
CONG BOA XA ROI CH1J NGHIA VIET NAM 
We 14p - Tv do - Hanh phtic 

Se: 05/2022/TT-BTP 	Ha Nai, ngay 05 thang 9 thin 2022 

THONG TLC 

Quy dinh ma sk tieu chuAn vi xep ltrung Otoi vol chtic danh 

nghe nghiep vien chat tryr glop vien phip ly 

Can ca. Luat Trq giap phcip 55 ngay 20 thang 6 nam 2017; 

Can thLuat Vien char ngay 15 thcing 11 nam 2010; Luat siw dai, ha sung 
m 'at sJ clidu cilia Luat Can ba, cling char va Luat Vien chac ngay 25 thang 11 nam 
2019; 

Can at Nghi clinh so 115/2020/ND-CP ngay 25 thcing 9 nom 2020 do 
Chinh phit quy ainh ye2  tuyen dyng, th dyng W2 quoin 55 Wen chat; 

Can ca. Nghi ainh sa 204/2004/ND-CF ngay 14 thang 12 nam 2004 caa 
Chinh phzi ye chIco tie2n Wang dal vai can b, cong char, vien chtiv va lzrc luvng 
vu Wang; Nghi clinh se! 17/2013/ND-0) ngay 19 thang 02 narn 2013 czia Chinh 
plui say aai, ba sung mat so dilu caa Nglzi clinh s 204/2004/ND-03  ngay 14 
thcing 12 nam 2004 &la Chinh pha ve2 cher  cla tiln Wang dOi can ba, cong chzec, 
Wen chtiv va lyv Itecmg vii Wang; 

Can a? Nghi dinh so' 96/2017/ND-CP ngay 16 thang 8 nam 2017 czia Chinh 
pha quy ainh chat riling, nhiem vii, quyln han va cc cciu chi:cc czia Ba Tu. phap; 

Tren cc so j; kiln thOng nh at caa B Nal vy; 

Theo al nghi czia Cyc trtrong Cyc Try gaup phap 55;  

B3 truang Ba Tzt phap ban hanh Thong tic quy clinh ma sa tieu chucin va 
xep.  Wong dai val chicc danh nght" nghilp Wen chav Erg giap vien phcip 55 

Chuang I 

NHITTNG QUY DINH CHUNG 

Dieu 1. Pham vi dieu chinh vi di tuxyng ap dung 

1. ThOng tu nay quy dinh ma so, -dal chuan vi xep Krung dei voi chac danh 
nghe nghiep vien chuc trg ghip vien phap bi. 

BO TliPHAP 
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2. Thong tu nay ap dung deli yen vien chtic trg giap vien phap 1Y lam viec tai 
cac Dung tam trg gitip phap 15,  nha nu& va ck co quart, t6 chat, ca nlian co lien quan. 

Dieu 2. MA s6 va phan hang chat danh nghe nghiep vien chive trg glop 
vien phap 

Trg giap vien phap lY hang I - Ma se: V02.01.00 

Trg giap vien phap 15,  hang IT-MA se: V02.01.01 

Trg giap vien phap lY hang ILI - MA s6: V02.01.02 

Chuang II 

TIEU CHUAN CHUC DANH NGHE NG11101P 

Dieu 3. Tieu chuAn duo dot nghe nghi0 cüa vien chfrc tny glop vien 
phap 1ST 

nye Men  theo cac chuan mtrc dao due nghe nghiep caa vien chat Nganh 
Tu phap. 

Thuc hien theo ck quy dinh, quy tac nghe nghiep trg giap phap 1Y. 

Dieu 4. Tien chuan trinh deo tuo, 	dufrng 

CO bang cir nhan luat tra len; 

CO giky chung nhan Mt nghi'ep dao tao nghe luat su hoc thu8c twang hup 
dugc mien dao tao nghe luat six; 

CO giky chang nhan kiem tra ket qua tap sr trg giap phap 15,  hoAc gidy 
chi:mg nhan kiem tra ket qua tap sir hanh nghe brat six, nix truOng hcrp trg &hip 
vien pita') 13% da dugc be nhiem theo Luat Trg giop phap l narn 2006 hoe dugc 
man tap sr trg ginp phap ly theo quy dinh caa phap brat. 

Dieu 5. Tray glop vien phap If hung I — MA an V02.01.00 

1. Nhiem vg 

Thvc hien tny giap phap lY theo quy dinh phap luat tn7 ginp phap 1Y; 

Tharn eh chat lugng vu viec trg giop phap l caa trg giap vien phap lY 
hang I, trg ginp vien phap 15,  hang IT, trg giap vien phap lY hang III va nguai thut 
hi'en trg giap phap lY khac theo phan c8ng ctia Lanh dao Trung tam trg giap phap 
lY nha mite; 

Danh gia hieu qua vu viec trg giap pita", lY tham gia to twig d xac dinh 
vg viec tor giap phap 15,  tham gia tO tung thanh cOng ct trg giap vien phap 
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hang I, try giap vien phap lY hang II, try gthp vien phap IY hang III va ngtrai thue 
hien try gthp phap I khac theo phan ding; 

d) Tham muu cho Trung tam try giup phap 15,  nha nuorc kin nghi vori ca 
quan nha nueic c6 tham quyen ve eac Van de lien quan den viec giai quyet vp vie 
try gifip phap 1; 

Chit tri nghien dm, xay dung hoc tA chire tithe hien van ban, chuong 
trinh, ice hoach try gthp phap 15r; 

TA chat bien tap hoe bien soon chuang trinh, tai lieu bai clueing nghiep 
vp try gitip phap 132; 

TA clthe ra soat, nghien elm, de xuat, kin nghi nham hoan thien van ban 
phap luat cep lien quan den hog dQng try gitip phap 157; 

Nghien ciru de xuat sang lcien dtii mai, nang cao hieu qua cong tac try 
giop phap ly; 

TA chat hoc tham gia bAi clueing, hueing clan nghiep vp va ky nang try 
glop phap 15,  cho ngudi thuc hien try gthp phap 151; 

k) Thue hien the nhiem vp khac theo phan deg. 

2. Tieu chuan v Wang hire chuyen m8n, nghiep vu 

Nam yang va c6 nang lye van clung cac chit trucmg, dueng 16i, chinh sach 
elm Wang, phap luat eüa Nha nuac trong cong tac try giap phap 132; 

Co kien tithe, hieu bit veh th6ng phap luat va chuyen sau ve nhieu rinh 
vrc phap luat duce phan cling; 

Thue hien thanh thao cac nghiep vp try gilip phap ljr; chit tri trien khai c6 
hieu qua the hoat dOng try giup phap IY; 

Dugc Cpc Try giap phap ly xac nhan dã thue hien it nhat 02 vp viec tham 
gia to' tyng thanh dog tai Tea an nhan dan cap cao, Tea an quan scr Trung ucmg 
to len; 

d) Co nang lye huang dan chuyen mon, nghiep vp, ky nang try giup phap 1)2 
cho try gthp vien phap ly hang II, try gthp vien phap 15, hang III va ngueri thue 
hien try giup phap ly khae; dã chit tri tham dinh chat lugng vp viec try giiip phap 
1)2 hoac danh gia hieu qua it nhat 20 va viec tham gia to tpng dm try gulp vien 
phap 157 hang II trey len hoc it nhat 20 vp vice tham gia to tpng do ea quan to tong 
cap tinh tra len giai quydt. 
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e) Co ky nang sir dung c8ng nghe thong tin ca ban, sir dung dugc ngoai ngit 
hoc sir dtmg dugc titng dan tee thieu sift dai ved vien chirc ding tic & vUng dan 
tOc thieu se thee yeu cAu vj tri viec lam; 

g) Vien chirc du thi hoc xet thang hang len chirc danh try ginp vien phap ly 
hang I phai ce thed gian gift chirc danh trg giüp vien phap ly hang II hoe tuorng 
duang t& du 06 nam &Ong don (72 thang) trer len, trong de thed gian gift chirc danh 
trg giup vien phap 132 hang H t6i thitu da 01 nam cOng clan (12 thang), tinh &en 
ngay het thed hart nOp ha sor clang kY du thi hoc xet thang hang. 

Dieu 6. True glop vien phap If hung - Ma sO: V02.01.01 

1. Nhiem vçi 

nue hien trg glop phap 1Y thee quy dinh phop' luat ve trg glop phip 132; 

Them clinh chAt lugng vu viec try giitp phap 132 cüa trg giup vien phap 132 
hang II, try giup vien phap lY hang III, ngued thuc hien trg giitp phap 132 kit& thee 
phan ding dm Lath dao Thing tam try giitp phap lynha mac; 

Danh gia hieu qua vii viec trg ginp phap 19 tham gia t6 twig de xac dinh 
vu viec trg ginp phap 19 tham gia t6 twig thanh cong dm try giop vien phap lY 
hang II, trg ginp viên phaply hang HI, ngued thuc hien trg glop phap 132 khac thee 
phan ding; 

Nghien ciru, xay dung hoc ta chirc Uwe hien van ban, chucmg trinh, ka 
hoach trg ginp phap 19; tham gia xay chmg cac van ban, clurcmg trinh, kt hoach 
trg gulp phap 19 dugc phan cong; 

4) T'a chirc bien tap hoc tham gia bien soan chucmg trinh, tâi lieu bai clueing 
nghiep vu try giñp phap 1St; 

TO chirc hoac tham gia bai &rang, huemg dk nghiep vp va ky nang trg 
glop pháp ly cho trg ginp vien phap lY hang III va ngued thuc hien trg giüp phap 
lY khac; 

g) Thuc hien cac nhiem vit khac dugc phan cong. 

2. Tieu chuAn VA nang lye chuyen mon, nghiep vu 

Nam yang va ca nang lye van dung cac chit truang, throng lai, chinh sach 
dm Bang, phap luat ala Nha nu6c trong cong tac trg ginp phap ly; 

CO kien thirc, hieu biet ve he thong phap luat va chuyen sau ve linh we 
phap luat duce phan &Ong; 
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Thge hien thanh thao cac nghiep vy try giop phap 1Y; trien khai c6 hieu 
qua cac hog dang try giitp phap VT; 

d)Dugc Cyc Try giiip phap 1 xac nhan dä thyc hien it nhat 01 vv viec tham 
gia t tyng thanh citing; 

Co nang lye huang clan chuyen man, nghie'p vii, kyr nang try giup phap lY 
cho try giiip vien phap ly hang III va ngueri thyc hien try ginp phap I khac; 

CO key nang sir dung cong nghe thong tin co ban, sir dyng dugc ngoai ngit 
hoe air dyng duqc Hang dan tOc thieu sa di wen vien chirc cong tac a \rang clan 
tac thieu sa theo yeu cau vi tri viec lam; 

g) Vien chirc dy thi hoac xet thang hang l'en chfrc danh try giop vien phap lY 
hang H phai c6 thin gian gift chile danh try ghip vien phap lY hang III hoe tucmg 
throng tir chi' 09 nam cOng dan (108 thang) trà len, trong da theri gian gift chirc 
danh try giltp vien phap lY hang III t loi thiau du 01 nam cong clan (12 thang), tinh 
den ngay het theri han nap ha so clang IcY dy thi hoc xet thang hang. 

Dieu 7. Trq ginp vien phap I hung Ill - Ma sen V02.01.02 

1. Nhiem vu 

Thtrc hien Irg 	phap theo quy dinh phap luSt va try 	phap W; 

Tham dinh chat lugng vy viee try giup phap 1Yr cita try gift!) vien phap IY 
hang III va ngueri thyc hien try giiip Phap ly khac theo phan cong cüa Lanh dap 
Trung tam try giap phap ly nha nu6c; 

Danh gia hieu qua vu viec try giim phap l tham gia tap Piing d xac dinh 
vu vi'ec try giap phap I tham gia t6 tyng thanh deg dm try gitip vien phap 
hang III va nguari thyc hien try gilt') phap 1 Ichac theo phan ding; 

Tham gia nghien cat, xay dyng van ban, chucmg trinh, ke hoach try giiip 
phap lY 6 dja phuang; tham gia hien tap hoc bi'en soan throng trinh, tai lieu hoc 
tham gia tap huan, bai dueing nghiep vy try gulp phap lY theo phan ding; 

Thqc hien cac nhiem vy khae duce phan cong. 

2. Tieu chuan ye nang lye chuyen mon, nghiep vi 

Co nang lye van dung cac chit throng, throng 	chinh sach ea a Dang, 
phap luat cüa Nha wire trong cong tac try gni') phap 132; 

Co kik thirc, hien bi6t ve Enh Arc phip lunt' try giap pfkip 15T duce phithl ding; 

CO nang lye htreing clan áp dyng phap lust try ginp phap 1 cho luat sir Icy 
hyp dang thyc hien try giup phap 1, cOng tac vien try giap phap 1; 
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d) Co ky nang sir dung c8ng nghe thong tin co ban, sir dung duce ngoai nga 
hoc sir dung duqc tieng clan tot thieu s6 dei volt vien chirc c8ng tac Cx vang dan 
tee thieu s6 thee you can vj tri viec lam. 

Chtrang HI 

HU'ONG DAN BO NHItM vA XEP WONG 

THEO CHliC DANH NGHE NGHEEP 

Dieu 8. Nguyen tic be nhiem va xep Itrong theo chat danh nghe nghiep 
di volt vien chat try glop vien phap 1Y 

Viec nhiem fa° chirc danh nghe nghiep voi vien chat try giap vien 
phip lYphai it dam dap img dimg tieu chuan' chat danhnghe nghiep duce b6 nhiem. 

'Chi be nhiem tir ngach viten chat hien gal vao chat danh nghe nghiep 
vien chat try giap viên phap 1 khong duct kett horp nang bac luong float thang 
hang chat danh nghe nghiep vien chat. 

Dieu 9. Cfich xep twang 

1. Chat danh nghe nghiep vien chat trg giap vien phap dupt áp dung 
Bang lining chuyen mon, nghiep vu del vai can be, vien chat trong cat don vi sir 
nghiep ala Nha nu6c (Bang 3) ban hanh kern theo Nghi dinh s6 204/2004/ND-
CP ngay 14 thong 12 narn 2004 caa Chinh pha v ch'e do tin lucmg dei voi can 
b0, c8ng chirc, vien chat va lye lucmg vii trang vã Nghi dinh s6 17/2013/ND-CP 
ngay 19 thang 02 nam 2013 dm Chinh pith sfra del, be sung met se dieu cilaNghi 
dinh s6 204/2004/ND-CP, cu the nhu sau: 

Chat danh nghe nghiep try giap vien phap 15,  hang I duce Ai) dung he se 
luong vién chat loai A3, nh6m A3.1 (he se luong tir 6.20 den he se lining 8.00); 

Chat danh nghe nghiep try giop vien phap 1 hang H duct áp dung he se 
lining vien chat loai Al, nhom A2.1 (he se ltnmg tin 4.40 den h'e se lining 6.78); 

Chat danh nghe nghiep try giap vier' phap ly hang III dugc op dimg he se 
lucmg vién chat loai Al (he se luang tin 2.34 den he se Krung 4.98). 

2. Viet xep luong vao chat danh nghe nghiep vien chat theo quy dinh tai 
Ichoan 1 Dieu nay del vol vien chat dã duqc xep lucmg vao cat ngach theo quy 
dinh tai Thong tin se 06/2010/TT-BNV ngay 26 thang 7 nam 2010 caa BO tnrOng 
BO Nei vu quy dinh chat danh, ma se cat ngach viên chine try giap vien phap 1Y, 
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Nghi dinh se 204/2004/ND-CP va Nghi dinh se 17/2013/ND-CP duce thuc hien 

nhu sau: 

Truemg hop vien chirc dü diau lcien b nhiem vao chirc danh ngha nghiep có 
bac luang bang ngach ea thi thyc hien xap ngang bac lucmg va % (phAn 

tram) php cap tham nien vuca khung (nu c6) dang huong & ngach cii (k'e ca tinh 

theri gian xet nang bac lucmg lAn sau hoc xet huong phy cap tham nien vuert 
khung nu có & ngach ea) vao chile danh ngha nghiep mad dirge be nhiem. 

Vien chile sau khi thay £i chile danh ngha nghiep, dã dugc cap eó tham 
quyan be nhiem vao chiic danh ngha nghiep theo quy clinh tai Thong tu nay dugc 
xap luang theohuong clan tai khoan 1 Myc II Thong tit sa 02/2007/TT-BNV ngay 
25 thang 5 nam 2007 dm Be tnremg Be NOi vy huong dan xap hang khi nang 
ngach, chuyan ngach, chuyan loai cling chirc, vien chirc. 

Chuvng IV 

DIEU 'MOAN THI IIAN11 

Dieu 10. TO elnit thye hien 

Th6ng tu nay la can dr d thpc hien viec tuyan dyng, sir dyng va quan ly 
vien chire try giiip vien phop 12. 

Dieu 11. Dieu khoan ehuyen tip 

Cac truemg hop dã duce bã nhiem vao chic danh ngha nghiep vien chic 
try giitp vien phap lY hang H va hang III truerc ngay Thong tu nay có hieu lye thi 
hanh thi tiap tyc gilt chirc danh ngha nghiep dä &rye b nhiem. 

Cac truang hop dã duqc cap có thArn quyan phe duy'et dü di'au kien de 
xet hoac thi thang hang truee ngay Thong tu nay eó hieu lye thi áp dung tieu 
chuan chirc danh nghe nghiep vien chile try gifip vien phap ly quy dinh tai Thong 
tu lien fich se 08/2016/TTLT-BTP-BNV ngay 23 thang 6 nam 2016 aim BO truerng 
BO Tu phap va BO tnrong BO Nei vg quy dinh ma se, tieu chuAn chire danh ngha 
nghiep vien chire try gifip vien phaplY-. 

Dieu 12. Dieu lye va trach nhiem thi hanh 

1. Thong tu nay co hieu lye thi hanh ka fir ngay 20 thang 10 nam 2022 va 
thay tha Th8ng tu lien fich sei 08/2016/TTLT-BTP-BNV ngay 23 thang 6 nam 
2016 dm BO tnrong BO Tu phap va BO tnrang BO NOi vu quy dinh ma sá, lieu 
chuan chirc danh ngha nghiep vien chirc try gulp vien phap 15T. 
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2. Cuc twang Cue Trg ginp phap 1, Thit truong cat don vi thuOc BO, 
Giam Mc Sec Ttr phap, Giam Mc So NOi vv. cac tinh, thanh ph6 trge thuOc 
Trung tumg; Giam Mc Trung tam trg giüp phap ISt nha nuerc va cac cá nhan, t6 
chirc di lien quan chiu tract" nhiem thi hanh va t6 chirc thuc hien Thong Pr nay. 

3. Throng hgp cac van ban dan chieu tai Thong tu nay duct sua dei, be 

sung hoc thay the thi thuc hien theo cac van ban mai. 

Trong qua trinh thy°,  hien nu c6 vuorng m&c, nghi 	anh ve BO Tu 

phap da xem xet, giai quyet/.ftc, 

Noi nit (in: 
- The tying, cdc Ph6 Thu ttrang Chinh pha; 

- Cac BO, ca quan ngang BO, ca quan thuOc Chinh phd; 
- HDND, UBND cdc tinh, thanh phi truc thuOc TW; 

- Van phang Chu tich ntrac; 

- Van pheng Quec hOi; 
- Hoi ding Dan tOc vi cac fly ban oda Queic hOi; 

- Oy ban TW Mat Man T'i gam Viet Nam; 
- BO Tu phip: BO throng, cdc Thu trading, cdc don vi thuOc BO; 	 al Luang Khoi 
- Cu quan Trung uang cda cdc hOi, dean tbe; 
- Vo Kap ludt, Van phang Chinh phi; 
- Cc Kiem in van ban quy pham phdp luOt, BO Tu phdp; 

- SO Tu phip cac tinh, thanh ph6 true thuOc TW; 
- So NOi vii cdc tinh, thanh phO Mrc thuOc TW; 
- Trung tam TGPL nha nu& cac tinh, thanh phi trim thuOc TW; 
- Cong bao, Cing thong tin din nk: Chinh phit, BO Tu phdp; 

- Lau: VT, Cue TGPL. 
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