bay bao cao tOng hgp 
kien caa thanh vien Uy ban than dan tinh hoc bao cao hem tra ciia Van pheng 
Uy ban nhan,  dan firth; neu,r6 kien ciia timg thanh vien Uy ban than an tinh, 
nhcmg van de dal thong nhat, nhaeng van de chua thong nhat va hen nghi nhcmg 
van de Uy ban nhan dan tinh can thao luan vá thong qua; 

+ Cac thanh vien fly ban nhan dan tinh phat biau kin, noi ro tan thanh 
hay khong tan thanh dOi vgi timg n'Oi dung trong de an. Cie dai bieu dugc mai du 
hop phat bieu danh gia, than xet ye de an; 

+ Chu tich tJ' y ban than dan tinh hoc PhO Chit tich 1:Jy ban than dan tinh 
chit tri viec thao luan timg WA dung; Chit tichitly ban nhan dan ,tinh kat 15va 
cac thanh vien Uy ban nhan dan tinh Nen quyet. Neu thay van de thao luan chin 
ro, Chafich 1:Jy ban than an tinh da nghi cac thanh vien tJ' y ban than dan tinh 
chin bieu quyet va yeu cau chit tri de an chuan bi them. 

+ Tnremg higp can thiat, Chii tich t'Jy ban than dan tinh yeu cau thanh vien 
Uy ban than clan tinh hoc ngued dung dau cac ca quan khac trinh Uy ban than 
dan tinh bao cao ve mOt s8 van de lien quan, ngoai cac bao cao dinh kY dã quy 
dinh. 

Biau quyat tai phien hop tJ' y ban than dan tinh: 

+ t"Jy ban than dan tinh quyat dinh cac van d tai phien hop bang hinh Mac 
bleu quyet &Ong lchai hoc bo phieu kin. Thanh vien Uy ban nhan dan tinh co 
quyen Neu quyet tan thanh, lchong tan thanh hoc Ichong bieu quyet; 

Quyat dinh coa tiy ban than clan tinh phai dugc qua nira tOng sO thanh 
vien Uy ban than an tinh bieu quyet tan thanh. Tnrerng hop so tan thanh va so 
lchong tan thanh ngang nhau thi quyat dinh theo lcien bieu quyat cita Chu tich 
tJ' y ban than dan tinh. 

Chit toa phat bi'au kat thac phien hop. 

Buesc 5. Bien ban phien hop vã thong tin k'et qua phien hop Uy ban than 
clan tinh 

Chanh Van phong ny ban nhan dan tinh tó chat vi'ec ghi bien ban phien 
hop da Uy ban than dan tinh. Bien ban phai ghi day da nOi dung cat lci'en phat 
bieu va then bien cita phien hop, Y kin ket luan cua chit toa phien h9p va ket qua 
bieu quyet. 
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- Sau mi phien h9p, lchong qua 03 ngay lam viec, Chtht Van phong Uy 
ban nhan dan tinh c6 tech nhiem ban hanh van ban thong bao lc& qua phien hop 
den cac co quan, to chic, don vi, ca nhan sau day: 

+ Thu -Luang Chinh pho (a bao cao); 

Thuerng truc Tinh ày, Thuemg truc Hi dang nhan dan tinh, cac thanh 
viên Uy ban nhan dan tinh, Ban Thuerng true Uy ban Mat tan To quoc Viet Nam 
tinh, ngued dung dau cac to chirc chinh tri - xã hOi tinh; 

Chia tich Uy ban than clan cap xa; 

Cac co quan, th chirc, don vi c6 lien quan. 

voi lc& qua phien hop lien quan cren,ke hooch phat trien kith tO - xa hei 
càa tinh; guy hoach, ke,  hoach,  sir dung dat; boi thuemg, giai ph6ng mat bang va 
cae van de lien quan den quyen va nghla vu dm ding'clan tren dia ban tinh thi 
ngay sau moi phien h9p, Chanh Van phong Uy ban than dan tinh c6 tech nhiem 
th8ng tin cho cac co quan bao chi. 

Cach thirc thuc hien: Qua H'e thong thong tin phuc vv. h9p va xirb? ding 
viec cüa Uy ban nhan dan tinh (trir tai lieu mat)/ Qua he thong quan VT van ban 
din tit' (iDesk); Van ban giay theo you cau. 

Thanh phan, sá luong ha so: Van ban de nghi càa cac co quan, don vi, 
dja phucmg. 

Theri han giai quyk 

- Ch4m nhat 07 ngay lam viec, truck ngay phien h9p bat Mu, Van phong 
Uy ban nhan clan tinh trinh Chu tich Uy ban nhan clan tinh quyet dinh chinh thirc 
nOi dung, chucmg trinh,,theri gian hop, thanh phan tham du phien hop va thong 
bao cho cac thanh vien Uy ban nhan clan tinh ve quyet dinh cüa Chia tich Uy ban 
than dan tinh ye the van de . 

Cham nhat 05 ngay lam viec, truee ngay phien hop bat Mu, chit de an 
phai gni it 1iu cid duce Chit tich Uy ban nhan dan tinh xem xet va cho trinh ra 
phien hop den Van phong Uy ban nhan dan tinh 

Sau m& phien hop, lchong qua 03 ngay lam viec, Chanh Van phong JiJy 
ban nhan dan tinh c6 trach nhiem ban hanh van ban thong bao ket qua phien hop 
den cac co quan, tO chirc, don vi, cá than. 

d) Dai tuong thuc hien thii tuc hanh chinh: ccr quan chuyen mon ye nganh, 
linh vise  thuOc Uy ban than dan tinh, Ban Quan 11/ Kim lcinh te tinh, Uy ban than 
dan cac xa, phuemg. 

e) Co quan giai quyet tha Ale hanh chinh: 

Co quan co tham quyen guy& dinh: Uy ban than clan tinh 

Co quan true tiep thuc hien thii tic hanh chinh: Van phong Uy ban than 
dan tinh. 

g) KM qua thuc hien tha tuc hanh chinh: Thong bao 1cM luan. 
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Phi, la phi: Khong. 

Ten mau don, mu ter khai: Khong quy dinh. 

k) Yeu cu, di'au kin thyc hian thu tuc hanh chinh: 

by ban than clan tinh hop thuong lcST rn& thangqmOt Mn vao tuan 1 cutii 
thing truck hoc dau thang sau. Trueng hgp can thiet to chirc phien hop chuyen 
ciL 

Chu tich Uy ban nhan dan tinh,triau tap phien hop thueing kS,  dm by ban 
than dan tinh. Tnrerng hop xet thay can thiet hoc theo yeu cau cüa Thit Wong 
Chinh phü, cita it that mOt phan ba (1/3) tong so thanh vien,Uy ban nhan clan tinh, 
Chit tich Uy ban nhan dan tinh triau tap phien hop chuyen de. Vic triau tap, chuan 
bi, tO chirc hop va cac n'Oi dung khac lien quan den phien h9p chuyen de, duct 
thvc hi 'an nhu d'Oi vei phien hop thuemg 1c5r. Tnremg hgp dac biat, do Chit tich Uy 
ban than dan tinh quyet dinh. 

Thanh phan du phien hop by ban nhan dan tinh 

Chit tich -by ban than an tinh chit tri phien h9p, bao dam thuc hian 
chuong trinh phien hop vã nhimg quy dinh ye phien hop. Khi Chit tich yang mat, 
mOt Ph6 Chit tich duce Chit tich by ban nhan dan tinh phan cong chit tri phien 
hop. 

Chit tich lay ban nhan dan tinh hoc PhO Chit tich dugc Chit tich Uy ban 
than dan tinh phan cOng diau hanh viac thao luan timg nOi dung trinh phien 
hop by ban than dan tinh. 

Thanh vien by ban than dan ,tinh có tech nhiam than' dy day dit cac 
phien hop by ban nhan dan firth, nau yang mat phai bao cao va dugc Cho tich fly 
ban nhan dan tinh dong 5T. Thanh vien Uy ban than an tinh dAng theri la ngueri 
dung dau co quan chuyen m8n c6 the ity nhiam cap ph6 cita minh du h9p thay 
nau dugc Chu tich by ban than dan tinh dAng va phai chiu trach nhiam va 
lcian cita ngueri dugc minh ity nhiam phat Neu trong phien,hop. Nguai du hop 
thay dugc phat bieu 5, kiên, nhtmg khong c6 quyan Neu quyet. 

+ Phien hop by ban nhan clan tinh chi dugc tian hanh khi c6 it nhat hai phan 
ba (2/3) tAng so thanh vien by ban than dan tinh tham 

Khkh meri tham du phial hop dm by ban nhan clan tinh: Dai  din 
Thuong true Hoi dong than dan tinh, Doan dai biau Quoc hOi tinh; Chu tich 'by 
ban Mat tan To cp.& Viat Nam tinh, ngtred dung dau t6 chirc chinh tri - xa hOi 
cap tinh, dai din ck Ban cila HOi tong than an firth; Chanh an Tea anan clan 
tinh, Vin trueng Vin kiem sat an dan tinh dugc meri tham du phien hop by 
ban nhan clan tinh khi ban ye ck van de c6 lien quan; 

Chit tich HOi ding nhan dan cap xã, Chu tich by ban than an cap xa va 
cac dai bieu khac dugc meri tham dv phien hop by ban than an tinh khi ban va 
cac van de eel lien quart. 
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Dai bieu khong phai la thanh vien Uy ban nhan dan tinh duce mai phat bieu 
kin, nhung Ichong tham gia bieu quyet. 

1) Can dr phap 1ST cUa thn tic hanh chinh: 

Nghi dinh sa 39/2022/ND-CP ngay 18 thang 6 Mm 2022 dm Chinh phü 
ban hanh Quy che lam viec ciia Chinh 

- Quyat dinh sa 01/QD-UBND ngay 01/7/2025 dm Uy ban nhan dan 
tinh Ban hanh Quy che lam viec ciia Uy ban nhan dan tinh Gia Lai nhiem k$12021 
—2026; 

Quyfret dinh s6 01/2025/QD-UBND ngay 01/7/2025 cita CJy ban nhan dan 
tinh quy dinh chile nang, nhiem vv, quyen han va ca cau to dim cna Van phang 
Uy ban nhan dan tilt Gia Lai. 

4. TO chtic the buOi h9p do Linh do Uy ban nhan dan tinh chii tri de 
15r ding vi§c thuirng xuyen 

a) Trinh tçi thvc hien: 

Cac cuOci  hop dm Chn tich fly ban nhan dan tinh, Ph() Chii tich fly ban 
nha'n dan tinh de Ka 15f cong viec thu?mg xuyen bao g8m: 

Trithng hop h9p vol ca quan chit tri d an va Jai din cac ca quan lien 
quan de nghe bao cao, j kien tub van, tham mutt truck khi quyet dinh giai quyet 
ding viec. 

Buec 1. Trach nhiem cua Van phang fly ban nhan dan tinh: 

Xay dung 'itch h9p theo chi So ciia Chii tich Uy ban nhan dan tinh, Pho 
Chit fly ban nhan dan tinh; 

Don d6c ca ,quan chii tri d an chuan bi d'ay dii tai lieu hop, gin giay mai 
cimg tai lieu hop den cac thanh phan duce mai truerc ngay hop it that 03 ngay 
lam viec (truemg hop dc bit thi gin tai lieu tru6c 01 ngay lam viec); 

Chun bi dia dim va cac diE'u kin phvc vv hop, bao dam an toan cho 
cuOc h9p; 

- Van phong fly ban than dan tinh c6 trach nhiem don dac viec thkrc Men 
cac cong viec dä cluvc tap the Uy ban nhan dan tinh, Chit tich Uy ban than dan 
tinh, Ph6 cha tich Uy ban than dan tinh ket luan. 

Buerc 2. Trach nhi'em ciia ccr quan chit tri chuan bj nOi dung: 

Chuan bi day do tai lieu hop vá phi hop vied Van phang fly ban nhan dan 
tinh gài tai lieu hop cho cac thanh vien tham dv cuOc hop, 

Chuan bi kian giai trinh v cac van de' can thiet lien van dan nOi dung 
hop; pilaff ding ngtrai trinh bay tom tat bao cao va nhang van de can thao luan Lai 
cuOc hop: 
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- Ph& hop vOi Van phong ITJy ban than an tinh de hoan chinh de an hoac 
van ban trinh theo ket luan caa Chü tich ty ban nhan clan tinh, Pho Chü tich Uy 
ban nit dan tinh sau cuOc hop. 

Buerc 3:  Di bleu d‘r hop dung thanh phan duce meri va c6 trach nhi'em phat 
bieu kien ve nhirng van de lien quan. Truerng hop dc biet, 'chi nguifyi dung dau 
ca quan lchong the dv hop thi phai bao cao nguoi tcha tri,h9p‘va cfr cap ph6 dv 
hop thay, ngued dv h9p thay phai duce giao dü tham quyen ve mat chuyen mon 
de thay mat lanh dao ca quan phat bleu kien ve nht-mg nOi dung c6 lien quart 
Cap ph6 duce dr di h9p thay phai bao cao lc& qua cuOc hop cho ngueri dung au 
ca quan, don vi da cir minh di hop. 

Buerc 4. Van phong tJ' y ban than clan tinh thvc hien cong vies: (i) Ghi bien 
ban cuOc h9p, (ii) Ban hanh van ban thong bao ket luan cuOc h9p: Can dr ket luan 
dm tap the lanh dao tJ' y ban nhtht dan tinh, Chit tich fly ban than an tinh, Pho 
Chu tich Uy ban nhan dan tinh, Van phong t'Jy ban than an tinh c6 trach nhiem 
dv thao van ban thong bao ket luan cuOc hop cham that 01 ngay lam viec sau 
cuOc hop de xin hen ngued cho tri hop duyet truck Mil phat hanh. 

Buerc 5. Chit tich 1.Jy ban nhan dan tinh,Ph6 Chu tich Uy ban than dan tinh 
dieu hanh cuOc hop thao luan, xfr 1, giai quyet dirt diem timg van de, ding viec. 

a.2 Di 	cudc hop giao ban hang tucin cna Chi" tick (Ty ban nho'n ddn 
tinh va cac Pho 	tich fly ban nhein thin tinh: Ar.di dung cuOc hop giao ban Om 
nhang van de, corw viec ma Chn tich dy ban nholn dein tinh, Phoo Chn tich L'Iy ban 
nhcin ckin tinh /hely cdn trao clai Idy jS  keen tç2p the; nhang viec chtea xi( 1j2 Apr 
qua xem xet ho so', phi eu trinh; 

Buck 1. Van phong ty ban nhan dan tinh c6 trach nhiem thvc hien cac 
ding viec: 

Xay dvng lich hop theo chi dao cita Chu tich 	ban nhan clan firth, Ph6 
Chit tJ' y ban than dan tinh. Tnremg hop can thiet, theo chi dao elm Chit tich Uy 
ban than an tinh, Ph6 Chit tich lily ban than clan tinh, Van phong ty ban nhan 
clan tinh mod them chit tri de an hoac thanh plan c6 lien quan dv h9p; 

Chun bi dia diem va cac dieu kin phvc w hop, bao dam an than cho 
cuOc h9p. 

Don d6c ca quart chit tri de an chuan N day dit tai lieu hop dam bao day 
dii nOi dung lien quan. 

Buerc 2. Cac ca quan, dan vi lien quan cung cap tai 1iu thee yeu cau, de 
nghi cila Van phong fly ban nhan dan tinh lien quan cuOc h9p. 

Buerc 3. Van phong ty ban than clan tinh gin giay meri cling tai lieu h9p 
dan cac thanh phan dirge m&i truck ngay hop it nhat 03 ngay lam viec (truerng 
hop dc bit thi girl tai lieu truot 01 ngay lam vi'8c). 

Buck 4. Tai cuOc hop giao ban, Chanh Van phong hoc Ph6 Chanh Van 
phong tJ' y ban than an tinh dv hop giao ban a trvc tiep theo doi ding vi'ec bao 
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cao cac van dO can xin kin; Dai bieu tham dv h9p ding thanh phan va có trach 
nhiem phat bieu Ician ye nhang van d'a lien quan. 

Truong hap co quan chit tn d& an dv hgp thi chit de an trvc tiep bao cao. 
Chit tich fly ban nhan dan tinh va cac Ph() Chit tich fJy ban than clan tinh trao dai 

lciOn, Cho tich fly ban nhan dan tinh ket luan de xi: 1' tiling van dé, c8ng viec. 

Buick 5. Van phong Oy ban than an firth có trach nhiem thvc hi'en cac 
ding vie: Ghi bien ban cuec h9p; ban hanh van ban thong bao ket luan cuOc h9p: 
Can cir ket luan dm tap the lanh dao fly ban than clan tinh, Chit tich fJy ban nhan 
dan tinh, Phi:5 Chu tich Uy ban nhan clan tinh, Van phi:mg fJy ban nhan dan tinh có 
trach nhiem dv thao,van ban thong bao ket luan cuOc h9p cham that 01 ngay lam 
viec sau cuOc hgp de xin kien nguiri chit tri h9p duyet truerc khi phat hanh. 

a.3. Hap, lam viec 	ngtedei thing dau ca quan chuyen mon thuac Cry  ban 
nhein dain tinh, tTly ban nhan clan ccip 	(i) M& qu5/ mot ran, Chu tich ty ban 
than dan tinh h9p, lam viec voi Chit tich fly ban than an cap xa; moi thing met 
Ian Chit tich fly ban than dan tinh hop, lam viec \fed ngueri dung dau ccr quan 
chuyen mon thuoc fly ban than dan tinh ve tinh hinh thvc hi'en chit tracing, kê 
hoach phat trien kinh te - xã hOi, an ninh qu'Oc phong va ngan sach cita tinh, viec 
chap hanh chi dao, dieu hanh dm fly ban nhan clan tinh, Chit tich Uy ban nhan 
dan tinh va dive hien Quy the lam viec cilia fly ban nhan dan tinh, (ii) Med quST it 
that mOt Ian, Cho tich fJy ban than dan firth, PhO Chit tich fJy ban than an tinh 
h9p, lam vi'ec vai cac ccr 9uan chuyen mon thuOc rinh vi,rc minh phu tech de kiem 
tra, nam tinh hinh, &On doc thvc hien chuang trinh cOng tac va chi dao nhang van 
de phat sinh dOt xuatt; (iii) Khi can thiet, Chit tich 14 ban than dan firth, Pho Chu 
tich fly ban nhan clan tinh trieu tap ngueri dOng dau mot so co quart chuyen mon, 
Chit tich fJP  y ban nhan dan cap xa hgp ban giai quyet cac van de lien quan an cac 
ca quan, don vi do. 

&rot 1. Van phong ny ban nhan dan tinh trinh Cho tich fJy ban than dan 
tinh quyet dinh nOi dung, thanh phan, theri gian va dia diem to chirc cuOc h9p; 

Buerc 2. Cac ca quan lien quan chuan bi nOi dung, bao cao ti cuOc hyp theo 
phan ding dm Cho tich fJy ban nhan dan firth; 

Buerc 3. Tai cuOc h9p, chit de an trinh bay torn tat nOi  dung va nhtmg van 
de,  can thao luan; Dai bieu tham dv h9p dung thanh phan va co trach nhiem phat 
bieu Men vO nhtmg van de lien quan; 

Buoy 4. Sau cuec h9p, Chit tich Oy ban than an cap xa va cac ca quan, 
chirc then khai thvc hien cac cong viec lien quan theo cac van ban dugc thong 
qua va ket luan dm Chit tich fly ban nhan dan 

b) Cach that thvc hien: Qua He thOng thong tin phuc vu hgp va xir bit &Ong 
viec cita fly ban nhan dan tinh (trir tai lieu mat); Qua he thong quan 11,  van ban 
din tit (iDesk). 

- Van ban gidy theo you eau. 
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Thanh phAn, sa 'Luang ha so: Van ban da nghi cna bac au quan, dun vi, 
dja phucmg. 

Thiri han giai quyat: 

- Truemg hop veri co quan thU tri de an va Si  din de co quan lien quan 
de nghe bao can, 5/ ben tu van, tham,muu tn.rec khi quyet dinh giai quyet Gong 
vi'ec hoc tnremg h9R,h9p giao ban hang tuan cUa Chit tich Uy ban nhan dan tinh 
va cac Ph6 Cho tich Uy ban nhan clan tinh: Van phong Uy ban nhan dan tinh c6 
trach nhiem dv thao,van ban thong bao kat luan cuOc hop cham nil& 01 ngay lam 
vi'ec sau cuOc hop dé xin 51kien ngueri chU tri hop duyet fru& lchi phat hanh. 

- Truemg hopiam viec vâi ngued dimg du co quan chuyen mon thuOc Uy 
ban nhan dan tinh, Uy ban nhan dan cap xã: China quy dinh 

d) D6i tuong dive hien thil tvc hanh chinh: co quan chuyen mon ve nganh, 
linh vçrc thu'Oc tJ' y ban nhan dan tinh, Ban Quan Khu kinh te tinh, Uy ban nhan 
clan cac xä, phuemg. 

Co quan giai quyat tha tvc hanh chinh: 

- Co quan c6 thArn quyen quyat (Antv Uy ban than dan tinh. 

- Co quan trvc trap thvc hien th6 tvc hanh chinh: Van ph6ng Uy ban nhan 
dan tinh. 

Kat qua thvc hie'n tha tvc hanh chinh: Th8ng bao kat luan hoc van ban 
chi dao. 

Phi, le phi: Kh8ng. 

Ten mu don, mau ter khai: Khong quy dinh. 

k) Yen cAu, dieu kin thvc hien tho tvc hanh chinh: 

Ngueci dung du cac co quan chuyen mon thuOc tJ' y ban than dan tinh, cha 
tich Uy ban than dan cap xa khong cir hoc Uy quyen cho chuyen vien lam viec, 
bao cao veri Chu tich Uy ban nhan dan tinh hoc Pho ChU tich Uy ban nhan dan 
tinh, trir truemg h9p dirge Chu tich 'by ban nhan dan tinh hoac Pho ChU tich Uy 
ban than dan tinh dang hoc trieu tap dich danh. 

1) Can dr phap15,  cUa tha tic hanh chinh: 

- Nghi dinh s6 39/2022/ND-CP ngay 18/6/2022 dm Chinh phn ban hanh 
Quy ch'a lam viec cua Chinh pha. 

- Quyat dinh s6 01/QD-UBND ngay 01/7/2025 dm t:Jy ban nhan dan 
tith Ban hanh Quy cha lam viec cilallJy ban nhan dan tinh (ha Lai nhiem kST 2021 
—2026; 

- Quyat dinh s6 01/2025/QD-UBND ngay 01/7/2025 cua Cry ban nhan dam 
tinh quy dinh chirc nang, nhiem vv, quyen han va co cau to chic dm van phong 
Uy ban nhan dan tinh Gia Lai. 
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5. Thii tyc: Chii tich, Pho Chii tich fly ban nhan dan tinh tip khich 
trong nut, ntrlic ngoai. 

1. Trinh tu thuc hien: 

1.1. Trufmg hop Chli tich, Pho Chic tich Cry ban nhcin clan tinh tigP khach 
trong mak 

Buerc 1. Ngueri dung dAu ca quan chuyen mon, Chit tich HOi ding nhan dan 
cap id, Chü tich Uy ban nhan dan cap xa, ngulii dung dau cac ca quan, doan the 
cAp tinh khi co nhu cau d'e nghi Chü tich fly ban nhan clan tinh, Phi Cho tich tJ' y 
ban nhan dan tinh tiep khach phai co van ban de nghi giri Chia. tich fly ban nhan 
dan tinh, Ph6 Chir tich fly ban nhan dan tinh it that 02 ngay lam viec tnrlic ngay 
du hen tiep; ding van neu re nOi dung,,hinh thirc cuOc tiep, so lugng khach, theri 
gian va dia diem tiep va kern theo cac ho so' can thiet ve nOi dung, thlii gian, thanh 
phan, hoat d'Ong cüa khach tai  dia ban tinh va ck de xuat, kien nghi. Ca quan chit 
tn m&i phai phoi hop veri Vanyhing tJ' y ban nhan dan tinh chuan bi noi dung va 
to chile buôi tiep dat ket qua tot. 

Buot 2. Van phing fJy ban than dan tinh c6 nhiem vv: 

Bao cao Chu' tich Uy ban than dan tinh, Phi Chit tich fJy ban nhan dan 
tinh ye de nghi tiep khach cüa ck ca quan, don vi; thong bao lcip theri kien cüa 
Chn tich ffy ban than dan tinh hoc Phi Chit tich ty ban nhan dan tinh cho cac 
co quan lien quan biet, ding theri dua vao chuong trinh cong tac than cita Chit tich 
Oy ban than dan tinh, Phi Chit tich fly ban nhan clan tinh, khi dugc air tich fly 
ban nhan dan tinh, PhO Chit tich tle  y ban than dan tinh ding Y. 

Ph& hop vied cac co quan lien quan chuAn bi nOi dung cuOc tip. Truling 
hop can thiet, theo chi dao cita Chit tich fJy ban nhan clan tinh, Phi Chit tich fly 
ban nhan dan tinh, de nghi cac co quan lien quan chuan bi melt so nOi dung co the 
cita cuOc tiep. 

Mai caz co quan truyen hinh, bao chi du a dua tin ve cuOc tip neu can 
thiet. 

Ph& hop vlii co quan lien quan ta chirc phoc vv va bao dam an toan cho 
cuOc tip, to chile than khai thuc hien cac ding viec can thiet sau cuOc ti6p. 

Ban hanh van ban thong bao ket qua tip khach va phi hop vlil cat co 
quan lien quan to chi:re trien khai thuc hien ck c6ng viec dugc giao (neu co). 

1.2. Trzroing hop Chli tich, Ph6 Chü tich ely ban nhan dein tinh tieP khach 
ngoai nu-ó'c 

Buck 1. Cac ca quan, tó chirc thuOc ty ban nhan clan tinh khi co nhu cAu 
de nghi Chit tich fly ban nhan elan tinh hoc Phi Chit tich fly ban nhan dan tinh 
tiep cac doi tac nulic ngoai dm co quan, to chile minh phai có van ban de nghi 
neu rO nOi dung va hinh thirc cuOc tiep, thanh phAn va tieu sir torn tit‘thanh vien 
trong doan, chucmg trinh hoat ding cita khach ti tinh va ck van de lien quan 
khac. Cac de xuat, hen nghi giri Chit tich fJy ban than an tinh hoc Pho Chu 
tich ty ban than clan tinh it that 05 ngay lam viec truck ngay du kien flap. 
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Buerc 2. Van phOng fly ban nhan dan tinh thkrc hien nhiem vv quy dinh. 

Buerc 3. Nguai dung d'au cac ca quan chuyen mon thuOc Uy ban than clan 
tinh tip khach nuerc ngoai theo you cau nhiem vv, phai bao cao bang van ban ve 
thanh phan khach, nOi dung va thed gian dkr kien trap giri Chu tich Uy ban than 
dan tinh, &mg thed gui So Ngoai vv. 

Bu6c 4. SO Ngoai vv c6 tech nhiem huong clan cac ca quan chuyen mon 
thuOc Uy ban nhan dan tinh thkrc hien,dUng duang loi doi ngoai cüa Dang, Nha 
nu6c, dam bao yeu cau ve chinh ti-j, &di nsoai, nghi thirc va tap quan, phong tkic 
cila Viet Nam; ph8i hop v6i Van  phong Uy ban than dan tinh,chuan b cac noi 
dung lien quan; bo tri phuang tin di lai, ncri an, nghi, tang pham theo quy dinh 
hien hanh. 

Cach thirc thvc,hien Qua he thong quan 11T van ban din fir' (iDesk) hoc 
Van ban giay theo yeu cau. 

math phan, s6 ltrang he so: v'an ban de nghi cüa az ccr quan, tá chirc, 
dja phuang c6 lien quan thuOc Uy ban than dan tinh 

Thai han giai quyet: Khong quy dinh 

d) D& Mang thkrc hien thir tkic hanh chinh: N4tred dung du ca pan chuyen 
mon, Chil tich HOi (tong nhan dan cap xa, Chit tich Uy ban than dan cap xa, ngued 
dung d'a'u cac ca quan, doan the cap tinh; Cac ca quan, to chirc thuOc Uy ban than 
dan tinh. 

Ca quan giai quyet thu tvc hanh chinh: 

Ca quan c6 tham quyen quy6t dinh: fly ban than &in tinh. 

Ca quan tnic dap thkrc hien dill tvc hanh chinh: Van phang Uy ban than 
dan tinh, SO Ngoai vv. 

Ket qua thkrc hien thii tic hanh chinh: Van ban hanh chinh. 

Phi, l phi: Kh8ng. 

Ten mau don, mau to khai: Khong quy dinh. 

k) Yeu cau, dieu lcien thkrc hien thii tvc hanh chinh: 

Chir tich fly ban nhan dfin tinh, Pho Chu tich fly ban than dan tinh ti'ep 
xa giao, gap mat cac doan dai Nen, khach den tham, lam viec tai dia phucmg khi: 
(i) Cho tich Uy ban than dan tinh, Ph6 Chu tich Uy ban than dan tinh trkrc top 
mai hoc theo chi dao dm cap teen; (ii) Tiep khach theo de nghi cUa ngued dung 
dau cac ca quan chuyen mon, Chu tich HOi (tong than dan cap xa, ChU tich Uy 
ban than clan cap xã, ngued &mg dau ck ca quan, doan the cap tinh; (iii) Tip 
theo de nghi cUa khach. 

cha tich Uy ban than dan tinh,Pho cha tich fly ban than dan tinh tip 
khach nu& ngoai, gôm ck hinh tithe tie') xa giao, ti8p lam viec (chinh thirc hoac 
lchong chinh tithe) theo gied thieu cUa cac ca quan Trung Iran, de nghi cUa cac 
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co quan, t6 chIrc trong tinh va ck da nghi trvc tiap cua lchach vei Cho tich 15.3/ 
ban than clan tinh, PhO Chu tich Uy ban than dan tinh. 

1) Can cir phap 15r dm tin). Wc hanh chinh: 

QuyOt dinh so 01/QD-UBND ngay 01/7/2025 dm Uy ban nhan clan 
tinh Ban hanh Quy chO lam viOc eüa Uy ban nhan dan tinh Gia Lai nhiOm lcST 2021 
—2026; 

- Quyat dinh sa 01/2025/QD-UBND ngay 01/7/2025 cila Uy ban nhan clan 
tinh quy dinh chirc nang, nhiOm v9, quyOn han va co cau to chirc dm Van phong 
Uy ban nhan dan tinh Gia Lai. 

6. Xin phep di citing tic, am vi§c ngoai tinh/ nu& ngoai 

Trinh tkr thvc hien: Thanh vien Uy ban nhan dan tinh phai bao cao Chu 
tich Uy ban than clan tinh trong tnrong hop di ding the, lam viOc ngoai firth (trir 
truang hop do Chu tich Uy ban nhan dan tinh, Ph6 Chit tich t.J7  y ban nhan dan tinh 
dr di). 

Cac thanh vien Uy ban nhan dan tinh, nguOi dUng du co quan chuyen mon 
thuOc Uy ban nhan dan tinh, Chu tich Uy ban nhan dan cap xd lchi di ding the 
nu& ngoai phai bao cao bang van ban va chi di lchi dugc sr dong Sr dm Chu tich 
Uy ban nhan clan tinh. 

Cach thirc thvc hiOn: Qua he' thang quan 1ST van ban din tir (iDesk). 

math phan, sa luong ha so: Van ban bao cao 

Tiled han giai quyOt: Thong quy dinh 

d) D6i tuong thvc hiOn thit tic hanh chinh: Co quan, don vi la thanh vien 
Uy ban than dan tinh; ngired dung dau co quan chuy'en m8n thuOc Uy ban nhan 
dam tinh; Chit tich Uy ban than dan cap xi 

Co quan giai quyOt thit tie hanh chinh: 

Co quan c6 tham quyan quyat dinh: Cry ban than clan tinh 

Co quan trvc tiOp thvc hien TTHC: Van phong fly ban than clan tinh. 

Co quan phi hop thvc hiOn TTHC: Cac sec ban, nganh lien quan 

IC& qua thvc hisen thit tic hanh chinh: Van ban hanh chinh. 

Phi, le' phi (nu c6): Thong quy dinh 

Ten mau don, mau ter khai: Thong quy dinh 

k) You eau, &tau kin thvc hiOn thu tkic hanh chinh: Trong thoi gian Hai 
clang nhcin dcin tinh va Uy ban nhiin dcin tinh h9p, cac thanh vian Uy ban nhan 
dcin tinh khong 116 tri di c 'Ong tac, wit triterng h9p clac biet dtivec Chit tich Uy ban 
nhan dein tinh clang 

1) Can dr phap ly' cita thii tvc hanh chinh: 
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Quyat dinh s6 01/QD-UBND ngay 01/7/2025 dm Uy ban nhan clan 
tinh Ban hanh Quy che lam viac cüa I:Jy ban nhan dan tinh Gia Lai nhiam ky 2021 
—2026; 

Quyat dinh s6 01/2025/QD-UBND ngay 01/7/2025 cua fly ban nhan dan 
tinh quy dinh chue nang, nhiam vu, quyan han va ca cau to duly dm Van phong 
Uy ban nhan dan tinh Gia Lai. 
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