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BO QUOC PHONG CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

So: 2782/QP-BQP Ha Néi, ngay 26 thang 6 nam 2023

QUYET PINH
Cong bo thii tuc hanh chinh dwge sira di linh vire chinh sach nguoi c6 cong
v6i cach mang thuge pham vi chire niing quén Iy ciia B4 Quoc phong

BQ TRUOGNG BO QUOC PHONG

Can cik Nghi dinh s6 01/2022/ND-CP ngay 30/11/2022 cua Chinh phu quy
dinh chikc néng, nhiém vu, quyén han va co cdu t6 chire ciia Bo Quoc phong;

Can cu Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 cua Chinh phu vé
kiém sodt thu tuc hanh chinh; Nghl dinh s6 48/2013/ND-CP ngay 14/5/2013 va
Nghi dinh 56 92/2017/NP-CP ngay 07/8/2017 cia Chinh phi siea d6i, b6 sung
mét s6 diéu cac Nghi dinh lién quan dén kiém soat thii tuc hanh chinh;

Can cir Nghi dinh s6 131/2021/NDP-CP ngay 30/12/2021 cia Chinh phi
quy dinh chi tiét va bién phdp thi hanh Phdp lénh Uu dai nguoi c¢é cong vdi
cach mang;

Can cir Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phu
sua doc bo sung mot s6 diéu cua cdac Nghi dinh lién quan dén viéc nop, xuat
trinh s6 hé khdu, sé tam tri gtay khi thuc hién thu tuc hanh chinh, cung cap dich
vu cong;

~ Can cir Thong tuw s6 55/2022/TT-BQOP ngay 27/7/2022 cua Bg truong Bg
Quoc phong hudng dan quy trinh cong nhan va thuc hi¢n ché do wu dai doi voi
nguoi co cong voi cach mang thuoc trach nhiém cua Bé Quoc phong;

Theo dé nghi cia Chit nhiém Tong cuc Chinh tri tai To trinh sé 1336/TTr-
CT ngay 15/6/2023.

QUYET PINH:

Piéu 1. Cong bé kém theo Quyét dinh nay danh muc céc thu tuc hanh
chinh duoc stra do6i linh vuc chinh sz:ich nguoi co6 cong voi cach mang thudc
pham vi chirc nang quan ly ciia Bo Qudc phong.

Piéu 2. Quyét dinh nay cé hiéu luc ké tir ngay ky.

Stra dbi cac nodi dung (Sc; thir tw 6 Muc 1 Phan II; S6 thir tw 17 Muc II
Phan II) dugc quy dinh tai Quyet dinh s6 4576/QD-BQP ngay 06/11/2022 cia
Bo truong Bo Quoc phong cong bd thu tuc hanh chinh ban hanh méi, thu tuc
hanh chinh bi bai bd linh vuc chinh sach nguoi cé cong véi cach mang thudc
pham vi chirc nang quan ly ctia Bo Quéc phong.
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Piéu 3. Chu nhiém Téng cuc Chinh tri, Thu trudong cac co quan, don vi va
t0 chirc, ca nhan co lién quan chiu trach nhiém thi hanh Quyét dinh néy.//ay
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THU TUC HANH CHINH DUQC SUA POI LINH VU'C CHINH SACH
NGUOI CO CONG THUQC PHAM VI CHUC NANG QUAN LY
CUA BQ QUOC PHONG
(Kém theo Quyét dinh s6 2782 /OD-BQP ngay 26 thang 6 nam 2023
ciia Bé truong Bé Quoc phong)

PHAN I. DANH MUC THU TUC HANH CHINH

Danh muc thi tuc hanh chinh dwge sira d6i linh vue chinh sach ngwoi
¢6 cong thugc pham vi chirc nang quan ly cia B Qudc phong
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Phan II. NOI DUNG CU THE CUA TUNG THU TUC HANH
CHINH PUQC SUA POI LINH VUC CHINH SACH NGUOI CO CONG
THUQC PHAM VI CHUC NANG QUAN LY CUA BQ QUOC PHONG

I. THU TUC HANH CHINH CAP TINH

1. Thua tuc sira d6i, bo sung thong tin c4 nhan trong ho so nguoi co
cong da chuyen ra

a) Trinh tu thuc hién:

Bude 1: Nguoi c6 cong lam don dé nghi theo Mau sb 26 Phu luc I Nghi
dinh s6 131/2021/ND-CP giri S¢ Lao dong - Thuong binh va Xa hoi noi quan ly
hé so ctia ngudi c6 cong kém ban sao co chimg thyc tir cdc gidy to quy dinh tai
diém b khoan 3 Piéu 130 Nghi dinh sb 131/2021/ND-CP.

Bucc 2: S6 Lao dong Thuong binh va Xa hdi trong thoi gian 12 ngay ké
tir ngdy nhén du gidy 10, c¢6 trach nhiém kiém tra, déi chiéu thong tin va c6 van
ban kém gidy t& quy dinh tai diém b khoan 3 Piéu 130 Nghi dinh sb
131/2021/ND-CP va ban sao glay tor dé nghi dugc sira doi, bd sung thong tin giri
co quan c6 tham quyén giai quyét.

Buéc 3: Co quan, don vi ¢6 tham quyen stra d6i, bo sung trong thoi gian
30 ngay ké tir ngay nhén dugc van ban dé nghi cua S¢ Lao dong - Thuong binh
va X4 hoi kém theo gidy to quy dinh tai diém b khoan 3 Diéu 130 Nghi dinh s6
131/2021/ND-CP, ¢6 trach nhi¢m kiém tra, d6i chiéu; ¢6 van ban stra ddi, bd
sung giri vé co quan dé nghi va Cuc Chinh sach.

b) Céch thue thyuc hién: Qua dich vu buu chinh céng ich hoic truc tiép.
¢) Thanh phén ho so:

- Pon dé nghj sta d01 b sung thong tin trong hd so nguoi ¢é cong (Mau
s6 26 Phu luc I Nghi dinh sb 131/2021/ND- CP).

- Ban sao c6 ching thyc tir cac glay td quy dinh tai diém b khoan 3 Diéu
130 Nghi dinh sé 131/2021/NB-CP: Ddi véi nguoi co cong: Can cudc cong dan
hodc chimg minh nhan dan; d6i véi than nhan liét st hodc ngudi hudng trg cap
tho clng liét si, than nhan cua nguoi co cong da tur tran: Cin cudc cong dan
hodc chimg minh nhan dan cia nguoi dugc dé nghi dinh chinh thong tin.

- Vin ban d& nghi ctia S& Lao dong - Thuong binh va Xa hoi noi quan ly
ho so ctia ngudi c6 cong.

d) S6 luong hd so: 01 bd.

d) Thoi han giai quyét: 30 ngay, ké tir ngay nhan dugc vin ban dé ngh1 cua
So Lao dong - Thuong binh va Xa héi noi quan ly ho so clia ngudi c6 cong (thoi
gian cu thé quy dinh tai tirng budce cua quy trinh thyuc hién).

e) DPi tugng thuc hién thi tuc hanh chinh: C4 nhan
g) Co quan thyc hién thu tuc hanh chinh:




- Co quan c6 tham quyén quyét dinh: Co quan, don vi c6 thim quyén stra
dbi, bd sung.

- Co quan hodc ngudi ¢6 tham quyén duoc Gy quyén hodc phan cép thuc
hién (néu c6): Khong.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Lao dong - Thuong
binh va X héi noi quan ly hé so ctia ngudi c6 cong.

- Co quan phéi hop (néu cé): Co quan dé nghi; Cuc Chinh séch/TCCT.

h) Két qua thuc hién thi tuc hanh chinh: Quyet dinh vé viéc stra ddi, bo
sung thong tin trong hd so ngudi c¢6 cong (Mau sb 75 Phu luc I Nghi dinh s6
131/2021/ND-CP).

1) L¢ phi: Khong.

k) Tén mau don, mau tor khai: Pon dé nghj sua doi, bd sung thong tin trong
hd so nguoi ¢6 cong (Mau sé 26 Phu luc [ Nghi dinh s6 131/2021/ND-CP).

1) Yéu cau, dleu kién thuc hién thu tuc hanh chinh: Thuc hién theo quy
dinh tai khoan 1, 2 Piéu 130 Nghi dinh s 131/2021/ND-CP:

- Trudng hop 4p dung: Nguoi cé cong dé nghi stra ddi, bd sung nhiing
théng tin sau: Ho, tén, chir dém; ngay, thang, ndm sinh; qué quén cla nguoi co
cong hodc than nhén cua ho ghi trong hé so ngudi ¢6 cong dé phu hop voi glay
to vé ho tich; than nhan liét si, than nhan nguoi c6 cong, nguoi huong trg cap
tho cung liét si, nguoi huorng ché do dbi voi vo hodc chong liét si lay chong
hoic vg khac dé nghi stra déi, bd sung nhiing théng tin sau cua ban thén: Ho,
tén, chir dém; ngay, thang, nam sinh; qué quan dé phu hop vai glay to vé ho
tich; than nhén liét si hodc ngudi huong trg cap the clng liét si dé nghi stra doi,
b6 sung nhing théng tin sau cta liét si: Ho, tén, chir dém:; ngay, thang, nam
sinh; ngay, thang, nam hy sinh; qué quén (theo dia danh khi xé4c 1ap hd so cong
nhan liét s7); ce"ip béc, chue vy; co quan, don vi khi hy sinh; truong hop hy sinh;
noi hy sinh.

- Nguyén tac: Co quan, don vi nao cép glay to thi co quan d6 c6 thdm
quyen stra doi, b6 sung thong tin; co quan, don vi quan ly hd so cin e vin ban
stra doi bo sung, thong tin cia co quan c6 tham quyén dé thuc hién sira déi, bd
sung thong tin trong ho S0 dang quan ly; truong hop khéng xéc dinh dugc co
quan, don vi ¢ tham quyén stra doi, bd sung thong tin thi co quan, don vi quan
ly hd so chju trach nhiém stra ddi, bd sung thong tin trong quyét dinh hudng tro
cap uu dai.

m) Can cur phap l)’/ cua thu tuc hanh chinh:
- Phap lénh so 02/2020/UBTVQHI14 ngay 09/12/2020 ctia Uy ban
Thuong vu Quéc hoi vé Uu dai ngudi co cong vai cach mang.

- Nghi dinh s 131/2021/ND-CP ngay 30/12/2021 cta Chinh phu quy dinh
chi tiét va bién phap thi hanh Phap 1énh Uu déi nguoi ¢6 cong véi cach mang.




- Théong tu s6 55/2022/TT-BQP ngay 27/7/2022 cta B trudéng Bo Quée
phong hudéng dan quy trinh cong nhan va thuc hién ché do uu dai dbi véi nguoi
¢6 cong voi cach mang thudce trach nhiém cua Bo Quoc phong.

IL. THU TUC HANH CHINH CAP HUYEN

1. Thii tuc sira doi, bo sung thong tin ci nhén trong ho so ngudi 6
cong dang tai ngii, cong tac

a) Trinh tu thuc hién:

Bwoc 1: Ngudi ¢ cong lam don dé nghi theo Mau sb 26 Phu luc 1 Nghi
dinh s6 131/2021/ND-CP kém ban sao ¢6 chig thuec tir can cudce cong dan hoac
chung minh nhan dan dé dinh chinh théng tin glri co quan, don vi truc tiép quan
Iy hd so ngudi ¢6 cong.

Bude 2: Co quan, don vi truc tiép quan ly cép trung doan va tuong duong
trd 1én trong thoi gian 07 ngay ké tir ngay nhéan du cac gidy to quy dinh, c6 trach
nhiém kiém tra; c6 van ban kém theo ban sao 1y lich dang vién khi dugc két nap
vao Pang (néu la dang v1en) va ban sao ly lich can b hoac ly lich quan nhan,
cong nhan va vién chie qudc phong, nguoi l[am v1ec trong to chirc co yéu thuoc
Ban Co yéu Chinh phu do don vi dang quan ly va gidy t& ngudi co cong cung cap,
dé nghi theo phén cap (cap su doan va tuong duong trong thoi gian 03 ngay), guri
dén co quan chinh trj don vi truc thude B noi quan ly hd so ngudi ¢6 cong.

Budc 3: Co quan chinh tri don vi truc thudc Bo ncn quéan 1y ho so ngudi
co cong, trong thoi glan 10 ngay ké tir ngdy nhan duoc giy t& theo quy dinh, co
trach nhiém klem tra, d6i chiéu thong tin  trong hé so ngudi c6 cong, co van ban
kém theo gidy to quy dmh va ban sao glay to dé nghi stra ddi, bd sung thong tin
gui co quan c6 tham quyén giai quyét quy dinh tai diém a khoan 2 Didu 130
Nghi dinh sé 131/2021/ND-CP. Co quan chinh tri don vi truc thuéc Bo trong
thoi gian 05 ngdy ké tir ngay nhan duoc van ban stra ddi, bd sung cta co quan co
tham quyén, c6 van ban kém theo cac gidy to néu trén, bao cdo Tu Iénh hoac
Chinh uy quén khu ban hanh quyét dinh stra ddi, bo sung thong tin trong ho so
nguoi co cong theo Mau s 75 Phu luc I Nghi dinh s6 131/2021/ND-CP (sau day
goi la quyét dinh stra ddi, bd sung thong tin trong ho SO nguoi co cong) doi
twong thudc quan khu quan ly, giri quyét dinh da sira di vé Cuc Chinh séach; déi
twong thude céc don vi con lai, bédo cdo theo phan cép, giri dén Cuc Chinh sach.

Bucc 4: Cuc Chinh séach trong thoi glan 05 ngay ké tlir ngay nhan du gidy
td, hd so theo quy dinh, c6 trach nhiém kiém tra; Cuc tru'ong Cuc Chinh séach
ban hanh quyét dinh stra doi, bd sung thong tin trong hé so nguol co cong, sua
doi thong tin trong ho so dién tir va guri hd so, quyét dinh da stra doi vé co quan,
don vi dé nghi dé quan 1y, thuc hién.

b) Céch thire thuc hién: Qua dich vu buu chinh céng ich hoic truc tiép.
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¢) Thanh phén hd so:

- Pon d nghi stra d01 b6 sung thong tin trong hd so ngudi c6 cong (Mau
s6 26 Phu luc I Nghi dinh s6 131/2021/ND- -CP).

- Ban sao co6 ching thuc tir can cudce cong dan hodc chirng minh nhéan dan.
- Ban sao ly lich dang vién (néu la dang vién).

- Ban sao ly lich can b hodc ly lich quan nhan, cong nhan va vién chirc
qudc phong, ngudi lam viée trong to chirc co yéu thudc Ban Co yéu Chinh phu.

- Vin ban dé nghi theo quy dinh.
d) S6 luong ho so: 01 b,

d) Thoi han giai quyét: 30 ngay, ké tir ngay nhéan duoc don dé nghi (thoi
gian cu thé quy dinh tai timg budc cia quy trinh thuc hién).

e) Déi tuong thuc hién thi tuc hanh chinh: C4 nhan.
g) Co quan thuc hién thu tuc hanh chinh:

- Co quan hodc nguoi co tham quyén quyét dinh: Tu 1énh hodc Chinh ¢ uy
quéan khu (d6i trong thude quan khu quan ly); Cuc truéng Cuc Chinh sach (ddi
tuong thudc cac don vi con lai).

- Co quan hodc ngudi c6 thim quyén dugc uy quyén hodc phéan cap thuc
hién (néu c6): Khéng.

- Co quan tryc tiép thuc hién thi tuc hanh chinh: Co quan, don vi truc tiép
quan ly cap trung doan va tuong duong trd 1én.

- Co quan phdi hop (néu c6): Co quan chinh tri don vi truc thude Bo.

h) Két qua thuc hién tha tuc hanh chinh: Quyet dinh vé viéc sira doi, bo

sung thong tin trong hd so ngudi ¢6 cong (Mau sé 75 Phu luc I Nghi dinh s6
131/2021/ND-CP).

1) Lé phi: Khong.

k) Tén mau don, mau to khai: Bon d& nghi stra d01 bé sung thong tin trong
hé so ngudi c6 cong (Mau sé 26 Phu luc I Nghi dinh s6 131/2021/ND- L)

1) Yéu cau, dxeu kién thuc hién thu tuc hanh chinh: Thuc hién theo quy
dinh tai khoan 1, 2 Diéu 130 Nghi dinh sé 131/2021/ND-CP: (1. Truong hop ap
dung: Ngudi ¢ cong dé nghi sira doi, bo sung nhiing thong tin sau: Ho, tén, chir
dém; ngay, thang, nam sinh; qué quan cua nguoi ¢6 cong hodc than nhén cua ho
ghi trong hd so ngudi c6 cong dé phu hop véi glay to vé ho tich; than nhan liét
si, than nhan nguoi co cong, ngudi hudng tro cap thd cling liét si, nguoi huong
ché do dbi voi vo hoic chdng liét s l4y chéng hodc vo khic dé nghi stra déi, bd
sung nhng thong tin sau cua ban than: Ho, tén, chir dém; ngay, thang, nam sinh;
qué quan dé phu hop voi glay t& vé ho tich; than nhan liét si hoic nguoi hudng
trg cap tho cung liét si dé nghi stra déi, bd sung nhiing théng tin sau cua liét si:
Ho, tén, chitr dém; ngay, thang, ndm sinh; ngay, thang, ndm hy sinh; qué quéan



(theo dia danh khi xéac 1ap hd so cong nhén liét si); cap bac, chirc Vy; o quan,
don vi khi hy sinh; truong hop hy sinh; noi hy sinh; 2. Nguyén tac: Co quan,
don vi nao cap gidy to thi co quan d6 c6 tham quyen stra d6i, bd sung thong tin;
Co quan, don vi quan ly ho so cin cir vin ban stra doi bb sung, thoéng tin cua co
quan c6 tham quyén dé thuc hién sira dbi, b6 sung thong tin trong ho so dang
quan ly; truong hop khong xac dinh duge co quan, don vi c6 tham quyén stra
dé6i, bo sung thong tin thi co quan, don vi quan ly hé so chiu trach nhiém sta
doi, bo sung thong tin trong quyét dinh hudng trg cap wu dai).

m) Cén cur phap ly cua tha tuc hanh chinh:

- Phép lénh s6 02/2020/UBTVQHI4 ngay 09/12/2020 ciia Uy ban
Thuong vu Qudc hoi vé Uu dii ngudi ¢é cong véi cach mang.

- Nghi dinh s0 131/2021/ND-CP ngay 30/12/2021 ctia Chinh phi quy dinh

chi tiét va bién phap thi hanh Phap Iénh Uu dai nguoi cé cong voi cach mang.

- Thong tu s6 55/2022/TT-BQP ngay 27/7/2022 cua B truong Bo Qudc
phong hudng dan quy trinh cong nhan va thuc hién ché do wu dai doi véi nguoi
c6 cong voi cach mang thudc trach nhiém cuia B Quoc phong./.



Phu luc
MAU DPON VA CAC VAN BAN, GIAY TO
TRONG QUA TRINH CONG NHAN, THU'C HIEN CHE PQ
UU PAI POI VOI NGUOI CO CONG, THAN NHAN
NGUOI CO CONG VA NGUOI1 CO LIEN QUAN

(Kém theo Quyét dinh s6 /OD-BOP ngay  thing 6 nam 2023
cua Bo truong Bo Quoc phong)

Mau s6 26 | Pon dé nghi stra ddi, bd sung théng tin trong ho so ngudi c6 cong

Quyét dinh vé viéc sira doi, bo sung thong tin trong hd so ngudi

Mau so 75 ™
c6 cong
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Mau so0 26
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tu do - Hanh phic
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Stra doi, bo sung thong tin trong ho so'......... ORI
, - 2
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SO QBN thOI.....eoeoeeeeeeeeeeeeeee e
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Thong tin dang ghi trong B0 80w R SR
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Xéc nhan cia co quan ¢6 thim quyén® Negwoi khai
- R . hién thuong tra (Ky, ghi ré ho va tén)
7 PR va ¢6 chir ky trén ban khai la ding.

QUYEN HAN, CHUC VU CUA NGUOI KY
(Chi¥ ky, ddu)

Ho va tén

Ghi chu:

' Ghi rd tén hd so ngudi c6 cong (vi du: Ho so liét si, hd so thuong binh, ...).

* Pdi v&i hd so do nganh LDTBXH quan Iy thi giri S6 LDTBXH noi quan ly hd so. Ddi véi hd so do
quén dQl cdng an dang quan ly thi giri co quan, don vj quan ly hd so.

* Ghi rd dién d0| tugng nguoi cé cong (thuong binh, bénh binh, ...). Truéong hgp khong phai la ngudi

c6 cong phai ghi rd méi quan hé véi ngudi co cong.

* Déi véi hé so do nganh LDTBXH quan Iy thi UBND cdp xa noi ngudi dé nghi thuong tra xac nhén.
Déi véi hd so do quan doi, cong an dang quan ly thi giri co quan, don vj quan ly tryc tiép xac nhan.




3
Méu s6 75
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S6: ..../QDb-... ..., hgay ... thang ... nam ...
QUYET PINH

A en - A A - . A A s A
Ve viéce sira doi, bo sung thong tin trong ho so nguoi c6 cong

THU TRUONG CO QUAN, PON VI

Can Ut NGHT AR SO ;
COPLCUE oot ettt et ,
Theo dé nghi ciia 6ng (BA)" ..............cooovoeoeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee s, ;
Theo dé BT OB con s siin s s TR AR DR mn e S SRR AR ;
QUYET DINH:
Piéu 1.Stra doi, bé sung thong tin trong hd so %............. ctia 6ng (ba)’......
cu thé:
Tén loai gidy t& Can SUA dO1 GOM: ...vuveeeereeeeeeeee e see s,
TRONE LN CUL ottt e e e e e e e rae e e rnaeesaseeenaenneeeesaaenee
Thong tin dugc stra doi bO SUNE: .....o.veeeeeeeeceeeeeeeeeeeeee s
Piéu 2. Truong phong S— va ong (ba) ..o
chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhgn: THU TRUONG CO QUAN, DON VI ‘
~ b Kk s (Chit ky, dau/chir ky so cua co quan, té chirc)
-Lu: VT, ..... Ho va tén
Ghi chu:

! Ghi rd ho va tén ngudi dé nghi. ‘
2 Ghi ro ky hi¢u ho so nguoi cé cong duge dicu chinh.
* Ghi ho va tén nguoi cé cong.
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