BO TAI CHINH CONG BHOA XA HOI CHU NGHIA VIET NAM
Poc lp - Ty do - Hanh phiae

Sé: 642013/ TT-BTC
Ha Ngi, ngay 15 thdang 5 nam 2013

THONG TU
Hwémg din thi hanh Nghi dinh sé 51/2010/ND-CP
ngay 14 thang 5 nam 2010 ciia Chinh phu quy dinh
vé hod dom ban hing héa, cung g dich vy

Cdn etk Ludt Quan Iy rhue 56 78/2006/QH11 ngay 29 thdng 11 ndm 2006 va
Ludt stva 483, b sung mot s6 dicu etia Ludt Quan Iy thué sé 21/2012/QH13 ngdy

20 thang 11 ndm 2012;
Céin cir Ludt Ké todn 56 03/2003/QH1 1 ngéy 17 thing 6 ndm 2003;

Can cir Ludt Thué gic tri gia tang 56 13/2008/QH12 ngay 03 thang 6 ndm
2008, :

Ciin cte Ludt Giao dich dién tir 6 51/2005/QH11 ngéay 29 thang 11 nam
2005;

Cén cir Ludt xa Iy vi pham hanh chinh s6 15/2012/QHI3 ngay 20 thing 6
nam 2012;

Céin cir Nghi dinh s6 51/2010/ND-CP ngly 14 thdng 5 néim 2010 ctia Chinh
phit quy dinh vé hod don bdn hing héa, cung ung dich vu,

Cén cit Nghi dinh 56 118/2008/ND-CP ngay 27 thang 11 ndm 2008 cua
Chinh phit quy dinkh chvc ning, nhiém vu, quyén han va co cdu 16 chire cia BE

Tai chink;
Theo dé nghi cua T 5ng cue trieang T é’rzg cue Thué,

Bé trudng B Tai chink huedng ddn thi hanh vé hod dom bdn hang hod,
cung wng dich vu nine sau: -

~ Chuong1
HUONG DAN CHUNG

Piéu 1, Pham vi diéu chinh

Thong tu nay huéng din v& viée in, phat banh va sit dung hod don ban hang
hod, cung Umg dich vy (sau day goi chung I4 hod dem); xur phat vl pham hanh
chinh vé& hoa don; nhiém v, qu}rcn han cia co quan quan ¥ thué cac cip va cac
CO quan, t8 chire €6 lign quan dén vige in, phat hinh, quan I va str dung hoa don;



quyéen, nghia vu va trich nhiém cua co quan, td chiic, ca nhan trong viée in, phat
hanh va st dung hoé don; kiém tra, thanh tra vé hod don.

Pidu 2. Péi twyng ap dung
1. Ngurdri ban hing hoda, cung ung dich vy, gbm:

a) Té chizc, hd, ¢4 nhén Viét Nam kinh doanh bdn hang hod, cung {mg dich
vu tai Viét Nam hodc ban ra mréec ngoai; :

b) T chitc, c4 nhén nude ngoai kinh doanh ban hang hoa, cung Gng dich
vu tai Viét Nam ho#c sin xuat kinh doanh & Vigt Nam bin hang ra nudc ngoat;

¢) T4 chizc, hd, c4 nhan Vigt Nam hofic t chirc, c4 nhan nude ngodi khéng
kinh doanh nhung c6 ban hing ho4, cung tmg dich vu tai Viét Nam.

2. T4 chire nhin in hod dom, td chiic cung tmg phin mém ty in hoa don, th
chitc trung gian cung Gng gidi phip hoa don dién tir. -
3. T chiic, o4 nhin mua hing hea, dich va.

4. Co quan quin ly thué céc cép va céc tb chic, ca nhan ¢b lién quan dén
viéc in, phét hanh va sir dung hoa don.

Didu 3. Losgi va binh thitc hod don

1. Héa don Ia chimg tir do ngudd ban l4p, ghi nhén thong tin ban hang hoa,
cung vmg dich vu theo quy dinh cila phap luat.

2. Céc loai hoa don:

a) Hoa don gi tri gia ting (mfu s 3.1 Phy Juc 3 va mAu 56 5.1 Phy luc 5
ban hanh kém theo Théng tu nay) la loai hoé don danh cho cic td chirc, ca nhin
khai, tinh thué gia tri gia ting theo phuong phép khau trir trong cac hoat ddng sau:

- Ban hang hoé, cung img dich vy trong néi dia;

- Hoat ddng vén tai quénc 1é:

- Xuht vao khu phi thué quan vi cé¢ trudmg hop dugc coi nhur xuht khau.
b} Hoé dom ban hang ding che cdc d6i twong sau diy:

- Té chirc, ca nhin khai, tinh thoé gia tri gia ting theo phuong phap tryc
tiép khi ban hang hod, dich vu trong ndi dia, xudt vao khu phi thué quan va cac
truimg hop duge coi nhue xuat khiu (mau 56 3.2 Phuluc 3 vAmiu 56 5.2 Phu luc 5
ban hanh kém theo Thong t nay).

- Té chirc, c4 nhan trong khu phi thué quan khi ban bang hod, cung (g
dich vu vao ndi dia va khi ban hang hoa, cung img dich vu giita cic to chiw, ca

-

nhén trong khu phi thué quan véi nhau, trén héa don ghi 15 “Danh cho 16 chirc, ca



nhan trong khu phi thué quan” (méu s6 5.3 Phu luc 5 ban hanh kém theo Théng tu
nay).

¢) Ho4 don xuét khiu 13 loai hoé don dung trong hoat dnng kinh doanh xut
khiu hang hoa, cung émg dich vu ra mrée ngoai, hinh thire va ndi dung theo thoéng
18 qudc t& va quy dinh cta phdp ludt vé thuong mai (méu s6 5.4 Phy lyc 5 ban
hanh kém theo Thdng tir nay).

Vi dy:

- Doanh nghiép A 14 doanh nghiép khai thué gia trj gla ting theo phu{mg
phép khéu trir vira co hoat dong ban hang trong nuée vira co hoat ding xuit khau
ra nude ngodi. Doanh n ¢p A sit dung hna dom gid tr] gia ta.ng cho hoat déng

bén hang trong nuée. Doi voi hoat dong xuét khiu ra nudc ngodi, doanh nghiép A
sit dung ho4 don xuét khiu.

- Doanh nghiép B 1a doanh nghlep 14 doanh nghiép khai thué gia trj gla ting
theo phuong phap khﬁu trir vira ¢ hogt ddng ban hang trong nudce vira co hoat
déng ban hiang cho t6 chic, ¢4 nhén trong khu phi thué quan. Doanh nghiép B s
dung hod don GTGT cho hogt déng ban hang trong nudc va cho hoat dong ban
hang vao khu phi thué quan.

- Doanh nghiép C 1a doanh nghiép ché xuit ban hing vao ndi dia thi sir
dung héa don bén hang, trén hda don ghi r8 “Danh cho 18 chirc, ¢4 nhén trong khu
phi thué quan”, Khi ban hang héa ra nuéc ngoai (ngodi kinh thé Viét Nam), doanh
nghiép C sur dung hoa don xudt khu,

- Doanh nghiép D la doanh nghi¢p khai thué gia tri gia ting theo phum:lg
phép trye tiép, khi ban hang hod, dich vy trong nude Va cho khu phi thué quan,
doanh nghiép D sir dung hoa don ban hang, khi xudt khiu hang hod ra nudc
ngodai, doanh nghi¢p D sit dung hoa don xut khau.

d) Hod don khac gbm: tern; vé; the; phiéu thu tidn bao hiém...

Ly Phleu thu tidn cudc vin chuyén hang khéng; chimg tir thu cude phi van
ta qubc té; chung tlr thu phi dich vu ngan hang..., hinh thic va ni dung duge lip
theo thang 1& qudc t& va céc quy dmh ciia phip luat ¢d lién quan.

3. Hinh thirc hoa don.
Hoé don duge thé hién bing céc hinh thirc sau:

a) Hoé don 1y in 13 hod don do céc tb chirc kinh doanh t in ra trén céc thiét
bi tin hoc, may tinh tién hofc cic loai may khéc khi ban hing hod, cung Ung dich
Vi, '

b) Hoa don dién tir 13 tp hop céc thong diép dit lién dién tir v& ban hang

hoa, cung tmg dich vy, duge khéi tao, 14p, gli, nhén, luu trit va quan 1y theo quy
dinh tai Luit Giao dich dién tr v& cdc van ban hudéng din th1 hanh;



¢) Hod don dit in 13 hoa don do cac td chirc, h, cd nhén kinh doanh dit in
theo méu &2 sir dung cha hoat dung bin hang hoa, cung tmg dich vy, hoic do co
quan thué &4t in theo miu dé cap, ban cho eéc td chite, hd, ¢4 nhén.

4. Cac chimg tir duge in, phax hanh, sit dung va quin 1y nhir héa don gom
phleu xuiit kho kiém vén chuyén ndi bd, phiéu xuét kho hang g ban dai 1y (miu
86 5.5 va 5.6 Phuy lyc 5 ban hinh kém theo Théng tir nay).

Bitu 4. Noi dung trén hoéa don da lip

l Néi dung bét budc trén hoa don di 1ap phai duoc thé hién trén cing mét
mat glay

a) Tén loai ho& don

Tén loai héa don thé hién trén mbi t& hoa don. Vi du: HOA BON GIA TRI
GIA TANG, HOA DON BAN HANG. .

Trrdmg hop hoa don cén ding nhu mét chimg tir cu thé cho céng tic hach
toan ké todn hogic bin hang thi cé-thé dit thém tén khac kém theo, nhung phai
sau tén loai hoa don vdi ¢ chir nhd hon holic ghi trong ngodc don. Vi du: HOA
PON GIA TRI GIA TANG - PHIEU BAO HANH, HOA DON GIA TRI GIA
TANG (PHIEU BAO HANH), HOA DON GIA TR] GIA TANG - PHIEU THU TIEN,
HOA PON GIA TRI GIA TANG (PHIEU THU TIEN) ...

D4i véri hod don xudt khéu, thé hién tén loai hod don 1a HOA BON XUAT
KHAU hoic tén goi khéc theo théng 1&, tip quin thm:mg mai. Vi dy: HOA BON
XUAT KHAU, INVOICE, COMMERCIAL INVOICE..

b) Ky higu m3u sé hoa don va ky higu hod don.

Ky hiéu miu s§ hod don 13 thong tin thé hién ky hiéu tén loai hod dom, s6
lién, s6 thir ty méu trong mét loai hod don (mét loat hod don cé thé ¢6 nhiéu
mﬁu}

Ky hiéu hoa don 14 ddu hiu phén biét hod don bing hé théng chir cai tiéng
Viét va 02 chif s6 cudi coa nim.

Boi v6i hod don dit in, 02 chit s6 cudi ciia nim 12 nam in hod don djt in
P&i véi hod dom tir in, 02 chir s6 cudi 13 ndm bét dau st dung hoi don ghi trén
thdng bao phat hanh hoic nim hoa don duwge in ra.

Vi dw Do&nh nghiép X théng bao phdt hanh hod dﬂn tir in vio ngay
7/6/2013 véi sb luong hod don 13 500 36, tir so 201 dén hét s& 700. Pén hét nim
2013, doanh nghiép X chua sir dung hét 500 s& hod don d3 théng bau phat hanh.
Nim 2014, doanh nghiép X duge tiép tuc sir dung cho dén hét 500 s6 hod don d3
théng bao phat néu trén.



Trudng hop doanh nghiép X khéng mubn tiép tuc su dung s6 hoa don da
phét hanh nhung chura sir dung thi thue h1¢n huy céc 86 ho4 don chura sit dung va
thue hién Théng béo phat hinh hod don méi theo quy dinh.

¢) Tén lién héa don

Lién héa don 13 cdc & trong cling mét sb hoa don. Mbi s6 hoa don phai c6
tiz 2 1ién trdr 18n va 161 da khong qué 9 lién, trong dé:

+ Lién 1: L.
+ Lién 2: Giao cho ngwédi mua.

Céc lién tir 1ién thi 3 trd di duge dit tén theo cong dung cu thé ma ngudi
tao hod don quy dinh. Riéng hoa don do co quan thué cép 1é phai ¢6 3 lién, trong
d6 tidn 3 12 lign luu tai co quan thué.

Péi véi cac loai tal san phai dang ky quyen s& hifu, quyén sir dung véi co
quan ¢ thim quyén thi td chitc, ¢4 nhan kinh doanh cac logi tai san phai dang ky
quyén sé& hir, quyén sit dung voi co quan ¢o thim quyén tao, phat hanh hoa don
¢6 tir 3 lién trér 1én, tmng d6, giao cho nguoi mua 2 lién: lién 2 ° ‘giao cho ngudi
mua” v mét lién ding d& ding kv quyen s& hitu, quyén st dung theo quy dinh
ciia phap ludt.

Trudng hop t6 chitc, c4 nhén kinh doanh cic logi tai 3an phai ding ky
quy2n s& hitu, quyén st dung chi tao hod don 2 lién thi t6 chirc, ca nhdn mua tai
s&n thudc toai phai dﬁng ky qu}ren sé& hitu, quyén sir dung (6 t8, Xe mdy...) véi co
quan c6 thdm quyén ma lién 2 clia hoa don phai luu tai co quan quan ly ding ky
tai sdn (vi du: co quan cdng an.. ) duge sit dung cée chimg tir sau dé hach toéin ké
todn, k& khai, khiu trir thué, quyet todn von ngan sach nha nudc theo quy dinh:
Lién 2 ho4 don (bin chup cb x4c nhédn cia ngudi ban), chimg tir thanh toan theo
quy dinh, bién lai trude ba (lign 2, ban chyp) lién quan dén tai san phai ding ky.

d) $4 thir tr hoa don

:S{:“J thir ty cua hod don la s thir tir theo diy sb ty nhién trong ky higu hoa
don, gom 7 chit s8 trong mét ky hiéu hda don.

) L - [ ..{ .‘ Kl . Y x
d) Tén, dia chi, mi sé thue cia ngudi ban;
e) Tén, dia chi, mi sb thué cua ngudi mua;

g} Tén hang hoa, dich wy; don vi tinh, sb luong, dml gid hang hoa, dich vy;
thinh tién ghi bing s va bang chit.

B6i véi héa don gié tri gia tang, ngc-al dong don gi4 la gia chua co thué gia
tri gia tﬁng, phai ¢ dong thué sudt thue gid 1 gia ting, tién thué gia tri gia ting,
téng sb tidn phai thanh toan ghi bing sb va bang chit.



h) Ngudi mua, ngudi bin ky v ghi 15 ho tén, ddu ngudi bén (néu cé) va
ngay, thang, niim 1§p hod don.

i) Tén té chirc nhén in ho4 don, td chirc cung tmg phin mém &y in hod don,
tb chirc trung gian cung cfip gisi phép hoa don dién ni.

Frén hod don 4t in, hod don ty in, hod don dién vr phai thé hién tén, mi 56
thué ciia té chirc nhan in hod don, td chic cung img phin mém ty in hod don, td
chirc trung gian cung cdp gidi phip hod don dién tlr, bao gdm cé trurdmg hop td
chic nhfn in ty in hod don dit in, ty cung (mg phﬁn mém ty in hod dom, tyr cung
clip gidi phip hod dom dién tir.

k) Héa don duge thé hién bing tiéng Viét. Trudmg hop cin ghi thém chir
nuéc ngodi thi chir nude ngodi duge dit bén phai trong ngolic don ( ) hojic 4t
ngay dudi dong tiéng Vit va cb c& nhd hon chit tifng Viét. Chr s& ghi trén héa
don 1i céc chir 56 ty nhién: 0, 1, 2, 3, 4, 5, 6, 7, 8, 9; sau chi¥ s hang nghin, trigy,
ty, nghin ty, tdéu ty, ty ty phai it ddu chim (); néu ¢ ghi chit 36 sau chir s6
hing don vj phai @it diu phiy (,) sau chir sé hing don vj. Trudng hep doanh
nghiép sit dung phin mém ké toén ¢ sit dung déu phén cach s ty nhién 12 ddu
phay (,) sau chir 56 hing nghin, triéu, ty, nghin ty, triéu ty, ty ty va sit dung déu
chim () sau chit s& hing don vi trén chimg tir ké todn; chir viét trén héa don 1A
chir tiéng Viét khéng diu thi céc doanh nghiép lywa chon st dung chi® viét 1A
chit tieng Viét khong dhu va déu phdy (,), ddu cham (.) & phin cich chit sé ghi
trén héa don nhu trén. Dang tdng tién thanh toén trén héa don phai duge ghi bing
chit. Céc chir viét khéng dgu trén hoa don phai dam bio khong dén 161 céch hitu
sai 1&ch ndi dung cua héa don. Trudce khi sir dung chit viét trén héa don 14 chi
tiéng Viét khéng déu va chit sb sit dung diu phén cich sb ty nhién 13 diu phiy (,)
sau chfr s& hing nghin, triéu, ty, nghin t¥, triéu ty, ty ty va sit dung déu chim (.)
sau chtt sé hing dom vi trén hba dom, céc doanh nghiép phéi ¢6 vin ban ding ky
v6i co quan thué va tr chju trach nhiém vé tinh chinh xéc cia ni dung héa don
13p theo céch ghi chi viét, chi s6 da ding ky.

M3i miu hod don sit dung ciia mft td chirc, ¢4 nhén phai cé ciing kich
thudre (trir truémg hop ho4 don ty in trén méy tinh tién duge in tir gidy cudn khéng
nhét thiét ¢b dinh 49 dii, 4§ dai cia hod don phy thudc viio d6 dai ciia danh myc
hang ho4 b4n ra).

P&i véi hod don xufit khdu, ndi dung d4 1fp trén hod don xuft khiu phai
bao gbm: sb thir ty hod don; k¥ higu miu 56 hod don; ky hi¢u hoé dom; tén, dia
chi, ma s6 thué don vj xuft khfiu; tén, dja chi don vj nhip khiu; tén hang hod,
dich vy, don vj tinh, s lugng, dom gi4, thinh tién, chit k¥ ciia don vj xuét khiu
(tham khio mBu s6 5.4 Phy lyc § ban hanh kém theo Théng tu ndy). Trudmg hop
trén ho4 don xuft khu chi sir dyng mdt ngogi ngt thi sit dung chir tieng Anh.

2. N§i dung khéng bt budc trén héa don di ldp



a) Ngodi ndi dung bit bude theo huéng dén tai khoan 1 Didu nay, té chite,
¢4 nhan kinh doanh cé thé tao thém cac théng tin khéc phuc vy cho hoat dong
kinh doanh, ké c4 tao 16-g6, hinh anh trang tri hofic quéng cio.

b) Cac thong tmn tao thém phai ddm bao phi hgp vdi phap udt hién hanh,
khong che khuét, 1am mé cic ndi dung bét budc phai ¢6 trén héa don.

3. Mt 56 truong hop héa don khong nhét thiée c6 diy @0 cic ndi dung bit
budc:

a) Té chire kinh doanh béan hang hog, dich vu cé thé tzo, phit hanh va si
dung hod don khéng nhit thiét phai c6 chit ky ngu:m mua, ddu cia ngudi ban
trong trudmg hop sau: héa don dién; héa don nude; héa don dich vu vien théng;
hoa dom dich vy ngén hang dép (g di didu kién tr in theo hudng din tai Théng
fr nay.

b) Cac truéng hop saun khong nhét thiét phai ¢6 da}pr d0 cac ndi dung bit
bue, trir tnmng, hop néu ngudi mua 14 don vi ke todn y&u cau ngudi ban phai lap
ho4 don c6 diy dd cde ndi dung huéng dén tai khoan 1 Pidu nay:

- Hoa don tir in cda td chirc kinh doanh siu thi, trung tam thwong mai dugc
ihanh 1ip theo quy dinh clia phép ludt khong nhét thiét phai cé tén, dia chi, ma sb
thué, chit ky ctia ngudi mua, diu ctia ngudi ban.

- D§i véi tem, vé: Trén tem, vé ¢6 ménh gid in san khdng nhét thiét phai cé
chit ky ngudi ban, diu cla ngudi ban; tén, dja chi, ma 50 thué, chit ky ngudi mua.

- bbi v¢i doanh nghiép sir dung héa don véi s6 luong 16m, chap hanh 6t
phap lujt thué, can cir dic diém hoat ddng kinh doanh, phurong thitc t chire ban
hang, cach thirc lﬁp hoa don cla doanh nghiép va trén co s& dé nghi cua doanh
nghlgp, Cuc thué xem xét va ¢é vin ban huéng din héa don khong nhit thiét phai
cé tidu thirc “ddu ciia ngudi ban”.

- Cic trudmg hop khéc theo huéng din ciia B Tai chinh.
Chwong II
TAO VA PHAT HANH HOA DON
Pitu 5. Nguyén tic tao hoa don

1. Tao hod don 12 hoat ddng lam ra mAu hoa don & sir dung cho muc dich
bén hing hoa, cung tmg dick vy cia td chirc, h, ¢4 nhin kinh doanh thé hién
bang céc hinh thitc hoa don huéng dén tai khoin 3 biéu 3 Thong tur nay.

2. Té chitc, hd, c4 nhin kinh doanh ¢6 thé dbng thod tao nhiéu hinh thite
héa don khéc nhau (héa don fur in, héa don dit in, héa don dién 1) theo quy dinh
tai Nghi dinh s6 51/2010/ND-CP va Thong tu nay.



a) Té chirc kinh doanh méi thanh lip holic dang hoat ddng duge tgo hod
dom ty in nén thude céc trudng hgp huémg din tai diém a khoin 1 Picu 6 Thing
tu ndy.

b) T4 chirc kinh doanh dang hoat déng dugc tao hos don tyr in néu dép img
diu kién hudng din tai diém b khoin 1 Didu 6 Théng tu ny.

¢) Té chirc kinh doanh thugc d6i tugng néu tai didm a, diém b khoin nay
nhung khéng ty in héa don thi dugce tgo héa don dit in theo hudng din tgi Ditu 8
Thong tu ndy,

d) T6 chirc, hj, ca nhéin kinh doanh ndp thué gié trj gia ting theo phuong
phép khéu trir thué khéng thufic 46i tugng néu tai didm a, diém b khodn ndy duge
tao ho# dom dit in theo huémg din tgi Diéu 8 Théng tu ndy.

d) Tb chirc khéng phii 13 doanh nghiép nhumg cé hoat ddng kinh doanh
(bac gbm ci hgp tac x4, nha thiu nuéc ngodi, ban quan Iy di 4n); hd, c& nhin
kinh doanh dugc mua hod don dit in clia co quan thué theo hudng din taj khoan |
Bitu 1] Théng tu nay.

e) Cée dom vj sy nghiép cbng Hp ¢6 hoat déng sén xufit, kinh doanh theo quy
dinh ctia phép luét d4p img 40 diéu kién ty in hudng din tgi khoan 1 Bicu 6 nhung
khong ty in hod don thi duge tpo hod don dit in holic mua hoé don dit in cia co
quan thué.

g) To chirc khdng phéi 13 doanh nghiép; hj, c4 nhin khéng kinh doanh
nhung c6 phit sinh hoat dong bén hing hod, cung ¥mg dich v cdn c6 hod don dé
giao cho khich hing dugc co quan thué chp ho4 don lé.

3. TS chirc, h§, cé nhéin khi tao ho& don khong dugc tao tring sb hod don
trong cing ky higu.

4. Chét hugng gidy va muc viét holic in trén héa don phai dim bio théi gian
Iuu tri} theo quy djnh ciia phép ludt vE ké toan,

Ditu 6. Tao héa don ty in
i. Bbi tugng duge tao héa don ty in

a) Céc doanh nghifp, don vi sy nghiép duge tgo héa don tyy in ké tr khi cé
md s thué gdm:

- Doanh nghiép dugc thanh [§p theo quy dinh cia phép luft trong khu céng
nghiép, khu kinh té, khu ché xuét, khu cong nghé cao.

- Céc don vi sy nghiép cong 1dp ¢ sin xudt, kinh deanh theo quy djnh cia
phip lugt.

- Doanh nghiép c6 mirc vén didu 1 tr mft (O1) ty ddng trd 1én tinh theo s6
vén da thyc gép dén thivi diém théng bio phat hinh héa don.



_ b) Té chuxc kinh doanh dang hoat dong khdng thude cdc trudmg hop néu tai
diém a khodn ndy duwoc tu in hoa don dé sir dung cho viéc ban hang hoé, cung img
dich vu néu cd &0 cac diéu kién sau:

- B3 duge cip ma 56 thud;
- C6 doanh thu ban hang hoa, djch vu;

_ C6 hé théng thiét bj (mdy tinh, may in, may tinh tién) dim bao cho viéc in
v l4p hod don khi ban hing hoé, cung (ng dich vy;

- La don vi ké todn theo quy dinh ciia Ludt Ke tuén vi co phan mém t in
hoa don dam bao d;nh k¥ hang thang dir li¢u tr phin mém ty in hod don ph-éu
duge chuyen vio sO k& todn d& hach toan doanh thu va ké khal trén To khai thué
GTGT giti co quan thué.

- Khéng bj xir phat vi pham phap Inét VE: thue hofc d4 bi xir phat va da chap
hanh x& phat vi pham phap lugt v& thué ma tbng sb tién phat vi pham phap luit vé
thué dudi nam mroi (50) trigu déng trong vong ba trdm siu muroi 1im (365) ngay
tinh lién tyc tr ngay théng bdo phét hanh hod don tyr in 1dn dAu tré vé trude.

¢) Té chirc néu tai diém a, diém b khoan nay truge kh1 tao hoa don phai ra
quyét dinh 4p dung ho4 don ty in va chiju trich nhidm vé quyét dinh nay.

Quyét &jnh 4p dung hoa don tir in gﬁm cfu:: noi dung chil yeu sau:’

- Tén hé théng thiét b (may tinh, rnay in, phin mém tmg dung) ding dé in
ho# dom;

- B$ phén k§ thust hoic tén nha cung tmg dich vy chiu trach nhiém vé mit
k¥ thuat tir in hod don;

- Trich nhi¢m cia timg bd phén truc thude llen quan viéc tao, lap, luén
chuyén va luu trit dit lidu hoa don tir in trong ndi bé t& chirc;

- Miu céc loai hoa don ty in cdng véi myuc dich si dung ciia moi loai phai
¢6 cc tiéu thirc dé khi lgp dim béo diy di céc ndi dung huéng dan tai khoin i
Diéu 4 Théng tu nay.

2. Té chire durge tao hc}a don ty in sir dung chuong trinh tu in hod don fir
cac thiét bj tin hoc, méy tinh tidn hodic cac loai mdy khac dam bdo nguyén tic:

- Viéc dénh s thir tir trén hod don dugc thuc hién tir dong. Mdi lién cua
mdt sé hod don chi dugc in ra mdt 14n, néu in ra tir 1n thi 2 tré i phai thé hién ia
ban sao {copy).

- Phin mém tmg dung dé in hod don phai dim bao yéu ciu vé bio mét bing
viéc phin quyén cho ngudi st dyng, ngudi khéng dugc phin quyén st dung
khéng dugc can thiép 1am thay dbi dit liéu trén img dung.



3. Didu kién va trach nhiém ctia t& chite cung vmg phin mém ty in hoa dom.
a) Piéu kién

Té chitc cung ‘mg phin mé&m tr in hod don phai 13 doanh nghiép co gidy
chl.mg nhén dang k¥ kinh doanh (gidy chimng nhan ding ky doanh nghiép}, trong
do ¢6 nganh nghé lap trinh mdy vi tinh hoc Xudt ban phin mém, trir tradmg hop
16 chitc t cung img phén mém ty in hoa don & sir dung.

b} Trach nhiém

- Ghi thong tin tén, ma s6 thué {neu ¢6) clia td chirc cung tmg phin mém tur
in hod don lén c4c hod don tir in ciia th chic, ¢4 nhén;

- Pam bao phén mé&m ty in hod don cung cép cho mét don vi tuén thu ding
nhimg quy dinh ve t!,r in hoa don; khéng in gia hoa don tring v&i cic min trong
phén mém d4 cung cdp cho doanh nghiép

- Lip bdo céo vé viée cung cép phan mém ty in hoa don cho co quan thué
guan ly truc tmp N&i dung bao céo the hién: tén, md s thué, dia chi t5 chuc sir
dung phin mém ty in hoa don (miu s 3.7 Phy luc 3 ban hanh kém theo Théng tir
nay).

Béo cdo vé viéc cung tmg phan mém tr in hoa don duge 13p va glri cho co
quan thué quén ly tryre tiép mot ndim hai 14n: 1an 1 béo c4o cung mg phin meém ty
in hod don 6 thing diu nim chim nhét [ ngdy 20 thang 7, 14n 2 bio cdo cung img
phén mé&m tir in hoa don 6 thang cudi ndm chém nhét 13 ngay 20 théng 1 nim sau.

Trudng hop td chirc cung tmg phin mém tr in hoa don ngimg cung ing
phan mém tl,r in hoa don thi ky bio cao in hoa don cum clmg bét diu tir dau ky
bao cao cum‘ den‘thm diém t6 chirc cung mg phin mém tir in hod don ngimg
cung {mg phin mém tr in hod don, théi han ndp baoe cao vé viée cung img phin
mém ty in héa don chim nhit 13 ngiy 20 thing sau cia thdng ngimg hoat déng
cung (g phan mém ty in hod don,

Tru'Emg hop td chire cung tmg phin mém ty in hoa don ma&i bt diu hoat
d{;-ng cung g phin mé&m tyr in hoi don hodc c6 hoat dfng cung img phén mém
tw in hoa don sau khi ngung hoat dfng cung u.'ng phin mém tyr in hod don thi thoi
g,ian bdo cdo tinh tir nga)r bit dAu hogc bit d4u lai hoat déng cung img phan mém
tyr in hoa dom dén hét thang 6 hoiic het thang 12 tdy theo thoi diém bét ddu hodc

bat diu hoat déng cung img phan mém tu in hoa don.

Co quan thué nhén bdo cao va dua céc dit lidu 1én trang thdng tin dién to
cta Tong cuc Thué trong thoi han 03 (ba) ngdy lam vige ké tir ngay nhin duge
bao cdo.

Piéu 7. Tao héa don dién tir
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1. Hod don dién tir duge khéi tao, 14p, xir 1y trén he théng may tinh cla td
chire, hé, ca nhén kinh doanh d3 dugc cip ma sd thué khi ban hang hoa, dich vu
va duge luu tri trén mdy tinh clia cic bén theo quy dinh cha phap lujt v¢ giao
dich dién ter.,

2. Hod dom dién 1 duge st dung theo quy dinh ctia phép luét vé giao dich
dién 1.
3. qu:c quan 1y, sir dung hoa don dién tr duoe thire hién theo Thong tu

hudng din cia Bo Tai chink vé khéi tao, phét hinh va sir dung hoa don dién tir
ban hang hod, cung g dich vu.

Piéu 8. Tao hoa don dit in
1. Béi tugng dugc tao héa don dit in:

a) Té chirc kinh doanh; hd va cd nhén kinh doanh c6 md s6 thud (khéng bao
gbm hd, c4 nhin ndp thué gi4 tri gia ting theo phwong phdp trie tiép) duge tao
hod don dit in dé s dung cho cac hoat déng ban hang hoa, cung g dich vy.

b) Cyc Thué tao héa don dat in dé ban vi cap cho céc dbi tugng hudng dan
tai khoan 1 Didu 11 va khoan 1 Biéu 12 Théng tu nay.

2. Ho# don dit in dugc in ra dudi dan mau in sin phdi c6 céc tiéu thic
dam bao khi 14p hod don c6 diy di ndi dung béat bufe theo hudng dén tai khoan 1
Diéu 4 Thong tu nay.

Déi tugng duge tao héa don dit in tw quyét dinh miu héa don dit in.

T4 chite, ho va c4 nhén kinh doanh &t in hoa don phai in sin tén, m3 sb
thué vao tidu thitc “tén, ma sé thué ngudi ban” trén & hod don.

Trudng hop t6 chuc hé va ¢4 nhéan kinh doanh d@t in hoa don cho cac don
vi true thude thi tén t6 chirc kinh doanh phai duge in san phia trén bén trdi cha oy
héa don. Cac don vi truc thudc déng dé4u hodc ghi tén, ma s6 thué, dja chi vio tiéu
thirc “tén, mé s6 thué, dia chi ngudi ban hang” dé st dung.

Péi véi hoé don do Cuc Thué dit in, 1n Cuc Thué dugc in sin phia trén
bén trai ctia t héa dom.

3. In héa don diit in

a) Hod don dit in dugc in theo hcl‘p déng glua td chire, hd, ca nhin kinh
doanh hojic Cuc Thué véi td chire nhin in hoa don dix didu kién tai diém a khoan
4 DPiéu nay.

b) Hop dong in hoé don dugc thé hién bang vin ban theo quy dinh cta Luft
Dan Sy Hop dung ghi cu thé loai hoa don, k¥ hidu miu 36 hoa don, ky hiéu héa
don, sb luong, sé thir tir hod don &3t in (s thir oy bat diu va 56 thir tr két thiic),
kém theo héa don mAu,
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c) Trudmg hgp td chirc nhin in hoa don ty in ho don 43t in dé sir dung cho
myc dich ban hing ho, cung g dich vy, phai cb quyet dinh in hod dom cla tha
truémg don vi. Quyét dinh in phai dim bdo cée ndi dung quy dinh nhu loai héa
don, miu sb héa don, ky hiéu héa don, s6 lugng, s6 th ty ho# don dit in (sb thir
ty bit ddu va s thir ty két thiic), kém theo héa don miu.

4. Didu kién v tréich nhiém cua t§ chirc nhin in hod don
a) Pidu kién

T6 chirc nhén in ho don phai 14 doanh nghiép ¢6 dang ky kinh doanh cén
higu lyc va c6 gify phép hoat déng nganh in (bzo gém ¢ in xufit bin phim va
khéng phai xuiit bin phim).

Trudmg hgp don vi sy nghiép cng 1ap ¢6 hoat ddng sdn xufit kinh doanh
nhur doanh nghiép, cé gidy phép hoat dgng ngénh in, cé mdy méc thiét bj nganh in
thi duge nhin in hod don dit in cia cdc td chirc, ¢4 nhiin.

b) Tréch nhigm

- In hod don theo ding hgp d&ng in 4 ky, khong duge giao lgi todn b hofic
bét ky khiu ndo trong qué trinh in hod don cho td chirc in khéc thyc hién;

- Quan ly, bao quan cdc ban phim, bin k&m va cdc cong cu cb tinh niing
tuong tir trong viéc tzo hda don diit in theo théa thuin vii td chirc, cA nhin djt in
héa don. Truémg hgp mubdn sir dyng cac bin phim, ban kém dé in cho céc lin sau
thi phai niém phong luu giit cic ban phim, ban k&m;

- Hay héa don in tha, in sai, in tring, in thir, in hdéng; céc ban phim, ban
k&m va cic cing cu cb tinh niing tuong ty trong viéc tac hda dom 44t in theo thda
thugn vé&i td chirc, cé nhén dfit in;

- Thanh ly hop ddng in véi t& chire, ¢4 nhan 43t in hod dom;

- L{ip béo céio v& viéc nhéin in hod don cho co quan thué quin Iy tryc tiép.
N§i dung bao cdo thé hién: tén, m8 sb thué, dja chi td chic, cf nhin dit in; loai,
kg hifu ho4 don, ky hiéu mBu sé hoé don, sb lugng hoé don 43 in (tir s6 ... dén
56) cho timg t& chire, c4 nhéin {mau s6 3.7 Phy lyc 3 ban hinh kém theo Thong tur

ndy).

Bio céo vé viéc nhéin in hos don duge 1§p va gii cho co quan thué quan 1y
tryc tit‘:p mét nim hai 1an: lin 1 bdo cdo in hoé don 6 théng d4u ndm chim nhét 12
ngdy 20 thing 7, 1an 2 béo cdo in hoé don 6 thing cudi nam chim nhét 13 ngdy 20
thing | niim sau.

Trudng hgp td chirc nhfin in hoé don ngimg hogt djng in hod don thi ky
bdo cfio in hod don cudi cling bit diu tir ddu ky blo cdo cubi déq théi diém t&
chirc nhéin in ngimg hogt déng in hoé dom, thdi han ndp bdo cdo vé vife nhén in
héa don chim nhét 13 ngay 20 thing sau cia thing ngimg hogt djng in hoé don.
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Trumlg hop td chire nhan in hoa don méi bét ¢Au hoat dong san xuét kirh
doanh hoiic ¢ hogt dong in hod don sau khi ngimg hoat déng in thi théi gian bao
c40 vé viéc nhén in hoa don dAu tién tinh tir ngay bt diu hoat 4dng san xuét kinh
doanh hodc bit diu lai hoat déng i in dén hét thang 6 hodc hét thang 12 thy theo
thoi didm bét ddu hoat ddng san xuiit kinh doanh hoic bét ddu hoat ddng in.

CU quan thue nhén bdo cdo va dira cde dif ligu 1én trang thong tin dién tir
ctia Tdng cuc Thué trong th¥i han 03 (ba) ngdy lam vige ké tir ngay nhin duge
bao cdo.

Difu 9. Phit hanh ho4 don ciia t& chire, kd, ca nhén kinh doanh

1. Té chiic, hd, c4 nhan kinh deanh trude khi sir dung hod don cho vige ban
hang ho4, djch vy, trir hoa don diurge mua, cép tai co quan thué, phai ap va giri
Théng bao phat hanh hoé don (mau 56 3.5 Phy Iuc 3 ban hanh kém theo Théng tw
nay), hod don miu cho co quan thué quan 1y trye tidp.

2. Nm dung Théng bio phét hanh héa don gdm: tén don vi phat hinh hod
don, mi sé thué, dja chi, dién thnal c4c loai hoa don phat hinh (tén logi hoa dom,
ky hi¢u hoa dom, ky higu mau sb hoa don, ngay bit dau su dung, 50 luong héa don
thong bdo phat hanh (tir s6... dén sb.. )), tén va ma 36 thue cia doanh nghiép in
hoa don (dm v&i hoa don dit in), tén vi mé sd thué cua 16 chitc cung {tng phin
mém ty in hod don (481 véi hod don tir in), t€n va mi s thué cia td chire trung
gian cung cap giai phdp hod don dién tr {dbi véi hod don dign nr); ngay lgp
Théng bao phét hanh, tén, chit ky cta ngudi dai dién theo phap ludt va déu cia
don vi.

Trudng hop cdc ngén hang, to chire tin dung va cdc chi nhénh ngfn hémg, th
chitc tin dung sir dung chimg tir giao dich Kiém hoa don thu phi dich vu tu in thi
gri Thing bao phat hﬁnh hos don kém theo hos don miu dén €O quan thué quan
ly, ding ky chu tric tao sb hod don, khéng phai ding ky truéc sb lrgng phét hanh.

Pbi véi cac sb hoa don dd dit in nhumg chura sit dung hét ¢6 in sin tén, d;a
chi trén t& hod dom, khi co su thay dbi tén, dja chi nhung khung thay d6i md sn
thué va co quan thug quin 1y trye tiép, néu td chitc, hd va cd nhén kinh doanh van
¢é nhu ciu sir dyng hoé don di dat | in thi thye hién dnng déu tén, dja chi mé&i Vo
bén canh tiéu thirc tén, dia chi 43 in sin dé tiép tue sir dung va g théng bao diéu
chinh théng tin tai thdng bdo phat hanh hod don dén co quan thué quan 1y truc
tiép (miu s6 3.13 Phu tuc 3 ban hinh kém theo Thong tr nay).

Trudmg hop ¢6 sy thay dbi dia chi kinh doanh dan den thay déi co quan
thué quan 1y tryc tlep, néu tb chire, hd, ¢4 nhin co nhu cau tlep tuc sir dung s6 hod
don d4 phat hanh chua sir dung he:t thi d6ng d4u dia chi méi 1én hoa don, gui bang
ké hod dom chua sir dung (mAu 54 3.10 Phu luc 3 ban hanh kém theo Thcmg tr
nay) va thong bao dleu chinh théng tin tai thung bao phat hanh hcna don dén cg
quan thué noi chuyén dén. Néu t chirc, hd, cd nhéin khéng ¢6 nhu cAu st dyng sb
hod dom d& phat hagh nhimg chua sir dung hét thi thuc hién huy c4c sb hoa don
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chura sit dung va théng bao két qua huy hoa don véi co quan thué noi chuyen di
va thyre hién théng béo phét hanh hoa don méi véi co quan thué noi chuyén dén,

Trudmg hop cé sy thay di v& néi dung d4 thong béo phét hanh, tb chirc, hd,
c4 nhin kinh doanh phai thue hién théng bio phét hianh méi theo hudng dén tai
khoan nay.

Rleng hoa dom xuft khu, néu cé su thay d8i mn hod don nhung khong
thay b1 céc ndi dung bit budce thi khang phai thue hién thdng bao phat hanh méi.

3. Hoa don mdu 13 ban in thé hién ding, 4 cac tidu thire trén lién cita hda
don giae cho ngudi mua loai duge phat hinh, ©6 s6 héa don 1a mét diy céc chir sb
0 va in hojc ddng chit “Méu” trén t& héa don. Hoa don méu kém théng bao phat
hanh dé gt co quan Thué va dé nidm yét tai cde oo s& sir dung ban hing hod, dich
vu la [ién giao cho nguoi mua hang.

Trudmg hop t§ chire, hd, ¢4 nhan khi thay dbi tén, dia chi théng bdo phéat
hanh s6 Iugng hoa don cdn tiép tuc sir dyng khdng cé hod don mAu hode céc chi
nhanh trye thude sir dung chung mAu hoa don véi try s¢ chinh khi théng béo phat
hanh ho4 dom khéng di hoa don mau thi duge sir dyng 01 s& héa don diu tién sir
dung theo tén, &ja chi m&i hofic dwgc phin bd dé lam hod don miu. Trén héa don
ding 1am mfu gach bé sb thit tu 43 in sin va dong chir “MAu” dé lam hoa don
miu. Céc héa don ding lam hoéa don mau khdng phai thye hign théng bao phat
hanh (khong ké khai vao s6 lugng hoa don phat hanh tai Théng bao phat hanh héa
dom).

4. Thong bio phat hanh hoa don va hod don miu phai dwoc gii dén co
quan thué quén 1y truc tiép chim nhit nim (05) ngdy trudc khi tb chite, hd, ca
nhén Kinh doanh bét diu sir dung héa don va trong thési han murdi (10) ngdy, ké tir
ngay ky thung bao phat hanh. Théng bao phat hanh héa don gém ¢4 hod don méu
phai dirge niém yet r3 rang ngay tai cic co s& sir dung héa don dé bén hang héa,
dich vu trong sudt thii gian sir dyng héa don.

Trudng hop td chire, hd, c4 nhén kinh doanh khi gul thong bdo phét hanh tir
1in thir 2 trér di, néu khéng c6 sy thay ddi ve ndi dung va hinh thirc héa don phét
hanh thi khéng cin phai gii kém héa don méu.

Trudomg hop | td chirc ¢6 cac don vi trye thube, chi nhanh ¢é sir dung chung
mAu héa don cia t& chire nhumg khai thué GTGT riéng thi tlmg don vi tryc thude,
chi nhanh ph&l giri Théng béo phat hanh cho co quan thué quin 1y tryc tlf:p
Trudmg hop tu chirc ¢6 céc dcrn vi truc thude, chi nhénh ¢é sir dung chung miu
héa don cia 16 chire nhl.mg td chite thye hién khai thué GTGT cho don vi tryc
thude, chi nhanh thi don vi trwe thude, chi nhanh khéng phéi Thong bdo phat hanh
hoa don.

Téng cuc Thué ¢6 trach nhiém céin cur ndi dung phat hanh hod don ciia td
chite, hé, ca nhin phat hanh, td chirc xdy dyng hé théng dit liéu thong tin vé phat
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hanb hod dom trén trang théng tin dién tir cla Téng cuc Thué dé moi td chir, ¢cd
nhan tra ctru duge ndi dung can thiét vé hoa don 44 théng bao phét hanh cla tb
chirc, h, c4 nhén.

“Trudng hep khi nhén dwge Théng béo phét hanh do td chirc, hd, ¢4 nhén
giri dén, co quan Thué phét hién théng bao phat hanh khdng dam béo du ndi dung
theo ding quy dinh thi trong thii han ba (03)ngay lamn v1¢c k& tir ngay nhan dugc
Théng bao, co quan thué phai ¢é van bén théng bao cho t& chirc, hd, cd nhén biét.
Té chitc, hd, ¢4 nhén ¢é trach nhiém diéu chinh &2 théng bio phét hanh méi.

Pidu 10. Phat hanh hia dom ciia Cyc Thue

1. Hod don do Cuc Thué it in trudo khi ban, cip 14n ddu phai 1ip théng
bao phét hanh hod don.

2. N§i dung théng béo phit hanh héa don, héa don mau thuc hién theo
huéng din tai khodn 2, khoan 3 Pidu 9 Théng tu niy va theo mau s6 3.6 Phu luc
3 ban hanh kém theo Théng tu nay.

3. Théng bao phdt hanh hod don phéi duoc gm dén tht ¢ cdc Cuc Thud
trong ci nuée trong thoi han mudi (10) ngay lam viée, ké tir ngay 1ap thnng bio
phét hanh va trude khi cép, bén. Thong hio phﬁt hanh héa don niém yét ngay tai
cac ¢ s& trye thude Cuc Thué trong subt théi gian théng bao phat hanh con hige
luc tai vi tri d& thiy khi vao co quan thué.

Trudmg hgp Cuc Thué da dua ndi dung Thong bao phat hanh héa don 1én
trang théng tin dién tr cia Téng cuc Thué thi khong phai giri thdng bao phit hanh
héa don dén Cyc Thué khic.

4. Trudng hgp b sy thay d6i vé ndi dung da thong bao phat hanh,
Cuc Thué phéi thye hién thi tyc théng bao phit binh médi theo hudng din tai
khoan 2 va 3 Diéu nay.

Pidu 11. Ban hoa don do Cye Thué &jt in

1. Co quan thué ban hod don cho td chire khéng phai 1& doanh nghiép
nhu'ng ¢6 hoat déng kinh doanh (bac gbm ¢4 hop téc x4, nha thiu nuéc ngodi, ban
quan ly dy 4n); hd, ¢4 nhédn kinh doanh.

T4 chirc Xhéng phéi 13 doanh nghiép nhung c6 hoat dfng kinh doanh theo
huéng dan tai khoan nay 14 cc t6 chic c6 hoat djng kinh doanh nhung khéng
duge thanh 13p va hoat déng theo Ludt Doanh nghiép va phép ludt kinh doanh
chuyén nganh khac.

2. Hod dom do Cuc Thué d3t in duge ban theo gla bio dam bi ﬁap chi phi
gom gia dit in va phi phat hanh. Cuc trrong Cuc Thué quyet dinh va niém yét
gid ban hod don theo nguyen the trén, Co quan thué cac cp khéng duge thu thém
bét ki khodn thu nao ngoai gi4 bin 43 niém yét.
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Co quan thué quin ly truc tiép thyre hién bén hod don cho cic ddi tuong
hwéng dan tai khoan 1 Pién nay.

3. Bén héa don tai co quan thué
a) Tréch nhiém cla td chitc, hd, c4 nhin

Tfi’chl'rc, h$, ¢4 nhan kinh doanh thude dbi tuong dugc mua hoa don Q{) co
quan thué phét hanh khi mua ho don phéi cé don d& nghi mua hod don (mau sé
3.3 Phu lue 3 ban hanh kém theo Thong tw nay).

Khi dén mua héa don, ngudi mua hoa d:.m (ngum c6 tén trong don hodc
nguran duge chil hl;'a kinh doanh uy quyén bing gify uy quyen theo quy dinh cila
phép tuat) phai xudt trinh glay chu'ng minh nhin dén con trong théd han s dung
theo quy dinh ctia phép luft vé gidy chimg minh nhén dan.

Tb chire, ca nhén mua hod don do co quan tpué phat hanh phai ty chju trach
nhiém ghi hodc déng déu: tén, dja chi, m3 sb thué trén lién 2 clia mébi s6 hoa don
trrde khi mang ra khéi co quan thué noi mua hoé dom.

b) Tréch nhiém clia co quan thué
Co quan thué ban hoé don cho t6 chite, hd, cd nhin kinh doanh theo thang,

Sau khi kiém tra tinh hinh sir dyng hod don va d& nghj mua hoa don trong
don & nghj mua hod don, co quan thué giai quyét bén hod dcm cho tb chirc, ho,
¢é nhén kinh doanh trong ngdy. 86 luong hoa don ban cho td chirc, hd, cé nhin
kinh doanh khéng qui s6 luong hod don d3 sir dung ciia thing mua trude do.

S6 huong hoa don ban cho t8 chire, hd, ¢4 nhin kinh doanh ldn diu khdng
qua mét quyén n3m muoi (50) sb cho mdi loai hod don. Truéng hop chua hét
thang d& sir dung hét hod don mua l4n diu, co quan thué cin cir vao thoi gian, sb
hrgng héa don di sir dung &8 quyét dinh sb hugng hoa dom bén lan tiép theo.

Trudng hop h, cd nhin kinh doanh khéng cé nhu cdu sir dung hda don

quyén nhung c6 nhu ciu st dl,mg héa don 1& thi co quan thué bian cho hé, ca nhén
kinh doanh héa don 1& (01 s8) theo timyg 14n phét sinh va khéng thu tién.

Piéu 12. Cip hea don do Cyc Thué a3t in

1. Co quan thué cip hod don cho céc 8 chirc khong phai 13 doanh nghiép,
h¢ va cd nhan khong kinh doanh nhung ¢6 phat sinh hogt ddng ban hang hoa,
cung img dich vu cin c6 hbéa dem 8 giao cho khach hing.

Truémg hop 16 chite khong phai 13 doanh nghiép, hd va ¢ nhin khéng kinh
doanh ban hang hod, dich vu thude déi tueng khéng chiu thué gis tri gia ting
hodc thudc trudmg hop khéng phai ké khai, ndp thué gié trj gia ting thi co quan
thué khéng cip hoa don.
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2. Hoa don do co quan thué ¢dp theo timg 56 tuong tmg véi dé nghi cia t6
chitc, h va ¢4 nhén khéng kinh doanh goi 1a hod don ié.

Td chitc khéng phai 13 doanh nghigp, hé va ¢d nhin khl:mg kinh doanh
nhl.mg c6 phét sinh hoat déng ban hang hod, cung img dijch vu cln ¢6 hoa don dé
giao cho khéch hang duge co quan thué cip ho don 1& 13 loai hod don ban hang.

Tmb‘ng hgp doanh nghiép sau khi da glal thé, pha san, d3 qu}ret todn thug,
d3 dong mi sb thué, phat sinh thanh 1Y t&i sén cén c6 hoa don dé giao cho ngudi
mua dugc o quan thué cip hoé don 1é 13 logi hod don ban hang.

Rleng d6i véi th chire, co quarn ‘nha nuée khﬁng thude 46 twong ndp thué
gid trj gia tang theo phuong phép khéu trir ¢6 ban ddu gid tai sin, trudng hr.rp gid
iring ddu gid 12 gia bin 44 co thué gia tri gia ting dugce cong bd & trong hd so
bén du gi4 do co quan ¢6 thim quyén phé duyét thi duge cAp héa don gia tri gia
tang dé giao cho ngudi mua.

3. Co quan thué cip hoa dom 1& cho viéc bén hang hod, cung Ymg dich vu
dugce xic dinh nhur sau:

- Doi vii 18 chire: Co quan thué quin 1y dja ban noi tb chirc ding ky ma sb
thué hodic noi 1 chitc dong try s& hodc noi duge ghi trong quyét dinh thanh 14p.

- béi vm hd vi ca nhin khéng kinh doanh: Co quan thué guan iy d;:—.-: ban
ncn cip mi s6 thué hoiic noi ding k¥ hé khiu thudng tri trén s6 hd khéu hoic
gidy chitng minh nhin dan (hodc hd chiéu) con higu lyc hogic not cu trd do hd, ci
nhén tir k& khai (khéng cin c6 xdc nhén cta chinh quyén noi cu tri).

Trudmg hep td chic, hd va ¢4 nhén khcmg kinh doanh cé bat ddng san cho
thué thi co quan thué quan 1y dia ban c6 bét dong san thye hién cip hoa don 1&.

Té chire, hd, ca nhén ¢é nhu ciu st dung hoa don 1& phai c6 don @& nghi
¢Ap hoa don le (mndu s6 3.4 Phy lyc 3 ban hanh kém theo Thong tu ndy). Cén cif
dom d@ nghj cép héa dom 18 va cac chimg tr mua ban kém theo, co quan thué ¢6
trach nhiém hudng dan ngudi ndp thué xdc dinh s6 thué phal nnp theo quy dinh
ciia Phap ludt vé thué. Riéng tnrcmg hgp dugce cap hoé don gia tr gia ting 1& thi 56
thué gla tri gia ting phai ndp 1a s thué gid tri gia ting ghi trén hod don gia trj gia
tang cép 18,

Neudi d& nghi cdp héa don 1& 1ip hoa don du 3 lién tai co quan thué va phai
m;np thué diy du theo quy dmh trude khi nhin hoa don 1é. Sau khi cé chimg tir nép
thué clia ngud dé& nghi cip hoa don, co quan thué c6 trach nhidém dong déu co
quan thué vao phia trén bén trai cha lién 1, lién 2 va giao cho ngudi d& nghi cép
héa dom, 1ién 3 luu tai co quan thué,

Pidu 13. Cdc hinh fhire ghi ky hiéu dé nhin dang hoa don
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1. T4 chie, h§, cé nhin khi in, phét hinh héa don quy ude cée ky hiéu nhin
dang trén héa don do minh phéat hanh dé phyc vy viéc nhiin dang hda don trong
qu4 trinh in, phét hanh va sir dyng hod don.

Tuy thudc vio quy md, dic diém hogt d¢ng kinh doanh va yéu clu quén 1y,
tb chitc, h§, c4 nhén c6 thé chon mdt hay nhiéu hinh thire sau dé 1am ky higu nhin
dang nhu: din tem chéng gid; dung k¢ thufit in djc bigy; ding gify, myc in dic
bift; dua clc ky hiéu riéng vio trong timg dot in hofic dgt phét hanh ioai hod don
cu thé, in sfin cdc tiéu thic 6n djnh trén t& hoé don (nhu tén, mA sd thué, dja chi
ngudi bin; logi hing hod, djch vy; don gid...), chirky vd diiu cia ngudn ban khi
1gp hoé dom...

2. Trudmg hop phét hién céc diu higu vi pham cé lin quan dén vige in,
phét hanh, quén ly, sit dung hoi dom, td chirc, h§, ch nhin phét hi¢n phai bao ngay
co quan thué. Khi co quan thué va co quan nha nuée ¢6 thAm quyén yéu clu xbc
nh{n ho4 don di Ph:it hanh, t§ chie, h¢, cd nhén in, phit hinh hod don phai cé
nghi'aﬁw trd 18 bing van ban trong thdi han mudi (10) ngdy ké tir khi nhan duge
yéu cu.

. Chuong 11
SU DUNG HOA DON

Ditu 14. Lip hod dm
1. Nguyén téc 15p hod don

a) Td chirc, ho, cé nhiin kinh doanh chi duge tip va giao cho ngudi mua
hang héa, dich vy céc loai hda don theo hudng din tai Thong tu ndy.

b) Ngudi ban phai 1ip héa don khi bin hing héa, dich vy, bzo gém ca cdc
trudmg hop hang hod, djch vy ding & khuyén mai, quang cdo, hing miu; hang
ho4, djch vy diing dé cho, biéu, tang, trao d0i, tra thay luong cho ngudi lao déng
va tiéu ding ndi bd (tnir hing ho lufin chuyén ndi bd dé ticp tyc qué trinh sin
xufit); xufit hing ho& duéi céc hinh thirc cho vay, cho mugn hofic hodn trd hang
ho4.

N@i dung trén héa don phai ding ndi dung nghiép vy kinh té phét sinh;
khong dugc tdy x6a, sira chita; phii ding ciing mau myc, log myc khéng phai,
khéng sir dung mye dd; chit s va chit viét phii Jién tyc, khéng ngiit quing, khéng
viét hokc in d& 1&n chit in sin va gach chéo phin cdn tréng (néu c6). Truedng hop
hoa dom tyr in holic hoé don d3t in dugc 13p biing may tinh néu cé phén con tréng
trén hoé dom thi gach chéo bing bit myc, logi mye khdng phai, khéng sir dyng
myc dé.

¢) Ho4 don duge 1ip mét lan thanh nhidu lién. N§i dung lap trén héa don
phai duge théng nhét trén cic lién héa don ¢ ciing mét sb.
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d) Ho4 don dugce 14p theo thir tir lién e tr sé nhé dén sb 16m.

Trudng hop t6 chirc kinh doanh c6 nhi¢u don vi trye thue true tiép ban
hang ho%c nhidu co s& nhén Gy nhiém cting st dyng hinh thirc hoad don dit in c6
cung ky higu theo phrong thite phén chia cho timg co 80 trong toan hé thong thi
t& chirc kinh doanh phéi cé s6 theo d&i phin bé s irgng hoa don cho timg don vi
true thuge, timg co s& nhin Uy nhiém. Cac dom vi trl,rc thudc, co' s& nhin iy nhiém
phai st dung hoé don theo thiT tur tir 36 nho dén s6 1om trcmg pham vi s hod don
duge phin chia.

Trudng hop 16 chitc kinh doanh ¢6 nhidu cer ¢ ban hing holic nhidu co s
dirge 1ty nhi¢ém dong théi cliing sir dung mét loaz hoa dom tu in, hoa don duan tr co
clng Ky higu theo phuong thire truy xudt ngu nhlen tir mt mdy chu thi 0 chirc
kinh doanh phéi ¢6 quyét dinh phucmg an cu thé vé viée truy xudt ngau nhién cua
cdc co s ban hang va don vi dugc vy nhiém. Thir tr 1p hoa don dwgc tinh tir sb
nhé dén sb 16n cho hoa don truy xudt toan hé théng cta td chirc kinh doanh.

2. Céch 18p mét sé tidu thitc cu thé trén hod don
a) Tiéu thitc “Ngay thang nim” 1dp hda don

Ngiy 14p héa don dbi véi ban hang hod la thoi diém chuyén giac quyén s&
hiru hofic quyén s dung hang hea cho ngudi mua, khéng phin biét 34 thu dugc
tidn hay chura thu duogc tidn,

Ngay 14p héa don dbi véi cung Ung dich vu 14 ngay hoan thénh viée cung
tng dich vu, khung phén biét dd thu duge tlén hay chua thu duge tién. Trl.ri‘mg
hop 8 chitc cung ting dich vy thyc hién thu tién trudc hoic trong khi cung (mg
dich vu thi ngay ldp hoa don 13 ngay thu tién.

Ngay 14p hoa don dbi véi hoat d6ng cung cép dién sinh heat, nude sinh
hoat, dich vu vlen théng, dich vu tru}ren hinh thye hién ¢him nhét khong qua ba}'
(7) ngay ké tiép ké tir ngay ghl chi 56 di¢n, nude tiéu thu trén ddng hﬁ hoéic ngay
ket thiic ky quy wée doi véi vige cung cip dich vu vién thong, truyén hinh, Ky
quy udc dé lam can cir tinh lu*cmg hang hod, dich vy cung cap cn cit thod thudn
gifra don vj cung cép djch vu vién thong, truyén hinh v&i ngudi mua.

Ngay lap héa don dbi v6i xdy dyng, lép dat I3 thot diém nghiém thu, ban
giao cdng trinh, hang muc cnng trinh, khoi lugng xﬁy dyog, lip dit hodn thanh,
khéng phan bit d4 thu duge tidn hay chua thu duge tién.

Tnmrng h glao hing nhiéu l4n hodc ban giao timg hang muc, cnng doan
dich vy thi mdi 1n giao hing hojc ban giao ddu phai 14p hod don cho khéi luvong,
gia tri hang hod, dich vu duge giao tuong ng.

Tmnng hop & chire kinh doanh bét déng san, xay dymng co s¢ ha thng, xay
dung nha de ban, chuyen nhirgng ¢ thl,m hién thu tién theo tién & thye hién du
4n hodic tién 3 thu tién ghi trong hop ddng thi ngay Hp héa don 13 ngay thu tién.
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Ngay lip héa don dbi vé&i hing hod, dich vy xudt khu do ngudi xuft khéu
ty xéc dinh phi hgp véi thoa thuln gifra ngudd xudt khiu va ngudi nhip khiu.
Ngay xic dinh doanh thu xuft khdu dé tinh thué 13 ngdy xéc nhin hoan tht thi tyc
hii quan trén t& khai hai quan.

Trutmg hgp bén xing diu tai céc oia hing bén & cho ngudi mua thudmg
xuyén 14 t6 chirc, ¢4 nhéin kinh doanh; cung cfip dich vy ngiin hing, chimg khoén,
ngay lép hoi don thyc hign djnh k¥ theo hgp dong gitra hai bén kém bing ké hojc
chimg tir khic c6 xéc nhiin cia hai bén, nhamg chéim nhét 13 ngdy cudi ciing cda
théng phét sinh hoat ddng mua bin hang hod hojc cung chp djch vy.

Céc si€u thj, trung tim thuomg mai thinh 1§p theo quy dijnh ctia phip ludt
duye 1ip chung mét (01) héa don GTGT cho tdng doanh thu ngudi mua khéng
ly héa don phét sinh trong ngay (khéng phén biét tdng gis tri thanh todn trén
200,000 ddng hay dudi 200,000 ddng). Chi tifu ngudi mua trén ho4 don ghi 15 13
khich hang mua l¢ khéng lay ho don. Truémg hgp khich hing mua hing tai cée
siéu thj, trung tim thuvong mai (khéng phfin biét tong gié trj thanh toén trén
200.000 dbng hay dudi 200.000 ding) cb yéu chu xusit héa don, céc siéu thj, trung
tim thuong mai phiti 1§p héa don GTGT cho img khéch hang theo quy dinh. Céc
stéu thj, trung tim thuong mai phdi chiu trdch nhiém trude phép ludt vé tinh chinh
xdc cua sb liéu v& hang bén ra vé&i doanh sb 1ip hoA don va hang tdn kho. Dt ligu
bén hing phii dam bao tuu triy dé phyc vy cdng téc thanh tra, kiém tre cia co
quan thué va céc co quan chirc ning khéc. :

Ngdy lip hod don d6i v&i viée bén diu thé, khi thién nhién, diu khi ché
bién vA mét 56 trudmg hop diic thil thyc hién theo huéng dén riéng clia B Tai
chinh.

b) Tiéu thirc “Tén, dja chi, m3 s6 thut cia nggﬁi bin”, “tén, dja chi, mi sé
thué cia ngudi mua™: ghi tén 4y dit holic tén viét tht theo gidy chimg nhin ding
ky kinh doanh, dang ky thué.

Trudmg hop td chire bén hing ¢6 don vj tryc thudc cb m3 sé thué tryre tiép
ban hang thi ghi tén, dja chi, ma s thué cia don vj tryc thudc. Trudmg hgp don vi
trirc thude khéng c6 ma s6 thué thi ghi mi sb thué cia try s& chinh,

Truedng hop khi bén hing hoa, cung img dich vy tir 200.000 ddng trd 1én
mbi 1&n, nguii mua khéng 18y héa don hodc khéng cung clip tén, dia chi, mi so
thué {né?u ¢6) thi vin phai 1ip héa don vA ghi 18 “ngudi mua khéng l4y hog don™
hojc “ngudi mua khéng cung cip tén, dja chi, ma s thué”. -

Riéng d5i v&i cde don vi ban 1é xiing dlu, nfu ngudi mua khéng ydu cu
ldy ho4 don, cudi ngdy don vj phii lip chung mgt ho4 don cho thng doanh thu
ngudi mua khong 14y hod don phét sinh trong ngy.

c) Tiéu thirc “S& thir ty, tén hing héa, dich vy, don v tinh, sé lugng, don
git, thanh tién™: ghi theo thi ty tén hang héa, dich vy ban ra; gach chéo phin bé
tréng (néu ¢d). Truwdmg hop hof don ty in hojic hod don djt in duge 1gp bang may
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tinh néu cé phﬁn coOn tréng trén hoa dom thi gach chéo bﬁng, bt mure, loai mue
khong phai, khéng sir dyng mirc do.

Trudng hop ngudi ban quy dinh m& hang hod, dich vy &2 quan 1y thi kbi ghi
ho4 don phai ghi c& mi hing hoa va tén hang hod.

Cac loai hang hoa cn phai d3ng ky quyén st dung, quyén s& hiru thi phai ghi
trén hod don céc loai s6 hlq-.u ky hiéu déc trung clia hing hod ma khi ding ky phép

lust ¢ yéu chu. Vi du: sb khung, s6 may ciia & 15, mo 6; dia chi, cip nha, chidu
dai, chiéu rong, s ting cuia ngdi nha hogc cin hd..

Céac loai hang ho4, djch vy dic thu nhu dign, nueée, dién thoat, xang déu,
bao higm...dwge ban theo ky nhét dinh thi trén hod don phai ghi e thé ky cung
cap hang hoa, dich vy

d) Tiéu thitc “ngudi ban hang (kj, déng déu, ghi 16 ho tén)”

Truang hop thl‘l trudmg don vi khdng ky vao tidu thirc ngudi ban hang thi
phai ¢b gidy 0y quyén ciia thi t:nmng don vi cho ngudi trre tiép bén ky, ghi 1 ho
tén trén héa don va déng diu cia b chirc vao phia trén bén tréi clia t héa don.

&) Tiéu thize “ngudi mua hang (k¥, ghi 8 ho tén)”

Riéng d6i vdi viéc mua himg khoéng trure tlep nhu: Mua hang qua dién thoai,
qua mang, FAX thi ngudi mua hang khéng nhit thiét phai k¥, ghi 15 ho tén trén
hod don. Khi 1ap hoa dom tai tiéu thiuc “ngwdi mua hang (ky, ght 8 ho tén)”
ngudi ban hang phai ghi 8 14 ban hang qua dién thoai, qua mang, FAX.

¢} Ddng tién ghi trén hoa don

Déng tién ghi trén hoA don 13 déng Vit Nam.

Tru:ang hn;rp ngudi ban duge bin hing thu ngoai 1§ theo quy dink ciia phap

lut, téng sb tién thanh todn duge ghi bing nguyén t&, phin chir ghi bing tiéng
Viit.

Vi dy: 10.000 USD - Mudi nghin dé la M§.

Ngudi ban dong thoi ghi trén hoé don tf gié ngoai 1§ véi dbng Viét Nam
theo ty gid glao dich binh quén ciia thi truéng ngoai té lién ngdn hang do Ngén
hang Nha nudc Viét Nam céng bé tai thoi diém 15p hoa dom.

Trudmg hop ngoai 18 thu v& 13 loai khéng cé ty gid v6i dong Viét Nam thi
ghi ty gi4 chéo voi mdt loal ngoai t§ duge Ngfin hiang Nha nudc Vigt Nam ¢éng
bé 7 gid.

Huéng din 1ip héa don ban héng hoéa, dich vy trong mdt sb trudng hep
thue hién theo Phu luc 4 ban hanh kém theo Thdng tu ndy.

Pidu 15. Uy nhiém Iap héa don
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1. Ngudi bdn hing duge gy nhiém cho bén thi ba 1§p hod don cho hogt
ddng bén hang ho, djch vy. Héa dom duge iy nhiém cho bén thir ba ljp vén phai
ghi tén dom vj bén 1 don vi ty nhi§m v déng diu don vj ity nhiém phia trén bén
tréi cla t¥ héa don (tnedmg hop héa don ty in duge in tir thiét bj cia bén duge uy
nhi¢m hofic héa dom dign tir thi khéng phai déng du ciia dom vj Uy nhigém). Viéc
uy nhi¢m phdi dugce xdc dinh bing viin ban gilta bén iy nhi¢m va bén nhin Uy
nhi§ém.

2. N§i dung v&n bin dy nhiém phai ghi ddy & céc thong tin vé hos dom vy
nhi¢m ¢hinh thie hod don, logi hod don, ky hifu hoa don va s6 lugng hod don (tir
sb... dén sb...)); myc dich Uy nhiém; théi han tiy nhiém; phuong thirc giao nhin
hojc phuong thirc cdi dit hod don uy nhuém (neu 14 hod don ty in hodc hod don
dién tr); phuong thirc thanh toan ho# don Gy nhi¢m.

3. Bén tiy nhiém phai 1ip théng bio uy nhiém c6 ghi ddy 40 cdc thong tin
vé hoé dom iy nhiém, myc dich Gy nhi¢m, thdi han ty nhi¢m dya trén van bén dy
nhiém &4 ky két, ¢ tén, chix ky, diu (n€u c6) cia dai dién bén ly nhiém cho bén
nhin ity nhiém. Théng bio uy nhiém phai duge giri dén co quan thué quan 1y tnee
tiép bén Gy nhiém va bén nhén Uy nhigm, chiim nhét 14 ba (03) ngay trudce khi bén
nhin uy nhiém I§p hod don..

4. Bén nhfin ty nhiém phéi niém yét thong bao &y nhiém tai noi bin hang
hnf, dich vu dugc dy nhi¢m lip hod don dé ngudi mua hang hod, dich vit duge
biet,

5. Khi hét théi han iy nhiém holic chim dit truée han Gy nhifm lgp hos
don, hai bén phii xéc dinh bing van bin va bén nhin iy nhi¢m phai thio g& ngay
céc théng bdo i niém yét tai noi ban hing hod, dich vy.

6. Bén Uiy nhi¢m vé bén nhjin ty nhiém phai tong hgp bio cdo dinh ky viéc
st dyng cde hod don iy nhiém. Bén uy nhiém phai thuc hién bdo cdo sir dung hod
don (trong 46 cé cdc hod don uy nhi¢m) hang quy theo huéng din tai Théng tuw
ndy. Bén nhén uy nhi¢m khéng phai thye hi¢n thing bao phit hinh hod don uy
nhiém v& bao cio tinh hinh sir dung ho4 don uy nhi¢m.

Didu 16. Ban hang kéa, djch vy khang bt budc phai I§p héa dom

1. Bén hang hod, dich vy ¢6 tong git thanh to4n duéi 200.000 ddng mdi lén
thi khéng phai Ifp héa don, trir trudmg hep ngudi mua yéu céu Igp va gizo héa
dom.

2. Khi ban hing héa, dich vy khong phéi lip héa don huéng din tai khoan 1
Bidu ndy, ngudi ban phii lip Béing ké bin 1é hang hda, dich vy. Bing ké phai cd
tén, ma s& thué va dja chi cia ngudi ban, tén hang hod, dich vy, gi trj hang ho,
djch vu bin ra, ngﬁy lip, tén vi chir ky ngudi 1dp Bang ké. Trudmg hop nguti bén
nfp thut gié trj gta ting theo phuong phﬁp kh u trir thi Bang ké ban 1¢ phai cé
tiéu thirc “thué sudt gi4 trj gia ting” va “tién thué gid trj gia ting”. Hang ho4, dich



vu bén ta ghi trén Bang k& theo thir it ban hang trong ngay (miu s6 5.7 Phy lyc 5
ban hénh kém theo Théng tu nay).

3. Cudi méi ngay, co s& kinh doanh 13p m{t hod don gid trj gia ting hoic héa
dom bén hang ghi s6 tién ban hang hod, cung Ymg djch vu trong ngdy thé hién trén
dong thng cong ciia bang ké, ky tén va giit lién giao cho ngudi mua, céc 1ién khac
lufin chuyén theo quy dinh. Tiéu thitc “Tén, dia chi ngudi mua” trén hod don ndy
ghi 13 “ban 18 khéng giao hoé don”.

Pidu 17. Lap hoia don khi danh muc hﬁng hoa, d;ch vu nhi¢a hon st
dong ciia mt 56 hoa dom

Trucmg hop khi bén hing héa, dich vu néu danh muc hang héa, dich vy
nhiéu hon s6 dong clia mét 56 hoa don, ngudi ban hang co thé 14p thanh nhidu hoa
don hoiic lya chon mdt trong hai hinh thirc sau:

1. Ngudi bén hang ghi lién tiép nhidu so hoa don. Dong ghi hang ho4 cu61
cung cia s0 hoa don trudce ghl cum tir “tiép s6 sau” va dong ghi hang hoa déu sb
hoé don sau ghi cym tix “tiép sb trwdc”. Cdc hod don liét ké &0 cic miit hang theo
thir fur lién tuc tir hoa don nay den hod don khic. Thong tin ngudi ban, thdng tin
ngudi mua duge ghi diy da & sb hoa don diu tién. Chit ky va diu ngudi ban (néu
c@), chit ky ngum mua, gid thanh toan, phu thu, ph1 thu thém, chiét khéu thwong
m;u, thué gi4 tri gia ting duwge ghi trong hod don cudi ciing va gach chéo phén con
tréng (néu cb).

Trudng hgp co s& kinh doanh su: dung hoa don tr in, vige 14p va in hoa don
thl,rc hién trire tiép tir phén mém va sé lugng hing hoa, djch vu ban ra nhidu hon
s0 dong cha mdt trang hoa dom, Cyc thué xem xét tmg trudmg hop cu thé de chép
thufin cho co s¢ kinh doanh duoc st dgng hoa don nhleu hon mét trang néu trén
phﬁn diu cia trang sau cia hoa don c6 hién thj: cling sé héa don nhur ela trang
dhu (do hé théng mdy tinh cip tur dqng), cling tén, dja chi, MST cla nguoi mua,
ngudi ban nhir trang déu; cuing miu va ky hiéu hoéa don nhu trang déu; kém theo
ghi cha béng tiéng Vigt khéng dau “tiep theo trang truoc — trang X/Y” (rong d6 X
12 56 thit ty trang va Y 12 thng sb trang ctia héa don d6).”

2. Ngudi ban hang duge sir dung bang ké dé 1iét ké céc loai hang hod, dich
vu 44 ban kém theo hoa dom.

a) Néi dung ghi trén héa dom

Hoéa don phai ghi 13 “kém theo bang ké sb..., ngay..., thang.... ném...”. Myc
“tén hang” trén héa don chi ghi tén goi chung ciia mit hang,

_ Céac tidu thire khac ghi trén hda don thyre hién theo hudng din tai khoan 2
biéu 14 Théng tr nay.

b) Néi dung trén béng ké
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Bang ké do ngudi bin hang ty thiét ké phu hop véi dic didm, mie m3,
ching loai cia cac loai hang héa nhumg phai dam bao cac ndi dung chinh nhu sau:

+I Tén npguéi bin hang, dia chi lién lac, md sb thué

+ Tén hang, 56 hwgng, don gi4, thinh tién. Trudng hop ngirdi ban hang ndp
thue gid trj gia ting theo Jlphl.i.rc:rng phép khiu trir thi béng k€ phai ¢é tiéu thue “thud
sufit glé trj gia ting”, “tién thué gla tn gia ting”. Tdng cdng tién thanh toan (chua
¢6 thué gi4 trj gia ting) ding véi sb tién ghi trén hoa don gia trj gia ting.

_ Bang k& phai ghi 1& “kém theo hoéa don s6... Ngay... théng.... n3m” vi ¢6
day di cdc chif ky cda ngudi ban hang, chir ky cila ngudi mua hang nhir trén hoa
domn.

Trurdng hop bang ké ¢é hon mét (01) trang thi cic bang k& phai duge danh
56 trang lién tuc va phai dong diu giap lai. Trén bang ké cui cung phai cé day du
chit ky ctia ngurdi ban hang, chir ky cia ngirdi mua hang nhur trén hoa don.

S6 bang ké phat hanh phu hop véi s6 lidn hoa don.  Béng ké duge huu gid
cling véi héa don d8 co quan thué kigm tra, d6i chiéu khi can thiét,

Ngudi ban hang va ngudi mua hang thye hién quan 1§ va lwu git bang ké
kém theo hoa don theo quy dinh.

-Diéu 18. Xir 1§ dbi véi hoa don da lap -

1. Trudng hop Ip héa don chua giao cho ngudi mua, néu phat hién hoa
dom 1dp sai, ngudid ban gach chéo cac lién va luu giit s6 héa don 1dp sai.

2. Treomg hop hoa don did lap va giao cho nguﬁri mua nhung chra g,ian
héang héa, cung Ung dich vu hofic hod don d4 14p va giao cho ngudi mua, ngudi
ngudi ban va ngudi mua chua ké khai thué néu phét hién sai phai huy bé, ngudi
bin va ngudi mua lap bién ban thu hdi cac lign cia sd hoa dom da ldp sai. Bién
ban thu hdi hoa don phai thé hién duge Iy do thu hdi hoa don, Ngudi ban gach
chéo céc lién, lwu gitt s6 hoa don 14p sai va lip lai héa don méi theo quy dinh.

3. Trudmg hop héa don di 14p va giao cho nguéi mua, di giao hing hoa,
cung umg dich vu, ngudi bin vi nguoi mua da ké khai thué, sau do phat hién sai
st thi nglrm ban va ngudi mua phéi 1ap bién ban hofic ¢b thoé thudn bang vin ban
ghl 15 sai sot, dong thir ngudi ban 18p hod don diéu chinh sai sot. Hod don ghi 15
didu chinh (ting, glam) s6 lugmg hang hod, gia ban, thué sudt thué gia td gia
tﬁng , tién thué gid trj gia tang cho hod dom 56.. ., ky hiéu... Can cit vao hoa don
didu chmh ngudi ban va ngudi mua ké khai didu chmh doanh sb mua, ban, thué
diu ra, ddu vao. Hod don diéu chinh khéng duge ghi s6 am (-).

4. Huéng din xtr Iy déi vdi héa don ¢4 14p trong mét sb tnzimg hop cu thé
thuc hién theo Phy lyc 4 ban hanh kém theo Thong tir nay.

Diéu 19. Xir 1y hkéa don trong cic trudng hop khing ti€p tyc sir dung



1. Té chitc, ho, ¢4 nhan théng bdo véi co quan thué hod don khong tiép tuc
st dung trong cic truedmg heop sau:

a) Té chie, hd, ca nhan durr;rc co quan thué chip thuén ngung sir dyng ma
sb thué (con goi 13 déng ma sb thué) phai dimg viéc sit dung céc logi héa don da
théing b4o phat hanh con chua s dung.

b} Té chitc, hd, ca nhin phét hanh loai héa don thay thé phai ding st dung
céc s6 hda dom b thay thé con chua st dung,

¢) Td chitc, h-a cé nhéin kinh doanh mua héa don ctha £ quan thué khéng
tiép tuc sir dl,mg thi t6 chirc, hd, cd nhin mua hda don phai tifn hanh hiy héa don
theo hudng din tai Piéu 27 Thong tu ndy.

d) Hoé dom mét, chay, héng theo huéng din tai Didu 22 Thong tw nay.

2. Co quan thué quan 1y true tiép 6 trach nhiém théng béo hét gid tri st
dung cia cac hoa don sau:

- Ho4 don khéng tiép tuc sir dung do td chitc, hd, cd nhén théng hdo vdi co
quan thué thude cac trudng hop néu tai khodn 1 Biéu nay.

- Hoéa don chua 14p ma t& chirc, hd, c4 nhan kinh doanh bo trdn khoi dia chi
kinh doanh ma khéng théng bio véi co quan thué;

- Hba don chua lap ctia th chirc, hd, cd nhan tr ¥ ngimg kinh doanh nhung
khéng thong bao véi co quan thud;

- Héa domn mua cia co quan thué ma td chite, hd, ¢4 nhin ¢6 hanh vi cho,
ban.

Didu 20. Sir dyng hoa dom bit hgp phip

Sir dyng hod don bét hop phép 14 vige sir dung hod don gid, hoé don chua
cd gia tri st dung, hét gi4 tri sir dung.

Hoa don g1é 14 hoa dom duoge in hodc khéi tao theo mau héa don 43 duoge
phat hinh ciia t6 chite, c4 nhin khéac ho#c in, khdi tao tring sb ciia cling mét ky
hiéu hoa don.

Hoé dom chua c6 gié trj sit dung 1 hod don 3 duge tao theo hudng din tai
Théng tir nay, nhumg chua hoan thanh viéc théng bdo phét hanh.

Ho4 don hét gié tri sir dung 13 hoa don da 1am ¢ tha tuc phat hanh ninmng
té chirc, c4 nhin phat hanh théng bdo khéng tiép tpc s cll,mg nita; cac loai hoa
dcm bi mét sau khi dd théng bao phat hanh duge 16 chire, ca nhén phét hénh b
miét voi co quan thué quén ly trye tiép; hna don clia céc t chire, c4 nhéan di nglmg
sit dung m# So thué (con goi 13 déng ma s6 thué),
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Piéu 21. Sir dung bit hop phip héa don

1. Sir dung bét hop phip hod don 14 vide 1ap khéng hod don; cho hofic ban
hoa don chua lip &€ 16 chire, ¢4 nhan khéc 18p khi ban hang hod, cung Gng dich
vu (inr cic truémg hop duge st dung hoé don do co quan thué béan hoiic ¢ép va
tnrdmg hgp duge Uy nhiém 14p héa don theo hudng dan tai Théng tr ndy); cho
hodc bén hoa don d4 1ap dé 15 chirc, c4 nhan khéc hach toén, khai thué hofic thanh
toan von ngin sach; 1ap hod don khong ghi dy ¢ cée ndi dung bt budc; 14p hod
dom sai léch ndi dung giita cac lién; ding hoad dom ciia hang hoa, dich vu nay dé
chimg minh cho hang ho4, dich vy khic,

2. Mt sé trudmg hop cu thé duge xdc dinh 13 sir dung bt hop phap hoa
don:

- Hba don ¢6 ndi dung duge ghi khang cé thuc mét phin hoic toin bj.

- Sir dung hoa don ciia td chitc, c4 nhin khic dé ban ra, 38 hop thitc hoa

hang ho4, d;ch vu mua vao khong ¢d chimg tir hodc hang hod, dich vy bén ra dé
gian 4n thué, d& ban hing hod nhimg khdng ké khai ndp thué.

- 51t dung hod don cla td chirc, c4 nhén khéc &8 ban hang hod, dich v,
nhung khong ké khai ngp thueé, gian lén thué; dé hop thirc hang hod, dich vu mua
vao khéng ¢é chitng tix.

- Hﬂré dom ¢ sir chénh léch vé gia tri hang hoa, dich vu hodc sai léch cac
tién thirc bit bude giita céc 1ién ciia hod don.

- St dyng hoé don bén hing hod, dich vy ma co quan thué, co quan céng an
va cic co quan chirc ning khac dd két ludn 13 s1r dyng bat hop phap héa dom.

Pidu 22. Xir Iy trong truimg hop mit, chiy, hdng hoa dem

1. TH chirc, hd, c4 nhén kinh doanh néu phat hi¢n mit, chay, hong héa don
dd lap hoac chira 1dp phai lap béo cdo vé& viéc mit, chdy, hong va thng béo voi co
quan thué quan ly true tiép {mu s6 3.8 Phl,l hic 3 ban hanh kém theo Théng tw
nay) cham nhét khéng qua nam (05) ngay ké tir ngdy xay ra viéc mét, chdy, hong
héa don. Trudmg hop ngay cum cung (ngay thir 05) tring vai ngay nghu theo quy
dinh cta phép ludt thi ngdy cudi ciing cia thisi han duge tinh 1a ngay tiép theo clia
ngay nghi do.

2. Trudmg hop khi ban hang hoa, dich vy ngu.'m ban da lap hoa dun theo
diing quy dinh nhimg sau d6 ngudi bin hofic ngudi mua lam mét, chdy, hong lién
2 héa don ban gbe d3 ldp thi ngudi ban va ngu&n mua lip bién ban ghi nhin sy
vige, trong bién ban ghi rd 1ién 1 cia héa don ngudi ban hing khai, ndp thué trong
thang nio, ky va ghi rd ho tén clia ngudi dai dign theo phép luit (hoic ngudi duge
Uy quyén), déng déu (néu cn) trén bién ban va ngudi bdn sao chyp lién 1 cta héa
don, ky x4c nhén cla ngudd dai dién theo phap luét vé déng diu trén ban sao héa
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don dé giao cho ngudi mua. Ngudi mua duge sir dung héa don ban sao ¢6 ky xac
nhan, dong du (neu cd) ciia ngrdi ban kém theo bién ban vé viéc mét, chay, hong
lién 2 hoa don dé lam chimg tir ké toan va ké khai thue Ngudi ban va ngudi mua
phai chiu trach nhiém vé tinh chinh x4c coa vige miét, chdy, héng hoa don.

Trudmg hgp mét, chdy, hong hod don lién 2 42 sk dyng o lién quan dén
bén thir ba (vi du: bén th{ ba Ia bén vin chuyén hang holic bén chu}ren hoa don)
thi cin clr vio viéc bén thir ba do ngudi ban hodc ngudi mua thué dé xic dinh
trach nhiém va xir phat ngirdi ban hoc ngudi mua theo quy dinh,

Pitu 23, Sir dung hoa don cila nguwdi mua hing

1. Ngudi mua duge sit dung hoa don hop phép theo quy dinh phap ludt dé
chimg, minh qu;fen i dl,mg, luyen s& hiru hang héa, dich vy, budmg ché d6
khuyén mdi, ché d6 hau mal, 50 hofic dm;rc bdi thudmg thiét hai theo quy dinh
¢ia phap lut; duge ding dé hach toan k& to4n hoat ddng mua hang héa, dich vy
theo quy dinh cua phép luat vé ké toan; ké khai céc loai thué; ding ky quyén sk
dung, quyén s& hitu va d& k& khai thanh todn vdn ngéin sich nha nuéc theo cac

quy dinh cia phap luit.
2. Héa don duge sir dung trong cie trudmg hop tai khoan 1 phai la:

- Héa don mua hing hoa, dich vu ban gdc, 1ién 2 (lién giao khich hang), trir
céc trirdmg hop néu tai khoan 1 Diéu 4 va Pieu 22 Thong tu nay.

- Héa don ghi diy di cde chi tiéu, ndi dung theo quy dinh va phéi nguyén
ven.

- Sb liéu, chiy viét, danh may hoﬁc in tren héa don phai 15 rang, diy du,
chinh x4c theo ding quy dinh, khong bi thy x0a, stra chira.

- Héa don khong thude céc truomg hep néu tai Pidu 20 va Piéu 21 Théng
tur nay.

Chrong 1V
QUYEN VA NGHIA VU CUA CAC TO CHUC, CA NHAN

TRONG QUAN LY, SU DUNG HOA PON

Didu 24. Quyén va nghia vu ciia th chire, hd, ¢4 nhén ban hang héa,
djch vu

1. T4 chire, hd, ¢4 nhin ban hang héa, dich vu cd quyén:

a) Tao héa don t in, hod don dit in d& sit dung néu dép img di chc diéu
kién theo huéng din tai Thong te ndy;
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b) Mua ho4 don do Cuc Thué phat hanh néu thuée d6i trgng dirge mua héa
don theo hudng dan tai Théng tu nay;

¢} Str dung hoa don hop phép dé phuc vu cho céc hoat dong kinh doanh;

_ d) Tir chéi cung cip céc sb liéu vé in, phat hanh, sit dung hda don cho cic
té chirc, ca nhan khong c6 thdm quyén theo quy dinh cta phép lugt;

d) Khiéu kién cic td chirc, ¢4 nhan ¢é hanh vi xdm pham cic quyén tao,
phat hanh va st dung hoa don hgp phip.

2. T chitc, ca nhan bén hang hoa, dich vu c6 nghia vy:
a) Quan 1y cic hoat d6ng tao hoa don theo hudng din tai Thong tu ndy;

b) Ky hop déng dit in héa don véi cac té chirc nhin in co di didu kién
huéng dan tai khoan 4 Piéu 8 Théng tur n&y trong trurdng hop dit in héa don; ky
hop dong mua ph&n mém tir in hod don véi céc td chitc cung Umg phin mém da
diéu kién hudmg din tai khodn 3 Bieu 6 Thing tur nay trong trrdng hop sir dung
hoa don tirin;

¢) Lap va giri Thong bao phat hanh héa don theo quy dinh;

d) Lgp va giao héa don khi bén hang héa, dich vu cho khéch hang, trir
trudmg hop khéng bat bube phai 13p héa don theo huréng dén tai Thong tr ndy;

@) Thudng xuyén tu kiém tra viéc sit dung hba don, kip thdi ngin ngita cic
biéu hién vi pham, ,

¢) Béo céo tinh hinh sir dyng héa don cho co quan thué quan 1y tryc tiép
theo hudmg din tai Piéu 25 Théng tu nay.

Diéu 25, Bio cdo tinh hinh sit dung ho don

Hang quy, tb chitc, ho, ca nhan bin hang hos, djch vy (trir d8i twong duge
co quan thué cﬁp héa dom) cé trach nhiém ndp bdo céo tinh hinh str dung hoa don
cho co quan thué quan Iy true tiép. Bio cdo tinh hinh st dung hoa don Quy I ndp
chém nhét 1a ngay 30/4; quy II ndp chim nhit 1a ngay 30/7, quy III nép cham
nhét 13 ngay 30/10 va quy IV ndp chim nhét 14 ngay 30/01 clia n3m sau (méu s6
3.9 Phu luc 3 ban hanh kém then Théng tu nay).

T chitc, hé, ca nhin ban hang hod, dich vy ¢6 trach nhiém ndp bio cdo
tinh hinh sit dung hoa don khi chia, tich, sap nhép, giai thé, pha san, chuyén dbi
$¢ hitg; giao, ban, khoan, cho thué doanh nghiép nha nude cung véi théi han ndp
hé so quyét toan thud.
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Trudng hop t& chirc, hg, ¢4 nhan chuyén dia diém kinh doanh dén dia ban
khéc dia ban co quan thué dang quan Iy truc tiép thi phai ngp bdo céo tinh hinh st
dung hoa don véi co quan thue noi chuyén di.

Hoba don thu cude dich vy vidn théng, hda don tién ¢ién, hoa dom tién nude,
hoa don thu phi dich vu clia cac ngan héng, vé viin tai hanh khach ciia ciac don vi
vén tii, cic loai tem, vé, thé va mét 56 trudng hop khic theo hm:mg din cua B
Tai chinh khéng phai bdo céo dén timg s6 hoi don ma bio cdo theo 36 luong
(tong sn) hoé don. Co s& kinh doanh phai hoan toén chiu trch nhi¢m truée phap
fuit vé tinh chinh xdc cua s0 lugng hoa don con tcn dau ky, tong sb d3 sir dy
tﬁng sb x04 bo, mét, huy va phai dam bao cung cap dugc sb 1iéu hoa dom chi tlet
(tir 56...d6n s8) khi co quan thué yau cau.

Bién 26. Laru trir, bio quin hoa dom

1. Hoa don tir in chura 1p duge lru trit trong hé théng méy tinh theo ché do
bao mét thong tin.

2. Hoé don dit in chua 13p duge lwu trit, bao quan trong kho theo ché do
Iwru trit bao quan ching tir c6 gia. :

3. Hoa don d4 14p trong cac don vi ke todn duge Iuu trit theo quy dinh hou
trix, bdo quan chirng tir ké toan.

4. Hoa don 43 lgp trong céc td chire, hd, ca nhan khong phéu 1a don vi ké
todn duogc luu trit va béo quén nhy tii san riéng cita td chixc, hd, ¢4 nhin dé.

Ditu 27. Hity hoa don

1. Hoa don duge xac dinh da hay

- Hoa don in thir, in sai, in tring, in thira, in hong; cdc ban phim, ban kém
va cic cbng cu ¢d tinh ning tuong ty trong vide tao héa don it in dugc xac dinh
dd hiy Xong, khi khong con nguyén dang cia bt ky mot t& hod don nio hoijc

khéng con chit trén t& hod don d& c6 thé lap ghép, sao chup hodc khéi phuc lai
theo nguyén ban.

- Ho4 don tu in duge xéc dinh dd hily xong néu phin mém tao hod don
durge can thiép dé khdng thé tiép tuc tao ra hoa don.

2. Cac trudmg hgp hiy hoa don

a) Hoa don dat in bj in sai, in tring, in thira phai dwoc hily trirde khi thanh Iy
hop dbng dit in hoa don.

b) T chitc, hd, ¢4 nhin c6 hoa don khong tiép tuc sir dung phai thuc hién

huy hoa don. Théd han huy ho don chim nhét 13 ba muci (30) ngay, ké tir ngdy
théng bdo véi co quan thué. Trudng hop th chire, hd, cd nhin eon luu gift hoa don
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thuge cac trudmg hop co quan thué da théng bao hét gid trj str dl,mg, thoi han huy
hod don chim nhét 1a mudi (10) ngay ké tir ngay ¢ quan thué thdng béo hét gia
trj sir dung hodc tir ngiy tim lai dwoc hod don d& mét.

¢) Céc loat hod don d3 1dp cua cac don vi ké toan duoc hiy thee quy dinh
ctia phap ludt v& ké todn.

d) Céc loai hod don chura tap nhung 14 vt chimg clia cdc vu 4n thi khéng
hay ma duge xir 1y theo quy dinh cia phap hoat.

3. Huy héa don ciia 16 chirc, hd, ca nhén kinh doanh

a) T8 chitc, hd, c4 nhan kinh doanh phii lip Bang kiém ké hod don cén
huy.

b) T§ chirc kinh doanh phai thanh 14p Hai dﬁng hity hoa don. Hoi ddng huy
ho# don phai cé dai dién lanh dao, dai dién b phén ké toan cia td chir.

o, c4 nhan kinh doanh khéng phai thanh 1ap Hoi ddng khi hity hod don.

¢) Céac thanh vién Hai ddng hiy hoa don phai ky vao bién ban hiy héa don
va chiu trach nhiém trude phap lujt néu b sai sét.

d) H3 so hiy ho dom gbm:

- Quyét dinh thanh 18p Héi dc"mg hity hoa dom, trir trudmg hgp hd, ca nhin
kinh doanh;

- Bang kiém ké hoa dan cAn hiy ghi chi tiét: tén hoa dcm k¥ higa miu so
héa don, ky higu hoa dom, 56 lugng héa don hity (tir sb... dén sb... hodic k& chi tiét
témg s6 hod don néu s hod don can huy khong lién tyc);

- Bién ban hiy héa don;

- Théng bao két qua hu)r' hoéd dom phai ¢6 ndi dung: loai, ky higu, sd luqmg
héa don hiy tir sb... dén s6, I do hity, ngay gie huy, phuong phép hiy (miu s
3.11 Phy Iuc 3 ban hfmh kém theo Thing tu nay).

Hb so hiy héa don duge lvu tai t6 chirc, hd, ¢4 nhén kinh doanh sir dyng
héa don. Riéng Thnng béo két qua hity hod don duge l4p thanh hai (02} ban, mét
ban hru, mét ban giri dén co quan thué quan Iy trgc tiép chdm nhat khong qua
nm (05) ngay k& tir ngay thyre hién huy ho don.

4. Hiy hoa don ctia co quan thué

Co quan thué thirc hién hity hoa don do Cuc thué d4t in dd théng bao phat
hanh chira bén hodc chwa cdp nhung khéng tiép tyc sir dung,
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Téng cuc Thué ¢é trach nhiém quy djnh quy trinh huy hod don do Cye thué
dat in.
Chuong ¥V
XU PHAT VI PHAM HANH CHINH VE HOA PON
Didu 28. Xir phat vi pham hanh chinh vé hos don

Viée xir phat vi pham hanh chinh vé& hoa don thuc hién theo quy dinh tai
Ludt Xt 1y vi pham hanh chinh, Nghi dinh ctia Chinh phii quy dinh x phat vi
pham hanh chinh trong linh vire gid, phi, l-; phi vi hod don va céc vin ban hudng
din thi hanh.

Piéu 29. ThAm quyén xi phat vi pham hianh chinh vé héa dom

Thim gquyén xir phat vi pham hanh chinh v& hoa dom thye hign theo quy
dinh tai Luét X 1y vi pham hanh chinh, Nghi dinh cta Chinh phl quy dinh xi
phat vi pham hdph chinh trong linh vire gié, phi, 1& phi va hod don va cdc vin ban
huéng din thi hanh,

Chwong V1
KIEM TRA, THANH TRA VE HOA DON,
Piéu 30. Kiém tra viéc in, phat hiah, quin 1¥, sir dung hoa don
1. Kiém tra tai try s& co quan thué

a) Co quan thué thye hién kidm tra viéc in, phat hanh, qua’m 1y, sir dung hoa
dom trén bao 4o tinh hinh sir dung héa don ciia cac tb chire, hd, ci nhén.

b) Trudmg hop co quan thué qua kiém tra phét hién c6 diu higu vi pham,
trong théi han ndm (05) ngé}f lam viée ké tir ngay phat hién, co quan thué cé van
ban yéu cau td chirc, ho, ¢d nhin bao cdo giai trinh.

2. Kiém tra hod dom tai try s& ciia td chic, hd, ¢4 nhén sir dung héa don

a) Truémg hep td chiic, hg, ¢4 nhan khcmg giat trinh hofc gidi trinh khong
thod d4ng, co quan thué ban hinh quyét dinh kiém tra hoé don tai try s& cia to
chirc, cé nhén.

b) Néi dung kiém tra hoa don duge quy dinh cy thé trong quyet dinh kiém
tra tai tru s& hodic diém bén hang cia don vj gdm: can ctr phap ly dé kiém tra; dbi
tuong kiém tra; ndi dung, pham vi kiém tra; thiri gian tién hanh kiém tra; tnzémg
dodn kiém tra va cAc thanh vién cia doan Kiém tra; quyén han va tréch nhiém ciia
doan kiém tra va dbi twong kiém tra.

¢) Th truéng co quan thué quan 1y trye tiép to chiic, hé, cé nhén ra quyét
dinh kie¢m tra va chiu trach nhiém vé quyét dinh kiém tra.
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d) Chéim nhét 12 nim (05) ngdy lam vige ké tir ngay ky quyét dinh, quyét
dinh kiém tra hod don tai try s& cia td chirc, hg, c& nhin phai duge gl cho b
chirc, h§, c& nhiin. Trong thdi gian ba (03) ngdy 1Am vigc k& tir ngdy nhin duge
quyét dinh kiém tra hod don hojc trude thdi diem tién hanh kifm tra hoé don tai
try s& td chirc, hd, ca nhéin, néu td chirc, hd, cé nhin chimg minh duge vife lip,
phét hanh, sit dyng ho# don ding quy dinh thi Thi truémg co quan thué ra quyét
dinh bii bd quyEndmh ki&m tra ho4 don.

4) Viée kiém tra phé: duge tién hanh trong théi han mudi (10) ngdy lam
vigc ké tir ngdy co quan thué ban hanh quyét dinh kiém tra. Truémg hgp khi nhfn
duge quyét dinh kiém tra hod dom, t§ chirc, h{, c& nhéin d¢ nghi hofin thdi gian
tién hanh kiém tra thi phéi c6 viin bim giri co quan thué néu rd 1y do va thii glan
hofin 4 co quan thué xem xét quyct djnh, Trong théi han nim {05) ngdy lam vigc
ké tir ngay nhin dugc vin bin de nghj hofin thiri gian kiém tra, co quan thué thnng
bo cho td chire, h6 c& nhan bidt vé vige chap nhfn hay khong chap nhfn vé viéc
hotin thi gian kiém tra.

Théi gian kiém tra hod don tai try s&, cim hing cia th chire, h, ¢4 nhin
khong qué nfim (05) ngdy 1am vu,c ké tir ng,éy bit 4au kiém tra. Trong t.mbng hop
cin thiét Thi truémg co quan thué ¢6 thé gln han thdi gian kiém tra mdt 1én, théd
gian gia hgn khéng qué nim (05) ngdy lam viéc.

Trong thisi han nim (05) ngy 1am vige k& tir ngay két thic kiém tra, doan
kiém tra phdi }ap Bién bin kiém tra.

Té chiic, b, cé nhén b kiém tra duge quyén nhiin bién bin mém tra héa
dom, ycu ciu glél thich ndi dung Bién ban kifm tra va bio hnt y kién trong Bién
ban kiém tra (nfu cd).

e) Xir Iy két qua kiém tra

- Ch§m nhit niim (05) ngdy lam viéc ké tir ngdy ky Bién bin kiém tra véi )
chirc, cd nhﬁn bj kiém tra, trudng doin kiém tra phai béo cdo ngutn ra quyét dinh
kiém tra vé két qua kiém tra. Trudmg hep phét sinh hénh vi vi pham phai xir phyt
vi pham hanh chinh thi trong théi han khnng qud mun (10) ngly 1am vigc ké tir
ngdy ky bién ban, Thu trudng co quan thué phai ra quyét dinh xu phat vi pham
hanh chinh. Té chirc, hd, cé nhin bj kiém tra c6 nghia vu chép hanh quyét djnh xir
1y két qud kiém tra .

- Trudmg hop qua kmm tra phét hi¢n hanh vi vi pham vé quén 1y, sir dung
héa dom ddn dén phai xu Iy vé& thué thi wy theo tmh chat, mirc dj vi pham ma co
quan thué ban hanh quyét dinh kiém tra, thanh tra vé thué th::n quy dinh cia Lut
Quan ly thué, Luft Thanh tra va quy trinh kiém tra, thanh tra v& thué.

Pitu 31. Thanh tra vé hos don
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Viéc thanh tra v& hoa don duge két hop véi vigc thanh tra chdp hanh phip
tuét thué tai tru s& ngudi ngp thué.

Chuong VII
TO CHUC THU'C HIEN

Piéu 32. Hiéu lire thi hanh

1. Thong tir nay c¢d higu luc thi hanh tir ngay 01 thang 7 nam 2013, Bii bo
Thong tu sé 153/2010/TF-BTC ngay 28/9/2010, Théng tur s6 13/201 1/TT-BTC
ngay 08/2/2011 sira d6i, bd sung Théng tw 56 153/2010/TT-BTC ngay 28/9/2010.
Cac ndi dung hudng din vé hoa don tai edc vin ban trude diy tral véi Thong tu
ndy déu bai bé. Cac vin ban hiréng din khic v& héa don khéng trai véi Thong tu
nay van con hiéu hre thi hanh.

2. Thong tu nay gom 5 Phu luc, cac phy luc tis phy luc 1 dén phu luc 4 ¢o
tirth bét bude, phu luc 5 c6 tinh chat tham khao (khong bét bude).

Piéu 33. Trdch nhiém thi hanh

1. Co quan thué cdc cip ¢ tréch nhiém phd bién, hudng din céc 16 chite,
hd, ca nhidn kinh doanh, khdng kinh doanh va nguri mua hang hoa, dich vu thuc
hién theo ndi dung Théng fir ndy, kiém tra va xit Iy cdc vi pham ciia té chirc, hd,
¢4 nhén sir dung hod don.

2= Té chirc, hd, c& nhan ¢d hoat dong lién quan dén vidc in, phat hanh va sir
dung hod don thye hién diy di céc hudmg dan tai Thong tw nay.

Trong qua trlnh thue hién néu c6 vudng mie, dé nghl cac th chire, ¢4 nhén
phan 4nh kip thoi vé B Tai chinh dé nghién ciu giai quyét./.

Noi nhin: nm’ KT. BQ TRUONG
- Viin phong Trung wong va cdc Ban ciia Dang; THU TRUONG

- Thii twdng, cde Phé Thi tudng Chinh phi;

- Vn phong Téng bi the, Cho tich nuéc, Quﬁc koi;
- Hi dﬁng din téc vii cae Uy ban cia Quéc hai; .
- Cac B, oo quan ngang BG o quan thuge Chinh -l D EY

- ¥ién Kiém sat nhan din t5i cac; i
- Tod 4n nhin din t61 cao;

- Kifm to4n nha nurde;

- UBTW Mit tran Td quf:c Viét Mam; g

- ¥in phong Ban chi dao Trung wong veé phang chéng tham n hing:
- Cor quan Trung wong cia céc Poin thé;

- HDND, UBND, 8& TC, Cuc thué, Cyc Hai quan cic linh, TP trye
thudc TW:

-Cong bao,

- Cue Kiém tra van ban {Bd Tir phap);

- Websile Chinh phi;

- Lac dom vi thude B,

- Websilc B Tai chinh;

- Luw VT, TCT{VT, CSy*i4-

" P3 Hoang Anh Tuén
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Phy lyc 1
HUGNG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA PON
(Ban hanh kém theo T héng tuw 56 64/2013/TT-BTC
ngay 15 thdng 5 ndm 2013 cia B¢ Tai chinh)
1.1. Tén logi hoa dom: Gum Hoa don gia trl gia ting, Hod dan béan hang,
Ho4 don xuft khiu; Phiu xuét kho kiém vén chuyén ndi bd; Phifu xuét kho hang
gl ban dai 1¥; tem; vé; thé.

1.2. K¥ hitu miu sé ho# don (miu hod don): ky hiéu miu s6 hod don cb
11 ky tur

2 ky ty du thé hién loai hod don

Ti da 4 ky tu tiép theo thé hién tén hoa don

01 ky ty tiép theo thé hién sd lién cOa héa don

01 ky tr tiép theo 1a 7 & phaﬂ biét sb lién véi 56 thir tr clia miu
trong mat loai hoa d-:m

» 03 ky tir tiép theo la 56 thir tir ctia m&u trong mot loai héa don.

Bang ky hiéu 6 ky tr déu ctia mau hoa don:

Loai hoé don MAu s

1- Hoa dom gia tri gia tang. 01GTKT
2- Hod don bén hang, 02GTTT
3~ Ho4 don xuit khéu, 06HDXK
4- Héa don bén hing {danh cho té chire, ca nhén trong Khu 07KPTQ
phi thué quan).

5+ Cac chimg tir duge quém 1y nhur héa dom gnm

+ Phiéu xuat kho kiém vén chuyén hang héa n§i ba; 03XKNB
+ Phiéu xuft kho giri bén hing dai Iy. 04HGDL

Vi dy: Ky hiéu 01GTKT2/001 duge hiéu 1a: Méu thit nhat cda logi héa don
gid tri gia thng 2 lién.

Sn thir tr mAu trong mét loai hod don thay déi khi c6 mét trong céc tiu chi
trén méu hod don di théng bio phat hénh 1hay d6i nhur: mét trong cac ndi dung

bt budc; kich thude ciia hoa dom; nhu céu st dung hod don dén timg bd phén str
dung nhim phuc vu céng téc quén 1y...

- Déi v&i tem, vé, thé: Bét budc ghi 3 ky ty diu dé phén biét tem, vé, thé
thugc loai héa don gia tri gia ting hay héa don ban hang. Céc théng tin con lai do
té chire, ca nhin ty quy dinh nhung khéng virgt qua 11 ky tur.

Cu thé:
o Ky hiéu 01/: déi voi tem, vé, thé thudc loai hda don GTGT
o Ky hitu 02/: d6i voi tem, vé, thé thudc loai hoa don bin hang
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1.3. X¥ hiéu hoa don: k¥ higu hod don c6 6 ky ty d81 véi hod don cia céc
td chirc, c4 nhan tu in v dit in va 8 k¥ tir d6i véi hod don do Cyc Thué phét hanh.
o 2 k¥ tr diu dé phan biét cdc ky hiéu héa don.

Ky tu phén biét 14 hai chif cdi trong 20 chif cdi in hoa cua bang chir cai tiéng
Viétbaogom: A,B,C,D,E, G, K, K, L, M,N,P,Q, R, 5, T, U, V, X, Y,

o 3 ky tir cudi cling thé hién nim tao hod don va hinh thirc hoa don.

Nim tao hoa don duge thé hién bing hai s cudi oia nim;

Ky hiéu cfia hinh thirc hod don: sir dung 3 k¢ hidu:

E: Hoa don dién tr,

T: Hoa don ty in,

P: Hoa don dit in;

- Gifra hai phén dugc phin cach bang déu gach chéo (/).

Vi dy;

AA/11E: trong d6 AA: 13 ky hi¢u héa don; 11: héa don tao nim 2011; E: 12
ky hiéu hoa dom dién tir;

AB/12T: trong 46 AB: 12 k¥ hiéu héa don; 12: héa don tzo nam 2012; T: 14
ky higu hda don tir in;

AA/13P: trong 86 AA: 13 ky higu héa don; 13: héa don tao nim 2013; P: 12
ky hiéu hda don dit in,

Bé phin biét hoa dom dit in cia céc Cuc Thué va hoa don cia céc th chiic,
¢4 nhan, hod don do Cyc Thué in, phit hinh thém 02 ky tw déu ky hi¢u (goi 1a ma
hod don do Cpe Thué in, phat hanh).

Vi du: Hoa don do Cuc thué Ha N6 in, phdt hanh ¢6 k¥ hiéu nhir sau:

01AA/11P thé hién Ho4 don cé ky hiéu do Cuc Thué Ha Nai djit in, tao nim
2011;

03AB/12P thé hién Hod don c6 ky hiéu do Cuc Thué TP HCM dit in, tac
nim 2012;

(Danh séch M3 hba dem ciia Cuc Thué cdc tink, thanh phé: true thude Trung
wwong phdt héimh theo Phy luc 2 kém theo Théng e 56 64/2013/TT-BTC)

1.4. 85 thir ty hoa don: ghi bing day s tw nhién lién tiép trong cing mt ky
hiéu hoa don, bao gém 7 chir 6.

1.5. Lién hod dou: M5i s6 hoi don phai c6 tir 2 lién trd 18n va t6i da khong
qué 9 lién, trong &6 2 lién bit budc:

‘ o Lién 1: Luu
o Lién 2: Giao cho ngu&i mua

Céc lién tir ién thit 3 tr& di durge dit tén theo cong dung cu thé ma ngwdi tao
hod don quy dinh.

1.6. Tén, mi sb thué ciia tb chirc nhin in héa don, té chirc cung cip phin
mém tir in hoa don: 43t & phin dudi cling, chinh gitta hodic bén canh ctia t&r héa
don./.
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