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VAN BAN HUGNG DAN ?

SO hoa thanh phan h6 so, tra két qua va tai su
dung di liéu dugc quy dinh, hudng dan tai Théng
tw s6 01/2023/TT-VPCP cua Van phong Chinh phu
Quy dinh mot s6 nbi dung va bién phap thi hanh
trong s6 hoa ho so, két qua gidi quyét thu tuc hanh
chinh va Nghi dinh 118/2025/ND-CP cua Chinh
phfj vé thuc hién thu tuc hanh chinh theo co ché ““"“"“
moét cura, mét cua lién théng tai B6 phdn Mot cura
va Coéng Dich vu cbng quoc gia.
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TIEP NHAN HO SO THU TUC HANH CHiNH
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KIEM TRA XAC NHAN DINH DANH

Yéu cau: Thuc hién thao tac “Kiém tra
danh tinh s6” d6i v&i cac ho so tiép
nhan truc tuyén, ho so truc tiép.

Trén thong tin ho so phai thé hién “Pa
xac nhan danh tinh hop le”

Muc dich: Khi thao tac cho phép cap
nhat dit liéu dong bd khai thac Co sé
dir liéu Quobc gia vé Dan cu (chi tiéu
trong tinh diém s6 hoa h6 so)

¢ Tiép nhan ho so

19-250911-0013 (P& xéc nh&n danh tinh hop I&)

() KigmtratrDVCQe @

@ Théng tin ngudi ndp

Ho va tén ngudi nop *

Kig

m tra tr CSDLDC

CMND/CCCD Ngay sinh
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HO SO TRU'C TUYEN

Yéu cau:

- Kiém tra ddm bao cac thanh phan ho so ding
quy dinh trén moi trudng dién tur.

- Kiém tra tinh hop Ié clia chir ky s0 tai cac
thanh phan ho so dugc tiép nhan

- Tép tin dién t& phai day du ndi dung, duoc
dinh dang .PDF (tror thanh phan ho so la hinh
anh, &m thanh...)

Muc dich: Pam bao cac hoé so truc tuyén duoc
tiép nhan dung quy dinh hién hanh.
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KIEM TRA KY SO TEP TIN

Tai tng thanh phan h6 so chon tac vu
“Xem lich st ky s0”

Chit ky so thé hién r6 rang théng tin nguoi
ky, thoi gian ky, tinh trang hop Ié cua chit ky
Luu y:

Chit ky s6 bao khéng hop Ié khong co gia
tri trong giao dich dién tu

Chir ky so trong tép tin chung thuc dién tu
phadi thé hién thdng tin ngu'oi chirng thuc
va chirng thu s6 co’ quan

—' 1 .
M cstRAM_000.. . | ToKhaiDangK.. «ss

yéu cau lua chon ndp ho so theo

1Ba
chinh

ong truong hop co quan dang ky

11a crana Adan than ra0 nhivrann

X
Théng
tin
quan chung thuc Ngay ky B
hié
luc
alai.gov.vn CA phuc vu cac co quan Nha nuéc G2 03/09/2025 10:16:04 Hop lé

Lich sur ky so

hongnn@pleiku.gialai.gov.vn

thongnn@pleiku.gialai.gov.vn

toanv.pleiku@gialai.gov.vn

toanv.pleiku@gialai.gov.vn

Théng tin ky s6 két qud chirng thuc chi ca nhdn khéng hién thi théng tin to chire
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KIEM TRA CHAT LUONG TEP TIN

Tai teng thanh phan hoé so chon tac vu S
“Xem truéc” 6 ol TP, | oot | ) csomsas. o

N&i dung phai ré rang, day du thong tin, tép e

tin dr liéu thanh phan phdi 1a ban scan g Fmmme——
(dinh dang .PDF) trir cac thanh phan yéu o
cau hinh anh, am thanh

Luu y:

Pam bao thanh phan ho so dién ti phai
dung ban goc khdong chén, bd sung, thay —|

A . A s . S | C u e pea
Thanh phan ho so phai la ban scan bj chen thong tin dir lieu
doi nOI dung
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HO SO TRUC TIEP

- Ngudi thuc hién s6 héa sao chup day du tat
ca cac thanh phan hoé so dugc tiép nhan, sb
héa riéng tirng ndi dung thanh phan.

- Bao dam chup toan bo van ban, cac ban sao
chup chinh xac, toan dién, day dud so vd&i ban
goc, va dugc sap xép theo dung thir tu.

- Ngudi thuc hién s6 hoa ky so toan bo thanh
phan dugc sO hoa tai vi tri trang dau, goc trai
cua tai liéu (bang chit ky s6 ca nhén)

-+

Co quan: UY BAN NHAN DAN
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Thurc hién ky sé6 dung quy dinh vé théng tin, vi tri chit ky

(| —_— d SR
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Mauso 1d
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ip - Ty do - Hanh phiic
TO KHAI DE NGHI TRQ GIUP XA HOI
(Ap dung doi véi doi twong quy dinh tai khodn 6 Diéu 5 Nghi dinh sé 20/2021/NP-CP)

-
asi @ PASSF—M. -1 2 %]

Thurc hién ky sé sai quy dinh vé vj tri chit ky
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CHUYEN TAI LIEU GIAY SANG DIEN TU
- Tai liéu s6 hoa tir tai liéu gidy: dinh dang PDF/A

hai I&6p;mau sac: anh mau; do phan

200 dpi doi vai tai lieu hanh chinh,

gidi toi thiéu:
300 dpi d6i

vdi tai liéu ban do, ban vé; thong tin chir ky so6
hién thi tai géc trén, bén trai, trang dau tép tin

tai lieu so hoa.
- S dung phan mém Microsoft

Lens - PDF

Scanner hodac Phan mém NAPS2 trong s6 héa
Muc dich: Pam bao cac ho so s6 héa dung quy
dinh tai Théng tw 01/2023/TT-VPCP cua Van

Phong chinh phu
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CHU Y TRONG QUA TRINH SO HOA
- Pam bao hé so sd hoéa phai ding ban
goc.

- Thuc hién ky s6 toan bo thanh phan ho so
trwdc khi chuyén budc xtr ly ké ti€p

- Quy trinh s6 héa dugc ap dung doi vdi cac
thanh phan ho so dugc tiép nhan truc tiép
- Trong qua trinh x&r ly can bd chuyén moén
phai s6 héa cac ndi dung, tép tin lién quan 3
qua trinh giai quyét cap nhat 1én hé thong. )
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KET QUA DIEN TU THU TUC HANH CHIiNH

sG HOA KET QUA DIEN TU

GAN MA KET QUA, LUU KHO

Hé théng théng tin mot cira dién tr
tinh Gia Lai

UBND TiNH GIA LAI

B Kkho dirligu dien tir

A/ Ching thye dién tir

Xtr Iy hé so A

Xtr ly ho so

H® so khéng can xir ly

Tra ctru ho so theo don vi
Tra ctru ho so HCC mét cap
Tra ciru hd so toan co quan

Tra ctru ho so cd nhan

.&. Dir liéu mot cira W
(B Théng ké bao céo v

&) Tai lieu huéng dén v

=< UBND Tinh Gia Lai

Danh sach coéng viéc (1)

E Chd tra két qua '

~ Xt ly h6 so
Ma so ho sa

Hinh thire tiép nhan *

[} H® soti€p nhdan HCC mot cdp /Chuyén nhiéu hd ‘-E?/K)'f sd tu dongida nhiéu hﬁ' Xuat excel ho so trén‘ff'afﬂ@t thic nhigu ha¥oba nhén hé sol

Tatca v

@ Chéau Hai Duy Nghia I(Q Nhép s6 hé sd

S& CMND/CCCD Tén ngudi ndp

Han bd sung hé so
Tatca ~ [] Ho solién théng

Tim kiém néng cao w

Ma s8 ho so : Mau xanh - Truc tiép ; Mau cam - True tuyén

[[] STT Masahoso

Hiénthi 20 ~

Tha tuc

Ngudi nép

Thai gian quy dinh

Hinh thic nhi
Tat ca

Co quan thue hién
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KET QUA DIEN TU

- Két qua giai quyét thu tuc hanh chinh trinh cap cé
tham quyén ky s, phat hanh theo quy dinh _

phap luat vé cong tac van thu dé trd ban gidy va || [l Sy aeiadis ool v |

o nay 1G 4,.(_” pg i, L. 1nd, Nhat,

ban dién tr cho t6 chirc, ca nhan. (e e e B
- D6i v6i két qua ban gidy dugc chuyén tir ban || | AR
gidy sang ban dién t& theo quy dinh tai Piéu 25, | =———+++——
26, 27 Nghi dinh s 30/2020/ND-CP ngay 05 oo oro
thang 3 nam 2020 cua Chinh phu vé cong tac van |«

thu (ky sé sao y cda té6 chirc tai trang dau, géc |
phdi)

Keét qud dién tir thu tuc hanh chinh st dung ky sé to chire ky sai quy dinh

Ngudi ky Email Ca quan ching thyc
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Luu y:
- DOi v&i két qua duoc chuyén tr ban giay ||, kg bo D5 Kidu Trang
> . n > . : A SDAN PHUCGNONGYHOA XA HOILCHU NGHI
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. . ~ . , S
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3 nam 2020 cua Chinh phu. E———— TR
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A . A ) ) . | 86:102/GPXD
Ky sO Ién ket qua dien tu, chung thu sO dugc Ky |quoc nune-vo xuvsio
2 . ? o ~ n ? ? " ’ hi K§, phuong Quy Nhon Nam, tinh Gia Lai (phudong
phai cua do'n vi cap ket qua thu tuc hanh chinh —

Két qua dién tir thd tuc hanh chinh ky sé t6 chirc khéng dung quy dinh sao y
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GAN MA KET QUA, LUU KHO

- K&t qua giai quyét thu tuc hanh chinh dugc ky
s0, phat hanh ding quy dinh dugc cap nhat [én
hé thong thuc hién thao tac Luwu vao kho

- Chon muc Thao tac tai thanh phan két qua can
Iy, cap nhat day du cac thong tin bat buéc nhu
sO ky hiéu, ngay cap, trich yéu ...

- Tép tin da hoan thanh luu kho thé hién “Pa luu”
Luu y:

Thuc hién viéc Luu két qua vao kho trwdc khi
chuyén bwéc ra bd phdn mot cira

50912-0002 Linh vuc: Tai chinh y té
HONG QUA dau gia quyén sir dung dat, dau thau lua chon nha dau tu

= G lai VB lién thdng iOffice (J Tra ctiu théng tin CD tir CSDLQG vé DC

+

A Xem quy trinh #5 In phigu v

i I S0 gidy to Trang t Tha
+B8 %0 Chua luu 5
X
Thuge tinh 50 giay to Trang thai Thao téc
4 hen tra két qua di thé...xem them -~B8@Y0 S B
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TAI SU DUNG DU LIEU THU TUC HANH CHIiNH

1

2

CHIA SE DU’ LIEU TREN KHO
DU’ LIEU DVCQG

TAI SU DUNG DU’ LIEU NOP
HO SO TRUC TUYEN

Q Kho dif lidu ¢4 nhan

Chau Hai Duy Nghia Danksdeh gié’y 1

Danh muc gidy t&
13

1 & _= Tgt Cé ==
Ho sd Ho6 so

da hoan thanh dang xu ly
Danh sdch céc gidy td

Théng tin tai khoan

STT Danh muc gidy t& M3 két qua gidi quyét TTHC

Thoéng tin dinh danh 1

Ban sao dudc ching thuc tir ban chinh KQ.G15.000021

Thoéng tin md& rong

2 Thé cén cudc céng dan KQ.G01.000023

7 Quanlydichvucéng >
Dich vu céng cda toi

2] Tailiéu dién to

S6 gidy ty
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CHIA SE DU’ LIEU KET QUA

- Hudng dan viéc chia sé dir liéu két qua da dugc Xem gidy t

gidi quyét tai “Tai liéu dién ti” trén Cong Dich vu e

cong quobc gia dé tai st dung khi thuc hién dich vu | -
coNg.

Budc 1: Truy cap vao Céng Dich vu céng quéc |

1 KQ.G15.000021_3fcdc9cce335e368.pdf___._, Xem chi tiét '

3

gia tai dichvucong.gov.vn

Budc 2: Chon xem gidy tO, chon két qua xu ly |~ e
Budic 3: Tai muc Tai lidu dién tir thé hién cac két |[Eermes] moi  I00 250 T
qua dugc chia sé cho phép cong dan tai si dung

khi nOp h6 so
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” ? ~ .
TAI SU DUNG KHI NOP HO SO T
- HU’C’)'ng dén ViéC téi SCJ’ dung ké't qué khi thu’C hién (theo hinh thifc truc tuyén).
nop hoé so truc tuyén.

-+ Thém gidy t&

O] Lay gidy tor tir kho

HE THONG THONG TIN GIAI QUYET THU TUC HANH CHINH
Co quan chti quan: Uy ban nhan dan tinh Gia Lai
Quan ly va van hanh: Van phong UBND tinh Gia Lai

A *Tr =) 1 k3 1 A

Budc 1: Tai danh sach cac thanh phan ho so ndp ="
truc tuyén — chon Lay gidy to tir kho
Budc 2: Trong danh sach kho di li€u chon giay to
dién t&r da cap dé tai str dung — chon Lay giay to

da chon u

Budc 3: Kiém tra dir liu da tai s&r dung dang [= oo N

rich luc hg

fgidy t& nay ® 1 Ban dién tlr

thanh phan yéu cau — chon Xem tru’éc ..

l« |34 | X

Tai xudng tép tin
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PHAN MEM HO TRO SCAN TREN DI DONG & MAY TiNH

- Chup scan giay to bang thiét bi di dong théng
qua phan mém Microsoft Lens - PDF Scanner
(r6 nét, khéng chén théng tin, dit liéu vao ban
scan khi str dung)

- Phan mém NAPS2 cai dat trén may tinh
danh cho may Scan chuyén dung bao chat
lwong file (ré nét, dung dinh dang) [
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