BO NOI VU CONG H(‘)f& XA HOI CHU NGHIA VIET NAM
. _— Poc ldp - Tw do - Hanh Phiie

THONG TU
. Hu'O'n dén mdt sb diéu cua Nghi dmh 56 101/2017/ND-CP ngay 01 thang 9
nim 2017 ciia Chmh phii vé do tao, boi dudng can bd, cong chu‘c, vién chirc

inlictr Nghi dinh s6 34/2017/ND-CP ngay 03 thang 4 ndm 2017 cia
jAquy dinh chite nang, nhiém vy, quyén han va co cau 16 chirc ciia B3

Céin cir Nahi dinh sé 101/2017/ND-CP ngay 01 thdng 9 ndm 2017 ciia
Chinh phu vé dao tao, bdi dudng cdn b, céng chitc, vién chirc;

Theo dé nghi ciua Vu trudng Vu Dao tao, béi dudng cdn bg, cong chur,
vién chitc,

Bo truomg BY Néi vu ban hanh Thong tw hudng dén mét sé diéu cua Nghi

dinh s6 101/2017/ND-CP ngay 01 thang 9 ndm 2017 cua Chinh phu vé dao tao,
béi dubng cdn b, cdng chire, vién chitc.

Chuong I
NHUNG QUY PINH CHUNG

Pidu 1. Pham vi didu chinh
1. Thong tu nay huéng din thuc hién diém d khoén 3 Diéu 26; khoan 4

Piéu 34 Nghi dinh s& 101/2017/ND-CP ngay 01/9/2017 cta Chinh pht vé& dao
tao, bdi dudng can bd, cong chitc, vién chitc.

2. Thong tu nay hudng din thuc hién bdi dudng kién thic, kg nang
chuyén nganh b4t budc hang nim; in, cdp, quan Iy va si dung ching chi bdi
duong, td chirc bdi dudng cén bd, cong chire, vién chirc & nwdc ngoai bang
nguon ngin sach nha nudc.

pitu 2. Dbi twong ap dung

1. C4n bd trong céc co quan nha nudc.

2. Céng chirc trong céc co quan ctia Pang Cong san Viét Nam, Nha nude,
td chiic chmh tri - x& hoi & Trung wong; & tinh, thanh pho truc thude Trung



wong; & huyén, quin, thi x4, thanh phd thudc tinh, thanh phd true thude Trung
wong; cong chirc trong bd mdy lanh dao, quan ly don vi sy nghiép cong lap;
cong chirc xa, phuong, thi trén,

3. Vién chirc trong don vi sy nghiép cbng lép.

Chuong II
THU'C HIEN BOI DUGNG VA CHUNG CHI BOI DUONG
CAN BO, CONG CBUC, VIEN CHUC SR

Didu 3. Thue hién bdi dwémng kién thirc, k¥ ning chuyén nganh bit
budc hang nim

1. Nhitng chuong trinh, khoa bdi dudng, tap hudn sau day dugc tinh vao
viéc thuc hién hinh thirc bdi dudng kién thire, k¥ niing chuyén nganh bét buoc
ti thiéu hang nim ciia cdn bd, cdng chire, vién chue:

a) Céc chuong trinh bdi dudng theo quy dinh tai Pidu 17 Ngh1 dinh s6
101/2017/NP-CP ngay 01 thang 9 nam 2017 cuia Chlnh phii v& dao tao, bdi

dudng can b, cong chirc, vién chic;
b) Céc khoa tap huén, bdi dudng, cap nhét kién thirc, k§ ning nghiép vu;
¢) Cac khoa bdi dudng & nudc ngoal.

. 2. Thoi gian tham g1a cac khoa bdi dudng, tip huin quy dinh tai khoan 1
Piéu nay duge cdng ddn d& tinh thoi gian thuc hién bdi dudng kién thire, k§
ndng chuyén nganh bét budc hing nam.

Vi du: Nam 2017, céng chirc A tham gia 01 khoa bdi dudng cip nhat kién
thuec, ky nang theo yéu cdu ctia vi tri viéc 1am trong 03 ngdy; tham gla 01 khoa
tap huin kién thirc, k¥ ning chuyen nganh v6i thoi gian 02 ngay. Tbng cong
cong chirc A di tham gia 02 khoa boi duong, tap hudn véi thoi gian 1a 05 ngay.
Nhu vay, cong chirc A d3 hoan thanh b01 dudng kién thirc, k§ ning chuyén
nganh bét budc tbi thidu nam 2017.

3. Trudmg hop khéa bdi dudng, tap hudn t6 chirc kéo dai sang nim sau thi
duoce tinh vao viée thyc hién bbdi ducmg kién thie, k¥ nang chuyén nganh bt
budc hang ndm cia ndm ma khoéa bdi dudng, tap huén bét d4u.

Vi du: Céng chirc B tham gia khoa bdi dudng chuong trinh ngach chuyén
vién duge td chic tir ngdy 02 thang 12 ndm 2017 dén ngay 02 thang 02 nim
2018, cdng chirc B dugc xac nhén 12 da thue hién bdi dudng kién thirc, k¥ ning
chuyén nganh bit budc ti thidu nim 2017.



Diéu 4. In, cAp va quén Iy chitng chi bdi dudng

1. Co s& ddo tao, bdi dudng; co s¢ dao tao, nghién ciru dugce quyén in, cép
chimg chi cac chuong trinh bdi dudng duoc chp cb thAm quyén giao thyc hién.
Mau chirng chi theo quy dinh tai Phu luc 01 Thong tu nay.

2. Ching chi bdi dudmg duoc ce"ip 01 1an cho hoc vién hoan thanh khoéa
hoc. Trudng hop chimg chi d4 cdp cho hoc vién nhung phat hién c6 sai sét do 16i
ctia co s& dao tao, bdi dudng; co s& dao tao, nghién ciru thi cic co s& dao tao,
bdi dudng; co s¢ dao tao, nghién ciru c6 trach nhiém cAp lai cho hoc vién.

3. Trudng hop chimg chi bi mét, hu hong, ngudi dugc cp chung chi de

nghi thi duge co s& dao tao, bdi duong, co s& d2o tao, nghién ciru cdp gidy
chimg nhin d& hoan thanh khoéa hoc. Gidy ching nhén da hoan thanh khéa hoc
cb gia tri st dyng nhu ching chi bdi dudng. Mau gidy chimg nhin d hoan
thanh khoa hoc theo quy dinh tai Phy luc 02 Thong tu nay.

4. Céc co s& dao tao, bdi dudng; co s& dio tao, nghién ctru lap sb quan ly
viéc cp chung chi theo quy dinh hién hanh. Bio dam céng khai, minh bach,
chit ch& trong cip ching chi. Nghiém cAm moi hanh vi gian 14n trong viéc in,
cdp, quan Iy va s dung chiing chi.

Pitu 5. Pidu kién dé dwgce cip chirng chi bdi dudng

Chimg chi bdi dudng duge cip cho nhiing hoc vién c6 du cac didu kién
sau day:

1. Tham gia hoc tip day @ theo quy dinh clia chuong trinh boi dudng;

2. Cé dil cac bai kidm tra, viét thu hoach, khoa luan, @& &n theo quy dinh
ctia chuong trinh bdi dudng; cac bai kidm tra, viét thu hoach, khéa luén, dé 4n
phai dat tir 05 diém trd 1én (chdm theo thang diém 10)-

3. Chép hanh quy ché, ndi quy hoc tép cla co so dao0 tao, bdi dudng; co
s& dao tao, nghién cu va cdc quy dinh cla phép ludt v& bdi dudng can b, cong
chire, vién chue.

Diéu 6. Sir dung ching chi boi dudng

Viéc su dung chimg chi bdi dudng theo quy dinh tai diém b khoan 3 Piéu
26 Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 cia Chinh phu vé& dio tao,
bdi dudng can b, cong, chirc, vién chirc ap dung trong trudng hop can b, cdng
chirc, vién chuc duoc diéu ddng, luin chuyén cong tac hodc thay d6i vi tri cong

viéc.

Piéu 7. Xir Iy vi pham trong viéc in, cip, quan 1y va si dung chirng
chi bdi dudng

1. Chimg chi bdi dudng bi thu hdi trong céc trudng hop sau:



a) Co su gian 18n trong viéc chiéu sinh, hoc tép;

b) Cép cho ngudi khdng da diéu kién; cép khong dung thdm quyén;

¢) Chig chi bj tiy xda, stra chita; '

d) Dé cho ngudi khéc sir dung,

2. Cén bd, cdng chirc, vién chirc cé hanh vi vi pham trong vigc in, cép,
quén ly vi sir dung chimg chi bdi dudng, tity theo tinh chdt, mtrc d6 vi pham,
phai chiu mét trong céc hinh thirc ky luét theo quy dinh cta Luft can bj, céng
chite, Luét vién chirc. Nhiing hanh vi vi pham céc quy dinh vé viéc in, cp, quan
ly va st dyng ching chi néu c6 diu hidu clia t6i pham thi bi truy ciu trach
nhiém hinh su theo quy dinh ctia phéap luét.

Chwong II1
TO CHUC BOI DUONG O NUOC NGOAI BANG
NGUON NGAN SACH NHA NUOC

Pidu 8. TH chire khéa bdi dudng & nwée ngoai

Céac co quan, don vi dugc giao theo thdm quyén t& chirc céc khéa bdi
dudng can bd, cong chire, vién chirc & nudc ngoai ¢o nhiém vu:

1. X4y dung va phé duyét ké hoach bdi dudng can bd, cong chirc, vién
chitc & nude ngoai.

2. Xay dung ndi dung, chuong trinh.chi tiét ctia khod bdi du'orng khi ké
hoach duge phé duyét.

3. Ky hop ddng véi céc co s¢ dao tao, bdi dudng nude ngodi. Hop dong
bdi dudng phai néu rd nhimg cam két clia hai bén vé hinh thirc, thoi gian, noi
dung, chuong trinh, kinh phi, didu kién sinh hoat, hoc tip va nhiing ndi dung
khéc lién quan. :

4. Quyét dmh thanh lap doan va ctr trudng doan di bbi duﬁng & nudce
ngoai. Thdm quyén quyét dinh ct can b, cong chuc, vién chu'c di bdi dudng &

nudce ngoai thuc hién theo quy dinh cia phép ludt hién hanh v& xuft canh, nhap
canh cua cong dan Viét Nam.

5. Ph6 bién téi timg thanh vién ciia doan truée khi di boi dudng:

a) Cac quy dinh vé viéc quén ly doan va cén bd, cong chic, vién chic di
hoc tip, nghién ctru & nude ngoai; khai quét vé phép luét, van hoa, ton gido cua
nudc sé tai;



b) N6i dung, chuong trinh khod bdi dudng va céc ché dd lién quan.

Dieu 9. Trach nhi€ém, nhiém vu cia truéng doan va cin bf, cong
r - M L4 hd . Al - kd r b
chire, vién chirc dwge cir di boi dudng & nwoe ngoai

I. Trach nhiém, nhiém vy cta trirdng doan:

a) Phu trdch va chju trdch nhiém v& toan bd hoat déng cia doan trong
thot gian hoc tdp & nudc ngoai;

b) Thay mét doan giao dich véi co s& dao tao, bdi dudng nude ngoai, co
quan dai dién ngoai giao cuia Viét Nam & nudc ngoai (neu can);

¢) Theo d&i viéc thuc hién chuong trinh, ndi dung, ké hoach hoc tép,
nghién ciru cta doan;

d) Quan ly hoc vién cua doan;

d) Ky, gui bdo cdo viée thuc hién k& hoach va két qua hoc tip cua doan
sau khi khoé boi dudng két thic dén co quan ¢6 thdm quyén.

2. Trach nhiém va nhiém vu cia can bd, cong chue, vién chirc dugce cir di
bdi dudng & nudce ngoai:

a) Chép hanh day du quy dinh vé quan ly doan va cn bd, cdng chire, vién
chtic di hoc tip, nghién clru & nude ngoai; tuén thi sy chi dao cla trudng doan;

b) Chip hanh luat phép, t6n trong phong tuc tip quan, truyén théng vin
hod ctia nudce dén hoc tap, ndi quy cia co s& ddo tao, bdi dudng va co s6 luu tri;

¢) Bao cdo két qua hoc tép theo quy dinh.

Piédu 10. B4o cao ciia doan va hoc vién

1. Yéu chu dbi véi béo cdo cta doan:

a) Thanh phan doan;

b) Khai quét tinh hinh nuée dén hoc tip;

¢) Thoi gian, ndi dung, chuong trinh khoa bbdi dudng;

d) Cong téc td chirc ctia khod bdi dudng, tinh hinh chép hanh luat phap
clia nude dén hoc tlp, céc quy dinh vé quan 1y doan, ndi quy cia co s& dio tao,
bbi dudng;

d) Két qua thuc hién va nhan xét, dénh gid vé ndi dung, chuong trinh,
phuong phép, thoi gian khoa bdi dudng;

e) Nhitng ndi dung tiép thu va kinh nghiém rit ra tir khoa bdi dudng;

g) Pé xuét nhitng ¥ kién va giai phép nhdm néng cao chét lwrong céc khod
boi dudng & nude ngodi.



2. Yéu ciu dbi véi bdo cdo cia hoc vién:
a) Ho tén, ndm sinh;

b) Chuc danh, chic vy, co quan cong téc, sb dién thoai lién lac; dia chi
thu dién tu.

c) Két qua thyc hién va nhin xét, ddnh gid vé ndi dung, chuong trinh,
phuong phép, théi gian va cong tac td chirc khoé bdi dudng;

| d) Nhiing kién thic, kinh nghiém da tiép thu va d& xuét van dung vao
cdng tic chuyén mén, quan ly diéu hanh ciia co quan, don vi dang cong tac;

d) Pé xuht va kién nghi vé cdng tac bdi dudng can bd, cong chirc, vién
chirc & nudc ngoai.

" Pidu 11. Ché d6 bio cdo

1. B, co quan ngang bd, co quan thudc Chinh phu, Uy ban nhan dén
tinh, thanh phd truc thude Trung wong, t0 chue chinh tri - x4 héi & Trung uong
cb trach nhiém giri bao cédo két qua bdi dudng can bd, cdng chirc, vién chirc &
nudce ngoai hang ndm v& B6 Noi vu.

2. Cham nhét sau 15 ngdy ké tir ngay doan vé nudc, bao cdo clia doan
phai dugc gl vé€ cac co quan sau:

a) Bo Néi vu (néu doan di bdi dudng thude ké hoach bdi dudng can b,
cdng chic, vién chirc & nude ngoai hang ndm cua Bo N1 vu);

b) Co quan quyét dinh thanh 14p doan.

3. Cham nhét sau 15 ngdy k& tir ngdy doan vé nuéc, béo céo cia hoc vién
phai dugc giri vé céc co quan sau:

a) Co quan quyét dinh thanh 14p doan;

b) Co quan, don vi sir dung cén b, cbng chic, vién chirc.

4. Cham nhét sau 30 ngay ké tir ngay doan vé nudc, bao cdo cua doan
duoc ding tai cong khai trén Cdng Théng tin dién tIr cia co quan quyet dinh
thanh 14p doan va B& Nai vu.

Pidu 12. Xir ly vi pham

Nhiing trudng hop sau déy, tuy theo tinh chét, mirc d6 vi pham s& bi x{r ly
ky luat theo quy dinh cia Luat cén b0, cdng chirc, Luét vién chuc:

1. Trudng doan thiéu tinh than trach nhiém dé xay ra nhiing hién twong
tidu. cuc; hoat déng ctia doan trong thoi gian & nude ngoai khdng ding véi muc
dich va khéng hoan thanh chuong trinh cia khoa bdi dudng;



2. Céan b, cong chixre, vién chic dugce cir di bdi dudng khéng chép hanh
quy dinh cua doan, bé hoc khéng cé ly do; vi pham ndi quy cua co s¢ dao tao,
bdi dudng hodc phdp luat ctia nudce sé tai; khong chip hanh cac quy dinh vé bao
vé chinh tri n6i bd, ky luat phat ngdn, gift bi mét cua Nha nuéec; vé nudc khong
dling thoi han (trir trudng hop duge co quan c6 thiAm quyén cho phép);

3. Khéng chip hanh ché d6 béo co theo quy dinh tai Diéu 11 Théng tu
nay.

--Chuong IV --

TIEU CHUAN, NHIEM VU, CHE PQ LAM VIEC, CHINH SACH POI
vGI GIANG VIEN TRONG CAC CO SO PAO TAO, BOI DUONG
CAN BO, €ONG CHU'C, VIEN CHUC

Pidu 13. Tidu chuin cy thé

1. Giang vién cao clp

a) C6 béng tién si phtl hgp véi chuyén mdn, chuyén nganh giang day.
b) C6 chitng chi bdi dudng nghiép vu su pham cho giang vién.

¢) Co chung chi bdi dudng giang vién cao cép (hang D).

d) C6 trinh d6 cao cép Iy luan chinh tri.

@) C6 trinh d6 ngoai ngit bdc 4 (B2) theo quy dinh tai Thong tu 56
01/2014/TT-BGDDT ngay 24 thang 01 ndm 2014 ctia B6 Gido duc va Dao tao
ban hanh Khung ning luc ngoai ngit 6 bdc dung cho Viét Nam.

~ e) Co trinh d tin hoc dat chudn k¥ ning st dung cdng nghé théng tin co
ban theo quy dinh tai Thong tu s6 03/2014/TT-BTTTT ngay 11 thing 3 nim
2014 ctia Bd Thong tin va Truyén théng quy dinh Chuén k¥ ning st dung céng
nghé thong tin. |

2. Giang vién chinh

e

a) C6 bang thac s trd 1én phii hop véi chuyén moén, chuyén nganh giang
day.

b) C6 chimg chi bdi dudng nghiép vu set pham cho gidng vién.

¢) C6 ching chi bdi dudng giang vién chinh (hang II).

d) C¢ trinh d6 trung cép 1y luan chinh tri tr& [én. Péi véi giang vién chinh
giang day cac chuong trinh dao tao, bdi dudng ly ludn chinh tri phéi c6 trinh dd
cao cép Iy luén chinh tr1.



d) C6 trinh d6 ngoai ngit bac 3 (B1) theo quy dinh tai Thong tu sb
01/2014/TT-BGDBT ngiy 24 thang 01 nam 2014 cta Bo Gido duc va Dao tao
ban hanh Khung ning luc ngoai ngit 6 bac dung cho Viét Nam.

e) Cé trinh @0 tin hoc dat chuén k§ ning st dung cdng nghé théng tin co
ban theo quy dinh tai Théng tu s& 03/2014/TT-BTTTT ngay 11 théng 3 ndm
2014 cuia BO Thong tin va Truyén théng quy dinh Chuén k¥ ning str dung cong
nghé thoéng tin.

3. Giang vién

a) C6 bang t6t ‘nghiép dai hoc tr& 1én phdt hop voi chuyén mén, chuyén
nganh giang day.

b) Cd chimng chi bbi dudng nghiép vu su pham cho gidng vién.

¢) C6 chimg chi bdi dudng giang vién (hang I1I).

d) Cé trinh do6 trung clp 1y luan chinh trj tré 1én d6i voi gidng vién giang
day cac chuong trinh dao tao, bdi dudng Ly ludn chinh tri,

d) C6 trinh dd ngoai nglt bac 2 (A2) theo quy dinh tai Thong tu sb
01/2014/TT-BGDDT ngay 24 thang 01 ndm 2014 cla Bo Gido duc va Dao tao
ban hanh Khung ning luc ngoai ngit 6 bac dung cho Viét Nam.

e) C6 trinh d¢ tin hoc dat chuén k¥ ning st dung c6ng nghé thong tin co
ban theo quy dinh tai Thong tu s& 03/2014/TT-BTTTT ngay 11 thang 3 ndm
2014 cua B Théng tin va Truyén thong quy dinh Chudn k§ nang str dung cong
nghé théng tin.

Piédu 14. Nhi¢m vy glang day
1. Chuén bi giang day:

a) Nim viing muyc tiéu, ndi dung, chuong trinh, phuong phap giang day,
vi tri, yeu cau ctia mén hoc va céc chuyén d8& duoc phéan cdng giang day, cic quy
ché kiém tra, thi, ddnh gia két qua hoc tép cua hoc vién;

b) Xay dung ké hoach giang day, d& cuong mdn hoc, bai gidng va thiét ké
cdc tai liéu, dit liéu phuc vu cho giang day. :
2. Giang bai, huéng dan hoc vién ky nang tu hoc tip, nghién ctu, thao

lusn khoa hoc, tham gia cac hoat dong thuc té, viét tidu luan, thyc tap t5t nghiép,
xdy dung dé cuong va viét khoa luén tot nghiép.

3. Tim hiéu trinh d8, kién thirc va nguyén vong cia hoc vién; thuong
xuyén cdp nhét thong tin d& bd sung, hoan chinh, céi tién ndi dung, ké hoach,
phuong phap giang day va dit liéu phuc vu cho giang day.



4. Thyc hién qua trinh dénh gia két qua hoc tip clia hoc vién va hudng
dan hoc vién d4nh gia hoat d6ng giang day.

5. Du gi& va tham gia dénh giad hoat ddng giang day cua céc giang vién
khéc theo quy dinh clia co s& dio tao, bdi dudng.

Diéu 15. Nhig¢m vu nghién ciru khoa hoc va cdng nghé

1. Chu tri hogc tham gia thyc hién céc chwong trinh, dé 4n, d& tai nghién
ctru khoa hoc, phét trién cdng nghé dugc phan céng va c6 két qua cu thé duge
Hoi ddng khoa hoc danh gi4 dat yéu ciu tré 1én.

2. Nghién cttu khoa Hoe va cong hghé dé xay dimg chitong trinh bdi
dudng; tham gia x4y dung chuong trinh, bién soan tai liéu giang day, tai liéu
tham khédo phuc vu cdng téc dio tao, bdi dudng; cai tién phuong phap gidng day
va kiém tra, danh gid mdn hoc, chuyén dé thudc nédi dung, chuong trinh bdi
dudng duogc phan cdng gidng day.

3. Viét cc bai bio diing trén céc tap chi khoa hoc, céc chuyén dé, bao cdo
khoa hoc tham luén tai cac hoi nghi, hdi thao khoa hoc dugce phén cong,

4. Thyc hién qud trinh danh gia két qua nghién ciu khoa hoc cia hoc
vién; tham gia qué trinh d4nh gi4 va kiém dinh chit luong dao tao, bdi dudng,

5. Tham gia cac hoat dong hop tac qudc té v& nghién ctru khoa hoc, cong
nghé va cac hoat déng khoa hoc khac khi dugc phan cong.

Pitu 16. Nhiém vu tham gia cong tac quén Iy dao tao, bdi dudng,
nghién citu khoa hoc, cong tac dang, doan thé va cic hoat ddng khac

1. Tham gia x4y dung, trién khai, gidm st viéc thuc hién ké hoach gidng
day, hoc tép clia co s& dao tao, bdi dudng.

2. Lam cac cong tac khac nhu: Chiéu sinh, tuyén sinh, chd nhiém 1&p, chi
dao thuc tap, phu trach phong thi nghiém; quan ly khoa, phong, b moén; quan Iy
khoa hoc va cong nghé; cong tdc dang, dodn thé, cac hoat ddng x& hoi tai co s&
dao tao, bdi dudng va céc cong tic khac khi duoc cap c6 tham quyén giao.

Piéu 17. Nhiém vu hoc tip, bdi dudng ning cao trinh do

1. Thudng xuyén hoc tap, bdi dudng ning cao trinh d§ chuyén mén, 1y
luén chinh tri, quan Iy nha nuéce, ngoai ngt, tin hoc, phuong phép giang day dé
d4p mg yéu cdu dbi mdi va ning cao chét lugng dido tao, bdi dudng can b,
coéng chirc, vién chuc.

2. C6 trach nhiém thuc hién khi duoce co s¢ ddo tao, bdi dudng xem xét clt
di dao tao, bdi dudng dé dat chudn hodic cao hon chuén déi véi chic danh dang
gift, bao dam tidu chudn khi dugc bd nhiém vao chic danh méi.



3. Hang nim, tham gia di nghlen ctru thuc té, bd sung kién thic thuc tién
vao bai giang va k¥ nang giai quyet xu ly céac tinh hubng trong cong viée.

Piéu 18. Thoi gian 1am viée ciia gidng vién

1. Thoi gian lam viéc cla giang vién thuc hién theo ché dd mdi tudn 1am
viéc 40 gi0.

2. Téng quy thoi gian lam viéc clia gidng vién trong mot nim hoc dé thuc
hién nhiém vu giang day, nghlen otru khoa hoe, hoc tip, bdi dudng va cic nhiém
vu khéc 1a 1760 gid sau khi trix s6 ngay nghi theo quy dinh.

" "Pidu 19. Gi¥ chuln gidng day, quy dinh mirc gid chuén gidng day va
quy d5i ra gidr chuén gidng day

1. Gid chudn giang day: La don vi thoi gian quy dbéi tir sd gidr lao dong
cin thiét dé hoan thanh mét khbi lugng cong viée nhit dinh thudc nhiém vu

giang day dbi véi mo1 chitc danh tuong duong v01 mot tiét giang 1y thuyét, thuc
hanh trén l6p, bao gom thoi gian lao ddng cin thiét trude, trong va sau tidt

giang.
2. Khung dinh murc gi¢ chuén giang day:

a) Giang vién: 270 gio chuén trong mdt ndm hoc, trong do, gio chudn truc
tiép lén 16p chiém t6i thieu 50% dinh muc quy dinh;

b) Giang vién chinh: 290 gio chudn trong mét ndm hoe, trong do, gid
chuén truc tiép 1&n 16p chiém t4i thiéu 50% dinh mtrc quy dinh;

a) Giang vién cao cép: 310 gi¢ chun trong mdt ndm hoc, trong d6, gio
chuén truc tiép 1én 16p chiém téi thiéu 50% dinh mirc quy dinh.

3. Nguoi ding diu co s& dao tao, bdi dudng quy dinh cu thé dinh mirc gio
chuén cho timg giang vién pht hop voi tinh hinh thue té cla don vi nhung
khéng cao hon hodc thép hon 15% so v6i dinh muc gio chudn duoc quy dinh tai
khoén 2 Pigu nay.

4. Quy doi thoi gian thuc hién mét sO nhiém vu ra gi¢ chuén:

a) Mot tiét giang bai, huong dén bai tap tinh huong, thao luén, giai dap
mén hoc, huéng dan én tap trén 16p dugce tinh 1 gio chuén;

b) Mot tiét bao céo chuyén dé duoc tinh tir 1,0 dén 1,5 jale] chuin;

¢) Mat tiét huéng din thuc hanh trén 16p duge tinh tir 0,5 dén 01 gid
chuén;

d) Hudng dan thyc tip mdt ngdy lam viéc dugce tinh tir 1,5 dén 02 gio
chuén;
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d) Huéng din mot hoc vién viét khéa ludn; bén thu hoach; d& 4n cudi
khéa hoc dugc tinh tir 08 dén 10 gidr chuén; doc va nhin xét dénh gia 01 tiéu
lufn cudi khoa hoc cia hoc vién duge tinh 02 gio chuin mét lugt;

e) Huéng dén hoc vién di thuc t& 01 ngdy lam viée dugc tinh tir 03 dén 04
gid chuan.

5. Quy 461 thoi gian thye hién mét sb nhiém vu chuyén mén khéc ra gi¢y chuén:

a) Soan 01 d& kidm tra, d& thi viét kém theo d4p an dugc tinh tir 01 dén
1,5 giO' chuén; 01 dé kiém tra, d& thi tric nghiém kém theo dap an duogce tinh tir

155~ den402~g10r chudn;-01-d& kidm tra, @& thi vin dap kém theo-dap 4n dugc tinh -
tr 01 dén 1,5 gio chuén;

b) Coi kiém tra, coi thi: 01 gio duge tinh 0,5 gioy chudn;
c) Chém kxem tra, chdm thi: M01 luot chdm 04 dén 06 bai kidm tra viét,
thi viét dugc tinh 01 gid chuln; mbi luot chim 08 dén 10 bai kidm tra tric

nghiém, thi tric nghidém duoc tinh 01 gid chudn; chdm kiém tra, thi van dap,
thuyc hanh 01 hoc vién dugc tinh 0,5 gid chuén;

d) Chil tich Hoi ddng thi, chdm khéa ludn; ban thu hoach; & 4n cubdi khoa
01 budi duge tinh 02 gity chudn; Phé Chi tich Hoi dbng va Thu ky Hoi ddng 01
budi duoc tinh 01 gio chuén.

6. Can cu cac quy dinh tai khoan 5 Piéu nay, nguoi dimg dau co s& dio
tao, bdi dudng quy d6i cu thé thoi gian soan d& kidm tra, dé thi; chédm kiém tra,
chim thi ra gid chuén ddi véi timg chwong trinh bdi dudng cho sat hop voi yéu
cAu cla timg chuong trinh va diéu kién thuc té.

Diéu 20. Quan 1y, sit dung théi gian 1am viéc thye hién nhiém vy va
cac hoat dong khac clia gidng vién

1. Nguoi ding diu co s§ dao tao, bdi dudng giao nhiém vy gidng day
nghién ctu khoa hoc, hoc tap, bdi dudng va cac nhiém vu khédc phi hop véi
niang luc va chuc danh nghe nghiép cla giang vién, tuy thugc kha néng, diéu
kién, dinh huéng phét trién cia co s& dao tao, bdi dudng, coi ddy & mdt trong
nhitng cin cir danh gia xép loai hang nim.

2. Trong tung ndm hoc, mdi giang vién phai hoan thanh nhiém vu gidng
day, nghién ctru khoa hoc, hoc tap, bdi dudng nang cao trinh 46 va cac nhiém vu
khéc dugc giao tuong tmg v6i chic danh hodc vi tri cOng viée dang gitf.

Pidu 21. Ap dung dinh mirc git chuén
1. Giang vién trong thoi gian tép su, thi viée & co s6 dao tao, bdi dudng chi thue
hién t6i da 50% dinh miic gi¢s chudn gidng day.
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2. Giang vién giang day, nghién ctu khoa hoc, hoat déng chuyén mén
khac vuot dinh mirc gio chudn duge huéng ché d6 day thém gid ddi véi thoi
gian vuot dinh mire, nhumg khong qué 200 gio chuén trong 01 nam.

3. Giang vién lam nhiém vu chd nhiém 1ép thi cir chi nhiém mét 16p duoc
giam 5% dinh mirc gio chuén quy dinh.

4. Giang vién 13 nft c6 con nhé dudi 36 théng tudi duge giam 10% dinh
muc gid chuén.

Pidu 22. Pinh mirc git chudn giang day d6i véi gidng vién dwge bo
- ——— ——nhiém-gi-chitc-vu-linh dao, quin 1y hojec ki€ém nhi¢m_cong tic déng, doan
thé

1. Giang vién dugc bd nhiém git chic vu lanh dao, quan Iy hodc kiém
nhiém cong tac dang, doan thé thuc hién gidng day theo khung dinh mirc gi¢
chuén dudi day:

Chirc danh Ty 18 % dinh muc gi® chuén
Giam dbéc, Hiéu truéng 15% - 20%
Phé Giam ddc, Pho Hiéu trudng: 20% - 25%
Trudng phong 25% - 30%
Phé Trudng phong 30%-35%
Trudng khoa 75% - 80%
Phé Trudng khea, Trudng bd mon: 80% - 85%
Phé Trudng bd mon 85% - 90%
Bi thu dang Uy, Chu tich cong doan 55% - 60%
Pho Bi thu dang Gy, Phé Chu tich cong doan, 60% - 65%
Bi thu chi bd (noi chua thanh lap dang bg),
Trudng Ban thanh tra nhén dén, Truéng Ban
nit cong, Chu tich hdi cuu chlen binh, Bi thu
Doan Thanh nién cong san Ho Chi Minh, To
Trudng té thanh tra gido duc, TS trudng T
khao thi

2. Nguoi duoc bd nhiém chirc vy lanh dao, quén ly ma khong gilt mét
trong cac chiic danh nghé nghiép giang vién thi khong thyc hién dinh muc gid
chuén quy dinh tai khoan 1 Diéu nay.
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3. Giang vién néu giit nhiéu chtrc vu linh dao, quan ly ho#c ki€ém nhiém
nhiéu chic vu déng, doan thé thi chi thuc hién mét dinh muc gid chuén thap
nhét.

Pidu 23. Chinh sich d6i véi gidng vién

1. Giéng v1en thudc cac co s& dao tao, bdi dudng duge hudng ché a5 vé
tién lwong, phu cap ‘wu di nghé, phy chp giang day, tra lu’cmg day thém. gi¢ va
c4c khoan phu cdp khéc theo quy dinh cia Nha nude nhu ddi véi gidng vién
trong cic co s& gido duc dai hoc; duge hudng ché d6 déo tao, bdi dudng nang
cao trinh d, kién thic va bdi dudng chuyén mdn, nghiép vu.

2. Ché db nghi hang nam cia gidng vién gdm céc ngdy nghi cudi tuin,
nghi tét, nghi céc ngay 1€, nghi phép (hoac nghi hé), nghi viéc riéng hang ndm
theo quy dinh clia phép ludt. Cin c ké hoach nam hoc, didu kién cu thé, ngudi
~ding dau cqg, PR b01 dudng bd tri thoi gian nghi phep (hodc ngh1 hé) cho

giang vig 1 ( : W1y
| .;‘ ffl\.rdc xet p\ﬁdn' ting danh hiéu “Nha gi4do nhén dan”, “Nha giéo uu
tn”, xét bd nh;gm ;meri nfiiém chic danh gido su, pho gido su theo cac quy dinh
cta Nha ",, roc abrddi g giang vién trong céc co s& gido duc dai hoc.

Chuwong V
PIEU KHOAN THI HANH

Ditu 24. Hiéu lyc thi hanh

1. Théng tu ndy ¢6 hiéu luc thi hanh ké tir ngay 01 thang 3 ndm 2018.

2. Bii bé céc didu khoan va van ban sau: |

a) Thong tu s 03/201 1/"1”1" BNV ngay 25 thang 01 nim 2011 caa B Noi

vu huéng dan thyc hién méot s& dleu ctia Nghi dinh s6 18/2010/ND-CP ngay 05
thang 3 ndm 2010 cia Chinh pht vé& dao tao, bdi dudng cong chirc;

b) Thong tu lién tich s6 06/2011/TTLT-BNV-BGDDT ngay 06 thang 6
nim 2011 cia BO Noi vu va B Gido duc va Dao tao quy dinh tiéu chudn, nhiém
vy, ché d6 lam viéc, chinh sach ddi voi giang vién tai cac co s& dao tao, bdi
dudng clia bd, co quan ngang bg, co quan thudc Chinh phu, Trudng Chinh tri
tinh, thanh phd truc thude Trung uong;

¢) Thong tu 6 19/2014/TT-BNV ngay 04 thang 12 nim 2014 ctia B§ Noi
vy quy dinh, hudng dan cdng tac dao tao, bdi dudng vién chirc;
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d) Cac diéu 16, 17 va 18 Thong tur sb 15/2012/TT-BNV ngay 25 thang 12
nam 2012 cia B§ Noi va hudng dén vé tuyén dung, ky két hop ddng 1am viéc va
dén bu chi phi dao tao, bdi dudng ddi véi vién chire.

Pidu 25. Trach nhiém thi hanh

1. B trudng, Thu tru'('mg co quan ngang bd, Thi truéng co quan thude
Chinh phu, ngudi ding du cac td chire chinh trj - x& hdi & Trung uong, Chu
tich Uy ban nhan dén céc tinh, thanh phd truc thude Trung wong, cac t chirc, ca
nhén ¢6 lién quan chiu trach nhiém thi hanh Théng tu nay.

2. Trong qua trmh thuc hién néu c6 khé khin, vudng mic, d& nghi cac co
quan, don vi phan anh v& Bo N6i vu dé nghlen cuiu, giai quyét./>

Noi nhin: BO TRUONG

- Ban Bi thu Trung vong Pang;
Tha tuéng, cac Phé Thi tuéng Chinh phi;
Cac Bd, co quan ngang B, co quan thugc Chinh phu;
- HDND, UBND c¢é4c tinh, thanh pho true thuge TW;
- Vin phong Trung uong va c4c Ban cia Piéng;
- Vian phong Tong Bi thu; :
- Vin phong Québe Hai;
- Vian phong Chi tich nudc; . ay;
- Uy ban TW Mt tran T qude V|¢t Nam,; : A Vi A
- Uy ban Giam sét tai chinh Quéc gia; : Lé Vinh Tan
- Toa an nhan dan tbi cao;
- Vxe:n Kiém sat nhén dan tbi cao;
- Ktem toan Nha nuée;
- T chirc chinh trj - x& hdi & Trung vong;
- 56 NQI vu, Trudmg Chinh trj céc tinh, thanh pho tryc thude TW;
- Cuyc kiém tra van ban quy pham phap ludt - B¢ Tu phap;
- Cbdug bao, Website Chinh phu;
- Bd N&i vy: B trudng, cac Thir trudng, cée don vi thuoc va trire
thuéc Bo;
- Cdng théng tin dién tir cia B N§i vy,
- Luwu: VT, BT (10), TK (400).

UY BAN NHAN DAN SAO Y BAN CHINH
TINH BINH PINH
Sé: 111/SY-UBND Binh Dinh, ngay 22 thang 01 nam 2018

Noi nhiin:

- CT, cac PCT UBND tinh;
-CVP,Ki2;

- Luu: VT (06b}.

Nguyén Thai Binh



Phu luc 01
MAU CHUNG CHI BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

(Kém theo Thong tw s6 7] /2018/TT-BNV ngay 174 thang oA nim 201 ctia B trucmg
Bé Néi vu hudng dén mét 50  diéu ciia Nghi dinh s6 101 /2017/ND-CP ngay 01/9/2017
ctia Chinh phii vé déo tao, bbi dubng cdn bg, céng chike, vién chirc)

1. Kich thudc chimng chi: 13 cmx 19 cm

2. Mau ching chi: Mit ngoai chitng chi bdi dudng can bo, cong chirc, vién
chire 1a mau 6 huyét du, mit trong mau tring.

3. Ky thuét trinh bay:

Chirng chi khi gép lai theo chiéu doc c6 4 trang:

a) Trang 1: Trén ciing ¢ Qudc hiéu “CONG HOA XA HQI CHU NGHIA
VIET NAM?” duoc trinh biy bing phéng chit Times New Roman, ¢& chit 12, kidu
chit in hoa, ding, dim, mau nhil vang. '

Tiép dén 14 hinh Quéc huy, miu nhil vang.

Sau d6 1a dong chit “CHUNG CHI” ¢ gifta trang, dugc trinh bay bing
phéng chit Times New Roman, ¢& chir 20, kidu chit in hoa, ding, didm, mau nhil
vang.

b) Trang 2: Dong trén ciing “TEN CO QUAN, TO CHUC CAP TREN™ la co
quan, td chirc cép trén truc tiép ctia co s& dao tao, bdi dudng holic co s& dio tao,
nghién ciru, dugc trinh bay bang phéng chit Times New Roman, ¢& chir 12, kiéu
chit in hoa, ding,

Déng tiép theo 1a “TEN CO SG PAO TAO, BOI DUGNG HOAC CO SO
DAO TAO, NGHIEN CU'U” dugc ghi ddy di theo tén goi chinh thirc trong vin
ban phép 1y thanh 14p, dwgc trinh bay bing phéng chit Times New Roman, c3 chit
13, kiéu chit in hoa, dimg, dam.

Tiép theo 1a anh clia hoc vién dugc clp chfrng chi, ¢& anh 4 cm x 6 cm,
duge dong diu ndi. Dong cubi 12 s6 Quyét dinh cdp chimg chi, dugc trinh bay
béng phong cer T1mes New Roman c& chit 13, kiéu chit ding.




¢) Trang 3: Dong chit trén cing 1a Québc hiéu “CONG HOA XA HOQI CHU
NGHIA VIET NAM” dugc trinh bay bing phong chir Times New Roman, ¢& chit
12, kiéu chit in hoa, dimg, dam. B

Dong chit duéi “ Dde 1ap - Ty do - Hanh phic” dugc trinh bay bing chit
Times New Roman, ¢ cht 13, kidu chir démg, dam, dugc dat canh gitta dudi
dong chil trén; chit cai dau cha cac cum tlr dugc viét hoa, gifta cac cum tlr c6 gach
ndi, co cach chit; phia dudi cb dudng ké ngang, nét lién, c6 dd dai bing d6 dai cia
dong chit.

Tiép dén 1a dong chir “GLAM POC (HIEU TRUONG) €O S DAO TAO, BOI
DUGNG HOAC CO SO DAO TAO, NGHIEN CUU”. Tén co s& dao tao, bbi dubng
hodc co s& dao tao, nghién ciru duge ghi ddy dG nhu & trang 2, phong chit Times
New Roman, ¢& chit 12, kidu chit in hoa, dung.

Tiép theo 12 céc dong “Ching nhén; Ngay, thang, ndm sinh; Don vi cong
thc; P4 hoan thanh chwong trinh; Tix ngay ... thang ... nam; Pén ngay ... thang ...
nam” duogc trinh bay bing phong chit Times New Roman, cd chit 12, kidu chi

dimng; chit cai dau cua cac cum tir dugc viet hoa.

Cac dong chir ghi dia danh va ngay, thang, ndm cap chimg chi duoc trinh
bay bing phong chit Times New Roman, ¢& chif 12, kidu chit nghiéng; dbi vé6i
nhitng s chi ngdy nhé hon 10 va thang 1, 2 phai ghi thém $6 0 & trudc; sau dia
danh c6 du phay.

Dong tiép theo ghi chirc vu, chit ky, ho tén clia ngudi ky va déu ctia co s&
d4o tao, bdi dudng hodic co s¢ dao tao, nghién ciru. Chic vu cia ngudi ky dugc
trinh bay béng phéng chit Times New Roman, ¢& chir 13, kidu chi¥ in hoa, dimg,
dam. Ho tén ca ngudi ky dugc trinh bay bang chit Times New Roman, ¢& chit 13,
© kiéu chit ding, dém.

d) Kich thuée Quéc huy va céc chi tiét trinh bay khéc do céc co sd-dao tao,
bdi dudng, co s& dao tao, nghién ciu quyét dinh nhung bao dam sy ¢én dbi chung.
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5. MAu miit trong clia chiing chi

TEN CO QUAN, 1O CHUC CAP TREN
TEN CO SO PAO TAO, BOIL DU’GNG ,
HOAC CO SO PAO TAO, NGHIEN CU‘U

S8:

Anh 4cm x 6¢m

! CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tu do - Hanh phic

GIAM POC (HIEU TRUONG)
CO SO DAO TAO, BOI DUGNG

| HOAC €O SO PAO TAO, NGHIEN CUU

. Chitng nhan: Ong (B&)........oooiiiiiiiinae:
Sinhngay............ thang.....oovevvvees NAM. . uineninns
DOn Vi CONG AT, vvvvrereiariiiiniras e
D hoan thanh chuong trinh:...in
TUngay....ooovvvne thang.......cooenves NAM...ooneenens
bénngay............ thang.......oooouee NAML..oviarinnns
Noi cdp, ngdy......thdng.....ndm... ..

GIAM POC (HIEU TRUONG)

(K3 tén, déng ddu, ghi 1o ho tén)




Phu e 02
MAU GIAY CHUNG NHAN HOAN THANH KHOA HQC

~ (Kém theo Théng tu 56 M/ZOI 8/TT-BNV ngay o thdng Of nim 201§ ciia Bé truang
B$ Néi vu hurdng ddn mot 50  diéu clia Nghj dinh 56 101 /2017/ND-CP ngay 01/9/2017
ctia Chinh phi vé ddo tao, béi dudng cdn bé, cong chuee, vién chiic )

1. Gidy chig nhin hoan thanh khéa hoc dugc trinh bay trong‘ 1 trang
 gidy khd A4 (210mm x 297mm).

2. Dinh 18 Gidy chimg nhén hoan thanh khéa hoc:

a) L& trén: cach mép trén tir 20 - 25 mm;

b) L& dudi: cach mép dudi tir 20 - 25 mm;

o) L& trfi: clich mép trdi tir 30 - 35 mm;

d) L& phai: cach mép phai tir 15 - 20 mm.,

3. K¥ thuét trinh bay

a)Quéchitu | B

Quéc hidu dugc trinh bay chiém khoang 1/2 trang gidy theo chidu ngang,
& phia trén, bén phai.

Déng thir nhét: “CONG HOA XA HOQI CHU NGHIA VIET NAM”

ducc trmh bay bang chit in hoa, phéng chit Times New Roman, ¢&.chir- 13, kidu
~ chitin hoa, dimg, ddm;

Dong thir hai: “Pde lip - Tw do - Hanh phuc” dugc trinh bay béng
phong chit Times New Roman, ¢& chit 14, kiéu chir dimg, dam; dugc dit canh
gifra dudi dong thir nhét; chir cai dau ctia cdc cum tir duge viét hoa, giira céc
cum tur ¢6 gach ndi, ¢6 céch chit; phia dudi cd dudng ké ngang, nét lién, ¢6 do
dai bing d6 dai ctia dong chir.

b) Tén co quan, t6 chirc cép trén va tén co s& dao tao, bdi dudng hodc co
s& dao tao, nghién ciru |

Tén co quan, to chirc cép trén va tén co s& ddo tao, bdi dudng hoic co s&
ddo tao, nghién ciu duoc trinh bay chiém khoang 1/2 trang gidy theo chiéu

ngang, ¢ phia trén, bén trai.



Dong this nhit: “TEN CO QUAN, TO CHUC CAP TREN” 14 co quan, t0
chirc cp trén truc tiép cia co s& dao tao, bdi dudng; co s& dao tao, nghién ciru
dwoc trinh bay bang phéng chit Times New Roman, ¢& chit 13, kiéu chir in hoa,
dang.

Dong thit hai: “TEN CO SG PAO TAO, BOI DUONG; CO SO BAO
TAO, NGHIEN CUU” dugc dit canh gilta duéi dong thir nhét, ghi diy du theo
tén goi chinh thirc trong vén ban phap ly thanh lép; trinh bay béng phdng chit
Times New Roman, ¢& chit 14, kiéu chit in hoa, ding, dam.

¢) "GIAY CHUNG NHAN" dugc canh gifra trang gidy; trinh bay bing
phéng chir Times New Roman, c& chit 14, kiéu chit in hoa, dimg, ddm.

d) Tiép theo 1a cac dong “Chimg nhan ong, ba; Ngay, thang, nam sinh;
Pon vi ¢dng tic; P4 hoan thanh chuong trinh; Tir ngay ... thang ... ndm.. . dén
ngdy ... thang ... ndm” duoc trinh bay bing phong chit Times New Roman, ¢&
chit 14, kiu chit ding; chif céi dAu ciia cac cum tir duge viét hoa.

d) Céac dong chit ghi dia danh va ngay, thang, nam clp gidy ching nhin
dugc trinh bay bang phong chir Times New Roman, c¢& chit 14, kiéu chit
nghiéng; dbi v6i nhing s& chi ngay nho hon 10 va thang 1, 2 phai ghi thém s6 0
& trudce; sau dia danh ¢ diu phiy.

e) Churc vy, chit ky, ho tén cua ngudi ky va diu ctia co s dao tao, bdi
dudng; co s& dao tao, nghién cuu duge trinh bay chiém khoang 1/2 trang gidy
theo chiéu ngang, & phia dudi, bén phai. Chire vu ciia ngudi ky duge trinh bay
bing phong chit Times New Roman, ¢ chit 13, kiéu chit in hoa, dimg, ddm. Ho
tér cha ngudi ky duoc trinh bay bing chit Times New Roman, c& chir 14, kleu

chit dimg, dam.

) S6 va luu Gidy ching nhan dugc duge trinh bay chiém khoéang 1/2
trang gidy theo chiéu ngang, & phia dudi, bén bén trai; trinh bay bing phong chiv
Times New Roman, c& chir 11, kiéu chir dimg.

h) Anh clia ngudi duge chimg nhén dan goc trai dudi tén cla co s& dao
tao, bdi dudng; co s dao tao, nghién clru va duoc dong déu giap lai; c& anh

dcm x 6cm



4, Mau Gidy chiing nhan

TEN CO QUAN, TO CHUC CAP TREN
TEN CO SO DAO TAO, BO1 DUONG
HOAC CO SO PAO TAO, NGHIEN CUU

CONG HOA XA HQI CHU NGHIA VIET NAM
Pdc lap - Tw do - Hanh phuc

Anh4x6
GIAY CHUNG NHAN -
HOAN THANH KHOA HOQC
Chiing nhan 80, BAI .e.cverriiiiii s SOOI
Sinh NEAY ...oovvevrenent thang .........coo... NAM .eeecrrenneriienes
DIOM VI CONE TAC .. vurereerrsesarisneessssesnesmrsassass st
D3 hoan thanh chuong tHNR.. e
Tl ngay ..c.ovoevs thang ...... nam ........ dén ngay ........ thang .......... nam .........
Di duge cAp ching chi 88...cveeirieiiinreeecens
- 8: Noi cdp, ngay ..... thang ....... nam ...
- Luw:

GIAM POC (HIEU TRUONG)

(Ky tén, dong ddu, ghi r8 ho va tén)



