CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

‘ THONG TU ,
Quy dinh vé DPinh mirc kinh teé - ky thuit xay dung h¢ thong thong tin
dia danh Viét Nam va nwéc ngoai phuc vu cong tac 1ap ban do

Théng tu s6 06/2012/TT-BTNMT ngay 01 thang 6 nam 2012 cua B¢ truong
B¢ Tai nguyén va Moi truong Quy dinh vé Dinh mire kinh t€ - k¥ thuat xay dung
hé thong thong tin dia danh Viét Nam va nudce ngoai phuc vu cong tac 1ap ban do.

Thong tu s6 15/2024/TT-BTNMT ngay 20 thang 9 nam 2024 cua B truong
B¢ Tai nguyén va Mo1 truong Sta d6i, bo sung mot sd ndi dung cua cac Thong
tu quy dinh dinh mrc kinh té - k¥ thuat thudc linh vuc do dac, ban dd va thong tin
dia ly.

Can cir Nghi dinh sé 25/2008/NP- CP ngay 04 thang 3 nam 2008 cua Chinh
phii quy dinh chitc ndng, nhiém vu, quyén han va co cdu t6 chirc ciia B6 Tadi
nguyén va Moi truong;

Can cir Nghi dinh $6 1 2/2002/ND-CP ngay 22 thang 01 nam 2002 cua Chinh
phu vé hoat dong do dac va ban do,

, Xét de nghi cua Cuc truong Cug Po dac va Ban do Viét Nam, Vu truong Vu
Ké hoach va Vu truong Vu Phdp ché;

B¢ truong Bo Tai nguyén va Moi truong ban hanh Thong tw quy dinh vé
Dinh mirc kinh té - ky thudt xdy dung h¢ thong thong tin dia danh Viét Nam va
nwoc ngoai phuc vu cong tac lap ban do',

Pi¢u 1. Ban hanh kém theo Thong tu ndy Dinh mirc kinh té - k¥ thuat xay

dung hé thong thong tin dia danh Viét Nam va nudc ngoai phuc vu cong tac 1ap
ban do.

! Thong tu sb 15/2024/TT-BTNMT ngay 20 thang 9 nam 2024 cta Bo truong Bo Tai nguyén va Moi
truong Sira d6i, bd sung mot sé ndi dung cua cac Thong tu quy dinh dinh mirc kinh té - k¥ thuét thudc linh vie do
dac, ban dd va thong tin dia ly cé can ct ban hanh nhu sau:

“Can cir Ludt Po dac va ban do ngay 14 thang 6 nam 2018;

Can cir Nghi dinh s6 27/2019/NP-CP ngay 13 thang 3 nam 2019 ciia Chinh phii quy dinh chi tiét mét sé
diéu ciia Ludt Po dac va ban do; Nghi dinh so 136/2021/ND-CP ngay 31 thang 12 nam 2021 ciia Chinh phii sira
d6i, bé sung mét sé diéu ciia Nghi dinh s6 27/2019/NP-CP ngdy 13 thang 3 nam 2019 ciia Chinh phii quy dinh
chi tiét mét s6 diéu ciia Ludt Po dac va bdn dé;

Cén cir Nghi dinh 56 22/2023/ND-CP ngay 12 thang 5 ndam 2023 ciia Chinh phii sita doi, b6 sung mét sé
diéu ciia cac Nghi dinh lién quan dén hoat dgng kinh doanh trong linh v tai nguyén va méi truong;

Cén cir Nghi dinh s6 68/2022/NP-CP ngay 22 thang 9 nam 2022 ciia Chinh phii quy dinh chirc ndng,
nhiém vu, quyén han va co cdu té chike ciia B6 Tai nguyén va Moi truong;

Theo dé nghi ciia Cuc truong Cuc Po dac, Ban do va Théng tin dia ly Viét Nam,

Bg truong Bo Tai nguyén va Moi truong ban hanh Thong tw sua doi, b6 sung mét s6 néi dung ciia cdc
Thong tw quy dinh dinh murc kinh 16 - ky thudt thuc linh vue do dac, ban dé va thong tin dia ly.”
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Piéu 2. Thong tu ndy cb hiéu lyc thi hanh ké tir ngay 16 thang 7 ndm 20122,

Piéu 3. Bo trudng, Thu trudng cac co quan ngang Bo, co quan thudc Chinh
phu, Chu tich Uy ban nhan dan cac tinh, thanh phé truc thudc Trung wong, Cuc
trudng Cuc Po dac va Ban dd Viét Nam. Thu trudng cac don vi thudc Bo Tai
nguyén va Moi trudng va to chirc, ca nhan co lién quan chiu trach nhiém thi hanh
Thong tu nay.

Piéu 4. Khi ap dung Pinh muc kinh té - k§ thuat nay, néu co vudng mic
hodc phat hién bat hop 1y, dé nghi phan anh vé Bo Tai nguyén va Moi truong dé
nghién ctru, sira doi, bd sung cho phu hop./.

BQ TAI NGUYEN VA MOI TRUONG XAC THUC VAN BAN HQP NHAT

S6: 22 /VBHN-BTNMT Ha Noi, ngy31 thang 12nam 2024
No’f' nhé]c: , o KT. BO TRUONG
- Van phong Chinh phu (d€ dang cong bao); THU TRUGNG

- Cac B9, co quan ngang B9, co quan thudc Chinh ph;
- UBND cic tinh, thanh phd truc thudc trung wong;

- Céc S TN&MT tinh, thanh phd truc thudc trung wong;
- Cuc Kiém tra van ban QPPL, B6 Tu phap;

- Bo truong, cac Thi truong BO TN&MT;

- Cong TTDT Chinh phu (dé dang tai);

- Céc don vi truc thudéec B TN&MT;

- Cong thong tin dién tir BO TN&MT;

- Luu: VT, bBbBDVN.

2Piéu 15 va DBiéu 16 ciia Thong tu s6 15/2024/TT-BTNMT ngay 20 thang 9 nam 2024 cta B trudng Bo
Tai nguyén va Mbi truong Stra d6i, bd sung mot sb ndi dung ciia cac Thong tw quy dinh dinh muc kinh té - k§
thuat thudc linh vic do dac, ban dd va thong tin dia Iy quy dinh chuyén tiép, trach nhiém té chire thyuc hién va hiéu
luc thi hanh nhu sau:

“Piéu 15. Quy dinh chuyén tiép

Céc dé an, duy an, thiét ké k¥ thuat - dyu toan, nhiém vu dugc phé duyét trudc ngay Thong tu nay cd hi¢u
lyc thi thyc hién theo cac quy dinh hién hanh tai thoi diém phé duyét.

Piéu 16. Trach nhi¢m t6 chirc thye hién va hiéu lye thi hanh

1. Thong tu nay ¢ hidu lyc thi hanh ké tir ngay 06 thang 11 nim 2024.

2. Céc Bo, co quan ngang B9, co quan thugc Chinh phii, Uy ban nhan dan cac tinh, thanh phd truc thugce
Trung wong, Thu truéng cac don vi truc thudc B Tai nguyén va Mdi trudng, S¢ Tai nguyén va Moi trudng cac
tinh, thanh phd truc thude Trung wong va cac t6 chire, ca nhan c6 lién quan chju trach nhiém thi hanh Théng tw nay./.”



BQ TAI NGUYEN VA MOI TRUONG CONG HOA XA HOQI CHU NGHIA VIET NAM
DPoc 1ap - Tw do - Hanh phic

PINH MUC KINH TE - KY THUAT
XAY DUNG HE THONG THONG TIN DIA DANH ‘
VIET NAM VA NUOC NGOAI PHUC VU CONG TAC LAP BAN PO

(Ban hanh kém theo Théng tw s6 06/2012/TT-BTNMT
ngay 01 thdng 06 nam 2012 cua Bo truong Bo Tai nguyén va Moi truong)

PHAN I. QUY PINH CHUNG

1. Pham vi ap dung

Dinh muc kinh té - k¥ thuat nay dugc ap dung dé 1ap, giao ké hoach va tinh
don gia san pham 1ap du toan va quyét toan cho céc cong viéc chuan hoa dia danh
Viét Nam, chuin héa dia danh nuéc ngoai va xay dung, cap nhat co s¢ dit li¢u dia
danh phuc vu cong tac lap ban do.

1.1. Pinh murc kinh té - k¥ thuat cho cong tac chuan hoa dia danh Viét Nam
bao gdom céc cong viéc sau:

a) Thu thap, phan tich, danh gia tai licu

b) Thong ké dja danh trén ban d6

c¢) Xac minh dia danh trong phong

d) Chuan bj tai liéu di thuc dia

d) Xac minh dia danh tai xa, phudng, thi tran (sau day goi chung la cap x3)

e) Xac minh dia danh tai huyén, quan, thi xa, thanh phé thudc tinh (sau day
goi chung la cap huy¢n)

g) ,Théng nhit danh muc dja danh d3 chuén héa voi Uy ban nhan dan tinh,
thanh pho truc thudc Trung wong (sau day goi chung la cap tinh)

1.2. Dinh muc kinh té - ky thuat cho cong tac chuan hoa dia danh dia danh
nudc ngoai sang tiéng Viét bao gdm cac cong viéc sau:

a) Thu thap, phan tich, danh gia tai li¢u

b) Théng ké dia danh trén ban do

¢) Xac dinh nguyén ngir cua dia danh can chuan hoa

d) Phién chuyén dia danh

d) Théng nhat danh muyc dia danh da chuan héa voi Bd Ngoai giao.

1.3. Pinh mirc kinh té - k¥ thuat cho cong tic xy dyng va cap nhit co s&
dir li€u dia danh bao gom cac cong viéc nhu sau:

a) Cong tac xay dung co s¢ dir liu dia danh
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b) Cong tac cap nhat co s& dir liéu dia danh
2. Péi twong ap dung

Dinh murc nay ap dung cho cac cong ty nha nudce, cac don vi su nghi€p cong
1ap, cac t6 chire va cd nhan c6 lién quan dén viéc xay dung hé thong thong tin dia
danh phuc vu cong tac lap ban d6 bang ngan sach nha nudec.

3. Pinh mirc kinh té - kj thuit bao gém cac dinh mirc thanh phan sau:

3.1.3 Dinh muc lao dong: la hao phi thoi gian lao dong can thiét cia ngu:(n
lao dong truc tiép san xuat ra mot san pham (hodc thuc hién mot budc cong viée
hozic mot cong viéc cu thé) va thdi gian nghi duoc hudng nguyén luong theo quy
dinh ctia phap luat hién hanh. Pinh muc lao dong quy dinh trong Phan II ciia dinh
murc kinh té - k¥ thuat nay chua bao gom murc thoi gian nghi dugc huong nguyén
lwong dbi v6i lao dong tryc tiép va hé sd diéu chinh thoi tiét.

Thanh phan dinh muc lao déng gom:

a) NO1 dung cong vi¢e: li¢t k&€ mo ta ndi dung cong viéc, cac thao tidc co
ban, thao tac chinh dé thuc hién cong viéc;

b) Xac dinh diéu kién chuan (phan loai kho khén): xac dinh céc yéu to co
ban nhu dia hinh, dia vat, giao thong, dia chat va cac di€u kién khac lién quan dén
thuc hién cong viéc; xac dinh cac muc kho khan khac vai diéu kién chuan;

c¢) Pinh bién: mo6 ta vi tri viéc 1am cua ting lao dong trong ting budc cong
viéc dén khi tao ra san pham. Trén co so d6 xac dinh s6 lwong va cap bac lao dong
cu thé dé thyuc hién tung nd1 dung cua tung cong doan cua cong viéc trong chu
trinh lao dong dén khi hoan thanh san pham;

d) Binh mtc: thoi gian lao dong truc tiép can thiét ¢é hoan thanh mot san
pham va thoi gian nghi dugc hudng nguyén luong theo quy dinh cta phép luat
hién hanh; don vi tinh 14 cong ¢4 nhan hoac cong nhém/01 don vi san pham

- Cong ca nhan: 1 cong lao dong xac dinh cho mdt lao dong truc tiép thuc
hién mot budc cong viéc tao ra san pham.

- Cong nhém: 14 cong lao dong xac dinh cho mot nhom lao dong tryc tiép
thyc hién mot sdn pham hodc budc cong viéc tao ra san pham.

- Cac muc ngoai nghi¢p thé hién dudi dang phan s0, trong do:

+ Tir s6 1a muc lao dong k¥ thuat (tinh theo cong nhom, céng ca nhan). Lao
dong k¥ thuat la lao dong duoc dao tao vé chuyén mon nghiép vu theo chuyén
nganh v¢ tai nguyén va moi truong va cac nganh nghé khac c6 lién quan theo quy
dinh cua phap luat.

3 Khodn nay dugc sira doi, b6 sung theo quy dinh tai khoan 1 Diéu 2 Thong tu s6 15/2024/TT-BTNMT
ngay 20 thang 9 nam 2024 ciia Bo truong Bo Tai nguyén va Moi trudng Sira di, bd sung mot sd ndi dung cia cac
Thong tu quy dinh dinh muc kinh té - k¥ thuat thudc linh vuc do dac, ban dd va thong tin dia ly, c6 hi¢u luc thi
hanh ké tir ngay 06 thang 11 nam 2024.
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+ Mau s6 1a mirc lao dong phuc vu (lao dong pho thong), tinh theo cong ca
nhan. Lao dong phuc vu (lao dong phé thong) 1a lao dong gian don dé van chuyen
thiét bi, vat tu, mau vat, dan duong va cac hoat dong khac trong qua trinh san xuét
tao ra san pham.

- Ngay cong lam viéc truc tiép trén dét lién (ca) tinh bang 8 gid 1am viéc;
ngay cong lam viéc tryc ti€ép trén bién (ca) tinh bang 6 gid lam viéc.

- Mtic thoi gian nghi dugce huong nguyén luong dbi voi lao dong truc tiép

+ Thoi gian nghi duge hudng nguyén luong d6i voi lao dong tryc tiép, bao
goém: nghi phép, nghi tang thém theo thdm nién (neu c6), nghi 18 tét, nghi hoi hop,
hoc tap, tap huin duoc tinh 14 34 ngay trén tong sd 312 ngay 1am viéc cta mot
(01) nam.

Miic thoi gian nghi duge huéng ~ Dinh mirc lao dong k§ thuat 34
= , X —
nguyén luong truc ti€p 312

+ Mtic thoi gian nghi duge hudng nguyén luong duge ap dung dbi véi tat
ca cac buodc cong viéc.
3.2. Dinh muc vat tu va thiét bi

a) Dinh murc vat tu va thiét bj bao gdm dinh mirc str dung vat liéu va dinh
muc st dung dung cu (cong cy, dung cu), thiét bi (may moc).

Dinh murc sir dung vat li¢u: 1a s6 lugng vat li€u can thiét dé€ san xuat ra mot
san pham (thuc hi¢n mdt cong viéc). Murc vat liéu nhu nhau cho céac loai kho khan.

Dinh mure st dung dung cu, thiét bi: la thot gian (tinh bang ca) ngudi lao
dong truc tiép st dung dung cu, thiét bi can thiét dé san xut ra mot don vi san
pham (thuc hién mot cong viée).

b) Thoi han su dung dung cu (khung thoi gian tinh hao mon), thiét bi (khung
thoi gian tinh khau hao) la thoi gian st dung dung cu, thiét bi vao hoat dong san
xuat trong di€u kién binh thuong, phu hop voi cac thong so kinh te - ky thuat cua
dung cu, thiét bi.

- Thot han st dung dung cu: don vi tinh 1a thang

- Thoi han st dung thiét bi: theo quy dinh tai Thong tu lién tich sb
04/2007/TTLT-BTNMT-BTC ngay 27 thang 02 nam 2007 cua Bo Tai nguyén va
Moi truong, BO Tai chinh hudng dan 1ap du toan kinh phi do dac ban d6 va quan
ly dat dai.

c¢) DPién nang ti€u thu cﬁa cac dung cu, thiét bi dung dién du:qg tinh trén co
s& cong suat cua dung cu, thiét bi va dinh mtrc st dung dung cu, thiét bi.

Mtrc dién nang trong cac bang dinh muc da dugc tinh theo cong thure sau:

~ Murc dién nang = Cong suét (thiét bi, dung cu)/gid x 8 gio x s6 ca sir dung
(thiét bi, dung cu) + 5% hao hut.



d)* (dwoc bai bo).

d)’ (dwoc bai bo).

e)® Hé sé diéu chinh thoi tiét: Mt lao dong k¥ thuat khi phai ngig nghi
viéc do thoi tiét cﬁe} lao dépg k¥ thuat ngoai nghiép cho cong viéc xac minh dia
danh tai thuc dia (cap xa, cap huy¢n) dugc tinh bang 25% so v&i mue lao dong ky
thuét ngoai nghi¢p twong ing quy dinh trong ndi dung dinh muc nay.

3.3. Quy dinh viét tat

Noi dung viét tit Chir viét tat

KV su bac 1 KS1
K¥ su bac 2 KS2
K¥ su bac 3 KS3
K¥ su bac 4 KS4
K¥ su bac 5 KS5
K¥ su bac 6 KS6
K¥ su bac 7 KS7
K¥ thuat vién bac 4 KTV4
Loai kho khan 1 KK1
Loai kho khan 2 KK2
Loai kho khan 3 KK3
Loai kho khan 4 KK4
S6 thir tu TT
Co so dir liéu CSDL
Bao ho lao dong BHLD
Cong suit C. suat
Pon vi tinh bVvT

4 Piém nay dugc bii bo theo quy dinh tai khoan 2 Piéu 2 Thong tu s6 15/2024/TT-BTNMT ngay 20
thang 9 nam 2024 cua Bo trudng Bo Tai nguyén va Moi trudng Stra ddi, bd sung mot sb ndi dung cia cac Thong
tu quy dinh dinh mc kinh té - k¥ thuat thude linh vuc do dac, ban dd va thong tin dia 1y, c6 hi€u lyc thi hanh ké
tr ngay 06 thang 11 nam 2024.

5 Piém nay dugc bii bo theo quy dinh tai khoan 2 Piéu 2 Thong tu s6 15/2024/TT-BTNMT ngay 20
thang 9 ndm 2024 ciia Bo truong Bo Tai nguyén va Moi truong Sira d6i, bo sung mot s6 ndi dung ciia cac Thong
tu quy dinh dinh mirc kinh té - k¥ thuat thudc linh vuc do dac, ban d6 va thong tin dia 1y, c6 hiéu lyc thi hanh ké
tr ngay 06 thang 11 nam 2024.

6 Piém nay dugc stra ddi, bd sung theo quy dinh tai khoan 3 Diéu 2 Thong tu s6 15/2024/TT-BTNMT
ngay 20 thang 9 nim 2024 ciia Bo truong Bo Tai nguyén va Moi trudng Sira doi, bd sung mot s6 ndi dung ciia cac
Thong tu quy dinh dinh muc kinh té - k¥ thuat thudc linh vuc do dac, ban dd va thong tin dia ly, c6 hiéu luc thi
hanh ké tir ngay 06 thang 11 nim 2024.
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PHAN II. PINH MUC KINH TE - KY THUAT
CHUONG I. CHUAN HOA PIA DANH VIET NAM

1. Thu thap, phan tich, danh gia tai li¢u
1.1. Pinh muc lao dong
1.1.1. NOi1 dung cong viéc

- Thu thap tai liéu chinh dé chuan hoa dia danh va cac tai liéu dé d6i chiéu
va tham khao trong qua trinh chuan hoa dia danh;

- Phan tich, danh gia tai liéu phuc vu cong tac chuan hoa dia danh.
1.1.2. Phan loai kh6 khan
a) Thu thap tai liéu

- Loai 1: Tai liéu bﬁng tiéng Viét, dé tra ctru va tim kiém, di lai, thuan loi
khi thu thap (s6 lugng tai li¢u tir 3 dén 5 loai).

- Loai 2: Tai liéu béng tiéng Viét, khoé tra ciru va tim kiém, di lai, khong
thuan loi khi thu thap (s6 luong tai li€u tir 5 dén 7 loai).

- Loai 3: Tai liéu bang tiéng nudc ngoai hoic tiéng dan tdc thicu s6, kho tra
ctru va tim ki€ém, di lai, khong thuan tién khi thu thap (s6 lugng tai liéu hon 7
loai).

b) Phan tich, danh gia va phan loai tai li¢u

- Loai 1: Tai liéu bang tiéng Viét, s6 luong tai liéu ban dd nho hon 20 manh,
cac loai tai li€u khac it hon 5).

- Loai 2: Tai liéu bang tiéng Viét, sé luong tai liéu ban dd tir 20 dén 30
manh, cac loai tai liéu khac tir 5 dén 10).

- Loai 3: Tai liéu bang tiéng nudc ngoai hodc tiéng dan toc thiéu sd, sb
lugng tai liéu ban d6 hon 30 manh, s6 lugng tai liéu khac hon 10).

1.1.3. Pinh bién
- Thu thap tai liéu: nhém 2 lao dong, gdm 1KS4 va 1IKTV4

- Phan tich, danh gia va phan loai tai liéu: nhém 2 lao dong, gom 1 KS5 va

1KS4
1.1.4. Binh muc: cong nhoém/tinh
Bang 1

TT Cong viéc Kho khan Mirc

1 5,33

1 | Thu thap tai li¢u 2 6,67

3 8,35

2 | Phan tich, danh gia tai liéu 1 7.20




TT Cong vigc Kh¢ khan Mtic
2 8.64
3 10.37
1.2. Dinh mirc vat tu thiét bi
1.2.1. Dung cu: ca/tinh
Bang 2
Mirc
TT Danh muc dung cu bVT Thoi
han | Thy thap | Phén tich,

tai licu danh gia
1 |Ao BHLD cdi 9 10.67 13.82
2 Dép di trong phong doi 6 10.67 13.82
3 | Ban lam viéc céi 96 10.67 13.82
4 | Ghé tua céi 96 10.67 13.82
5 | Tutai lidu céi 96 2.67 3.46
6 | Gia dé tai liu céi 96 2.67 3.46
7 Ban dap ghim loai to cai 12 0.08 0.11
8 | Cap tailiéu céi 12 2.67 3.46
9 | Pdng hod treo tuong cdi 36 2.67 3.46
10 | Chudt may tinh céi 4 8.00 10.37
11 | Thé nhé USB 2GB céi 36 8.00 10.37
12 | May anh KTS céi 60 1.78 2.30
13 | Onap cai 96 8.00 10.37
14 | Quat tran 0.1kW cdi 36 1.78 2.30
15 | Quat thong gi6 0.04kW céi 36 1.78 2.30
16 | Bén neon 0.04kW bo 30 10.67 13.82
17 | May hat bui 1.5 kW céi 60 0.08 0.11
18 | May hit am 2 kW cai 60 0.67 0.86
19 | bBién nang kW 17.93 23.23

Ghi cha: Mirc dung cu cho cong viéc thu thdp tai liéu va danh gia tai liéu
dwoc ap dung cho tung loai kho khan nhu sau:

TT Cong vige KK1 KK2 KK3
Thu thép tai licu 0.83 1.00 1.20
2 Phan tich, danh gi tai li¢u 0.83 1.00 1.20




1.2.2. Thiét bi: ca/tinh

Bang 3
TT Danh muc thiét bi PVT | C. suit Muc
KK1 KK2 | KK3
1 | Thu thap tai licu
May vi tinh cai 0.4 6.40 8.00 | 10.02
Mady in laser cai 0.4 0.64 0.80 1.00
Pau ghi CD cai 0.4 0.07 0.08 0.10
May quét cai 2.5 0.13 0.17 0.21
May photocopy Ca 1.5 1.92 2.40 3.01
Dién nang kW 50.84 | 63.62 | 79.64
2 | Phan tich danh gia tai liéu | DVT | C.suat | KK1 | KK2 | KK3
May diéu hoa cai 2.2 1.92 2.30 2.76
May vi tinh cai 0.4 8.64 1037 | 12.44
May in laser cai 0.4 0.86 1.04 1.24
Pau ghi CD cai 0.4 0.09 0.11 0.13
May quét cai 2.5 0.18 0.22 0.26
May photocopy Ca 1.5 2.59 3.11 3.73
Dién nang kW 104.07 | 124.88 | 149.86
1.2.3. Vit liéu: tinh cho 1 tinh
Bang 4
TT Danh muc vat liéu bVT Miic
1 Ghim dap hop 0.30
2 Ghim vong hop 0.60
3 But nhé dong cai 0.30
4 Béng dinh to cudn 0.15
5 Bia Mica to 15.00
6 | Giay A4 ram 0.45
7 S6 ghi chép quyén 0.03
8 Muc in A4 hop 0.06
9 Muc photocopy hop 0.03
10 | Tui tai liéu cai 6.00
11 | Buatbi cai 3.00
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Ghi chd: Muc vdt liéu cho cong viéc thu thdp tai liéu, phdan tich danh gia
tai liéu ap dung ty lé nhu sau

TT Cong viéc Ty 1€
Thu thap tai licu 0.80
2 | Phan tich danh gia tai liéu 0.20

2. Thong ké dia danh trén ban do
2.1. Binh muc lao dong
2.1.1. No1 dung cong viéc

- Théng ké va xac dinh toa do dia danh trén cic ban dd dia hinh di duoc
chon cho phu hop véi tung khu vuc, trong do:

Théng ké tat ca cac dia danh va danh tir chung chi dia danh (song, sudi,
lang, ban, nui, déo, nha may, bénh vién...).

- Phan loai, lap bang théng ké dia danh; phuc vu kiém tra nghiém thu.
2.1.2. Phan loai kho6 khan:

a) Théng ké dia danh, xac dinh toa d cua dia danh

- Loai 1: Ving d6ng bang c6 it dia danh thé hién trén ban dd, ving nui.

- Loai 2: Vung ddng bang nhiéu dia danh thé hién trén ban do, viung d6 thi
va ven @06 thi loai 2, loai 3, vung trung du.

- Loai 3: Vung d6 thi va ven do thi loai 1, d6 thi dac biét.

b) Phan loai dia danh, 1ap bang théng ké: Khong phan loai kho khan
2.1.3. Pinh bién: 1 KS3

2.1.4. Pinh muc lao dong: cong /10 dia danh

Bang 5
STT Cong viéc 11312?1 Muc
1 1.00
1 Théng ké dia danh, xac dinh toa do dia danh 2 1.20
3 1.40
2 | Phan loai dia danh, 1ap bang théng ké 0.50

2.2. Pinh muc vat tu va thiét bi

2.2.1. Dung cu: ca/10 dia danh
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Bang 6
Thes Muc
TT Danh myc dyng cu bvT h;ll Théng ké, xac | Phan loai,
dinh toa d0 | 1ap danh muc
1 |Ao BHLD cdi 9 0.96 0.40
2 | Dép di trong phong do1 6 0.96 0.40
3 | Ban lam viéc cai 96 0.96 0.40
4 | Ghé tya cdi 96 0.96 0.40
5 | Tatailiéu cai 96 0.24 0.10
6 | Gia dé tai liéu céi 96 0.24 0.10
7 | Ban dap ghim loai to cai 12 0.01 0.003
8 | Cap tai liéu cai 12 0.24 0.10
9 | Pong hd treo tudng cdi 36 0.24 0.10
10 | Chuot may tinh cai 4 0.72 0.30
11 | Thé nhé USB 2GB cai 36 0.72 0.30
12 | On ap cai 96 0.72 0.30
13 | Quat tran 0,1kW cai 36 0.16 0.07
14 | Quat thong gi6 0,04kW | cai 36 0.16 0.07
15 | Bén neon 0,04kW bo 30 0.96 0.40
14 | May hut bui 1,5 kW cai 60 0.01 0.003
17 | Mdy hiit am 2 kW cdi 60 0.06 0.03
18 | Dién nang kW 1.61 0.67
Ghi chi: Muc cho cac cong viéc trén tinh theo hé $6 sau:
TT Cong viéc KK1 KK?2 KK3
Théng ké, xac dinh toa do 0.83 1.00 1.20
2 | Phan loai dia danh, 13p bang théng ké 1.00
2.2.2. Thiét bi: ca/10 dia danh
Bang 7
TT Danh muc thiét bi bVT C.suat Mirc
1 Théng ké, xac dinh toa do
May diéu hoa cdi 2.20 0.16
May vi tinh cai 0.40 0.72
May in laser cai 0.40 0.07
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TT Danh muc thiét bi DVT C.suat Muc
Pau ghi CD cai 0.40 0.01
bién nang kW 5.64
2 Phan loai, 1ap danh muc
May diéu hoa cai 2.20 0.07
May vi tinh cai 0.40 0.30
May in laser cai 0.40 0.03
bién nang kW 2.34

Ghi cha: Murc cong viéc tho”hg ké, xac dinh toa do, phan loai, ldp danh muc
dwoc dp dung muc cho tung logi kho khan nhuw sau:

TT Cong viéc KKI | KK2 | KK3
Thdng ké, xac dinh toa do 0.83 1.00 1.20
2 Phan loai dia danh, 1ap bang théng ké 1.00

dd, phan loai, 1ap danh myc dugc 4p dung nhu sau:

2.2.3. Vat liéu: tinh cho 10 dia danh cho cong viéc Théng ké, xac dinh toa

Bang 8
TT Danh muc vat li¢u bVT Mirc
1 Ghim dap hop 0.05
2 | Ghim vong hop 0.05
3 But nhé dong cai 0.05
4 Béng dinh to cudn 0.01
5 Bia Mica to 2.00
6 | Giay A4 ram 0.10
7 S6 ghi chép quyén 0.10
8 Muyc in A4 hop 0.01
9 | Tuitai liéu cai 1.00
10 | Butbi cai 0.50

Ghi chid: Muc vdt liéu cho cong viéc théng ké, xac dinh toa do, phan loai,
ldp danh muc dap dung ty Ié nhu sau:

TT

Cong viéc

ty 18

1

Thé)ng ke, xac dinh toa do

0.70
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TT Cong viéc ty 1€

2 | Phan loai dia danh, 1ap bang théng ké 0.30

3. Xac minh dia danh trong phong

3.1. Binh mtrc lao dong

3.1.1. Noi dung cong viéc

- Béi chiéu dia danh véi cac tai liéu phap 1y;

- Xéc dinh nguyén nhan khéc biét va dua ra gidi phap xu ly;

- Lap danh muyc dia danh da xac minh; phuc vu kiém tra nghi¢m thu.

3.1.2. Phan loai kho khan

- Loai 1: bia danh khu vic dong bang phan 16n ¢6 gbc Viét hodc di duoc
Viét hoa.

- Loai 2: Dia danh khu vuc trung du, c6 da s6 dan toc it nguoi cu tru, cach

viét cac dia danh & khu vuc nay bi anh hudng ngdn ngir dan toc.

- Loai 3: Dia danh cac tinh mién nai ¢6 nhiéu dan tdc cu tri dan xen, cach viét
cac dia danh & khu vuc nay bi anh hudng bdi nhiéu ngoén ngir dan tdc thi€u so.

3.1.3. Pinh bién: nhém 2 lao dong gdm 1KS4 va 1KS7
3.1.4. Pinh muc: cong nhom/10 dia danh

Bang 9
STT Cong viéc KK | Muc
1 1.09
1 | Dbi chiéu dia danh; Xac dinh nguyén nhan khac biét 2 1.31
3 1.57
2 | Phan loai dia danh, 1ap danh muc dia danh da xac minh 0.50
3.2. Dinh murc vat tu va thiét b
3.2.1. Dung cu: ca/10 dia danh
Bang 10
Mirc
Thei | POichiéu | Phan loai dia
1T Danh muc dung cu bVvT han dia danh | danh, 14p danh
’ vO1 cac tai | muc dia danh
liéu khac da xac minh
1 | Ao BHLD cdi 9 2.09 0.80
2 | Dép di trong phong doi 6 2.09 0.80
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Murc
Thei | POichiéu | Phan loai dia
TT Danh muc dung cu BVT | ., | diadanh | danh, 13p danh
' vOi cac tai | muc dia danh
liéu khac da xac minh
3 | Ban lam viéc cai 96 2.09 0.80
4 | Ghé tya cai 96 2.09 0.80
5 | Tu tai lidu cai 96 0.52 0.20
6 | Gia dé tai liéu cdi 96 0.52 0.20
7 | Ban dap ghim loai to cai 12 0.02 0.20
8 | Cap tai lidu cai 12 0.52 0.20
9 | Pong ho treo tuong cai 36 0.52 0.20
10 | Chudt may tinh cdi 4 1.57 0.60
11 | Thé nhé USB 2GB cdi 36 1.57 0.60
12 | On 4p cdi 96 1.57 0.60
13 | Quat tran 0.1kW cai 36 0.35 0.13
14 | Quat thong gi6 0.04kW | cii 36 0.35 0.13
15 | Bén neon 0.04kW bd 30 2.09 0.80
16 | May hut bui 1.5 kW cdi 60 0.02 0.20
17 | May hat am 2 kW cdi 60 0.13 0.20
18 | bi¢n nang kW 3.51 6.31

Ghi chu: Murc dung cu cong viéc xac minh dia danh trong phong duoc ap
dung mirc cho tung loai kho khan nhu sau:

STT Cong viéc KK1 KK2 KK3
1 DOAI Chle}l dlﬁ danh; Xac dinh nguyén 0.83 1.00 120
nhan khac biét
5 Phan lo~a1 fiha d.anh, lap danh muc dia 1.00 1.00 1.00
danh da xac minh
3.2.2. Thiét bi: ca/ 10 dia danh
Bang 11
ALy . Mitrc
TT | Danh muc thiétbi | BDVT | C. suat
KK1 KK2 KK3
1 | Ddi chiéu dia danh; Xac dinh nguyén nhan khéc biét
May diéu hoa cai 2.20 0.29 0.35 0.42
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TT | Danh muc thiétbi | DVT | C.suét Mue
KK1 KK2 KK3
May vi tinh cai 0.40 1.31 1.57 1.88
Mgy in laser cai 0.40 0.11 0.16 0.19
Pau ghi CD cai 0.40 0.01 0.02 0.02
Dién nang kW 10.16 12.29 14.75
2 | Phan loai dia danh, 1ap danh muc dia danh da xac minh
May diéu hoa cai 2.20 0.13
Mady vi tinh cai 0.40 0.60
Mdy in laser cai 0.40 0.06
Pau ghi CD cai 0.40 0.01
Dién ndng kW 4.71
3.2.3. Vat liéu: tinh cho 10 dia danh
Bing 12
TT Danh muc vat liéu bVvT Miic
1 Ghim dap hop 0.05
2 | Ghim vong hop 0.05
3 But nhé dong cai 0.10
4 Béng dinh to cudn 0.01
5 Bia Mica to 2.00
6 | Gidy A4 ram 0.10
7 S6 ghi chép quyén 0.10
8 Muyc in A4 hop 0.01
9 | Tuitai liéu cai 1.00
10 | Butbi cai 0.50

Ghi chi: Muc vat liéu cho cong viéc xdac minh dia danh trong phong dp
dung miurc theo ty 1é nhu sau:

STT Cong viéc Ty I¢
1 | Dbi chiéu dja danh; Xac dinh nguyén nhan khac biét 0.8
2 | Phan loai dia danh, 13p danh muc dia danh da xac minh 0.2

4. Chuan bi tai liéu di thue dia

4.1. Binh muc lao dong
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Chuan bi cdc tai liéu can thiét d€ phuc vu viéc diéu tra, xac minh dia danh

tai dia phuong, cong vi¢c nay bao gom cac viéc:

+ Chuén bi bang két qua xac minh dia danh ngoai thuc dia theo don vi hanh

chinh cap xa;

+ Thé hién két qua x4c minh dia danh trong phong lén ban do dia hinh;

+ Bién tap va in ban d6 mau theo don vi hanh chinh cap xa.
4.1.2. Phan loai kho khan: Khong phan loai kho khan

4.1.3. Pinh bién: 1KS4

4.1.4. Binh muc: cong/xa

Bang 13
Cong viéc Muc
Chuan b tai liéu di thyc dia 0.16
4.2. Binh murc vat tu va thiét bi
4.2.1. Dung cu: ca/ xa
Bang 14
TT Danh muc dung cu bVT Thot han Mirc
1 |Ao BHLD céi 9 0.13
2 Dép di trong phong doi 6 0.13
3 Ban lam viéc cai 96 0.13
4 | Ghé tya cdi 96 0.13
5 T tai ligu cai 96 0.03
6 | Gia dé tai licu cdi 96 0.03
7 Ban dap ghim loai to cai 12 0.01
8 Cap tai licu cai 12 0.03
9 | Pong ho treo tuong cai 36 0.03
10 | Chudt may tinh cai 4 0.10
11 | Thé nhé USB 2GB cai 36 0.01
12 | Onap cai 96 0.10
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TT Danh muc dung cu bVT Thot han Mirc
13 | Quat tran 0,1kW cdi 36 0.02
14 | Quat thong gi6 0,04kW cai 36 0.02
15 | Dén neon 0,04kW bo 30 0.13
14 | May hat bui 1,5 kW cai 60 0.0003
17 | Méay hit am 2 kW cai 60 0.002
18 | bién nang kW 0.1
4.2.2. Thiét bi: ca/xa
Bang 15

TT Danh muc thiét bi bVvT C suat | Muc chinh

1 | May diéu hoa cai 2,20 0.02

2 May vi tinh cai 0,40 0.13

3 Mgy in laser cai 0,40 0.01

4 | Pau ghi CD cdi 0,40 0.002

5 May photocopy Ca 1,50 0.01

6 | May in mau kho Ao Céi 0,4 0.01

7 Di¢n nang kW 1.0

4.2.3. Vat liéu: tinh cho 1 xa
Bang 16

TT Danh muc vat liéu bVT Miic

1 | Myc in mau khd Ao Hop (4 0.003

mau)

2 | Gidy in kho Ao TS 0.25

3 But nhé dong céi 0.01

4 Béng dinh to cudn 0

5 Bia Mica to 0

6 Gidy A4 ram 0.1

7 S6 ghi chép quyén 0.1

8 Muc in A4 hop 0.05

9 | Muc photocopy hop 0.01
10 | Tui tai ligu cai 1
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TT Danh muc vat liéu bVT Mirc

11 | Butbi cai 0.5

5. X4c minh dia danh tai cap xa

5.1. Pinh mic lao dong

5.1.1. Noi dung cong vi¢e

+ Xéc minh dia danh theo danh muc da xac minh trong phong;
+ Xac dinh sy ton tai ciia d6i twong dia 1y gin voi dia danh;

+ Xac dinh vi tri cia d6i twong dia Iy gin véi dia danh bang GPS cam tay d6i
vo1 cac dia danh ¢6 nghi van vé vi tri; chup anh cac dac trung vé vi tri doi tuong;

+ Ghi am cach doc cta dan dia phuong phuc vu viéc tham dinh dia danh vé
nglr &m, nglr nghia doi vdi dia danh tai cac ving da ngir

+ Lap danh muc dja danh x4c minh tai cip xa theo mau quy dinh
+ Théng nhat danh muc dia danh da xac minh véi UBND cép x4,
5.1.2. Phan loai khé khan

- Loai 1: Cac xa déng béng, dia danh da duoc Viét hoa.

- Loai 2: Cac xa trung du, dia danh ph?m 16n da duoc Viét hoa.

- Loai 3: Cac xa vung nui, dia danh bi anh hudng bo1 phuong ngir.

- Loai 4: Cac xa vung nui cao, dia danh bi anh huéng bdi1 nhiéu ngén ngir
dan tdc thiéu so.

5.1.3. Pinh bién: nhom 4 lao dong gdm 1KS4, 3KTV4 (bao gém cac can bd
k¥ thuat cua don vi thi cong va cac can bd cua dia phuong).

5.1.4. Binh mrc: cong nhom/xa

Bang 17
STT Cong viéc KK Muc
1 6.00
: : . 2 7.20
1 Xac minh dia danh tai cap xa
3 8.64
4 10.37

5.2. Dinh muc vat tu va thiét bi

5.2.1. Dung cu: ca/xa
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Bang 18
TT Danh muc dung cu DVT | Thoi han Mirc
1 | Bald cai 9 23.04
2 | Gidy cao ¢ doi 6 23.04
3 | Mil cling cdi 60 23.04
4 | Quan 40 BHLD cdi 60 23.04
5 | Tat soi do6i 60 23.04
6 | Bidong nhya cai 60 23.04
7 | Hom st tai liéu cai 12 5.76
8 | Ong dung tai licu cai 12 5.76
9 | Tui dung tai liéu cai 36 5.76
10 | Diaban cai 36 5.76
11 | E ke (2 loai) bd 24 5.76
12 | Thude 3 canh cai 24 5.76
13 | Nilon géi tai liéu Im cai 9 0.35
14 | Thudc nhya 60cm cai 4 5.76
15 | Ky hiéu ban do cai 36 0.35
16 | Quy pham cai 48 0.35
17 | May tinh cam tay cai 36 0.35
18 | May chyp anh cai 60 0.35
19 | Mdy ghi am cai 60 0.35
20 | Chudt may tinh cdi 60 17.28
21 | USB flash cai 36 17.28

Ghi chi: Mirc cong viéc diéu tra, xdc minh dia danh & cd'p xd dwoc dp dung
muec cho tung loai kho khan nhuw sau:

Cong viéc KK1 KK2 KK3 KK4
Xac minh dia danh tai cép xa 0.83 1.00 1.20 1.44
5.2.2. Thiét bi: ca/ xa
Bang 19
, O Mu
TT| Danhmucthiéthi |pvT|COme =

suat | KK1 KK2 | KK3 | KK4
1 | May Laptop cai | 0,40 | 14.40 | 17.28 | 20.74 | 24.88
2 | May in laser cai | 040 | 1.44 1.73 2.07 2.49
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3 | Pau ghi CD cdi | 0,40 | 0.04 | 0.05 | 0.05 | 0.06

May do GPS (dung pin) | cdi 0.07 | 0.09 | 0.10 | 0.12

5 | bién nang kW 5335 | 64.07 | 76.90 | 92.29

5.2.3. Vit liéu: tinh cho 1 xa
Bang 20

TT Danh muc vat liéu bVT Mirc
1 | Ghim dap hop 0.05
2 | Ghim vong hop 0.10
3 | But nhé dong cai 0.10
4 | Bang dinh to cudn 0.01
5 | Bia Mica (bia nhya) to 2.00
6 | Giay A4 ram 0.10
7 | S6 ghi chép quyén 0.10
8 | Muc in A4 hop 0.01
9 | T tai liu cai 1.00
10 | But bi cai 0.50
11 | Pin may 4nh, may ghi am, may GPS doi 3.00

6. Xac minh dia danh tai cAp huyén

6.1. Pinh muc lao dong

6.1.1. N6i dung cong viée

- Téng hop danh sach cac dia danh da dugc xac minh va chuan hoa tai cép
xa thanh mot bang chung cho tirng huy¢n.

- Kiém tra, tham dinh céc dia danh cta tirng xa trong toan huy¢n, xac minh

lai cac dia danh c6 nghi van.

- Hoan thién san pham, thong nhat két qua chuan hoa dia danh vdi UBND

cap huyén.
6.1.2. Phan loai kho khan

- Loai 1: Cac huyén ving dong bang, ving trung du, dia danh da dugc Viét

hoéa.

- Loai 2: Céc huyén vung nui, dia danh bi anh hudéng boi phuong ngir.

- Loai 3: Cac huyén vung nui cao, dia danh bi anh hudng bdi nhiéu ngon
ngtr dan toc thiéu so.

6.1.3. Binh bién: nhom 6 lao dong gém 1KS3, 3KS4, 1KS7, 1IKTV4 (bao
gom cac can bo k¥ thuat ctia don vi thi cong va cac can by ctua dia phuong).

6.1.4. Binh muc: cong nhom/huyén
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Bang 21

STT Cong vige KK Mirc

1 5.00

1 | X4c minh dia danh tai huyén 2 6.00

3 7.20

6.2. Dinh mirc vat tu va thiét bi
6.2.1. Dung cu: ca/ huyén
Bang 22

TT Danh muc dung cu bVT Tho1 han Miic
1 | Ao BHLD cai 9 28.80
2 | Tétsoi cai 60 28.80
3 | Gidy cao ¢ cai 60 28.80
4 Bi dong nhya cai 60 28.80
5 | Hom sit tai liéu cdi 12 7.20
6 | Ong dung tai liéu cai 12 7.20
7 Ban lam viéc cai 60 7.20
8 | Ghétya cai 60 7.20
9 Ban dap ghim loai to cai 12 7.20
10 | biaban cai 36 7.20
11 | E ke (2 loai) bo 24 7.20
12 | Tai dung tai liéu cdi 36 7.20
13 | Thudc nhya 60cm cai 4 0.43
14 | Thudc 3 canh cai 24 0.43
15 | Ky hiéu ban dd cai 36 0.43
16 | Quy pham cai 48 7.20
17 | Nilon géi tai liéu Im cdi 9 21.60
18 | Chudt may tinh cdi 60 21.60
19 | USB flash cdi 36 28.80

Ghi chd: Murc dung cu dap dung cho cac loai kho khan tinh theo hé s6 sau

Cong viéc KK1 KK2 KK3
Xac minh dia danh tai cép huyén 0.83 1.00 1.20
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Bang 23
TT Danh muyc thiét bi PVT | C.suit Mure
KK1 | KK2 | KK3
1 May Laptop cai 0,40 18.00 | 32.40 | 38.88
2 | Mdy in laser cai 0,40 1.80 | 3.24 | 3.89
3 | Pau ghi CD cai 0,40 | 0.19 | 034 | 041
4 Mady photocopy Ca 1,50 5.40 9.72 | 11.66
5 Dién nang kW 67.16 | 120.88 | 145.06
6.2.3. Vat li¢u: tinh cho 1 huy¢n
Bang 24
TT Danh muc vat li¢u bVT Miic
1 | Ghim dap hop 0.05
2 | Ghim vong hop 0.10
3 | Bat nhé dong cai 0.10
4 | Bang dinh to cudn 0.01
5 | Bia Mica (bia nhya) to 2.00
6 | Gidy A4 ram 0.10
7 | S6 ghi chép quyén 0.10
8 | Muc in A4 hop 0.01
9 | Muc photocopy hop 0.02
10 | Ti tai licu cai 1.00
11 | Butbi cai 0.50

7. Thong nhit danh muc dia danh véi Uy ban nhén dén cap tinh

7.1. Pinh muc lao dong

7.1.1. No1 dung cong viéc

- Lap danh muc cac dia danh da duoc théngNnhét o cép huyén thanh danh muc
dia danh da dugc chuan hoa cho tung tinh theo mau quy dinh.

- Thong nhat danh muc dia danh cap tinh vdi cac co quan chuyén moén cap
tinh c6 lién quan va chuyén gia ngon ngir.

7.1.2. Phan loai kho khan

- Loai 1: Cac tinh ving Trung du va Pong bing Bic B; cac tinh ving

Dong Nam B9, vung Tay Nam BJ.

- Loai 2: Céc tinh ving Trung B¢ va duyén hai mién Trung; c4c tinh ving
Tay Nguyén, vung nui Tay Bac, vung nti Pong Bac.
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7.1.3. Dinh bién: nhoém 15 lao dong gém 3KS7, 4KS6, 3KS4, 3KS3, 2KSI1
(bao gdbm cac can bo k¥ thuat ctia don vi thi cong va cac can b ctia dia phuong)

7.1.4. BDinh muc: cong nhom/tinh

Bang 25
STT Cong viéc KK Muc
1 T}léng nhat danh muc dia danh véi UBND 1 12.00
cap tinh 2 14.40
7.2. Dinh mirc vat tu va thiét bi
7.2.1. Dung cu: ca/tinh
Bang 26
TT Danh muc dung cu bVT Tho1 han Muc
KK1 KK2
1 |Ao BHLD cdi 9 144.00 | 172.80
2 Dép di trong phong doi 6 144.00 | 172.80
3 Ban lam viéc cai 96 144.00 | 172.80
4 Ghé tya cai 96 144.00 | 172.80
5 Tu tai liéu cai 96 36.00 43.20
6 Gia dé tai liéu cai 96 36.00 43.20
7 Ban dap ghim loai to cai 12 1.080 1.296
8 Cap tai liéu cai 12 36.00 43.20
9 | Pdng ho treo tudng cdi 36 1440 | 17.28
10 | Chudt may tinh cai 4 108.00 | 129.60
11 | Thé nh6 USB 2GB cai 36 108.00 | 129.60
12 | Onap cai 96 7.20 8.64
13 | Quat tran 0.1kW cdi 36 24.12 | 28.94
14 | Quat thong gi6 0.04kW cai 36 24.12 28.94
15 | ben neon 0.04kW bo 30 144.00 | 172.80
14 | May hat bui 1.5 kW cai 60 1.080 1.296
17 | May hat am 2 kW cai 60 9.00 10.80
18 | Bién nang kW 241.56 | 289.87

7.2.2. Thiét bi: ca/tinh
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Bang 27
TT Danh muc thiét bi bVT C. suit Muc
KK1 KK2
1 May vi tinh laptop cai 0.40 54.00 64.80
2 May in laser cai 0.40 5.40 6.48
3 | Pau ghi CD cai 0.40 1.13 1.35
4 M4y photocopy cai 1.50 16.20 19.44
5 Dién nang kW 407.48 | 488.98
7.2.3. Vat liéu: tinh cho 1 tinh
Bang 28
TT Danh muc vat li¢u bVT Miic
1 Ghim dap hop 0.05
2 Ghim vong hop 0.10
3 But nhé dong cai 0.10
4 Béang dinh to cudn 0.01
5 Bia Mica to 2.00
6 Gidy A4 ram 0.10
7 S6 ghi chép quyén 0.10
8 Muyc in A4 hop 0.01
9 Muc photocopy hop 0.02
10 Thi tai liéu cai 1.00
11 Buit bi cai 0.50

CHUONG II. CHUAN HOA PIA DANH NUOC NGOAI
1. Thu thap, phan tich, danh gia tai li¢u
1.1. Binh muc lao dong
1.1.1. N61 dung cong vige

- Thu thép tai liéu chinh, tai liéu d6i chiéu va tai liéu tham khao phuc vu
chuan hoa dia danh;

- Phan tich, danh gid va phan loai tai liéu phuc vu cong tac chuan hoéa dia
danh.

1.1.2. Phan loai kh6 khan

- Loai 1: Tai liéu bﬁng ngodn ngit ty dang Latinh, dé tra ciru, tim kiém, thuan
loi khi thu thap.
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- Loai 2: Ta1 liéu bﬁng ngdn ngr tu dang Latinh, kho tra ctlru, tim kiém,
khong thuan loi khi thu thap.

- Loai 3: Tai1 liéu béng ngdn nglr tu dang phi Latinh, rat kho tra ctru, tim
kiém, khong thuan tién khi thu thap.

1.1.3. Dinh bién:
- Thu thap tai liéu: nhém 2 lao dong. gdm 1KS3 va 1IKTV4
- Phan tich, danh gia va phan loai tai liéu: 1 KS5 va 1KS4

1.1.4. Binh murc: cong nhom/tai li¢u

Bang 29
TT Cong viéc KK Muc
1 2.33
1 | Thu thap tai li€u 2 2.67
3 3.05
2 | Phan tich. danh gia va phan loai tai li¢u 3.17
1. 2. Dinh muc vt tu va thiét bi
1.2.1. Dung cu: ca/tai liéu
Bang 30
. Muc
TT Danh muc dung cu bVT Thoi
han | Thy thap | Phén tich.
tai liéu danh gia
1 |Ao BHLD cdi 9 4.27 5.07
2 | Dép di trong phong do1 6 4.27 5.07
3 | Ban lam viéc cai 96 4.27 5.07
4 | Ghé tya céi 96 4.27 5.07
5 | Tutailiéu cai 96 1.07 1.27
6 | Gia dé tai liéu céi 96 1.07 1.27
7 | Ban ddp ghim loai to cai 12 0.06 0.08
8 | Cap tai liéu cai 12 1.07 1.27
9 | Pong ho treo tudng cai 36 1.07 1.27
10 | Chudt may tinh cai 4 3.20 3.80
11 | Thé nhé USB 2GB céi 36 3.20 3.80
12 |Onap céi 96 3.20 3.80
13 | Quat tran 0.1kW cdi 36 0.71 0.85
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. Muc
TT Danh muc dung cu bVT Thoi
han | Thy thap | Phan tich.
tai licu danh gia
14 | Quat thong gio 0.04kW cai 36 0.71 0.85
15 | Ben neon 0.04kW bd 30 4.27 5.07
14 | Méy hut bui 1.5 kW cai 60 0.03 0.04
17 | May hat am 2 kW cai 60 0.27 0.32
18 | Dién nang kW 7.16 8.50

Ghi chi.: Mirc cong viéc thu thap, phan tich danh gia tu liéu dp dung murc
cho tung loai kho khan nhw sau:
TT Cong viéc KK1 KK2 KK3
Thu thap tai li¢u 0.83 1.00 1.20
2 | Phan tich, danh gia va phan loai tai li¢u 1.00 1.00 1.00

1.2.2. Thiét bi: ca/tai liéu

Bang 31
A C. Muc
TT Danh muc thiét b1 bVT St
KK1 | KK2 | KK3
1 | Thu thap tai liéu

May diéu hoa cai 220 | 035 | 0.71 | 0.81
May vi tinh cai 040 | 1.60 | 3.20 | 3.66
May in laser cai 0.40 | 0.16 | 032 | 0.37
Pau ghi CD cai 0.40 | 0.02 | 0.03 | 0.04
May quét cai 250 | 0.03 | 0.07 | 0.08
May photocopy Ca 1.50 | 048 | 096 | 1.10
Dién nang kW 19.22 | 38.59 | 44.08

2 | Phéan tich danh gia tai licu bVT Sgé ¢ Miic

May diéu hoa cii | 2.20 0.84

May vi tinh cai 0.40 3.80

Mady in laser cai 0.40 0.38

Pau ghi CD cii | 0.40 0.04

May quét cai 2.50 0.08

M4y photocopy Cai 1.50 1.14
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C. Mirc

TT Danh muc thiét bi bVT £
suat

KK1 | KK2 | KK3
Dién nang kW 45.82

1.2.3. Vat li¢u: tinh cho 01 tai li¢u

Bang 32
TT Danh muc vat liéu bVT Mirc
1 Ghim dap hop 0.05
2 Ghim vong hop 0.10
3 But nhé dong cai 0.05
4 Béng dinh to cudn 0.01
5 Bia Mica to 2.00
6 Gidy A4 ram 0.10
7 S6 ghi chép quyén 0.10
8 Muyc in A4 hop 0.01
9 Tui tai liéu cai 1.00
10 Muc photocopy hop 0.02
11 But bi cai 0.50

Ghi chi.: Muc vat liéu cong viéc thu thdp, phan tich danh gia tw liéu dp
dung ty l¢ nhu sau:

TT Cong viéc Ty 1€
Thu thép tai liéu 0.8
2 | Phan tich, danh gi4 va phan loai tai licu 0.2

2. Thong ké dia danh trén ban do
2.1. Binh muc lao dong
2.1.1. No1 dung cong viéc
- Théng ké va xéac dinh toa do dja danh trén cac ban do da duoc chon;
- Phan loai dia danh theo nhém doi tuong dia li va quéc gia. vung lanh tho;
- Lap bang thong ké dia danh theo mau quy dinh, phuc vu cong tac kiém tra
nghi¢m thu.
2.1.2. Phan loai kho khan
- Loai 1: Tai liéu bang ngdn ngit sir dung bo chit Latinh, dé viét, khong c6
ky tu dac biét.
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- Loai 2: Tai liéu bﬁng ngdn ngit s dung bd chir Latinh, kho viét, co ky tu
dac biét.

- Loai 3: Tai liéu bang ngdn ngir sir dung bd chit phi Latinh, khé viét, c6 ky
tu dac biét.

2.1.3. Binh bién: 1KS3

2.1.4. Binh muec: cong / 10 dia danh

Bang 33
STT Cong viéc Kho khan Muc
1 1.10
1 Théng ké dia danh, xac dinh toa do dia danh 2 1.32
3 1.58
Phan 1,02_1i dia danh theo nl}()m ddi tu:o’ng,dia li
2 | vaquoc gia, vung lanh tho. Lap bang thong ke - 0.70
dia danh theo mau quy dinh
2.2. Dinh murc vat tu va thiét bi
2.2.1. Dung cu: ca/10 dia danh
Bang 34
Thoi . Mue :
TT Danh myc dungcu | DVT han | Thong ke, xac | Phan loai, 13p
' dinh toa d0 | bang thong ké
1 |Ao BHLD céi 9 1.06 0.56
2 | Dép di trong phong doi 6 1.06 0.56
3 | Ban lam viéc cai 96 1.06 0.56
4 | Ghé tya cdi | 96 1.06 0.56
5 | Tutailiéu cai 96 0.26 0.14
6 | Gia dé tai liéu cii | 96 0.26 0.14
7 | Ban ddp ghim loai to cai 12 0.02 0.01
8 | Cap tai liéu cai 12 0.26 0.14
9 | Pong ho treo tudng cii | 36 0.26 0.14
10 | Chudt may tinh cai 4 0.79 0.42
11 | Thé nhé USB 2GB cai 36 0.79 0.42
12 | On ép cii | 96 0.79 0.42
13 | Quat tran 0.1kW cai 36 0.18 0.09
14 | Quat thong gi6 0.04kW cai 36 0.18 0.09
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Muc
1T Danh muc dung cu bVvT 1;1};?11 Théng ké, xac | Phan logi, lap
' dinh toa d0 | bang thong ké
15 | bén neon 0.04kW bo 30 1.06 0.56
14 | May hut bui 1.5 kW cai 60 0.02 0.01
17 | May hat am 2 kW cii | 60 0.07 0.04
18 | bién nang kW 1.87 0.99

Ghi cha: Murc cong viéc théng ké dia danh, xdc dinh toa do dia danh dp
dung murc cho tung loai kho khan nhu sau:

TT Cong viéc KK1 KK2 KK3
| dT:fﬁlg ké dia danh, x4ac dinh toa d6 dia 0.83 1.00 120
2 | Phén loai dia danh, Lap bang théng ké 1.00 1.00 1.00

2.2.2. Thiét bi: ca/10 dia danh
Bang 35
. . Muc
TT Danh muc thiét bi bVT | C. suat
KK1 | KK2 | KK3
1 Théng ké, xac dinh toa do
May diéu hoa cai 220 | 0.15 | 0.18 0.21
May vi tinh cai 040 | 0.66 | 0.79 | 0.95
May in laser cai 040 | 0.11 | 0.13 0.16
Pau ghi CD cii | 0.40 | 0.01 | 0.01 | 0.01
Dién nang kW 5.31 | 6.38 7.65
2 | Phan loai, 1ap danh muc DVT | C. suit Mirc
May diéu hoa cii | 2.20 0.09
May vi tinh cai 0.40 0.42
May in laser cai 0.40 0.04
Dién nang kW 3.27
2.2.3. Vat liéu: tinh cho 10 dia danh
Béang 36
TT Danh muc vt liéu bVT Mirc
Ghim dap hop 0.05
2 Ghim vong hop 0.10
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TT Danh muc vat liéu bVT Miic
3 But nhé dong cai 0.05
4 Bang dinh to cudn 0.01
5 Bia Mica to 2.00
6 Gidy A4 ram 0.10
7 S6 ghi chép quyén 0.10
8 Muc in A4 hop 0.01
9 Thi tai liéu cai 1.00
10 Buit bi cai 0.06

Ghi chia: Muc vat liéu cong viéc théng ké dia danh, xac dinh toa do dia
danh ap dung ty lé nhu sau:

TT Cong viéc ty 1€
Théng ké dia danh, xac dinh toa do dia danh 0.70
2 | Phén loai dia danh, 1ap bang thong ké 0.30

3. X4c dinh nguyén ngir ciia dia danh cin chuén héa

3.1. Binh mtrc lao dong

3.1.1. Noi dung cong vige

- Xéc dinh ngodn ngir, phan ving ngdn ngit cta dia danh can chuan hoa;
- Xé4c dinh nguyén ngir hodc Latinh héa cta dia danh can chuan hoa;

- Lap danh muc dia danh nguyén ngit hodc dia danh Latinh hoa can chuan
hoa theo mau quy dinh, sap x€p dia danh theo thir ty bang chir cai cta tiéng Viét
va theo tirng nhém doi tuong dia ly da phan loai, phuc vu cong tac ki€m tra nghiém
thu.

3.1.2. Phan loai kho6 khan

- Loai 1: Pia danh c6 ngudn gbc ngdn ngir 1a Latinh, nhiéu tai liéu tham
khao, tra ctru.

- Loai 2: Dia danh c¢6 ngudn gdc ngdn ngit 1a phi Latinh da dugc Latinh
hoa, nhiéu tai li¢u sir dung, dugc té6 chirc UNGEGN cong nhan va sir dung.

- Loai 3: Pja danh c6 ngudn gbc ngdn ngit 1a phi Latinh, nhiéu ky tu dic
biét, it chuyén gia ngdn ngir tiéng do.

3.1.3. PBinh bién: 1KS5
3.1.4. Binh muc: cong/10 dia danh
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Bang 37
STT Cong viéc 11312?1 Muc
1 | Xac dinh nguyén ngir ciia dia danh
1.1 | Xac dinh ngdn ngir, phdn vung ngdn ngir - 1.32
1 2.10
1.2 | Xéc dinh nguyén ngtr hodc Latinh hoa 2 2.52
3 3.02
1.3 | Lap danh muc dia danh can chuan hoa - 0.50
3.2. Dinh mtrc vat tu va thiét bi
3.2.1. Dung cu: ca/10 dia danh
Bang 38
Murc
mhoi | Xdedinh | e
TT Danh muc dung cu bVT han ngon ngi, % 131’ i | d 'h R
. PN ngit hodc | danh can
phaAn VUIE | Y atinh chuan
NEONNEY | héa héa
1 Ao BHLD céi 9 1.06 2.02 0.40
2 | Dép di trong phong do1 6 1.06 2.02 0.40
3 | Ban lam viéc cai 96 1.06 2.02 0.40
4 | Ghé tua cai 96 1.06 2.02 0.40
5 | Tutaili¢u cai 96 0.26 0.50 0.10
6 | Gia dé tai lidu cai 96 0.26 0.50 0.10
7 | Ban dap ghim loai to cai 12 0.02 0.03 0.01
8 | Cap tai licu cai 12 0.26 0.50 0.10
9 | Pong ho treo tudng cai 36 0.26 0.50 0.10
10 | Chudt may tinh cai 4 0.79 1.51 0.30
11 | Thé nhé USB 2GB cai 36 0.79 1.51 0.30
12 | Onap cdi 96 0.79 1.51 0.30
13 | Quat tran 0.1kW cai 36 0.18 0.34 0.07
14 ggjtk%lvéng glo i | 36 0.18 0.34 0.07
15 | Bén neon 0.04kW bd 30 1.06 2.02 0.40
14 | May huat bui 1.5 kW cai 60 0.02 0.03 0.01
17 | May hat am 2 kW cai 60 0.07 0.13 0.03
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18 | Di¢n nang kW 1.87 3.57 0.71
3.2.2. Thiét bi: ca/10 dia danh
Bang 39
TT Danh myc thiét bi DVT sgé . Miic
1 | Xéc dinh ngén ngir, phan vung ngoén ngir
May diéu hoa caii | 2.20 0.18
May vi tinh cai 0.40 0.79
May in laser cai 0.40 0.08
Pau ghi CD cdi | 0.40 0.01
bién nang kW 6.20
2 | Xac dinh nguyén ngir hoac Latinh hoa KK1 KK2 KK3
May diéu hoa cai 2.20 0.28 0.34 0.40
May vi tinh cai 0.40 1.26 1.51 1.81
May in laser cai 0.40 0.21 0.25 0.30
Pau ghi CD cii | 0.40 | 0.01 0.02 | 0.02
Dién nang kW 10.14 | 12.17 | 14.61
3 | Lap danh muc dia danh can chuan hoa Miic
May diéu hoa cii | 2.20 0.07
May vi tinh cai 0.40 0.30
May in laser cai 0.40 0.03
bién nang kW 2.34
3.2.3. Vat liéu: tinh cho 10 dia danh
Bang 40
TT Danh muc vat li¢u bVvT Mirc
1 Ghim dép hop 0.05
2 Ghim vong hop 0.10
3 But nhé dong cai 0.05
4 Béng dinh to cudn 0.01
5 Bia Mica to 2.00
6 | Gidy A4 ram 0.10
7 S6 ghi chép quyén 0.10
8 Muc in A4 hop 0.01
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9 Tui tai licu cai 1.00
10 But bi cai 0.50

Ghi chi: Muc vat liéu cong viéc xac dinh nguyén ngit cua dia danh cdn
chudn hoa dp dung ty Ié nhu sau:

TT Cong viéc Ty 1€
Xac dinh ngdn ngtr, phan ving ngdn ngit 0.50

2 | X4c dinh nguyén ngir hodc Latinh hoa 0.30
Lap danh muc dia danh can chuin hoa 0.20

4. Phién chuyén dia danh

4.1. Binh muc lao dong

4.1.1. No1 dung cong viéc

Phién chuyén danh muc dia danh cﬁ‘n chuan hoéa tir dia danh nguyén ngir
hodc dia danh Latinh héa sang tiéng Vi¢t bang cach phién dm va chuyén tu.

4.1.2. Phan loai kho6 khan

- Loai 1: Dia danh c6 ngudn gdc ngdn ngit la Latinh. da co mau phién

chuyén sang tiéng Viét, khong c6 ky tu dic biét, nhi€u chuyén gia ngdn ngir biét
va su dung.

- Loai 2: Dia danh c6 ngudn géc ngon ngir 1a phi Latinh da dugc Latinh
hoa, c6 nhiéu ky tu dac biét, da cc') méu phién chuyén sang tiéng Viét.

- Loai 3: Dia danh c6 nguon gbc ngodn ngir 1a phi Latinh, nhiéu ky tu déc
biét, it chuyén gia ngon ngir tiéng do, khong c6 mau phién chuyen sang tiéng Viét,
khi phién chuyén phai sir dung ca phién am két hop chuyén tu.

4.1.3. Pinh bién: cong nhom 2 lao dong, gdom 1KS7 va 1KS3
4.1.4. Binh muc: cong nhém/10 dia danh

Bang 41
Cong viée KK Murc
1 5.00
Phién chuyén dia danh 2 6.00
3 7.20
4. 2. Dinh muc vat tu va thiét bi
4.2.1. Dung cu: ca/10 dia danh
Bang 42
TT Danh muc dung cu bVT Thot Muc
han | KK1 | KK2 | KK3
1 |Ao BHLD cdi 9 400 | 4.80 | 576
2 | Dép di trong phong do1 6 4.00 4.80 5.76
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TT Danh muc dung cu bVT Thor Muc
han KK1 | KK2 | KK3
3 | Ban lam viéc cai 96 400 | 480 | 5.76
4 | Ghé tya cai 96 400 | 480 | 5.76
5 | Tu tai lieu cai 96 1.00 1.20 1.44
6 | Gia dé tai liéu cai 96 1.00 1.20 1.44
7 | Ban dap ghim loai to cdi 12 0.06 | 0.07 | 0.09
8 | Cap tai liéu cdi 12 1.00 1.20 1.44
9 | Pong hd treo tudng cai 36 1.00 1.20 1.44
10 | Chudt may tinh cai 4 3.00 | 3.60 | 432
11 | Thé nhé USB 2GB cai 36 3.00 | 3.60 | 432
12 | Onép cai 96 3.00 | 3.60 | 4.32
13 | Quat trdn 0.1kW cai 36 0.67 0.80 | 0.96
14 | Quat théng gi6 0.04kW | cdi 36 0.67 0.80 | 0.96
15 | Beén neon 0.04kW bo 30 4.00 4.80 5.76
14 | May hat bui 1.5 kW cai 60 0.06 | 0.07 | 0.09
17 | May hit am 2 kW cai 60 025 | 030 | 0.36
18 | Dién ndng kW 7.09 8.51 10.21
4.2.2. Thiét bi: ca/10 dia danh
Bang 43
Ky C. Murc
TT Danh muc thiét bi bVT X
suat | KK1 | KK2 | KK3
1 | May diéu hoa cdi | 220 | 0.67 | 0.80 | 0.96
2 | Mdy vi tinh cdi | 0.40 | 3.00 | 3.60 | 4.32
3 | Mdy in laser cii | 0.40 | 050 | 0.60 | 0.72
4 | Pau ghi CD cdi | 0.40 | 0.06 | 0.07 | 0.09
5 | bién ndng kW 24.25 | 29.10 | 34.92
4.2.3. Vat liéu: tinh cho 10 dia danh
Bang 44
TT Danh muc vat liéu bVT Mirc
1 Ghim dap hop 0.05
2 Ghim vong hop 0.10
3 But nhé dong cai 0.05
4 Béng dinh to cudn 0.01
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TT Danh muc vat li¢u bVT Murc
5 Bia Mica to 2.00
6 Gidy A4 ram 0.10
7 S6 ghi chép quyén 0.10
8 Muc in A4 hop 0.01
9 Ti tai liéu cai 1.00
10 Buit bi cai 0.40

5. Thong nhit danh muc dia danh véi Bo Ngoai giao
5.1. Pinh muc lao dong
5.1.1. N6i dung cong viée

- Ra soat danh muc dia danh da chuan hoa sang tiéng Viét theo nguyén tac
ngoai giao gitta Viét Nam va cac nudc, ton trong chu quyén, tin ngudng, van hoa
cua cac nudc.

- Théng nhéat danh muc dia danh da chuan héa véi Bo Ngoai giao trude khi
ban hanh.

5.1.2. Phan loai kho khan: Khong phén loai kho khan
5.1.3. Pinh bién: nhém 6 lao dong, gém 2KS3, 2KS6 va 2KS7
5.1.4. Binh muc: cong nhom/10 dia danh

Bang 45
Cong viéc Murc
Théng nhéat danh muc dia danh véi Bo Ngoai giao 0.9
5. 2. Pinh muc vat tu va thiét bi
5.2.1. Dung cu: ca/10 dia danh
Bang 46
TT Danh muc dung cu bVT Tho1 han Mirc
1 |Ao BHLD céi 9 0.14
2 Dép di trong phong doi 6 0.14
3 Ban lam viéc cai 96 0.14
4 | Ghé tya céi 96 0.14
5 Tu tai ligu cai 96 0.14
6 | Gia dé tai liéu céi 96 0.04
7 Ban déap ghim loai to cai 12 0.04
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TT Danh muc dung cu bVT Thot han Mirc
8 Cap tai liéu cai 12 0.04
Pong hd treo tuong cai 36 0.04
10 | Chudt may tinh cai 4 0.14
11 | Thé nho USB 2GB cai 36 0.14
12 | Onap cai 96 0.04
13 | Quat tran 0.1kW cai 36 0.02
14 | Quat thong gié 0.04kW cai 36 0.02
15 | Bén neon 0.04kW bo 30 0.14
14 | May hat bui 1.5 kW cai 60 0.01
17 | Méay hit am 2 kW cai 60 0.01
18 | bién nang kW 0.35
5.2.2. Thiét bi: ca/10 dia danh
Bang 47
TT Danh myc thiét b DVT | C.suit | Miec
1 | May diéu hoa cdi 2.20 0.12
2 May vi tinh cai 0.40 0.54
3 May in laser cai 0.40 0.09
4 | Pau ghi CD cdi 0.40 0.01
5 May quét cai 2.50 0.05
6 May photocopy Ca 1.50 0.27
7 Di¢n nang kW 5.42
5.2.3. Vat liéu: tinh cho 10 dia danh
Bang 48
TT Danh muc vat liéu bVT Mirc
1 Ghim dap hop 0.05
2 Ghim vong hop 0.10
3 But nhé dong cai 0.05
4 Bang dinh to cudn 0.01
5 Bia Mica to 2.00
6 Gidy A4 ram 0.10
7 S6 ghi chép quyén 0.10
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TT Danh muc vat liéu bVT Miic
Muc in A4 hop 0.01

9 Muc photocopy hop 0.02

10 Ti tai ligu cai 1.00
11 But bi cai 0.50

CHUONG III. XAY DUNG VA CAP NHAT CO SO DU LIEU PIA DANH
1. Xay dung co sé dir liéu dia danh

1.1. Pinh muc lao dong

1.1.1. N61 dung cong viée

- Xay dung cau tric co so dit lidu dia danh (logic)

- Chuén bi phén mém, cai dit ciu trac vat 1y cho CSDL va cac tham sb hé
thong (bd go)

- X4y dyng hé théng ma va chuan héa ma ddi tuong

- Nhap thong tin thudc tinh

- Gan ma cho dia danh

- Tich hop co s& dit liéu vao hé théng
1.1.2. Phan loai kho6 khan:

- Loai 1: Pia danh khong ¢6 ky tu dac biét

- Loai 2: Pia danh c6 ky tu dac biét
1.1.2. Dinh bién: 1 KS3
1.1.3. Binh muec: cong /10 dia danh

Bang 49
A A Khé .
Cong viéc Khin Mitc
A r qm 1A e 1 0.90
Xay dung co s¢ dir li¢u dia danh
2 1.17
1.2. Binh mirc vat tu va thiét bi
1.2.1. Dung cu: ca/10 dia danh
Bang 50
Miic
TT Danh muc dung cu DVT | Thoi han
KK1 KK2
1 | Ao BHLD cdi 9 0.72 0.94
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Muc
TT Danh muc dung cu DVT | Thoi han
KK1 KK2
2 Dép di trong phong doi 6 0.72 0.94
3 | Ban lam viéc cai 96 0.72 0.94
4 | Ghé tya cai 96 0.72 0.94
5 | Tutailiéu cai 96 0.18 0.23
6 | Gia dé tai lidu cai 96 0.18 0.23
7 Ban dap ghim loai to cai 12 0.01 0.01
8 | Cip tai liéu cai 12 0.18 0.23
9 | Pong ho treo tudng cai 36 0.18 0.23
10 | Chudt may tinh cai 4 0.54 0.70
11 | Thé nhé USB 2GB cai 36 0.54 0.70
12 | Onap cdi 96 0.54 0.70
13 | Quat tran 0.1kW cai 36 0.12 0.16
14 | Quat thong gi6 0.04kW cai 36 0.12 0.16
15 | bén neon 0.04kW bd 30 0.72 0.94
14 | May hat bui 1.5 kW cai 60 0.01 0.01
17 | Méay hit am 2 kW cai 60 0.05 0.06
18 | Bién nang kW 1.28 1.66
1.2.2. Thiét bi: ca/10 dia danh
Bang 51
o C. Mirc
TT Danh muc thiét b1 bVT X
suat | KK1 KK2
1 | May diéu hoa cdi | 220 | 0.12 0.16
2 | M4y vi tinh cii | 040 | 0.54 0.70
3 | Mdy in laser cii | 040 | 0.05 0.07
4 | Pau ghi CD cii | 040 | 0.01 0.01
5 Dién nang kW 4.23 5.49
1.2.3. Vat liéu: tinh cho 10 dia danh
Bang 52
TT Danh muc vt liéu bVT Mirc
1 | Ghim dap hop 0.05
2 But nhé dong cai 0.05
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TT Danh muc vat liéu bVT Mirc
3 Béng dinh to cudn 0.01
4 | Gidy A4 ram 0.10
5 S6 ghi chép quyén 0.10
6 Muc in A4 hop 0.01
7 Ti tai li€u cai 1.00
8 Buit bi cai 0.50

2. Cap nhat co sé dir liéu dia danh

Cong viéc cap nhat hé thong thong tin dia danh dugc thuc hién tiy theo timg
thoi diém, theo sO lugng dia danh can cap nhat, bao gom cac cong viéc nhu sau:

- Théng ké dia danh va xac dinh cac théng tin thudc tinh : toa do, don vi
hanh chinh truc thudc, ma don vi hanh chinh...

- biéu tra, xac minh dia danh trong phong va & cac cap x4, cip huyén, cap
tinh (d01 v6i dia danh Viét Nam) hodc xac dinh nguyén ngit, phién chuyén dia
danh (d6i voi dia danh nude ngoai)

- Lap danh muc dia danh can cép nhat

- Trinh cap co tham quyen phé duyét, duyét danh myc dia danh can cap
nhat (théng nhét véi cip c6 tham quyén)

- Chuén bi phan mém

- Nhéap dia danh va cac thong tin thudc tinh cua dia danh vao hé théng quan
1y dia danh

2.1. Thong ké dia danh

2.1.1. Binh muc lao dong

2.1.1.1. Noi dung cong vige

- Théng ké va xac dinh toa d6 dia danh trén cac ban d6 da dugc chon cho phu

hop vai ting khu vuec.

- Lap danh myc dia danh theo mau quy dinh

2.1.1.2. Phan loai kho khén: theo phan loai khé khan & tiéu muc 2.1.2. muc
2 Thong ké dia danh t,rén ban d6 - Chuong I Chgén hoa dia danh Vjét Nam va tiéu
muc 2.1.2. muc 2 Thong ké dia danh trén ban d6 - Chuong II Chuan hoa dia danh
nudc ngoai.

2.1.1.3. Binh bién: 1 KS3

2.1.1.4. Binh mtc: cong /10 dia danh
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Bang 53
STT Cong vige Khé khan Mtic
1 0.90
1 Théng ké dia danh, xac dinh toa do dia danh 2 1.08
3 1.30
2 | Phan loai dia danh, l1ap bang théng ké 0.70

Ghi cha: Muee lao dong trén dwoc tinh cho 10 dia danh. mét dia danh dwoc

tinh bang 0.1 mirc trén.

2.1.2. Pinh murc vat tu va thiét bi

2.1.2.1. Dung cu: ca/10 dia danh

Bang 54
Muc

TT Danh muc dung cu bVT Thoi Th,éng ke. P}}ﬁn loai.

han | xac dinh | 1ap danh
toa do muc
1 | Ao BHLD cdi 9 0.86 0.56
2 | Dép di trong phong doi 6 0.86 0.56
3 | Ban lam viéc cii | 96 0.86 0.56
4 | Ghé tua cii | 96 0.86 0.56
5 | Tu tai lidu caii | 96 0.22 0.14
6 | Gia dé tai liéu cii | 96 0.22 0.14
7 | Ban dap ghim loai to cai 12 0.01 0.01
8 | Cap tai liéu cdi 12 0.22 0.14
9 | Pong ho treo tudng cii | 36 0.22 0.14
10 | Chudt may tinh cai 4 0.65 0.42
11 | Thé nhé USB 2GB cai | 36 0.65 0.42
12 | On ép cii | 96 0.65 0.42
13 | Quat tran 0.1kW cdi 36 0.14 0.09
14 | Quat thong gi6 0.04kW cii | 36 0.14 0.09
15 | Pén neon 0.04kW bd 30 0.86 0.56
14 | May hut bui 1.5 kW cii | 60 0.01 0.01
17 | May hat am 2 kW cii | 60 0.05 0.04
18 | Dién ning kW 1.53 0.99
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Ghi chd: Murc cong viéc théng ké dia danh, xac dinh toa do dia danh dp

TT Cong viéc KK1 | KK2 KK3
Théng ké dia danh, xac dinh toa do dia danh | 0.83 1.00 1.20
2 | Phén loai dja danh, 1ap bang thdng ké 1.00 1.00 1.00
2.1.2.2. Thiét bi: ca/10 dia danh
Bang 55
TT |  Danhmuycthiétbi | BVT | C. sudt Muc
KK1 | KK2 | KK3
1 | Thong ké, xac dinh toa do
May diéu hoa cai 2.20 0.12 | 0.14 | 0.17
May vi tinh cai 0.40 0.54 | 0.65 | 0.78
May in laser cai 0.40 0.09 | 0.11 | 0.13
Pau ghi CD cdi 040 | 0.01 | 0.01 | 0.01
Dién ndng kW 435 | 5.22 | 6.26
2 | Phan loai, 1ap danh muc PVT | C.suit Mirc
Mady diéu hoa cai 2.20 0.09
May vi tinh cai 0.40 0.42
May in laser cai 0.40 0.04
Di¢n ning kW 0.40 3.27
2.1.2.3. Vat liéu: tinh cho 10 dia danh
Bang 56
TT Danh muc vat li¢u bVT Mirc
1 Ghim dap hop 0.05
2 | Ghim vong hop 0.05
3 But nhé dong cai 0.05
4 Béang dinh to cudn 0.01
5 Bia Mica to 2.00
6 | Giay A4 ram 0.10
7 S6 ghi chép quyén 0.10
8 Muyc in A4 hop 0.01
9 | Tuitai liéu cai 1.00
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TT Danh muc vat liéu bVT Mirc

10 | Butbi cai 0.50

Ghi chu: Mic cong viéc T héng ké dia danh, xdc dinh toa do dia danh dp
dung murc cho tung budc cong viéc nhu sau:

TT Cong viéc ty 1€
Théng ké dia danh, xac dinh toa do dia danh 0.70
2 | Phan loai dia danh, 1ap bang théng ké 0.30

2.2. Xac minh dia danh trong phong
2.2.1. Dinh muc lao dong
2.2.1.1. N6i dung cong viéc

- Xac minh dia danh trong phong (d6i véi dia danh Viét Nam). Xac dinh
nguyén ngr dia danh (do61 véi dia danh nude ngoai)

a) Dia danh Viét Nam: Ddi chiéu dia danh da thong ké véi dia danh trén
cac tai liéu khac dé thuc hién viéc xac minh dia danh trong phong trudc khi di
diéu tra xac minh dia danh ngoai thuc dia (cap xa, cap huyén, cap tinh)

b) bia danh?nu’oc ngoai: Ddi chiéu dia danh da thong ké vo1 dia danh trén
cac tai liéu khac dé thuc hién vi¢c xac dinh nguyén ngir ciia dia danh.

- Lap danh myc dia danh can chuan hoa
2.2.1.2. Phan loai kho khan

a) Pia danh Vi¢t Nam: theo phan loai khp khan & tiéu muc 3.1.2. muc 3
Xéc minh dia danh trong phong - Chuong I Chuan héa dia danh Viét Nam.

b) Dia danh nudc ngoai: theo phan loai kho khan ¢ tiéu muc 3.1.2. myc 3
Xéc dinh nguyén ngit ciia dia danh can chuan hoa - Chuong II Chuan hoa dia danh
nudc ngoai.

2.2.1.3. Dinh bién: 1KS5

2.2.1.4. Pinh mtrc: cong/10 dia danh

Bang 57
STT Cong viéc lgl};?l Murc
1 Xac minh dia danh trong phong (dia danh Viét Nam).
Xac dinh nguyén ngit dia danh (dia danh nudc ngoai)
1 2.90
Ddi chiéu, so sanh dia danh véi cac tai liéu khac 2 3.48
3 4.18
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STT Cong viéc 11311;1?1 Muc
2 | Lap danh muc dia danh can chuin hoa 0.70
2.1.2. Binh muc vat tu va thiét bj
2.1.2.1. Dung cu: ca/10 dia danh
Béang 58
Mirc

TT Danh muc dung cu DVT | Thoihan | Péi chiéu, | Lap danh
so sanh muc
1 |Ao BHLD cdi 9 2.78 0.56
2 | Dép di trong phong doi 6 2.78 0.56
3 | Ban lam viéc cai 96 2.78 0.56
4 | Ghé tya cdi 96 2.78 0.56
5 | Tutailiéu cai 96 0.70 0.14
6 | Gia dé tai liéu céi 96 0.70 0.14
7 | Ban dip ghim loai to cai 12 0.04 0.01
8 | Cap tai liéu cai 12 0.70 0.14
9 | Pong ho treo tudng cdi 36 0.70 0.14
10 | Chudt may tinh cai 4 2.09 0.42
11 | Thé nhé USB 2GB cai 36 2.09 0.42
12 | On ép cai 96 2.09 0.42
13 | Quat tran 0.1kW cdi 36 0.47 0.09
14 | Quat thong gi6 0.04kW cai 36 0.47 0.09
15 | bén neon 0.04kW bo 30 2.78 0.56
14 | May hut bui 1.5 kW cai 60 0.04 0.01
17 | May hat am 2 kW cai 60 0.17 0.04
18 | Dién nang kW 4.93 0.66

Ghi chi: Muc cong viéc xac minh dia danh trong phong (dia danh Viét
Nam). Xac dinh nguyén ngr dia danh (dia danh nudc ngoai) dp dung mirc cho
tung logi kho khan nhuw sau:

TT Cong viéc KK1 KK2 KK3
Xac minh dia danh trong phong (dia
1 | danh Viét Nam). X4c dinh nguyén ngir 0.83 1.00 1.20
dia danh (dia danh nu¢c ngoai)
2 | Lap danh muc dia danh can chuén hoa 1.00 1.00 1.00
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2.1.2.2. Thiét bi: ca/10 dia danh

Bing 59
4 . 4 Ml:l’C
TT Danh muc thiét bi bVT | C. suat
KK1 | KK2 | KK3
| Xac minh dia danh trong phong (dia danh Viét Nam). Xéc dinh
nguyén ngit dia danh (dia danh nudc ngoai)
May diéu hoa cai 2.2 0.39 | 046 | 0.56
May vi tinh cai 0.4 1.74 | 2.09 | 2.51
Mgy in laser cai 0.4 0.17 | 0.21 | 0.25
Pau ghi CD cai 0.4 0.02 | 0.02 | 0.03
bién nang kW 7779 | 935 | 11.23
2 Lap danh muc dia danh can chuan héa Muc
May diéu hoa céi 2.2 0.01
May vi tinh cai 0.4 0.04
May in laser cai 0.4 0.01
Pau ghi CD cai 0.4 0.01
Dién ndng kW 0.34
2.1.2.3. Vat liéu: ca/10 dia danh
Bang 60
TT Danh muc vat liéu bVT Miic
1 Ghim dép hop 0.05
2 | Ghim vong hop 0.05
3 But nhé dong cai 0.05
4 Béng dinh to cudn 0.01
5 Bia Mica to 2.00
6 | Gidy A4 ram 0.10
7 S6 ghi chép quyén 0.10
8 | Muc in A4 hop 0.01
9 Ti tai liéu cai 1.00
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TT Danh muc vat liéu bVT Mirc
10 | Butbi cai 0.50
Ghi chi: Murc cong viéc xac minh dia danh trong phong ap dung ty [é nhu
sau:

TT Cong viéc ty 1€

1 Xéc minh dia danh trong phong (dia danh Viét Nam). Xac 0.70

dinh nguyén ngtr dia danh (dia danh nudc ngoai) '
2 Lap danh muc dia danh can chuan hoa 0.30

2.3. Xac minh dia danh tai thuc dia
2.3.1. Pinh muc lao dong
2.3.1.1. N6i dung cong viéc

a) DPéi voi dia danh Viét Nam: Xac minh dia danh tai thuc dia trén céc
phuong dién vi tri, chit viét, nglt nghia & tai cap xa, cap huyén va cap tinh.

b) D61 véi dia danh nude ngoai: Phién chuyén dia danh nudc ngoai sang

tiéng Viét theo quy dinh
2.3.1.2. Phan loai kho khan

- P1a danh Viét Nam: theo phan loai k}l() khian & tiéu muc 5.1.2. muc 5
Xac minh dia danh tai cap xa - Chuong I Chuéan hoa dia danh Viét Nam.

- Pia danh nudc ngoai: theo phan loai kho khéan & tiéu muc 4.1.2. muc 4

Phién chuyén dia - Chuong II Chuan hoa dia danh nudc ngoai.
2.3.1.3. Dinh bién
a) Pia danh Viét Nam: 1KS3, 1KS6
b) DPia danh nudc ngoai: 1KS7
2.3.1.4. Binh mtc: cong/10 dia danh

Bang 61

STT Cong viéc 1511;?1 Mirc
1 Xac minh dia danh
1.1 | bia danh Viét Nam

1 10.00

X4c minh dia danh tai thyc dia 2 12.00

3 14.40

4 17.28
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STT Cong viée 151};31 Murc
1.2 | bia danh nudc ngoai
1 3.00
Xéc dinh nguyén ngit dia danh 2 3.60
3 4.32
1 6.00
Phién chuyén dia danh nudc ngoai 2 7.20
3 8.64
2 Lap danh muyc dia danh can chuan hoa 0.70
2.3.2. Pinh muc vat tu va thiét bi
2.3.2.1. Dung cu: ca/10 dia danh
Bang 62
Murc
bia danh | Dia danh nudc
.| VviétNam ngoai Lap
TT | Danh muc dungcu | BVT "1}“1};)’11 o Xéc Phién C:SE?
X?C minh dinh | chuyén dia
diadanh | o \yen | dia | danh
theedia |05 | danh
1 |Ao BHLD cdi | 9 9.60 2.88 | 5.76 | 0.56
2 | Dép di trong phong | doi 6 9.60 2.88 5.76 | 0.56
3 | Ban lam viéc cai | 96 9.60 2.88 5.76 | 0.56
4 | Ghé tya cdi | 96 9.60 2.88 | 5.76 | 0.56
5 | Tuatailiéu cai | 96 2.40 0.72 144 | 0.14
6 | Gia dé tai liéu cdi | 96 2.40 0.72 | 1.44 |0.14
7 | Ban dap ghim cai | 12 0.14 0.04 0.09 | 0.01
8 | Cap tai li¢u cai | 12 2.40 0.72 144 | 0.14
9 | Pongho treo tuong | cdi | 36 2.40 072 | 144 |0.14
10 | Chudt may tinh cai 4 7.20 2.16 432 | 042
11 | The nh6 USB2GB | cai | 36 7.20 2.16 432 | 042
12 | On ap cai | 96 7.20 2.16 432 | 042
13 | Quat tran 0.1kW cai | 36 1.61 0.48 0.96 | 0.09
14 ggjtkt&@ng gio cdi | 36 1.61 048 | 096 | 0.09
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Mitc
bia danh | Dia danh nuéc
. Viét Nam ngoai Lap
TT | Danh myc dungcu |DVT Thot . P danh
han .. Xac Phi€én | muc
Xac minh ) 2 N
. dinh | chuyén | dia
dia danh nguyén dia |d . h
thyc dia | 2. - an
nglt danh
15 | Bén neon 0.04kW bo 30 9.60 2.88 5.76 | 0.56
14 | May hutbui 1.5kW | cdi | 60 0.14 0.04 0.09 | 0.01
17 |May hatam2 kW | cdi | 60 0.60 0.18 | 0.36 | 0.04
18 | Pién nang kW 17.01 5.10 10.21 | 0.99
Ghi chi: Murc dung cu trén duoc dp dung cho cdac murc kho khan theo ty Ié
nhw sau.
STT Cong viéc KKI1 | KK2 | KK3 | KK4
1 | Xac minh dia danh
1.1 | Dia danh Viét Nam
Xac minh dia danh tai thuc dia 0.83 | 1.00 | 1.20 | 1.44
1.2 | Bia danh nudce ngoai
Xac dinh nguyén ngtr dia danh 0.83 | 1.00 | 1.20
Phién chuyén dia danh nudc ngoai 0.83 | 1.00 | 1.20
2 | Lap danh muc dia danh can chuan hoa 1.00 | 1.00 | 1.00
2.3.2.2. Thiét bi: ca/10 dia danh
Bang 63
AL ; Mirc
TT Danh muc thiét bi bVT | C. suat
KKI1 | KK2 | KK3 | KK4
1 | bia danh Viét Nam
Xac minh dia danh tai thuc dia
May Laptop cai 0.40 |12.00| 1440 | 17.28 |20.74
May in laser cai 040 | 1.20 | 144 | 1.73 | 2.07
Pau ghi CD cai 040 | 0.13 | 0.15 | 0.18 | 0.22
Mady photocopy Cai 1.50 | 3.60 | 432 | 5.18 | 6.22
Dién nang kW 4477 | 53.73 | 64.47 | 77.37
2 | bia danh nudc ngoai PVT | C. suét Mirc
KK1 | KK2 KK3
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TT Danh muc thiét bi DVT | C. suét Muc
KK1 | KK2 | KK3 | KK4
)1 Xéc dinh nguyén ngit
" | dia danh
May diéu hoa cai 220 | 040 | 048 0.57
May vi tinh cai 0.40 | 1.80 | 2.16 2.59
Mady in laser cai 040 | 0.18 | 0.22 0.26
Pau ghi CD cii | 0.40 | 0.02 | 0.02 0.03
May photocopy Ca | 1.50 | 0.54 | 0.65 0.78
Dién nang kW 14.09 | 16.91 20.29
2.2 | Phién chuyén dia danh | DVT | C. suét Mirc
KK1 | KK2 KK3
May diéu hoa cai 220 | 0.80 | 0.96 1.15
May vi tinh cai 0.40 | 3.60 | 4.32 5.18
May in laser cai 0.40 | 036 | 0.43 0.52
Pau ghi CD cii | 0.40 | 0.04 | 0.05 0.05
May photocopy Ca 1.50 | 1.08 | 1.30 1.56
Dién nang kW 28.18 | 33.81 40.58
3 | Lap danh muc diadanh | BVT | C. suét Mirc
May diéu hoa cdi | 2.20 0.09
May vi tinh cai 0.40 0.42
May in laser cai 0.40 0.04
Pau ghi CD cai | 0.40 0.01
May photocopy Ca 1.50 0.13
Dién nang kW 3.30
2.3.2.3. Vat liéu: ca/10 dia danh
Bang 64
TT Danh muc vat li¢u bVT Mirc
1 Ghim dap hop 0.05
2 Ghim vong hop 0.05
3 But nhé dong cai 0.05
4 Bang dinh to cudn 0.01
5 Bia Mica to 2.00
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6 | Gidy A4 ram 0.10
7 S6 ghi chép quyén 0.10
8 Muc in A4 hop 0.01
9 Muc photocopy hop 0.02
10 | Tui tai liéu cai 1.00
11 | Butbi cai 0.50

Ghi chu: Muc cong viéc xac minh dia danh tai thuc dia cho dia danh Viét

Nam va dia danh nudc ngoai ap dung murc cho tung buoc cong viéc nhu sau:

a) Dia danh Viét Nam

TT Cong viéc ty 1€
Xac minh dia danh tai thuc dia (Pia danh Viét Nam) 0.70

2 | Lap danh muyc dia danh 0.30

b) Dia danh nuwoc ngoai

TT Cong viéc ty 1&
Xéc dinh nguyén ngir dia danh 0.50
2 | Phién chuyén dia danh 0.20
Lap danh muc dia danh 0.30

2.4. Thong nhit dia danh véi cap cé thim quyén
2.4.1. Binh muc lao dong
2.4.1.1. N6i dung cong viéc

Thong nhat danh muc dia danh da chuan hoa véi cac co quan chuyén mon.

UBND cép tinh d6i vé6i dia danh Viét Nam hodc théng nhét danh muc dia danh
da chuan hoa véi1 Bo Ngoai giao.

2.4.1.2. Phan loai kho khan
a) Pia danh Viét Nam: theo phan loai kho khan ¢ tiéu muc 7.1.2. muc 7

Théng nhét dja danh véi UBND tinh - Chuong I Chuén hoa dia danh Viét Nam

b) Bia danh nudc ngoai: khong phan loai kho khan

2.4.1.3. Binh bién

a) Pia danh Viét Nam: nhém 6 lao dong, gém 2KS3, 2KS6, 2KS7
b) Dia danh nudc ngoai: nhom 6 lao dong, gém 2KS3, 2KS6, 2KS7
2.4.1.4. Binh mtrc: cong nhém/10 dia danh
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Bang 65
STT Cong viéc KK Muc
1 Théng nhét dja danh tai UBND tinh (bia danh 1 14.00
Viét Nam) 2 16.80
) Théng nhét dia danh v61 B ngoai giao (Pia danh ] 11.00
nudc ngoai) '
2.4.2. Pinh mtc vat tu va thiét bi
2.4.2.1. Dung cu: ca/10 dia danh
Bang 66
Mitc
TT | Danh muc dung cu DVT Thoi D}Aa danh bia d’anh
han Viet Nam nuoc
KK1 | KK2 | ngoai
1 | Ao BHLD cdi 9 | 67.20 | 80.64 | 52.80
2 | Dép di trong phong do1 6 67.20 | 80.64 52.80
3 | Ban lam viéc cai 96 67.20 | 80.64 52.80
4 | Ghé tua cdi | 96 | 67.20 | 80.64 | 52.80
5 | Tutailiéu cai 96 16.80 | 20.16 13.20
6 | Gia dé tai liéu cai 96 16.80 | 20.16 13.20
7 | Ban dap ghim loai to cai 12 1.01 1.21 0.79
8 | Cap tailiéu cai 12 16.80 | 20.16 13.20
9 | Pong ho treo tudng cdi | 36 | 16.80 | 20.16 | 13.20
10 | Chudt may tinh cai 4 5040 | 60.48 39.60
11 | Thé nhé USB 2GB cai 36 50.40 | 60.48 39.60
12 | Onap cii | 96 | 5040 | 60.48 | 39.60
13 | Quat trin 0.1kW cai 36 11.26 | 13.51 8.84
14 | Quat thong gié 0.04kW cai 36 11.26 | 13.51 8.84
15 | bén neon 0.04kW bo 30 67.20 | 80.64 52.80
14 | May hut bui 1.5 kW cai 60 1.01 1.21 0.79
17 | May hat am 2 kW cai 60 420 | 5.04 3.30
18 | Bién nang kW 119.08 | 142.89 | 93.56

2.4.2.2. Thiét bi: ca/10 dia danh
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Bang 67
Muc
TT Danh muc thiét bi | BVT Sgé ¢ Dia danh Viét Nam | Pja danh
KK1 KK?2 nudc ngoai

1 May diéu hoa cai | 220 | 11.17 13.41 8.78

2 | May vi tinh cai | 0.40 | 50.40 60.48 39.60

3 May in laser caii | 040 | 5.04 6.05 3.96

4 | Pau ghi CD caii | 040 | 0.53 0.63 0.41

5 May quét cai | 2.50 1.05 1.26 0.83

6 | May photocopy Ca | 1.50 | 15.12 18.14 11.88
7 bi¢n nang kW 607.06 728.48 476.98

2.4.2.3. Vat liéu: tinh cho 10 dia danh
Bang 68

TT Danh muc vat liéu bVvT Mirc

1 Ghim dap hop 0.05

2 Ghim vong hop 0.10

3 But nhé dong cai 0.05

4 Béng dinh to cudn 0.01

5 Bia Mica to 2.00

6 | Gidy A4 ram 0.10

7 S6 ghi chép quyén 0.10
8 Muyc in A4 hop 0.01

9 Muc photocopy hop 0.02
10 Ti tai liéu cai 1.00
11 But bi cai 0.50




