
'BQN(HVV CQNG HOA.xA HQI cHiJ NGHiA YI~T NAM
Dl}cl~p - Tl1 do - H\lnh phuc'

56:10/2012ffT-B}rV Hil NQi,ngay 14 tluing-fl niim2012

THONGTlf
lQuY,'linh Binh rouc kinh t~ - kY thu~t xu ly titi li~u h~t gia tri

BQ truang B9 NQi V\l ban hlmh Thong tu quy djnh djnh rouc kinh t@-

ky thu~t xu Iy tiii li~u h~t gia trio

Di~u 1. Phl}m vi di~u chinh
ThOng tu nay quy djnh dinh muc kinh tS - ky thu~t xu Iy tai li~u hSt gia

tri d6i vai tiii li~u h~t thai hl;ln bao quan trong kho va tiii li~u khong con gia trj

<if!lo?i ra sau chinh Iy.

Di~u 2. fli8i hrgng ap d1}ng
Thong tu nay dugc ap d\lI1g tl;licac Luu t:rii lich su va Luu t:rii co quan co su

d\lI1g ngm sach Nha nuac.

Di~u 3. Giili thich tir ngii'
1. Dinh mue kinh t@- kY thu~t xu Iy tili li~u h@tgia trj bao g6m djnh muc lao

dQng; dinh mue v~t ill, van phOng phfun th\IC Mn vi~e xu Iy tiii li~u hSt thai hl;ln
bao qU31l trong kho va xu Iy tili li~u khong con gia tri df! lo?i ra sau chinh Iy.

2, Xu Iy tili li~u hSt thai hl;lUbao quan trong kho Ii vi~c danh gia l;;Iigia tri till
li~u theo nhung nguyen !ftc, phuang phlip, tieu chufuI quy djnh Clla ca quan co thfun
quy~n dS xae dinh nhling tai li~u h8t gia trj luu tru va thvc hi~n IO;;li My

nhling tii li~u do.

3. Xu Iy tili li~u khong con gia tri cia lo;;lira sau eWnh 19' hl vi~c danh gia gia tri
tili li~u theo nhUng nguyen !ftc, phuang philp, tieu chufuI quy djnh Clla co quan co
thfuJl quy~n dS xae djnh nhUng till li~u khong con gia tri luu t:rii va th\IC hi~n lo;;lihuy

nhUng tili li~u do.

Can eu Lwj.tLuu triu6 01/2011/QH13 ngay 11 thang 11nam 2011;

Ciin cU Nghi i/inh 56 61/2012/ND-CP ngay 10 thang 8 niim 2012 eua
Chfnh phu quy ainh ehue nang, nhi~m v¥, quyin ht;m va co cdu t6 ehue eua

B(j N9i v¥ .
./



4. Dinh mue lao d(mg ttve ti~p ('on g9i Ia dinh mue lao di)ng eong ngh~ - Ten)
la t6ng thai gian lao di)ng haDphi thVl .';~n cae buae eong vi~e cUa quy trlnh Xl!Iy
tai li~uh~t gia tri trong di@uki~n t6 ehue, kYthu~t xae djnh.

Ten=Ttn +Tnnne+ Tek.
a) (Ttn): Thai gian tae nghi~p la thai gian lao di)ng We ti~p sli dvng eong Cil

loo~*~~~~loo~.~~an~n~~~~
hi~n toan bi) eong vi~e eua quy trinh xli Iy tai li~u h~t gia trio

b) (Tnn,ne):Thai gian nghi ngai, nhu du la thai gian d~ nghi ngai va thl!C
hi~n nhu du tv nhien eua nguai lao di)ng trang qua trlnh lam vi~e theo, quy dinh
ella B,;,lu~t Lao oi)ng.

T6ng thai gian nghi ngai va nhu cfru cfrn thi~t eho mi)t ngay lam vi~e la
30 pMt.

c) (Tek): ThOi gian chu~n k~t la thai gian ehu~n bi vii k~t tMc cho qua
trlnh lam vi~e, Tekduge tinh tai oa la 30 phut cho mi)t ngay lam vi~c (480 phllt).

5. Dinh muc lao di)ng (Tsp) Xl!Iy tai li~u h~t thOi hlp1bilOquan trang kho va
xlr Iy tai li~u khong con gia tri da lo~i ra sau chinh Iy Ia thOi gian lao di)ng haDphi
,dS xli Iy 01 met gia tai li~u ho~c 01 met tai Ii~u lo~i, ouge tinh bfulg t6ng eua djnh
muc lao oi)ng tIVc tiep, dinh muc lao oi)ng phvc V\I va dinh muc lao d,;,ngquimly.

Tsp = Ten+ Tpv + Tql•

a) Dinh muc lao oi)ng phVe VI} (Tpv) ougc tinh b~ng 2% cua dinh mlfe
lao di)ng trl,rc ti,~p: (Tpv) = (Ten)X2%.

b) Djnh muc lao oi)ng quan Iy (Tql) dugc tinh b~ng 5% eua oinh mlIe
lao di)ng trl,re tiSp va oinh muc lao o,;,ng phvc vv: (Tql) = (Tell+ Tpv) X5%.

6. Dan vi san ph~m

a) Dan vi sfm phk ougc eh9n dS xay d\TI1gdinh muc lao di)ng xli Iy tai li~u
hSt thai hlp1bilOquan trang kho Ia met gia tai li~u.

b) Dan vi san phk ougc ch9n oS xay d\TI1goinh muc lao oi)ng xli Iy tai Ij~u
khong con gia tri da lo~i ra sau ehinh Iy la met tai Ii~u thve tS xu'ly.

Di~u 4. Dinh mu'c kinh t&- kY thu~t xu'ly tai li~u h&t gia tri

1. Dinh muc lao oi)ng xli Iy tai li~u h~t thOi hlp1baD quan trang kho (Tsp) =
331,050 phlltlmet gia tai Ii~u quy oinh t~i Phv Ivc I kern theo.

2. Dinh muc lao di)ng xli Iy tai Ii~u khong con gia tri oa Io~i ra sau ehinh Iy
(Tsp) = 283,110 phutlmet tai li~u quy dinh t~i Phv Il}cII kem theo.

3. Djnh ml!C v~t tu, van phong ph~m xlT ly tai li~u het gia tn quy dinh t~li
Ph\ll\lc III kem theo.
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f)i~u 5"TB chuc thlfc hi~n

Thong tv nay co hi~u lIfc thi hanh tir ngay 28 thang 01 nam 2013,

Cac co quan, t6 chuc khac co thS ap d\lng Thong tu nay dS thlJc hi~n
vi~c xu 1y t!li li~u hSt gia tri,

Trang qua trinh thlJC hi~n, nSu phat sinh vu{mg m~c, dS ngh, phau anh
kip thai vS BQ NQi VI) dBnghien cUu, sua d6i, b6 sung cha pM h9'PJ.~'

Noi l'hljn:
- Van phong Trup.g U<JllgDang;
-Wn phong QEoe hQi;
- Van phOpg Chu tjch nu6ei
- Vi~n Kiem sat nhap d<1:; Ie; c:ao;
..Taa an nhan dan toi cao;
_ Cae bQ, co quan ngang bQ, co '111M thuQe Chinh phu;
_ IIDND, VBND tinh, TP tn,re thuQc T\AI;
..Ca quan Trung U<Jllgeua cac Doan tM;
- Cac t?P aoim kinh te va TAng cong ty nha nucrc;
- Sa NQi YJ.l tinh, TP tn,rc thuQc TW;
.. C\lC Kiem tra van ban QPPL (BQ Tu pillip);
- Cong bao;
- BQ NQi \'\I: Lanh d(\o BQ, cac d<Jll vi thUQCva tn,rc
thuQc BQ; ,
.. BQ truang (de baD CaD);
- Website BQ NQi \'\I;
- C\lC VTLTNN (20 biu});
- Luu: VT, V\I Phap che,

UY BAN NIlAN DAN
TiNH BiNH DINH

S6: 33/SY-UBND

No'i 1I1t~1I:
.. CT, cac PCT UBND tinh;
- CVP, PVPCN, K1Z, P.HC-TC, P.QT-TV;
- Luu: VT (9b).

KT. BO TRUONG
TIll) TRUONG

SAO Y BAN CHiNH

Binh Dinh, ngay 08 thang 01 nam 2013

Tru'o'ng Thanh K~t
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10,2830,490

(3)=
[(1)+(2)]
x5%

0,192

(2)=(1)
x2%(1)

9,601

c

LIIU trfr
vien b~c
2/9 ho(ic
Wang
duang

B

NQi dung cong vi~c

A

01 Bmyc1: L~p kS ho~ch th,!c hi~n

STT

LF"'N 0
".$7 __ --_. - .•,... ,

.. j' 1:;;"':-:.- ...•.:..~ Phu luc I
t:c,/4:';( D~lltr( LAO DQNG XU LY TAl LrtU 'HET GIA TRl BAo QuAN TRONG KU'D

\::\\i(~'(.)~.~YjJ~.theo ThOng tu ~6{OIAlllTT-BNV ngay 44./ ~L./L4~L czl~ B? Nlji i1,t) • •
\. '! ..,C"....•: " ;~~ Don V! san pham: PhUlt/met
\_ 0.. ...; ..••

...•" ., ~ . Djnh mllc lao di}ng cho 01 met '''r'=~l\
Ng~ch, tili Ii~u h~t gia trj (phiit)

b~c cong 'I
chile, \'
vien 'II II
chllc Lao Lao Lao Djnh Ghi 1\

thvc di}ng di}ng di}ng mllc chu I
hi~n trvc ti~p phl}c VI} qmin If tang hI}',:} I

cong (Tcn) (Tpv) (Tql) (Tsp) I
vi~c II,

(4)~ ~'--i{
(1)+(2) I (5) ~
+(3) Yli

,I

II

BuO'c 2: L~p danh m\IC, viSt
02 th uySt minh tili li~u hSt gia trj

a L~p danh m\lc tai li~u het gili tri

159,635 3,193

154,835 3,097

8,141 170,969

7,896 165,828
._._--

- L\Ia chQn, dlinh d~u vaG m\lc l\lc
hb sa nbfrng hb sa d\I kien HGT

25,380 0,508 1,294 27,182

1 - vao kho l~y hb sa theo danh m\lc ~~ t~
du kien het gia tri vlen b~c

1--_ . 2/9 ho(ic
_Kiem tm thuc te tili lieu HGT wang

__~~_ ... duang
- Diinb may danh m\lc hb sa d\I kien
h~l gili tri

22,417

76,148

30,890

0,448

1,523

0,618

1,143

3,884

1,575

24,00l!

81,555

33,lJ83

b Vi~t thuyet minh tai li~u het gia tri 4,800 0,096 0,245 5,141

BuO'c3: Trinh Liinh d~o CO' quan h6
sa xct hiiy tili Ii~u h~t gia trj

9,600 0,192 0,490 10,282

._---

I a
So:.m thao TO trinh v~ vi~c xet bUy
tai li~u het gia tri LIIU trfr

4,800 0,096 0,245 5,141



r
(3)= (4) ~

1\ B C (I)
(2)~(1)

[(1)+(2)] (I )+(2) . (5)
x2%

x5% +(3) I

Quy~t
vien b~-

D\T HUlo djnh ve thanh l(lp 2/9 ho(-
I-l(li d6ng xac djnh giil trj tai li~u tuang .., b 4,800 0,096 0,245 5,141 I

(d6i vai ca quan, t6 chlrc chua thanh duang
l?p HQid6ng)

--- -- --
"

04 BU'lYC ,~: Xct huy tiii 1i~1Ih~t gin trj 58,010 1,160 2,959 62,129 '\I,
i!

-- _._--- '/
Tung thanh vien HQi d6ng xem xet I,

a 33,600 0,672 1,714 35,986 !i
dmlh mllc tai li~u h~t gia trl Luu tm --I._.~ ---

b Kiem Ira lh\rc t~ tai li~u vien b(lc 7,610 0,152 0,388 8,150
- ----I--- . 2/9; Luu

H(li d6ng thao lu?n t?P th6 va bi€u 1mvien
Itquy~t theo da s6 v6 l<li li~u d\Tki~n b?c 4/9; I

c liell hilY ho~c giu l\li; Up bien bim Liinhd\lo 16,800 0,336 0,857 17,993
h9P HQi d6ng xac djnh gia trj tili li~u ca quan

h~l gia tri
.._- -- ----

OS Bmyc 5: HOlm Ihi~n hc1so' trlnh co'
13,307 0,266 0,679 14,252

(Iuun qmll1 Iy hm Irfi' cftp tren
---

BOlin thi~n danh m\lc tili li~u h~t gin
1---- ---_ ..

a Ltm 1m 3,707 0,074 0,189 3,970
-_._- td vien b?c . ------.

SO\ln tMo va ban hilnh cang van d6 4/9 ho~c I

b
nghi tham tra t,li li~u het gia trl tuang 4,800 0,096 0,245 5,141 I

duang; -1---._._- - •...

Trinh h6 sa len C<J quan qmln Iy lUll Liinhd\lo
c lri:i"cfrp tren ca quan 4,800 0,096 0,245 5,141

.._-- - --- .... ---

06 llm,'c 6: Thilm tra lui 1i~1Ih~t gin
20,606 0,412 1,051 22,069

tl'i
---- -- ._- --_.-

Cang
chuc;

Luu tru
vien b?c

a
TIH1mtra v~ thu I\lc xel My vii thilnh 4/9; Lanh

9,601 0,192 0,490 10,m3
phftn, llQidung tai li~u h~t gia trj d\lo C<J

quan
quimly Iluulm
c~ptren ___J I---_ ..
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I
'. (2)~(1)

(3)= (4) =

A B C (1) [(1)+(2)] (1)+(2) (5)
x2% x5% +(3)

b
Ki~m tra d6i chi~u voi th\fC t~ Uti 3,805 0,076 0,194 4,075
li~u Luu trii'

--- vien b~e
c L(ip bien Mn thAm tra 4/9 ho~e 2,400 0,048 0,122 2,570

- lUang

Td 1ai bfu1g van ban y ki~n th~m tra
duang

d 4,800 0,096 0,245 5,141

---.

1
07

BuO'e 7: HOllO thi~1l h6 sO' trinh
dip eo th~m qUY~1l ra quy~t djnh 13,464 0,269 0,687 14,420

!. tieu lIiiy - .-

I sip x~p, b6 sung vao milC lilC h6 sa

a
tuang ung eua ph6ng (kh6i) tai Ii~u 2,606 0,052 0,133 2,791
nhfrng 116 sa, tai Ii~u duQ'c yeu du Luu trii'
giG' I\li Mo quan vien b~e

--- 2/9 ho~e --

b
Hoan thi~n h6 sa va danh milc tai tuang 6,058 0,121 0,309 6,488

i Ii~u h~t gia tri duang
--

c
D\I thao quy~t dinh ve vi~c huy tai 4,800 0,096 0,245 5,141
li~u h~t gia tri

-----

OS Bu'O'e s: Quy~t djnh huy tai Ii~u Lanh d\lo 4,800 0,096 0,245 5,141
lI~t gia trj caquan

----- ---
09 Bm)'c 9: T6 chllc huy tai li~u h~t 17,681 0,353 0,901 18,935

"'ia tl"i'" . -_._-
Luu trG'
vien Ie

a Dong g6i t:'ti Ii~u h~t gia tr!
b~e 2/12 3,864 0,077 0,197 4,138

ho~e

I
lUang

-_._- duang

L(ip bien ban ban giao tai li~u h~t
gia tri giUa c6ng ch(rc, vi en chuc

I
b quan Iy kho lUll tm va nguai duqc 2,400 0,048 0,122 2,570

giao nhi~m V\I th\fc hi~n huy tai Ii~u LUll trlr
h~t gia tri vien b~e

--- --
V~n chuy&n tai Ii~u d~n nai tieu bUy 2/9 ho~e

c (chuy~n tai 1i~u tiz kho ra xe)
lUang 5,153 0,103 0,263 5,519

f--- ~ .. duang

d Th\rc hi~n huy till Ii~u htt gia trj 3,864 0,077 0,197 4,138
'--_.-
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(2)~(1) (3)= (4) =
A B C (1) [(1)+(2)] (1)+(2) (5)

x2%
x5% +(3)-

C
Uj.pbien bim v~ vi~c huy tili li~u h€t

2,400 0,048 0,122 2,570gin tri-_.- ---- -----
Luu trii

Bmj'c 10: Roan thi~n va 11m h6 SO'
vien b~c

10
v~ vi~c huy tai li~u h~t gili trj

2/9 ho?c 2,400 0,048 0,122 2,570
luang
duang

-- -_. ----
CQng (Tcn) 309,10 6,18 15,77 331,050

QIlY ra ngay cljng 0,640 0,010 0,030 0,690
I= --
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tl ~- I Phu luc II
DJN~~~\, X~ LYTAlL~~ HETGIATRJLO~ RASAUcHiNHLY

1 cfIfii..~,fheo ~~ n~s61ollo4ll7T-BNV ngayH / -tz. / LD/Z... CU~s,i?NrJi/") , '
• C1l\ {",.'" "fif .1 DOll VI san pham: Phut/mct
- \ '. "':-''':-01- • .,.... •

II "" '<: - 'V ,/ Djnh mllc lao d{lng cho 01 met.,;-/~ Ngll-ch, tili li~u h~t gili trj (phut)'~~
b~c cong
ChIlC,
vien

STT Ni}i dung cong vi~c chllc Lao Lao Lao Djnh Ghi chu
th\fc di}ng d{lng di}ng mllc

hi~n tr\fc ti~p phl}cvl} quanly tAng herp

dIng (Tcn) (Tpv) (Tql) (Tsp)

vi~c

(2)=(1)
(3)= (4) ~

A B C (1) [(1)+(2)] (1)+(2) (5)
x2% x5% +(3)

LUll t111
vien b~c I01 BU'<yc1: L~p k~ hOll-ch thl!c hi~n 2/9 hoi[lc 9,601 0,192 0,490 10,283
tuang _Jlduang

-- ._--
Bm'i'c 2: qp danh rnl}c, vi~t I

02 I

thuy~t minh tai li~u h~t gilt trj
,
I

.__ ._. - .- f---- ___I,

T:1i li~u sau chinh Iy (Theo blf(YC i
I

22a ThOng hr 03/20101TT - BNV
ngil y 29/10/2010 cua Bi) N i}i vI})

f--- /-----,.

Q3
Bu'O'c 3: Trinh Lanh tllI-OCC1quan 9,600 0,192 0,490 10,282
ht. SC1 xct huy tili li~u h6t gia trj

---- 1----

., SOl.U1thilO TO' trinh v6 vi~c xct huy 4,800 0,096 0,245 5,141
'- tili li~u h~t gia tri LUll t111

._----- - vien b~c
DJ,T th£1OQuy~t dinh' v6 thilnh I~p 2/9 hoi[lc

b
H(>i d6ng xac dinh gia tri tili li~u tuang 4,800 0,096 0,245 5,141. I(d6i vai co quan, t6 chuc chua duang
thitnh l~p H(>i d6ng)

,

f-----
.1 __

04 Bu'o'c 4: Xct huy tai li~u h~t gilt trj 120,990 2,419 6,170
129,5~~_L ___





~.
(2)~(1)

(3)~ (4) ~

A B C (1) [(1)+(2)] (1)+(2) (5)
x2% xS% +(3)

b
Ki~m tra d6i chi~u vai th\Ic t~ tai 3,311 0,066 0,169 3,546
li~u Luu tn1

vien b~c

L~p bien ban thAm tra
4/9 ho~c

2,400 0,048 0,122 2,570C tuang
------ -- duang

Tra liYibfuIg van bfm y ki~n thAm
d 4,800 0,096 0,245 5,141

tra
----

_ .._-

BUI),c 7: HOlm thi~n h6 SlY trinh
07 cAp co tluhn quy~n ra quy@t djnh 17,972 0,360 0,917 19,249

ticu huy
---- -

I
S~p x~p, b5 sung vao m\lc (\lCh6 sa

it
tuang ung cua ph6ng (kh6i) tai li~u 2,833 0,057 0,145 3,035
nhfrng h6 sa, tai Ii~u dugc yeu du
gifr I\li bflOquan Luu tm

r.- ---- vien b~c -

Hoim Ihi~n h6 sa va danh mvc tai
2/9 ho~c

0
li~u h~t gia tri

tuang 12,739 0,255 0,650 13,644

I duang -

c
D\Tthao quy~t dinh vb vi~c huy tai 2,400 0,048 0,122 2,570
li~u h~t gia trj

-_ . ._---

1

08
Bu'o'c 8: Quy@t djnh huy tai li~u Ulnh d\lo 4,800 0,096 0,245 5,141
h~t gill trj caquan

-- "---_.

09
Bu(rc 9: T6 chii'c huy tai li~u h~t 61,664 1,233 3,144 66,041
gia tri

--------
Luu tn1
vien TC

a Dong g6i tfd Ii~u h~t gia trj
b~c2/12 17,059 0,341 0,870 18,270

ho~c
wang
ducmg

---

L~p bien ban bfm giao tai li~u h~t
gia trj gifra c6ng chfrc, vien chfrc

b qUail ly kho luu tm va nguai dugc 2,400 0,048 0,122 2,570
giao nhi~m V1,I th\Tchi~n huy tai Ii~u
h~t gia tli

--~--_. Luu tm
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(2)~(1)
(3)~ (4) ~

A 13 C (1). [(1)+(2)] (1)+(2) (5)
x2%

x5% +(3)

Vi)n chuy~n tili li~u d~n nai tieu huy
vien b~c

c 2/9 hoi;ic 22,746 0,455 1,160 24,361
(chuy~n t,li li~u tir kho ra xe) tuang

---- duang

d Th\rc hi~n huy tili li~u h~t gia trj 17,059 0,341 0,870 18,270

e
Li)p bien bim v~ vi~c huy tili li~u h~( 2,400 0,048 0,122 2,570
gi{ltrj

- ---
LUll tm

Bmyc 10: Roan thi~n va Iu-u hB sO'
vien b~c

10 v~ vi~c huy (iIi li~u Itf,t gia trj
2/9 hoi;ic 2,400 0,048 0,122 2,570
tuang
duang_ .._- - ---~--

CQng (Tcn) 264,350 5,290 13,480 283,110

Quy ra ngiIy cong 0,550 0,010 0,030 0,590
-- -
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~.9___I Phl}ll}c III
//~ ....~

DI '.H/1\1:lJC;V.~ VAN PH6w~ PHAM xu LY TAl LIJ):U RET GIA TR!
\C'(~~m-theQ_~7~tusMO/hI/iTT- 'VngilyH /-Il / lfJ1L ~liaB9 NrJi VII), ,,_.
,0\ ~\H.._..'[~l; Don VI tluh: 100 met tal heu

STT
Don vi SBlrrqug Chi chii

....=-- tluh

Gi~y trang vi~t, th6ng ke, III
" - \danh m\lc tili li~u dV ki~n h~t Giily trang kh6 A4, ,

I
gia tIi; ph\lc V\I cac thanh vien TO' 1.000 djnh luqng 'lOg ho~c

I
trong hQi d6ng xet huy tai li~u 80glm2

trong cac cUQchQi thao (dii bao,
hilm 5% tY I~ sai Mng)1--- --
Mvc in ho~c sao, ch\lp tili li~u,

2
trang danh m\lc tili li~u dv ki~n HQP 0,3 I
h~t gia tri, tili li~u ph\lc V\I h{>i ,
thao - -'II iI 3 But chi Cai 5 -----14 But bi Cai 20 ~---.

Dao, keo cit gifiy, dily bu{>c,xe
5 dfty, xe v~n chuy~n tai li~u 10\li --Jf'- di lieu My

Quftn ao Blue +Mii bao hQ B{> 1,12 IS thOngln,,,,,,," _I
Gang tay b\lt 86i 20 1 thanglnguai/diii

1= :
Khftu trang x6 CM 20 I thangingtraiJ cai

Xa phOng gi(it Kg 2,5 0,3 kglngua;'th;;;'~'j
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