
CHiNH PHU 	ONG HOA xx 1101 CHU NGHIA VIET NAM 
DOc lap - Tkr do - Hanh phtic 

SO: 54/2018/ND-CP 
	

Ha NOi, ngay 16 thang 4 nam 2018 

NGITI DINH 
Wrong dan viec lay ST kin cir triv thhnh lap, 

iiai the, nhap, chia, dieu chinh dia gisfri dun Ij hanh chinh 

Can cti• Ludt ta char ChInhphz ngay 19 thcing 6 nam 2015; 

Can cilt Lu Ot td chi:cc chinh quyjn dia phteang ngfry 19 thcing 6 nam 2015; 

Theo dj nght &ea Bç5 trtrong BO Arai vy; 

Chinh Ebel ban hanh 1Vxhi dinh hteong dein vice lay y ben cte trz ve thanh 
lap, giai the, nhOp, chia, clieu chinh 	glen don vi hanh 

Chwang I 
QUY DINH CHUNG 

Dieu 1. Phum vi dieu chinh vi d& tuvng áp dung 

Pham vi diau chinh: Nghi dinh nay huong dan viec My Y Irian cir tri va 
thanh lap; giai the, nhap, chia, diau chinh dia gied don vi hanh chinh quy dinh 
tai Ichoin 2 Dieu 131 Luat to chirc chinh quyen dia phuang. 

Di tugng áp dung: Cad ta Chac, cá nhan • có lien quan true tip dan 
viec lay Y Irian cir tri Ira thanh lap, giai the, nhap, chia, diau chinh dia giori dan 
vi hanh chinh. 

Dieu 2. Giai thich tir net 

Trong Nghi dinh nay, cfr tri dugc hiau la Cong dan nuerc Ceng hi:5a xa 
hOi chit nghia Viet Nam có dang kY thuang tra tai dan vi hanh chinh cap xä 
chiu anh huang true tiep cUa viec thanh lap, giai the, nhap, chia, dieu chinh 
dja gied dan vi hanh chinh, dü muai tam tu8i fr& len,,có day dit nang hre bath 
vi clan sir tinh den ngay ca quan có tham quyen quyet dinh to chirc viec My ST 

kien cfr tri. 

Dieu 3. Cie hhnh vi bj nghiem cam 

, 1. Tuyen truyan, din thong tin sai lech ve nOi dung, 5/ nghia cüa viec lay 
32 Irian cfr tri. 
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2 Dung did dogn Era gat, mua chu0c, drang ep, can trer lam cho cfr tri khong 
thirc hien hoc thgc hien viec lay Y kien cfr tri trai voi mong muon cüa minh. 

Gia mao giay ter, gian Ian hoc dung thii don khac alam sai lech ket 
qua lay)? kian cfr tn. 

Lgi dung viec lay y kien cfr tri de kich Ong, gay 	xam pham an 
ninh quac gia, -tr.@ tir, an toan xã hOi, x'am pham lgi ich cfm Nha nuerc, quyen, 
lgi ich hgp phap cüa cc' quan nhA nuerc, to chi:re, ca. than. 

Chiro'ng II  
DANH SA.CH 	TRI PHAT PHIEU LAY t KIEN ••• • • ••• - 

A 	 X 	 A A .A Dieu 4. Nguyen tie 	danh sfich tri de phat phieu lay ST limn 

Mgi cfr tri er don vi hanh chinh cap xa chiu anh huong trim tip cila 
viec thanh lap, giai the, nhap, chia, dieu chinh dia siai don vi bath chinh deu 
duct ghi ten vao danh sach cfr tri và dirge phat phieu lay 5/ kian di tn. 

Moi cfr tri chi dirge ghi ten vao mOt danh sach cfr tri a ncri minh clang 
k32thithngtrá. 

Cu tri nu IA nguai dang bi tam giam, tam gill, nguai dang chap hanh 
bien phap dim vao ca so gido due bat bu0c, ccr ser cai nghien bat buOc dirge 
Uy ban nhan,dan cap xa ncri ngueri do clang ky thuemg tilt ghi ten van danh 
sach cit tri de phat phieu lay Y kien tai nai ngued do dang bi tam giam, tam 
gift, nai c6 ca sO gido due bat bu0c, ca ser cai nghien bat buoc. 

Ca tri neu 0 ntroc ngoai tro ve Viet Nam trong khoang theri gian tir sau 
lchi danh sach cü tri do Uy ban nhan dan cap,  xã nai do lap .den truerc theri 
diem,  ca,quan c6 tham quyen quyet dinh viec to chfrc lay ST kien ditri 24 gia 
thi den Uy ban nhan dan cap xa xuat trinh ho chieu c6 ghi quoc tich Viet Nam 
tai Uy ban than dan cap xä nai mirth dang k32 thuang fro de dirge ghi ten vao 
danh sach cfr tri va dirge phat phieu lay 32 Iden di tri. 

Ca tri thay di nai cu tilt den don vi hanh chinh lchac sau khi danh 
sach dã dirge niem yet, di tri dã co ten trong danh sach ma truerc hoc theri 
diem bat dau b6 phieu bi TM an tuyen bo mat nang hrc harih vi dan sir hoac 
tuyen an phai chap hanh hinh phat tit hoc bi tithe quyen ding dan thi x6a ten 
ra khOi danh sach di tri. 

Danh sach di tri dirge niem yet trong thai han 30 ngay ke tir ngay bat 
dau them yet danh sach den ngay tO chirc phat phiau lay 32 ki6n di tri. 

Dieu 5. ThAm quyen 14p va niem yet danh sich phat phieu lAy 32 kien 
A 	 A tri; khieu n4i vã giai quyet khieu n4i ve danh sfich cfr tri 

1. tJ'y ban nhan dan cap xa c6 -frith nhi'em lap va niem yet danh sach cfr 
tri de phat phi6u lay)? Icien di tri teen dia ban tai thed diem th chirc lay 32  kin. 
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1Chi kiem tra danh sach oft tri, neu,phat hien c6 sai sot thi trong thei 
han 10 ngay ke tir ngay Uy ban nhan dan cap xä to chi:re phat phieu lay Y kien 
oft tri, ding clan ce, quyen khieu nai voillJy ban nhan clan cap xa nth lp danh 
sach oft tri;  Uy ban nhan dan cap xã ncri lap danh sach oft tri phai ghi vao so 
nhcmg Ichieu nai 46. Trong then han 03 ngay lam viec ke tir ngay than &rot 
lchieu nai, .0,3, ban than clan cap xa phai giai quyet va thong bao cho nguoi 
Ichieu nai biet ket qua giai quyet. 

Tn.rong hgp ngued khieu nai lchong clang Y ve kat qua giai quyet lchieu 
nai hoc het theri han giai quyet ma Ichieu nai lchong dugc giai guy& thi c6 quyen 
lcheri kin tQ.i Toa an than dan theo quy dinh cua phap luat ye to tung hanh chinh 

, 	4. Dai von i don vi hanh chinh cap huyen Ichong t6 chirc don vi hanh chinh 
cap id, I:1y ban nha'n clan cap huyen co trach nhiem l, niem yet danh sach oft 
tri va tlurc hien cac nhiem vu, quyen han Ichac cüa Uy ban than clan cap la 
quy dinh tai Dieu 131 Luat to chi:re chinh quyen dja phuong va Nghi dinh nay. 

Chuang III 
THONG TIN, TUYEN TRUYEN VE VIEC LAY t MEN CU TM 

Dieu 6. Mts dich, nguyen tic thong tin, tuyen truyen 

‘1. Vic thong ,tin, tuyen truyen ve lay Y kien oft tri nham cung cap th8ng 
tin day dA, citing dan cho oft tri trong viec thanh lip,  giai the, nhap, chia, dieu 
chinh dia gigi don vi hanh chinh, de dr tri hien it nghla, nOi dung cilia viec 
lay Sr hen; quyen, 	va trach nhiem cüa cfr tri; dOng vien, Ichuyen khich 
oft tri tham gia tich cgc 'chi ca quan 06 tham quyen to chfrc lay 5' hen oft ti-i. 

2. Vic thong tin, tuyen truyen ve lay Sr kien oft tri dugc tin hanh ding 
khai, clan chit' , dung phap luat va bao dam tilt tv, an toon xä hei & dia phucmg. 

Dieu 7. Ned dung thong tin, tuyen truyen 

Su can thiet cüa viec thanh lap, giai the, nhap, chia, dieu chinh dia gied 
don vi hanh chinh. 

Phucmg an thanh lap, giai the, nhap, chia, dieu chinh dia gigi don vi 
hanh chinh 

Dai tug/1g, pham vi tac dOng dia van d'e lay Y ld'en. 

Thai gian ta chire lay 5'Ician. 

Quyen va nghTa vu oüa oft tri trong viec My 5' hen. 

Men 8. Hinh dint thong tin, tuyen truyen 

1. tO chfrc thong tin, tuyen truyen ye viec lay Y lcien ten cac phucmg 
tien thong tin dal churl& he theng th8ng tin ca ser & dja phuong theo quy dinh 
oüa phap 
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2. PM bin tai Wei nahi ca tri do lily ban nhan clan cap xa t6 chat va tai 
can cu'ec hop then, lang, ap, ban, buon, bon, phum, s6c, to clan pho, khu pho, 
khei phe, khom, (sau day g9i chung la then, to dan phe) tren dia ban cap xa. 

Dieu 9. Trach nhiem ciia co quan, t chlic trong theng tin, tuyen 
truyen ye viec lay Sr.  ken dr tri 

‘1. lily ban nhan dan cao.  cap c6 tech nhiem thvc hien thong tin, tuyen 
truyen ve lay 5/ kien cif tri doi vgi viec thanh lap, giai the, nap, chia, dieu 
chinh dia gigi dcm vi hanh chinh 6 dia phuong. 

2. Cac ca quan bao chi & dia,phuong c6 trach nhi'em tuyen truyen ve thy 
kien oft tri, thong tin ve viec to chirc lay5r kien ca tri theo quy dinh caa 

phap luat, sv chi dao cth Chinh pha va Uy ban than clan can cap. 

Chuang IV 
TRiNH TV, THiJ TUC TO cHirc LAY 1:7  MEN Cif TM 

Dieu 10. Win phieu liy Sr kien cir tri 

Phiau thy$7 kian cif tri d& vgi viec thanh lap, giai the, nhap, chia, dieu 
chinh dia gigi don vi hanh chinh cac cap dugc sir clang thong nhat trong pham 
vi ca nugc. 

Phiau thy 5r ki'en eft tri phai r5 rang, a hieu, rô nghia va bao dam day 
dii cac nOi dung theo Mau Phieu lay Si 'den cft tri quy dinh tai Phu Luc ban 
harih kern theo Nghi dinh nay. 

Dieu 11. Thai gian thy kien 

1. Dei vei viec thanh lap, giai the, nhap, chia, dieu chinh .dia gigi don vi 
hinh chinh cap tinh 

Sau 'chi xay chins De an thanh Ip, giai the, nhap, chia, dieu chinh dia 
gigi don vi hanh chinh, BO NOi vv 06 van ban kern theo mau Phieu My3", kien, 
tai lieu lay Sr hen girl Uy ban than clan cap tinh de t6 chirc viec lay57 kien oft 
tri ten dia ban cap tinh; 

Trong thed gian tai da 05 nsay lam viec ke ta ngay nhan dirge van ban 
caa BO Nei vv, fly ban nhan clan cap tinh c6 van ban kern theo mau Phieu lay5,  
kien, tai lieu lay Sr kien gfri fly ban than clan cap huyen de chi dao, hugng dan 
fly ban than clan cap xa te chirc viec lay Si lcien oft tri tren dia ban cap huyen; 

Trong thed gian thi da 05 ngay lam viec ke tu ngay nhan dirge van ban 
cua lily ban nhan dart cap tinh, fly ban nhan dan cap huyen 06 van ban kern 
theo mau Phieu lay kien, tai lieu lay" kien gai Uy ban nhan dan cap xã de 
chi dao, krona clan Uy ban than dan cap Id to chac lay 17 kien oft tri theo timg 
then, t6 dan pho; 
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d) Trong thed gian t6i da 60 ngay ke tir ngay nhan duct van ban ,c82 TiJy 
ban than clan cap huyen,.,t:Jy ban nhan cap xã hoan thanh viec lay Y hen cfr tri 
theo quy dinh cüa Luat to chile chinh quyen dia phucmg va Nghi dinh nay; 

d) Trong thin gian thi da 05 ngay lam viec ke tit ngay hoan thanh viec 
thyY kian cfr tri, Uy ban than cap xa tang hup va lap bao cao ket qua lay y 
kien cfr tri teen dia ban gfri HOi Tong than dan cfmg cap va Uy ban nhan dan 
cap huyen. 

Trong thai gian t6i da 05 ngay lam viec ke tir ngay than dirge bao cao 
ket qua lay Y kien ca tn cüa fly ban than clan cap clued, Uy ban nhan cap tinh, 
cap huyen tong hap va lap bao cao ket quklay E'en cfr tri tren dia ban girl 
cap c6 tharn quyen theo quy dinh cua Luat to chfrc chinh quyen dia phuong va 
Nghi dinh nay. 

2. Di ved viec thanh lap, OE the, nhap, chia, dieu chinh dia giei don vi 
hanh chinh cap huyen, cap xa 

Sau lchi xay dung De an thanh lap, giai the, nhap, chia, dieu chinh dia 
giai don vi hanh chinh, Uy ban than clan cap tinh c6 van ban kern theo mau 
Phieu 	Y hen, tai lieu lay Y hen gfri Uy ban nhan dan cap huy'en de chi 
do, huong clan lit y ban than dan cap xã to chfrc viec thy Y kien cfr tri tren dia 
ban cap huyen; 

Trong th&i gian ti da 05 ngay lam viec k tir ngay nhan dirge van ban 
oh fly ban nhan,dan cap tinh, fly ban than dan cap huyen c6 van ban kern 
theo mau Phieu lay y hen, tai lieu lay, hen gfri Uy ban nhan clan cap xa de 
chi dap, huong clan Uy ban than clan cap xa t8 chat lay Y kien cfr tri theo timg 
than, to clan ph8; 

Trong thin gian thi da 60 ngay ke tir ngay nhan duct van ban cfm,fly 
ban than clan cap huyen, t:Jy ban than cap xa to chile va hoan thanh viec lay Y 
kien cü tri theo quy dinh cüa Luat to chic chinh quyen dia phuong va Nghi 
dinh nay; 

Trong thin gian t& da 05 ngay lam viec k tit ngay hoan thanh viec 
lay y hen cfr tri, Uy ban than cap la tong hap va lap bao cao ket qua lay Y 
kin cfr tri tren dia ban gfri HOi dong than dan cimg cap va t1' y ban nhan clan 
cap huyen. 

Trong thei,gian thi da 05 ngay lam viec ke tilt ngay than dirge bao cao 
ket qua lay Y kien cfr tri cüa Uy ban nhan dan cap due& Uy ban than cap tinh, 
cap huyen tong hap va lap bao cao ket qua Jay Y kian cfr tri ten dia ban gfri 
cap c6 than' quyen theo quy dinh cilia Luat to chic chinh quyen dja phuang va 
Nghi dinh nay. 
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X 	 A 	. A Theu 12. TM lieu phyc vy viec Ny kin 

1. Tai lieu phuc vli viec lay Y kin bao gam: 

Da an thanh lap, giai the, nhap, chia, diau chinh dia gioi don vi hanh chinh; 

Ban torn tat de an, bao gm cac nOi dung: Phuong an thanh lap, giai 
the, nhap, chia, diau chinh dia giai don vi hanh chinh; danh gia torn tat lieu 
chuan dm don vi hanh chinh (nu c6) va cac diau kien cüa viec thanh lap, giai 
tha, nhap, chia, diau chinh dia giai don vi hanh chinh; danh 1111,1C cac van ban 
chü truong, dinh huang cüa Wang va NM nuac. 

2. Tai lieu phuc Iry viec lAyY kian phai duce clang tai trentang thong 
tin dien ter hoc trang thong tin dien tir cda tJ' y ban nhan clan cap tinh, cap 
huyen va cap xa. (neu c6); niem yet tai try. sa  Uy ban nhan dan cap xã, cac 
diem sinh hog cOng &Ong va duce tuyen truyan, ph bin ten cac phucmg 
tien thong tin dai chung a dia phuong, tai cac cuOc hop thon, t8 dan phi') trong 
theri gian tO chuc lay Y kien cü tn. 

Dieu 13. Quyen va nghia vy ciia cu tri 

Moi cü tri co quyen va nghia vu tham gia khi co quan cif) tam quyan 
to cherc lay Y.. kin Cu tn. 

Moi cü tri c6 quyen the Men  5,  lcien &Ong hoc khong 'rang vao 
Phiau lay y kien. 

Ca tri phai tr minh viet va IcY vao Phiau lAy Y kian,,khong duce nher 
ngued khac viet thay, frit trueng hgp quy dinh khoan 4 Dieu nay. 

Truang hap cir tri khong biat chit hoc khong biat tiang Viet, cà tri la 
ngubi Ichuyat tat khong tu danh dâu va kY ten vao Phiau lay Y kian cà tri thi 
duce nh& ngueri trong gia dinh hoc nguai than viet hO. 

Dieu 14. Ging khai ket qua ley kien cfr tri tren COng thong tin dien 
tir Chinh phü 

, 	1. Trong thari gian tai da 05 ngay 	viec tir ngay lap bao cao kat qua 
y kian cü tri theo quy dinh tai diem d lchoan 1 va diam d khoan 2 Diau 11 

Nghi dinh nay, Illy ban nhan clan cap tinh gin Bao cao kat qua lay Y kien certri 
Da an den Cang thong tin dien tir Chinh ph* de d'ang tai. 

2. Trong thin gian tai da 05 ngay lam viec k tir ngay nhan duce van ban 
cüa Uy ban nhan clan cap tinh, Cong thong tin dien ter Chinh phfr co trach 
nhiem clang tai Bao cao ket qua lay Y lcien c tri. 
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Dieu 15. Tiep nhap, 	lY kien nghi ye' ket qua lay Y.  kien cu. tri 

1. Khi phat hien cif) sai sot va k'Et qua . lay 32  kian Cu tri, cong clan va t6 
chirc c6 quyan khien nai vài fly ban nhan dan nai lap bao cao kat qua thy y 
kian cà tn. Trong thed han 05 ngay lam viec ka tir ngay nhAn duce khian nai, 
-by ban nhanclan nai do phai giai quyat va thong bao cho nguari khiau nai biEt 
ket qurgiai quyet. 

/ • 
i2,',TruZyrig hop phat hien sai sot va kat qua lay Y kian cii tri do qua trinh 

tonihop,Va lap bao cao,ket qua lay Y hen Cu tn, Uy ban nhan clan ck cap chinh 
stira, 'fitan)thienhao cao:Icat qua lay Y kian cir tri giri caz cap co thAm quyan theo 
quy djn1i ta Lifat t ehirc chinh qnyan dia phucmg va Nghi dinh nay. 

Trueng hop phat hien sai sot va kat qua lay Yr kian cü tri do Ging 
Th8ng tin dien tir Chinh phü 'Tang tai, fly ban than dan cap tinh co van ban 
gun Cang Thong tin dien tCr Chinh phü a nghi dinh chinh. Trong theri ban 05 
ngay lam viec U tir ngay nhan dugc van ban dm fly ban nhan dan cAp tinh, 
CEng Thong tin dien tir Chinh phi co trkh nhiem dinh chinh kat qua lay $7 

kian cir tri. 

Truerng hap ngueri khiau nai khong ding ST va kat qua giai quyEt khMu 
nai hoc hat theri han giai quyat ma khiau nai khong duct giai guy& thi co 
quyan khei kien tai TOa an than dan theo quy dinh cita phap luat ve to tking 

hanh chinh. 

Dieu 16. Kinh phi to chat lay Y kien 

Kinh phi ta chirc lay Y kien cir tri S an thanh lap, giai tha, nhap, chia, 
dieu chinh dia giei don vi hanh chinh do ngan sach nha mem bao dam theo 
phan cap cfra phap luat v ngan skh nha nuerc. 

Chuang V 
DIEU KHOAN Till HANH 

Dieu 17. Hien lire thi hanh 

Nghi dinh nay c6 hien luc thi hanh th ngay ky ban hanh. 

Dieu 18. TO chat thvc hien 

1. BO NOi vii cO trkh nhiem gift'? Chinh phü kiam tra, Song dAn Uy ban 
nhan dan cac cap trong viec lay 32  ki6n cCr tri de an thanh lap,,giai thO, nhap, 
chia, dieu chinh dia gieri hanh chinh trong cac tnremg hop co the. 
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2. Cac BO truOng, Thu truoing co quan ngang ho,  Thu trueng co quan 
thuOc Chinh pha, Chit tich Uy ban nhan dan tinh, thanh pho tnyc thu'Oc trung 
uung va cac to chirc, ca nhan Co lien quan chtu trach nhietn thi hanh 
Nghi dinh nay./ 

Noi nhein: 
Ban BI thu Trung ucmg Ding; 

- Thu Wang, ck Ph6 Thu Mang Chlith phir, 
- Caz b, ca quan ngang bt, ca gum} thutc Chinh Oa; 

BDND, UBND các firth, thanh pho true thutc trung uang 
- Van phong Trung uang va cac Ban &la Dang; 
- Van pheng Tang BI dm; 
- Van phOng Chit tich nu6c; 
- Hti thing clan 16'c va cac Uy ban Gila Qu6c hti; 

Van phong Qu6c hti; 
- Tea an nhan dan t6i cao; 
- Vitn kiem sat nhan dan tOi cao; 
- Kiem toan nha mot; 
- Uy ban Giam sat tâi chinh QuOc gia; 

Ngan hang Chinh skit xa hti; 
- Ngan hang Phat trier' Via Nam; 
- Uy ban trung uang mat tran i6 qu6c Vitt Nam; 
- Ca quan trung ucmg ctia cac doer' the; 

VPCP: BTCN, ck PCN, Trq 1 -  TTg, TG{) COng TTDT, 
the VII, Cue, don vi true thu0c, C6ng bao; 

- Lim: VT, NC (2). )cu site5 

1TY BAN NHAN DAN 
TINH BINH DINH 

S6: 431/SY-UBND 

SAO Y BAN CHiNH 

Binh Dinh, ngay 27 Mang 4 nihn 2018 

Nei nhein: 
- CT, cac PCT UBND tinh; 
- SO Nti vu; 
- UBND cac huytn, thj xa, thanh ph6; 
- LDVP, K12; 
- Dm: VT (23b). 



Phy lyc 
EU LAY t MEN CO' TM 
ghi clinh so 54/2018/ND-CF 

g 4 nam 2018 cna Chinh phz,i) 

(14)Y BAN NHAN DAN 
	

CONG HOA xA HOT CHU NGHIA VIET NAM 
xA (PHIYONG, THI TRAN) 	 Dc 14p - Tty do - Ilqnh phtic 

(2) 

xa (phtrang, thi tran).p., ngay.... thcing...ntim ... (3) 

PHIEU LAY t MEN Cfr TM 
. 	vi4c thanh 14p (giai the, nh4p, chia, diet' chinh dia gieti) 

do'n vi hanh chinh 

Theo quy dinh cüa Luat to chirc chinh quyen dia phucmg vi Nghi dinh 
siS ..../2018/ND-CP ngay ... thing ... nam 	Chinh pl4  sau khi De an thanh lap 
(giai the, nhap, chia, -dieu chinh dia gied) don vi hanh chinh...(5). dugc xay dung, de 
nghi cü tri cho kien ye viec 	(4) 	  

(Dia chi ho gia dinh 	  

STT Hu ya ten 
Thinh 1%p (giii the, 

nh4p, chia, dieu 
cliinh &la gild)DVHC (°) 

Thanhlb (giai the, nh.3p, 
chia, dieu chinh dia gild) 
DVHC... (6)  (niu có) 

Thank 14p (grai the nh4p, 
chia, dieu chinh dila gild) 
DVHC...(6)  (neu co) 

KS ten 

Bang S Kd 1 inagnir ' Thing Sr Kh  ding, Bang ST  ithdentignyg" 
Nguygn Van...(7)  

2 Nguygn Thi...(7)  

lcien Ichac (neu co). 	  

Lwu 
Phieu ding cho cac cir tri trong magt h0 gia dinh 
Neu d6ng 2thl danh dau "x" vao 8 ding Y, neu khong ding thi danh dau 

"x" vao ô kh6ng cl6ng Y, nau khong dinh dau hoc danh dau vao ca 02 ô ichong 
dong va,dong Y la phieu kh8ng hey 14 del ved cfr tri do. 

De anr,(5). va ban torn tat de an da dugc dang tai tron cong (trang) thong tin 
dien ter dm 1:1y ban nhan din gap tinh, cap huyen vi niem yet tai tru so Uy ban nhan 
dan cap xa./. 

Deng dau treo tha ty ban than din cAp xa; 
Ten caa don vj hanh chinh cap xã to chire lay 9 kien eft tri; 
Ghi ngay, thOng, narn phat hanh phieu lay 9 kien; 
NOi dung lay 9 kien (vi du: Dieu chinh dia gieri hanh chinh huyen... va thanh lap till tran...); 
Ten de an; 
Don vj hanh chinh &roc thanh lap, nhap, chia, diêu chinh dja gieri don vi hanh chinh c6 lien quan tn..rc tiep den don vj 

hanh chinh cap xa to chirc lay 9 kien S tri; 
Ten the cfx tri trong ding met he gia dinh. 
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