
BQ GIAO THONG VAN TAI

S6: 30 /2022/TT-BGTVT

f<z

CQNG HOA XA HQI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phuc

Hd Npi, ngdy 01 thdng 12 ndm 2022

th6ng TV
Quy dinh bi£u man va vice quan ly, sir dung bi£u mSu xir phat 

vi pham hanh chinh trong nganh Giao thong van tai
CONGTHQNGTiNOljtNTVCHINHPHll

..............

Can cuLuatXic ly vi pham hanh chinh ngdy 20 thdng 6 ndm 2012;
Can cu Luat sua ddi, bo sung mpt so dieu cua Luat Xu ly vi pham hanh chinh 

ngdy 13 thdng 11 ndm 2020;
Can cuNghi dinh so 118/2021/ND-CP ngdy 23 thdng 12 ndm 2021 cua Chinh 

- phu quy dinh chi tidt mot so dieu vd bien phdp thi hanh Luat Xu ly vi pham hanh 
chinh;

Can cuNghi dinh sd 138/2021/ND-CP ngdy 31 thdng 12 ndm 2021 cua Chinh 
phu quy dinh ve quan ly, bdo quan tang vat, phumg tien vipham hanh chinh bi tarn 
giu, tich thu vd gidy phep, chung chi hanh nghe bi tarn giu theo thu tuc hanh chinh;

Can cu Nghi dinh so 56/2022/ND-CP ngdy 24 thdng 8 ndm 2022 cua Chinh 
phu quy dinh chuc ndng, nhiem vu, quyen han vd ca cdu to chuc cua Bp Giao thdng 
van tai;

Theo de nghi cua Chdnh Thanh tra Bp Giao thdng van tai;
Sau khi thdng nhdt vdi Bd trudng Bp Tu phdp;
Bp trudng Bp Giao thdng van tai ban hanh Thdng 'tu quy dinh bieu mdu va 

viec quan ly, su dung bidu mdu xuphqt vi pham hanh chinh trong nganh Giao thdng 
van tai.

Dieu 1. Pham vi dieu chinh
Thong tu nay quy dinh biSu mlu va viec quan ly, su dung bi£u mlu xu phat 

vi pham hanh chinh trong cac linh vuc quan ly nha nude thupc thim quySn xu phat 
vi pham hanh chinh cua nganh Giao thong van tai.

Dieu 2. Doi tirong ap dung
Thdng tu nay ap dung ddi vdi:
1. Co quan, ngudi cd thim quydn lap bien ban vi pham hanh chinh, xu phat 

vi pham hanh chinh thuoc nganh Giao thdng van tai.
2. Td chuc, ca nhan cd lien quan ddn viec xu phat vi pham hanh chinh cua 

nganh Giao thdng van tai.
Dieu 3. BiSu mau sir dung de xu phat vi pham hanh chinh
1. Ban hanh 02 bieu mlu bien ban su dung trong xu phat vi pham hanh chinh 

thudc nganh Giao thdng van tai quy dinh tai Phu luc I ban hanh kern theo Thdng tu nay.
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2. Ngoai cac bieu mau quy dinh tai khoan 1 Dieu nay, ca quan, nguai co tham 
quy£n lap bien ban vi pham hanh chinh, xu phat vi pham hanh chinh thuoc nganh 
Giao thong van tai su dung cac bieu mlu ban hanh kem theo Nghi dinh so 
118/2021/ND-CPngay 23 thang 12nam2021 cua Chinhphu quy dinh chi tiet mot 
sd di£u va bien phap thi hanh Luat Xu ly vi pham hanh chinh.

Dieu 4. Quan ly, su* dung bieu mau
1. In an bieu mau
a) Bmu mau duoc in tren ldi6 giiy A4, dam bao hinh thuc, th£ thuc van ban' 

theo quy dinh phap luat ve cong tac van thu;
b) Bi6u mlu duoc in sin hoac in ra tu may vi tinh; i
c) BiSu mlu in sin phai co cac thong tin in sin ro net, trung khop giua cac 

lien; thong tin in sin va phln trong d6 dien them thong tin duoc bd tri phu ho{p, 
thuan tien trong qua trinh su dung.

2. Su dung bieu mau in san
a) Bidu mau in sin duoc dong thanh quyen, moi quyen co toi thieu 25 bidu 

mlu. Bidu mau duoc danh so theo thu tu, trinh tu thdi gian ban hanh cua co quan 
cua ngudi co thlm quySn xu phat vi pham hanh chinh trong nam, bit dau tu so 01 
(mot);

b) Mot bien ban vi pham hanh chinh co 03 lien; lien 1 mau trang luu ho so xu 
phat vi pham hanh chinh hoac gui cho ngudi co tham quyen xu phat vi pham hanh 
chinh trong trudng hop chuyen vu viec vi pham; lien 2 mau hdng giao cho dpi 
tuong vi pham hanh chinh; lien 3 mau vang, khdng xe rdi khdi quyen bieu mau 
hoac chuydn cho cha me hoac ngudi giam ho cua ngudi vi pham trong trudng hop 
lap bien ban vi pham hanh chinh ddi vdi ngudi chua thanh nien;

c) Mot quylt dinh xu phat vi pham hanh chinh theo thu tuc khdng lap bien 
ban co 04 lien, lien 1 mau tring luu hd so xu phat vi pham hanh chinh; lien 2, lien 
3 mau hong, mot lien giao cho ddi tuong vi pham hanh chinh, mot lien gui cho td 
chuc noi thu tidn phat hoac gui cho to chuc, ca nhan cd lien quan; lien 4 mau vang, 
khdng xe rdi khdi quyen bieu mau hoac chuyen cho cha me hoac ngudi giam hd 
cua ngudi vi pham trong trudng hop ra quydt dinh xu phat vi pham hanh chinh dpi 
vdi ngudi chua thanh nien;

d) Bidu mlu in sin khac khdng thudc trudng hop quy dinh tai didm b, didm c
khoan nay phai cd du sd lien dd gdi, giao cho cac td chuc, ca nhan lien quan ndu 
trong bieu mau. |

3. Bidu mau in tu may vi tinh phai co he thdng sd rieng dd phan bidt vdi bilu 
mlu in sin, dupe danh sd theo thu tu, trinh tu thdi gian ban hanh cua co quan cua 
ngudi cd thlm quyen xu phat vi pham hanh chinh trong nam, bit dlu tu sd 01 (mot).

4. Quan ly bidu mau
a) Co quan thuc hien chuc nang thanh tra nganh Giao thdng van tai xay dung, 

ban hanh quy dinh ndi bd, lap sd bing giay hoac lap tren may tinh theo mau quy
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dinh tai Phu luc II ban hanh kem theo Thong tu nay de quan ly viec in an, cap phat, 
sir dung, thu hfii, huy, danh so biiu mau va theo doi xir phat vi pham hanh chinh;

b) Bi&i mlu in sin bi hong trong qua trinh su dung phai duoc gach cheo tur bon 
goc bi6u miu va ngubi thuc thi nhiem vu xii phat vi pham hanh chinh lam hong bieu 
mlu phai co van ban giai trinh neu rb nguyen nhan co xac nhan cua cap tren true 
tibp va bao cao thu truong co quan, don vi;

c) Bibu miu in sin hong, tbn, khong su dung phdi dugc tieu huy; viec tieu huy 
bieu miu dune thuc hien theo quy dinh phap luat ve luu tru va dugc lap thanh bien ban.

5. Hudng din each vibt noi dung lien quan cua bibu mau trong truong hgp tarn 
giu, tudc quyen su dung giay phep rich hgp nhieu thong tin, du lieu

Truong hgp tarn giu giay phep lai xe rich hgp cua giay phep lai xe co thai han 
va giay phep lai xe khong thai han, gily phep cua nhan vien hang khong rich hgp 
nhieu nang dinh, nguai co tham quyen lap bien ban tarn giu, ra quyet dinh tarn giu 
ghi ro cac hang xe, cac nang dinh theo gily phep trong bien ban tarn giu va trong 
quyet dinh tarn giu.

Truong hgp xu phat vi pham hanh chinh d6i vdi nguai vi pham hanh chinh co 
giay phep lai xe rich hop cua gily phep lai xe co thai han va giay phep lai xe khong 
thai han, gily phep cua nhan vien hang khong rich hgp nhieu pang dinh bi ap dung 
hinh thuc xu phat tube quyln su dung giay phep, nguai co thlm quyen xu phat ghi 
rd hang gily phep lai xe co thai han hoac khong co thai han (xe 6 to hoac may keo 
hoac xe mo to), loai nang dinh lien quan din viec thuc hien hanh vi vi -pham hanh 
chinh bi ap dung hinh thuc xu phat tube quyln su dung trong quylt dinh xu phat 
vi pham hanh chinh; ngubi vi pham hanh chinh dugc dieu khiln nhung loai xe, 
dugc thuc hien cac loai nang dinh con lai ghi trong giay phep.

Bieu 5. Hieu luc thi hanh
1. Thong tu nay co hieu luc thi hanh ke tu ngay 01 thang 02 nam 2023.

2. Thong tu nay bai bo:
a) Thong tu sb 37/2017/TT-BGTVT ngay 09 thang^lO nam 2017 cua Bp 

truong Bo Giao thong van tai quy dinh miu bien ban, mau quyet dinh su dung 
trong xu phat vi pham hanh chinh linh vuc giao thong dubng bp, dubng sit;

^b) Thong tu so 12/2016/TT-BGTVT ngay 09 thang 6 nam 2016 cua Bp truong 
Bp^Giao thong, van tdi hubng din thi hanh mot sb dilu cua Nghi dinh sb 
132/2015/ND-CP ngay 25 thang 12 nam 2015 cua Chinh phu quy dinh xu phat vi 
pKam hanh chinh Trong linh vuc giao thong dubng thuy nbi dia; Thong tu sb 
18/2018/TT-BGTVT ngay 11 thang 4 nam 2018 cua Bp truong Bp Giao thong van 
tai suadbi,-bb sung mpt sb dieu cua Thong tu sb 12/2016/TT-BGTVT ngay 09 thang 
6 nam 2016 cua Bp truong Bp Giao thong van tai hubng din thi hanh mpt sb dilu 
cuaNghidinhsb 132/2015/ND-CPngay 25 thang 12nam 2015 cuaChinhphuquy 
dinh xu phat vi pham hanh chinh trong linh vuc giao thong dubng thuy nbi dia;
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c) Thong txr s6 08/2018/TT-BGTVT ngay 22 thang 02 nam 2018 cua B5

tnrdng Bo Giao thong van tai quy dinh mau bien ban, man quyet dinh su dung 
trong xvr phat vi pham hanh chinh ITnh vuc hang hai; |

d) Thong tu so 34/2018/TT-BGTVT ngay 28 thang 5 nam 2018 cua Bo truonjg 
Bo Giao thong van tai quy dinh mlu bien ban, mlu quydt dinh str dung de xu phat 
vi pham hanh chinh trong linh vuc hang khong dan dung;

d) Cum tir “S6 theo doi xu ly vi pham hanh chinh theo Mau so 2 quy dinh tai 
Phu luc IV cua Thong tu nay” tai khoan 2 Di6u 27 va Mlu s6 2 Phu luc IV ban hanh 
kem theo Thong tu s6 02/2014/TT-BGTVT ngay 25 thang 02 nam 2014 cua B£ 
trudng Bo Giao thong van tai quy dinh quy trinh thanh chuyen nganh, xu phat yi 
pham hanh chinh; cong tac lap ke hoach, ch6 do bao cao va quan ly noi bo cua thanh 
tra nganh Giao thong van tai (sau day goi la Thong tu s6 02/2014/TT-BGTVT);

e) Mau so 5 Phu luc II cua Thong tu s6 02/2014/TT-BGTVT (duoc bd sun^ 
theo quy dinh tai khoan 7 Dieu 1 cua Thong tu so 32/2016/TT-BGTVT ngay 07 
thang 11 nam 2016 cua Bo truong Bo Giao thong van tai sura ddi, bd sung mot so 
didu cua Thong tu so 02/2014/TT-BGTVT);

g) Cum tir “lap theo Mlu so 5 quy dinh tai Phu luc II cua Thong tu nay” tai 
khoan 2 Didu 22 cua Thong tu sd 02/2014/TT-BGTVT (duoc sira ddi, bd sung theo 
quy dinh tai khoan 3 Dieu 1 cua Thong tu sd 32/2016/TT-BGTVT ngay 07 thanj* 
11 nam 2016 cua Bo trudng Bd Giao thong van tai sura doi, bd sung mot sd dieu 
cua Thong tu so 02/2014/TT-BGTVT).

3. Trudng hop cac van ban quy pham phap luat duoc vien dan tai Thong tu 
nay duoc sura ddi, bd sung, thay thd thi ap dung theo cac quy dinh tai cac van ban 
quy pham phap luat sura ddi, bd sung, thay the do.

i 2 A !Dieu 6. To chirc tbwc bien
Chanh Van phdng Bd, Chanh Thanh tra Bd, cac Vu trudng, Cue trudng Cub 

Duong bd Viet Nam, Cue trudng Cue Duong sit Viet Nam, Cue trudng Cue Duong 
thuy noi dia Viet Nam, Cue trudng Cue Hang khong Viet Nam, Cue trudng Cue 
Hang hai Viet Nam, Thu trudng cac co quan, td chuc va ca nhan lien quan chiu 
trach nhiem thi hanh Thong tu nay./. ■, .

Nffi nhan:
- Bq tnxdng (di bdo cAo);
- C&c Bq, ca quan ngang BO, ca quan thuoc Chinh phu;
- UBND cac tinh, thAnh phi tnre thupc Trung uang;
- Tda dn nhan dan toi cao;
- Vien kiem sdt nhan din tdi cao;
- Uy ban An toan giao thong Quoc gia;
- Cyc Kiim tra vin ban QPPL (B$ Tur phip);
- Cong bio, C6ng Thong tin di?n tir Chinh phu;
- C6ng Thong tin di^n tur B$ Giao thong vdn tii;
- Cdc ca quan, dan vj thuQC Bq Giao thdng vin tii;
-Luu: VT, TTr(lOb).

KT\BOTRirdNG
< —CP1

Le Dinh Tho
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Bien ban tra lai giiy phep, chwng chi hanh nghB bi giuMBB022

T

BIEUMAU SO 
JR 

(Kem theo ThonjgJi

Ma so Mlu bieu

Bien ban v6 viec khong nhan bien ban vi pham h^nh chinh

5

Xhu luc F ’’
^Kty’pHAT VI PHAM HANH CHINH
^IAO THONG VAN TAI

WTT-BGTVT ngdy 01 thdng 12 ndm 2022
'Bp Giao thong van tai)
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CO QUAN W

-../BB-KNBBVPHC

, tai <2>/ /phut, ngaygia 

X

Chuc vu:

Chuc vu:

Giai tinh: 

nhan

....Gidi tinh: 
Quoc tich:....

Mau bien ban so 01
CQNG HOA XA HQI CHU NGHIA VIjT NAM 

Doc lap - Tvr do - Hanh phuc 

NGVCH LAP BlfiN BAN 
(Ky, ghi rd chuc vu, ho vd ten)

BlfeN BAN
Ve vi|c khong nhan bien b2n vi pham hanh chfnh*

S6: 

5 Hom nay, hoi 

BAI DIEN CHINK QUYEN 
(Ky, dong ddu; ghi rd hp vd ten)

Chung toigom:
1. Nguai co tham quyen lap bien ban:
Ho va ten:  
Co quan:
2. Vdi su chung kien cua:
Hq va ten:
Co quan:
Tien hanh lap bien bdn ve viec khong nhan bien ban vi pham hanh chfnh doi vdi <dng 

(bd)/to chuc>^ cd ten sau day:
<1. Ho vd ten>^: ..................................
Ngay, thang, nam sinh:..../..../.;
Nghe nghiep:
Noi ahien tai:
S6 dinh danh ca nhan/CMND/Hp chieu:
ngay cap: .../.../ ; noi cap:
<1. Ten cua to chuc>^: .........
Dia chi tru so chinh:
Ma so doanh nghiep:
So GCN dang ky diu tu/doanh nghi?p hoac GP thanh lap/dang ky boat dong: 

; ngay cap: ..../..../ ; noi cap:
Ngubi dai dien theo phap luat:(4^
Chuc danh: (5)
2. Ong (Ba): giao Bien ban so: ..../BB-VPHC ngay .../.../  

cho <dng (bd)/to chuc><*nT> dd thyc hien theo quy dinh cua phap luat, 
nhung <dng (bd)/to chuc>^ co ten neu tren c6 tinh khong nhan bien ban.

3. Chung toi da yeu cau <cd nhdn/ngudi dai dien cua to chuc>^(8) 
bien ban vi pham hanh chinh nhung van khong nhan dupe su hup tdc.

Bien ban lap xong hoi... gib ... phut, ngay ...I ..J , gbm tb, duoc lap thanh .... ban 
co npi dung vi gia tri nhu nhau: da dpc lai cho nhung ngubi co ten neu tren cung nghe, ebng 
nhan la dung va cung ky ten dubi day; giao cho chinh quyen dia phuong noi <cd nhan bi xu 
phat cu tru/to chuc bi xuphat dong tru sd>^ 01 bdn, 01 bdn luu ho su.
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* Mau nay dugc sir dung da lap bien ban ve viec khong nhan Bien ban vi pham hanh chinh trong tnrcmg Hop 
Bien ban vi pham hanh chinh duac giao true tiep ma to chuc, ca nhan vi pham tir choi nh|n ho$c iron tranh khong 
nhan Bien ban vi pham hanh chinh theo quy dinh tai dilm c khoan 6 DiSu 12 Nghi dinh so 118/2021/ND-CP.

<‘) Luu y lua chpn va ghi thong tin cho phu hap veri thuc tS cua vp viec.~
W Ghi ten ca quan ciia nguoi co tham quyen lap bien ban theo hudng dan ve the thiic ciia Chinh phu.
t2) Ghi dia chi nai lap bien ban.
(3) Ghi ho va ten, chuc vu cua nguoi dai dien va ten cua Uy ban nhan dan xa/phubng/thi tr^n noi lap bien ban.

.(4) Ghi ho va ten cua nguoi dai dien theo phap luat ciia doanh nghiep/nguoi dung dtu to chuc khong phai r 
doanh nghiep.

(5) Ghi churc danh ciia nguoi dai dien theo phap luat ciia doanh nghiep/nguoi dung dau to chuc khong phai 
doanh nghiep.

(6) Ghi hp va ten ciia nguoi lap bien ban.
(7) Ghi hp va ten ciia ca nhan/ten ciia to chuc vi pham hanh chinh.
(8) Ghi hp va ten cua ca nhan/nguoi dai dien cua t6 chuc vi pham hanh chinh.



8

CO QUAN <1)

S6: /BB-TGPCC

xuphatcua 

./

Gi6i tinh: 

Tinh trang, dac diem(5) Ghi chuSTT

Y kien bo sung (neu co):

/

Mlu bien ban so 02
CONG HOA XA HC>I CHU NGHIA VIET NAM

Dqc lap - Tu do - Hanh phuc 

*■

So 
Ixryng

bi£n ban
Tra lai giay phSp, chirng chi h&nh nghe bi giir

Ten giay phep, chirng chi 
hanh nghe_

Bien ban lap xong h6i.... gid .... phut, ngay g6m .... ta, duac lap thanh .... ban co 
npi dung va gia tri nhu nhau; da dpc lai cho nhung ngudi co ten neu tren cung nghe, cdng nhan 
la dung va cung ky ten dudi day; giao cho ong (ba)<6> ...la <cd nhan/ngwi dai 
dien cua to chuc>^ dugc nhan lai <gidy phep/chung chi hanh nghe>^ 01 ban, 01 bAn luu ho 
so.

,/.../..... giu giay phdp, chun^ chi hanh
tam giu giSy phep, chung chi hanh nghe>(*).

tai(2)

Thi hanh Quyet dinh so: .../QO-XPHC ngay ....L.J. 
vi pham hanh chinh. 

Can cu <Bien ban so: ..../BB-GGPCC ngay .. 
nghe/Bien ban so: ..../BB-TGngay 

Hom nay, hoi.... gid.... phut, ngay.....
Chung toi gom:
1. Ngudi cd tham quyen lap bien ban:
Ho va ten: Chuc vu:
Co quan:
2. <0ng (bd)/td chuc>(*) <ld chu sd hu-u/ngiroi qudn ly/ngtcai su dyng hop phdp>^ duoc 

nhan lai <gidy phep/chung chi hanh nghe>^ da bj <giu theo Bien ban so: ..../BB-GGPCC ngay 
/ / /tam giu theo Bien ban so: ..../BB-TG ngay / / > (*):
<Hq vd ten>(*) Gidi tinh:
Ngay, thang, nam sinh:..../..../ ......................... Qudc tich:
Nghe nghiep:  
Noi dhien tai:  
So dinh danh ca nhan/CMND/Hp chieu: .
ngay cap:; noi cap: .................
<Ten cua to chuc>(*)  
Bia chi tru sd chinh: ............................................
Ma sd doanh nghiep: 
Sd GCN dang ky diu tu/doanh nghipp hoac, GP thanh lap/dang ky hoat dpng: 

; ngay cap: /..../ noi cap: 
Ngudi dai dipn theo phap luat:(3) 

Chuc danh:(4) 
Tien hanh tra lai va lap bien ban tra lai giay phep, chirng chi hanh nghe, gom:
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CA NHAN/NGVOI DAI DIEN 
CUA TO CHtTC DlTO’C NHAN LAI 

(Ky, ghi rd ho vd ten)

NGVOI LAP BIEN BAN 
(Ky, ghi ro chuc vu, ho vd ten)

NGtfdl NHAN BIEN BAN 
(Ky, ghi rd ho vd ten)

NGLfCH NHAN BIEN BAN 
(Ky, ghi rd hp vd ten)

t 9

<In d mat sau>^*} Bien ban nay da duoc giao true tiep cho <cd nhan/ngirdi dai dien cua to 
chdc>(*) duac nhan lai <gidy phep/chimg chi hdnh nghe>^ vdo hoi.... gio .... phut, ngay

.....

* Mlu nay dugc sik dung dS lap bien ban tra lai giiy phep, chung chi hanh nghe bi giu de thi hanh hinh thiic xii 
phat tuac quySn sir dung giiy phep, chung chi hAnh ngh6 co then han theo quy dinh tai khoan 3 Bieu 25 Luat Xu ly 
vi phani hanh chinh 2012 (sira ddi, bo sung nam 2020).

Luu y lua chon va ghi thong tin cho phu hop voi thuc t6 cua vu viec.
Ap dung d6i voi tnrong hgp bien ban duoc giao tryc tiSp cho ca nhan/ngudi dai dien cua to chuc dugc nhan 

lai giay phep, chung chi hanh nghe. , -
(1) Ghi ten co quan cua nguoi co thSm quyln lap bien ban theo hudng dan ve the thuc cua Chinh phu.
(2) Ghi dia chi try scr ca quan cua ngucri co tham quyen lap bien ban.

Ghi hp va ten cua nguoi dai dien theo phap luyt cua doanh nghiep/nguoi dung dau to chuc khong phai la 
doanhnghiep. , .

<4> Ghi chuc danh cua nguai dai dien theo phap luat cua doanh nghiep/nguoi dung dau to chuc khong phar la 
doanh nghiep.

<5) Ndu co sy thay d6i so vdi luc bj giu thi pMi ghi ro nhung thay doi do.
Ghi hp va ten cua ca nhan/ngudi dai dien cua t6 chuc dugc nhan lai giay phep, chung chi h^nh nghe.
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MAU SO Q

(Kent theo Thon,

i

i

TT
1
2
3

Ten so

S6 theo doi bi£u mlu xtr phat vi pham hanh chinh trong linh virc giao thong van tai

S6 theo doi xu phat vi pham hanh chinh _______________________________
S6 theo doi tam giu, giu, tra lai tang vat, phucrng tien, giiy phep, chung chi hanh nghl bi tam gift, giu
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Iuc II
feXC PHAT VI PHAM HANH CHINH
H GIAO THONG VAN TAI 
'^TT-BGTVT ngdy 01 thang!2 ndm2022 
ig Bo Giao thong van tai)

Ma so
MS01
MS02
MS03
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Nhap bieu mau
TT

(14)(6) (13)(4) (7) (8) (9)(3)(1) (2)

1

2

Ngay 
nhap

Sd luang 
ta/so seri

So luong 
ta/so seri 

hong

Nguyen 
nhan 
hong

Ngay 
cap

Don vi 
(doi, bo 
phan) 
nhan

Ky nhan 
(ky, ghi 
ro ho ten 

nguoi 
nhan) 

~ (10)~

Ky nhan 
(ky, ghi 
ro ho ten 

nguoi 
nhan) 

(5)

So luong 
quyen/so 

f 

luong to/so 
seri chua 
su dung

So luong 
f 

to/so seri

Theo dot sir dung bieu mau

So luong
* f

quyen/so
luong to/so
seri da sir

dung
(11)

S6 
luong 
quyen

S6 
luong 
quyen

SO THEO DOI BIEU MAU X# PHAT VI PHAM HANH CHINH 
TRONG NGANH GIAO THONG VAN TAI <*> 

Vu ' ..
Cap phat bieu mau

Mau so 01

Ghi chu:
1. (*): Ghi la bien ban vi pham hanh chinh neu la So quan ly, theo doi bieu mau bien ban vi pham hanh chinh; quyet dinh xu phat vi pham hanh chinh neu la So quan ly, theo doi bieu 
mau quyet dinh xu phat vi pham hanh chinh.
- Cot (4) va cot (8): Ghi so luong td va liet ke theo so seri. Vi du: 100 to, co so seri tir 00001 den 00100; 100 to, co so seri tir 00001 den 00050 va tir 00101 den 00150.
- Cot (5): Nguoi nhap/quan ly bieu mau cua don vi ky xac nhan.
- Cot (11) va cot (12): Ghi s6 luong quyen, so luong to va Het ke theo so seri. Vi du: 02 quyen, 100 to, cd so seri tCr 00001 den 00100; 02 quyen, 100 to, cd so seri tir 00001 den 00050 
va tii 00101 ddn 00150.
- Cot (13): Ghi sd luong to va chi tiet theo sd seri. Vi du: 03 ter, gdm cac seri 00001, 00035, 00070.
- Muc “Theo doi sir dung bieu mau”: Thue hien theo doi, ddi chieu sd lieu theo dinh ky hang thang. Ddi voi cac quan, dun vi su dung sd luong bieu mau it thi cd the thuc hi?n theo doi, 
doi chidu sd lieu theo dinh ky hang quy.
2. Cac co quan, don vi cd thd bd sung them ndi dung theo quy che quan ly ndi bd cua co quan, don vi.
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Mau so 02 •

SO THEO DOI XU" PHAT VI PHAM HANH CHINH

Quyet dinh xfr phat vi pham hanh chinhBien ban vi pham hanh chinh

Hinh thiic xu phat

(!5)(U) (13) (14)(9) (10) (12)(5) (6) (7) (8)(3) (4)(1) ft)

X

Ghi chii:
Cqt (5): Ghi ro timg hanh vi vi ph?m ghi trong bicn ban vi pham hanh chinh;
Cpt (8): Ghi ro diem, khoan, dieu va ten van ban quy ph$m ph£p lu^t &p dyng de xir phyt (vi du: dicm a khoan 1 Dicu 24 ND100);

Cpt (10): Ghi ro thcri gian tirac va lo^i giay ph6p, chung chi hanh nghc bj tudc (vi du: Tudc quyen sir dung GPLX 02 thang);
Cqt (12), (13), (14): Danh diu (x) doi vdi tnronghqpdoi tu<jng vi pham da th\rc hiqn xong;

Cac co quan, don vj co the bo sung them nqi dung theo quy che quan ly nqi b$ cua ccr quan, don vj.

T
T

Hq ten, 
chvrc vu 

nguai lap 
bien ban

Hanh vi 
vi 

pham

Hq ten, 
chuc vu 
nguai ra 

f 

quyet dinh

Van ban 
QPPL ap 
dung de 
xu phat

Bien phap 
khac phuc 

hau qud

Theo doi ket qua thyc 
hien

Phat 
tien

Ghi 
chu

Khac 
phuc 
hau 
qua

Tudc 
quyen su 
dung GP, 

CCHN

So 
tien

Phat 
bo 

sung

S6;
ngay 
ban
hanh 
bien 
Mn

S6;
ngay
ban
hanh

f

quyet 
dinh

Ten to 
chuc/ca 
nhan vi 
pham
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f %

Tam gifr, giu* tang vat, phutrng tien, giay phep, chirng chi hanh nghe

(14)(1^)(12)(ID(9) (10)(6) (7) (8)(4) (5)(3)(1) (2)

T
T

Ten, chuc 
vu nguai 
ky bien 
ban tarn 
gitr, giu

SO THEO DOI TAM GIU, GlCT, TRA LAI TANG VAT, PHLfONG TIEN, 
GIAY PHEP, CHUNG CHI HANH NGHE BI TAM GlC, Gltr

Tra lai tang vat, phinmg tien, giay phep, 
chirng chi hanh nghe bi tarn gifr, gifr

Ten to chuc/ca 
nhan nhan

Ghi 
chuThai han 

tam giu, 
giu

*T» A.Ten, 
chuc

vu 
nguai

ky
quyet 

dinh tra

Loai tang 
vat, 

phuang 
tien, giay 

phep, 
chung chi 
hanh nghe 
bi tam giu, 

giu

Ly do 
tam giu, 

giu

S6;
ngay 
ban 
hanh 
bien 
ban 
tam 
giu, 
giu

S6;
ngay 
thang
ban 
hanh 
quyet 
dinh 

tam giu

S6; 
ngay 
thang 
ban 
hanh 

f 

quyet 
dinh 
tra

rn* Ten,
chuc vu 
nguai 

ley 
quyet 
dinh 

tam giu

Ghi chu:

Cot (4): Ghi ro loai tang vat, phuang tien, gdy phep, chung chi hanh nghe bi tam giu (nhu: tam giu phuong tien bien kiem soat,,.; tam giu giay phep lai xe, giay chiing nhan kiem dinh 
phuang tien...); loai giiy phep, chung chi hanh nghe bi giu (nhu: giu giay phep lai xe, giiy chung nhan ki8m dinh phuang tien...);

Cot (9): Ghi ro ly do bi tam giu, giu theo quy dinh tai khoan3 Di£u25 va khoan 1, khoan? DiSu 125 LuatXuly vi phamhanh chinhdugc siiadbi, b6 sung nam 2020 (nhu: de xac minh 
tinh tilt vu viec vi pham; dl ngan chan ngay hanh vi vi pham; de dam bao thi hanh quyet dinh xu phat; giu trong thoi gian tuoc quyen su dung giay phep, chung chi hanh nghe);

Cac ca quan, dan vi co thl b6 sung them noi dung theo quy che quan ly noi bp cua ca quan, dan vi.

rp a , a Ten to 
chuc/ca 
nhan vi

. pham

S6; 
ngay 
thAng 
ban 
hanh 
bien 

ban tra


