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Ciu hoi B . D
¥, cho phép xur :
Trong nhimg phit biéu sau, phat biéu | 1i thong tin mot cach ty dong| Bat ky thiét bj may moc Thiét b dé duyét web va | Thiét bj c6 thé xir li
nao dung nhat vé may vi tinh? theo nhimg chuong trinh da nao c6 kha ning tinh toan. | doc email. dugce moi loai dir li¢u.
dugc ldp san tir trudce.
Lyl Tat ca cac loai may tinh "
Iﬂq“z‘ BN (PvounliComputer) . | May tiok bing. May xéch tay. nhu: méy dé ban, méy gﬁ“ ':}f:{ STV
" - xédch tay, may tinh bang. y
{ k P S - g ;| Thudng sir dung cho dugce sir dun dé
May tinh dé ban la logi mdy: Thubmg dat cO dinh tai mt | P gon, c6 the di ShUyeR | phgmg ngudsi thuomg | phit by by e <
vi tri va it di chuyeén. de dang. xuyén di chuyéa, img dyng.
Hing nao sau day khong san xuat !
mziygti nh bing; y & Apple. Samsung. Sony. Leica.
La tht ca nhimg gi c6 trong | La tht cé céc thiét bjco | 5 PNm8 INELBIMAY | 1 5 gt ca nhamg gi con
Phéin cimg may tinh la gi? may tinh nhim gitp may | thé luu trit duge phan porabinis 4 :én ngudi c6 thé thiy bing
tinh hoat djng dugc. mém. m:y tinh mat thudmg.
. 5 . . La thiét bj luu trir dir ligu | La thiét bj gn bén trong | La thiét bj phan cimg S
SE. (HDD — Hard Disk Drive) | o khi may tinh dang | mdy tinh ding dé ghi dir | khong duge sir dung dé t’gu"“é‘ 545 bew 0 00
: hoat dong. liéu tam thoi. Iuu trir dir liéu. ;
PRy , P i Thiét bj ¢6 kha ning
y " Thiét bj géin bén trong may | Thiét bj ngoai vi clia may : o s A
Ban phim (Keyboard) la: vy tinh ding dé nhap di liéu. mp moi dinh dang dir | Thiét bj xuat.
A . Thiét bj bat b ¢6 | Thiét bj xuat dir li¢u c
La thiét bi nhap, thudmg két | La thiét bij nhip, thudmg tro:lg be ménzo:ml;hfilnh, hé thén‘gxmuily tmhléu %
Chuét méy tinh (Mouse) 1a: ndi trye tiép voi miy tinh | két ndi trye tiép voi mdy | & méy tinh | thudmg két ndi v6i méy
théng qua cong giao tiép t!r__th thong qua cong giao | ong qua céng giao tiép | tinh thong qua cdng giso
PS/2 hodic LPT tiép PS/2 hodic USB. PS/2 hodic USB. tiép PS/2 hodc COM.
Thiét b duge trang bi trén hau| Thiét bj nhip va xuat Thiét bj thudomg duge e 2
Bang cham (touchpad) la: hét cac may tinh xéch tay, dugc céc ki ty thay cho diing dé xuat dir ligu :nlx‘r?ng{ mm‘;g'fit.:'
hang cham c6 thé thuc hién | ban phim. trén may tinh xach tay. & s T
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A B C D
duoc tat ca nhirng thao tac ma
chudt may tinh thuc hién.
Chon mdt phuong én chinh xac nhat 5 At SETP TR
10 | 6 tra i cho chirc sing commin | La thide bi nhip. La thiét bi xuét. La thiét bj nhap va cling | La thiét bi khong 6 kha
ik o e la thiét bj xuit. nang nhap.
Ban phim, chudt, bi lén C?fn diélu khién (ioxztick).
(trackball), bang cham s ghi ';'“m" Jruc 8P | May quétanh (scanner) | Cén diéu khién joystick)
" Trong céc phat biéu sau, phat biéu (touchpad), but cham e sh n;i-cr}f; (micri;) ¢6 kha ning nhép vin la thiét bi thuémg duge
ndo khéng ding? (stylus), man hinh cam (mg - * | ban nhanh hon bit ky sir dung trong mét s trd
i it Lt may quét anh (scanner) thiét bi PR S
déu co chirc ning nhip 8bu ob chiro oling bl ict b nao khac. choi trén may tinh.
théng tin cho may tinh. thong ti —"
ong tin cho may tinh.
12 ?ﬁ&fé‘b';‘x“:é‘: ;‘gﬂgﬂ".“mg phaild | \sar hinh (monitor). My quét (scanner). May chiéu (projector). | My in (printer).
Tt ca cac may in la thiét
Trong céc phit biéu sau, phat biéu | Néu thiéu thiét bj xudt dr | Thiét bi xut di liéu i Aot :":;‘“f,‘ o két “6'0‘3""
13 | nao ding khi néi vé thiét bj xudt dir | liéu thi may tinh s& khong | khong phai la thiét bj L Appetrnn, 5 g T
liéu: khoi dong dugc it tai nghe 1a céc thiét bj | LPT va khong thé két
" & 4 o xuét dir liéu. ndi véi may tinh qua
cong USB.
14 Tﬂ:;ﬁ‘;:‘f;’ &“i‘é't":iyx‘l’.‘;‘t’ t"‘:{.:::t‘i:! Tai nghe. Bi lain (trackball). Man hinh cim img. Biit cham (stylus).
k. . : Thiét bi dung dé xuat
R AT :l”‘:f‘ :L"é it t‘;‘;o’"i'fo;f' Thiét bi khong thé két néi | Thiét bjco khaning | thong tin ra cic chit li¢u
i e e kil - truc tiép véi may tinh. nhap thong tin. khac nhau voi ndi dung
] c6 sin.
Chuét, ban phim va may in " 2 Sk F ’ Chudt va ban phim
Trong céc phét bidu sau, phat biu | o6 thé két ndi tryc tiép vei | MaY in €0 the kétndivéi | My incothékétnbi = | 4 o'y ndi voi méy
16 I A 4 : may tinh thong qua cong | v&i hé thong mang LAN | . 4 3
nao khong ding: may tinh thong qua bat ky LPT hoic céng USB thong qua clp tinh thong qua cong PS/2
cong nao trén mainboard. e ; eq r—— va céng USB.
1 \ P A K
17 &i‘gﬁg:?o? cong ding de ketndi | ygono may tinh. My in. Ban phim hofic chudt. | Dau doc thé nhé.
Trong cac cong giao tiep vai thiét bi
18 | ngoai vi trén may tinh cong nao sau | PS/2. COM. USB hodic LPT VGA

day thuomg duge diing dé két ndi tryc
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tiép voi may in:
e i iy | Nbimgchung i
R ap trinh vié khéong thé
19 Phan mém rr:ﬁy tinh hay con dugce mot hodc nhiéu ngon ngir lap 2:%::::&:?&:::; :;:3;1 I::::“sﬂu“huo::m . Tét ca féc Phuvng an
goi tit la phan mem (software) la: rinh theo mot trat ty :uic dinh toan nham gidi quyét bai | cimg cia may tinh. trén deu dang.
nhiam thye hién mot nhiém vy siikn ihodl
hay mdt chirc ning nao do.
Chuong trinh cho phép .
ngudi dung gidi quyet duge | Chuong diéu khién tryc Chuo;gtrt:innh t;?‘r:h?é' Tét ca céc phuong én
20 | Phiin mém img dung la: mdt cong viéc ndo 86. Vi | tiép céc thiét bjnhy min | TIORS IUNE gXA peog.
: : g céac chuong trinh img trén déu dang.
du nhur: tinh toan, soan thao | hinh, may in... dung khic thyc hién
vin ban hay choi tro choi. e -
A kY - - ' . . m
51 | Phan mem nao sau ddy khong phai I | 1, o1, pikachu. Hé didu hanh Windows. | Microsoft Word. BS diu tiéng viét
phan mém (mg dung: Unikey.
Hé diéu hanh thude loai phan mém TR o, A Phin mém (mg dung g | Phin mém chi ding dé
22 | nio sau diy? Phin mém émg dyng. Phin mém bf thong. va dinh dang van ban. | diéu khién thiét bj nhap
Hé diéu hanh la phan mém Hé diéu hanh cung cap
_ chay trén méy tinh, dung dé | Hé diéu hanh déng vai trd | mdt méi trudmg cho
23 Phat biéu nao sau ddy sai khi ni vé | diéu hanh, quan ly cac thiét trung gian trong viéc giao | phép n%uén sir dung Hé diéu hanh la mt
Hé diéu hanh: bi phén clmg va céc tai tiép gita ngudi sir dyng | phat trien va thyc hiégn | phdn mém diét virus.
nguyén phan mém trén may | va phdn cimg may tinh. cac img dung cua ho
tinh.. mot cach dé dang.
Trong céc phuong an sau, phuong an
24 | nao khong phai la tén cia mdt hé Galaxy. Linux. Mac OS. Windows.
diéu hanh:
Thiét bi c6 thé‘ duge sir
dung de két noi cac may R e
i Rt La mét cong tat dé tat cac SFoaas Y -
SR tinh lai v&i nhau tao thanh - . - iy Thiét bj khong diy ding
25 | Switch la: ndt st LADE abv i il ::m bL cx;n b trong Thiét bj dinh tuyén. -t -d
phép nhieu ngudi dung sir g ;
dyng chung mdt s6 dich vy.
Noi xir ly, quyét dinh, gt <
A L o Noi nhip thong tin cho may | .3 . W0 | Noi thong bao két qua | Tét ca cac phuong én
l)
26 | B xir ly trung tam (CPU) la gi ? tinh. :::; :cil:l::n hoat djng cua cho ngudi sir dyng. trén déu ding,




g Céu hoi A B C D
Toc 46 truy xuat dir liéu cia dia cimg
27 thuomg duge tinh biang don vi: Kb. Ghps haojc Mbps MHz. Mb.
Tdc 46 CPU anh huéng dén yéuto | Kha nang lwu trir ciia may & Lo Ean Théi gian truy cap de Kich c& ctia b nhd
-~ ni‘o sau day: tinh. b b ma tép tin trong RAM
Toc d cua b xir ly trung tam (CPU)
29 thuémg duge tinh bing don vi do: MB hoédc GB. MHz hodc GHz. MBs hoac GBs Gbps hodc GBps.
30 | Khi khasi dong thém mdt chwong | Thi CPU s& phii lim viée Nhimg chuohg <% | May tinh cin nhiéu b | Tit c phuong n trén
trinh méi thi: nhiéu hon. hiéu xir Iy chgm hom. nhé RAM hon. déu ding.
B nhé ding dé luu trir
B nho dé wu tr tht ca d | BO nhortrong dé lwu try | 9 fiéu tam théi trong | LA nal iy et df K
31 | RAM (Random Access Memory) la: | liéu khi may tinh khong tét c chuong trinh hé w45 el It A
hoat ddng. théng. may tinh phyc vy qua may tinh ¢ trang thai
trinh xir li dir liéu khi hibernate.
may tinh dang hoat dong.
: ROM la bé nha chi doc, § ROM dugc céc nha san
1y | Trong céec phit bidu sau, phit biéu | ROM duge viét it bai cum | i ligu trong bo nho 2‘6‘2’ m::a?:é c";‘f'bé xult ghi sin céc chuong
nao sai khi néi dén bd nhé ROM: tir “Read Only Memory™. ROM vin duy tri khi 4 68R0M g trinh co s& phuc vu cho
ngudn dién bj cét. 3 qué trinh khéi dong may.
Pon vi do nao sau diy khong duge
33 | sir dung dé do dung lugng bd nhé GB. KB. MB. MHz.
trong?
Thiét bj huu trir, thuéng c6
dung lugng luwu trir Iom, cé
co ché ghi, doc dir liéu
trong ty nhu dia cimg bén Gt £
trong méy tinh, va thuong E;:i:' ‘:;:mccﬁt d%on;lua Thiét bi doc dir liéu phuc
34 | O cimg di dong la: B& nhé trong ctia may tinh. | duoc sir dung dé lwru trir e du{i‘u cba thibe vio | @ cho viéc nhap dir liéu
céc dir ligu cé nhan nhw: | 5 T n: vao may tinh.
phin mém, hinh anh, —
video, tép tin du phong...
va c6 thé di chuyén dir liéu
dén nhimg noi minh muén.
Thiét bi lru trir dit liéu st | Thiét bi cho phép luru trir T i b t
35 | Dia USB flash la: dung bd nh¢ flash tich hgp | dir liéu dwa trén nguyén I;‘.:"‘ ]':r'u";g“g ©5 chire ::;é;:"l higiny dung
vai giao tiép cong USB. tic quang hoc. B ’ y
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Trong khi do thong tin thi 2 Byte g : : :
36 biing bao nhiéu bit? 8 bit. 16 bit. 1000 bit. 1024 bit.
37 y;: 'l?(B (Kilobyte) bang bao nhiéu 8 Byte. 10 Byte. 1000 Byte. 1024 Byte.
Trong mang may tinh, thudt ngir . T Salorunt:
38 LAN diing dé chi: Mang cuc bg. Mang dién rong. Mang toan clu. Mang Interne
Trong mang mdy tinh, thuft ngir 2 g Diém truy cip khong
39 | WAN diing dé chi: Mang cuc bd. Mang dién rong. Mang toan ciu. day.
LSS . Luru trif va cung cap
B e Cungcipvaquinlyi | 1ron Khai <de dich W | thong tin lién quan dén | Tit ca céc phuong dn
g e nguyén cho may tram. e, & hé thong mang phyc vu | trén déu ding.
—— cho ngudi quan trj.
Tbe dé truyén dir liéu qua mang 4
thubng dugc do la lugng dir ligu o Mbps— Megabit per Gbps— Gigabit per Tat ca cac phuong an
" tmycn qua kénh truyén trong mot don Kbps — Kilobit per second. second. second. trén déu ding.
vi thai gian. Viy don vj do nay la:
Trong cac phuong an sau, phuong an
42 | nao khéng phai la phuong tién truyén | Cap dién thoai. Séng v tuyén. USB. Cap quang.
thong?
: La day ky tw thm‘m:é do
3 Trén cang mét hé thong N . d ngudi ding dua ra
43 | Mt khu (password): khong duge ton tai hai mt | Ao Q00 SEAUNEKY | ging ding nhip h e 4 o
khéu gidng nhau. - théng va tudn thi theo S
quy dinh cia hé thng.
¥ e H ? g oy W Thongquacécflebl
Virws tin hoo 06 thi My lan biag cich | Th008 qus ngudi ding khi | Thiag qua b4 thiag dign | Thong qua mdi trudmg | oz’ virug tai vé tir
44 sir dung may tinh v&i ban khi sir dung nhiéu may khong khi khi ddt nhimg
ol tay Am wot tinh cung mot lac by tinh qul ghn sha: | TR, AR Riyiop.
y am udt. inh cung mét lic. y q may tinh khic.
45 | Ding phan mém diét virus co tac Han ché rui ro do virus gdy | Dir li¢u s& khong bj pha | Dir ligu duge bdo v¢ H¢ dicu hanh khong bj
dung gi? ra. hong hay danh cép. tuyét doi. virus kiém sodt.
AR NN T Nén cp nhit thuomg xuyen SO o Cép nhit thuong xuyén ol
46 | Nén cp nhat phan mem digt virus dé méy tinh duge bao vé 15t Khong can thiét phai cdp | |4 éy tinh da bj Chi nén cp nhiit mot lan
theo cach nao sau day la hgp ly? ‘il nhdt. olilios aids ngay khi cai dit.
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A B & D
Trong céc dich vy sau, dich vu nao
47 | khong phai la dich vu cho phép OneDrive. Apple ID. Google Drive. Dropbox.
ngudi ding lwu trif tép tin truc tuyén:
Cho phép chia sé tép vai ; ;
Trong céc phét biéu sau, phit biéu | Cho phép lu trit cic tép cé | nhimg nguai khic va ¢ ﬁ:’l’l‘t’;ﬁ ':I’(i’t":ag: 4$9 9% Dich vu sé cung cip
48 | ndo sai khi n6i vé dich vu lwu trit tép | nhén & cing mot noi trén | thé truy nhdp tép tir nhiéu prapels oo khéng gian luu trir tép
tin tryc tuyén: Internet. :«::; :nh:t bi ¢6 két nbi tinh hong oo bi mit tin trirc tuyén la vo han.
Gir khodng cich tir mt T‘;‘: B
Céch han ché va phong ngira cac Ngdi diing tu thé, khéng | dén man hinh phit hop, o I S Ny
g <o PR 3. = SHRITN R canh xung quanh sau mt| Tét ca céc phuong an
49 | bénh do sir dung may tinh lau dai gdy | nén ngoi may tinh lién tuc | khong nén dieu chinh d khodaas sl aifuss: Mk trén déu di
ra: trong vai gio lién. sang man hinh qué sang | cp o o S1all EET e
hodic qué tdi. vigc lién tyc hofic khi c6
déu hiéu mét moi.
. Ngoi lam viéc thing
so | Pé sir dung méy tinh ding cich va 2::”&*%;‘"“&:‘3;“’;’:‘3 Vé sinh ban phim, chugt | lng, chon ghé ban phit | Tét ca cdc phuong én
hiéu qua ta can: gq g hay thuomg xuyén. hop sao cho céng tay va | trén déu ding.
qua lanh. i n
ui ndm ngang.
Sau mét thoi gian dai sir dung may B . Choi Game trén may
51 | tinh ta khong nén: Giai lao. Tép thé duc. Ngim canh. tinh
Trén hé diéu hanh Windows 7, dé
52 | hen gior tit may sau 30 phit ta c6 thé | shutdown -s -t 1800 shutdown -r -t 1800 shutdown -I -t 1800 shutdown -a 1800
dung lénh:
Sir dung may tinh lau dai thi c6 thé . 4 Tt ca cac phuong én
53 miic mot sé bénh vé: - Ko Shop: T Sk trén déu ding.
s . : foin 210 Bi han ché sy phat trién
54 Téac hai khi cho tré em sir dung may | Tang nguy co béo phi, anh | Ton thwong mét khi sur o duy, gilen kish niing Tit ca céc phuong an
tinh qua nhiéu: hudmg téi xwong. dung may tinh qua nhiéu. iao tiép véi xB hoi. trén déu ding
Trong Windows Explorer cia
55 | Windows 7 dé hién thi thong tin Type,| Large Icon List Small Icon Details
Modified ta dung Iénh & View la: :
£ 2 R T £k : Nhan chudt phai lén Nhan chudt phai lén
Trong Windows 7 chiing takhong | nan chudt phai lenndt | Tim kim mdt fle 180 46 | yacypar dé thyc hign | Desktop dé chon thiét
56 | 15 A e thae the mo dui day? | Start chon Search dé thye | theo ring bude vémat | 1o o4 ginh thanh lap 4 phan gidi ciia mn
R Y* | hién tim kiém thong tin kich thuoe cia file (Size). | -0 v P




L Céu hoi A B C D
Trong Windows 7, dé thay d6i, thém
bo} e bicu Ry s < des:ktop, okttt Background / Change Screen / Change Desktop | Desktop / Change Personalize / Change
57 | theé nhan chudt phai trén nén Son Banies S Desktop icons Desktop icons
Desktop, roi chon tiép thao tac nao Da0p
dudi day?
. » - - . -
55 | Trong Windows 7 dé adi tén mt thu | Click chon dGi tugng/ mc'm}‘l{’::;; b0 80l e | Click chon di tugng/ mg"‘;q’ﬁ’ g
muc hay tép tin ta thye hién: F4/G6 tén moi/Enter ub S F3/Go tén moiEnter | 08 °
59 ;;D :1%1 gt:)::{c‘)ll :;ainnil s;:a ‘?g'lﬁgws Nhom Date/Time, chon Nhém Display, chon Nhom Regional Nhém Regional
- dug; Y8 I6p Date & Time Screen Saver setting, chon 16p Date | setting chon 16p Time
Trong cac cum tir ligt ké dudi day,
60 | dau la cum tir chi tén cia "thung rac” | Recycle Bin Bin Recycle Temple Bin Directory Bin
trong hé dicu hanh Windows 77
61 | Tién ich Windows Explorer (cua Diing dé gidi nén tap tin va | Dung dé quan Iy cic tai | Ding dé phan tich cac | Ding dé xem cic O dia,
Windows 7) la chuong trinh: thu muc nguyén trén may tinh tap tin thu muc, file
Thao tac nao c6 thé giap sao chép :
mat tap tin tir "thing rac” vao mét 4 P ’ Nhan chudt phai, chon Khéng co6 thao tac nao
62 thir myc ndo 86 trén dia ( trong Vao Edit, chon Copy Nhan to hgp phim Ctrl_C Copy c6 thé sao chép
Windows 7)?
Thao tac nao cho phép thiét 1ap co Nhan chuét phai lén Nhén chudt phai lén nat | Vao Control Panel, chon | Nhan chudt phai lén
63 | dinh vj tri cua Taskbar (trong Taskbar / Manager start Start, chon Lock the Taskbar and Start menu | Taskbar / Task Manager
Windows 7)? menu / Lock the taskbar taskbar / Lock / Lock the taskbar
Trong Windows 7, thanh Task bar | Hién thj cac chuong trinh :
64 | jing dé: Bans dhe ML Tao céc Folders Tao céc Shortcut Tao céc cira sb
Windows Explorer( cia Windows 7)
65 | thanh nao dung dé hién thj théng tin | Status bar Menu bar Task bar System Tray
vé tép tin va thu myc?
66 | Trong Windows 7, muon tim kiém File / Search Wittt Sk R Tools / Search
File hay thu myc, ta thyc hién: . Rp—
67 | Trong Windows 7, tir Shorteut ¢ y | Tao duong tit dé truy cdp | X6a mdt ddi tugng duge | Pong céc cira so dang | Dong img dung dang
nghia gi? nhanh chon tai man hinh nén mé& thye hién
Trong Windows 7, dé thiét dat lai hé -
68 théng, Iua chon ndo sau dy 14 ding. Control Windows Control Panel Control System Control Desktop
69 | Trong Windows 7, muon tao mét thu | Click chudt phai, chon Edit | Click chuét phai, chon Click chudt phai, chon Click chuét phai, chon




T Céu hoi A B B D
muc mdi, ta thuc hién thao tac: / New /Folder Tools / New / Folder New / Folder Windows / New / Folder
S et Chon cac doi tugng Chon céac doi tugng Chon cac doi tuong
Trong Windows 7, cc thao the ndo E: ;?: é:_cl f((:” m&gg on, ngudn, nhén Ctrl-:C, m& | ngudn, nhin Ctrl+X, mé | ngudn, nhin Ctrl+V, mé
70 8 di chuyén ddi t;rvng' chits kol i’ twong mebe fold‘er chira cac d?i tugng folder chira cac dbi folder chira cac déi
4 sa0 chép dén. nhan Ctrl+x | Muon sao chép dén, nhan | tuong mudn di chuyén | tugng mudn sao chép
A CrbV__ dén, nhén Ctrl+V dén, nhin Ctrl+X.
g Chon cac doi tugng Chon céc doi tugng Chon céac d6i tuon
h i g
o L R Cia""h‘;ﬁfn‘ gﬁ;ﬂt:rggg:iuon, ngudn, nhin CtrHC, m& | ngudn, nhin CtrHC, m& | nguén, nhén Ctri+X, m&
7 g e e e ot 20 SANE | folder chira cic déi twong | folder chira céc déi folder chira cic déi
& sao chép dbi tuong: folder chira céc ddi tugng : dén. nhé i
muén chép dén. muon sao chép den, nhan | tugng muodn sao chép tugng mudn sao chép
Ctrl+X dén, nhéin Ctrl+V dén, nhén Ctrl+V.
Trong Windows 7, c6 thé sir dung
72 | chuong trinh nao nhur mdt may tinh bé| MS. Excel Calculator MS. Cal Notepad
ti?
i on xoa ié ; " 4
- Iﬁmkrllag&:h::: w;:c?g?;xmu::iggu Chon dbi tugng cin x6a va | Chon déi twgng cin x6a/ | Chon ddi tugng cin xé6a/ | Chon ddi twgng can x6a/
e thaogtﬂc' P bém phim Delete. chut phai/ Delete. Ctrl+Delete Shift+Delete
Trong Windows Explorer clia h . " gk . 3 " E
: i Click chudt tai ddu + truée | Click chudt tai biéu tugng | Click chudt tai dédu — Click chuét tai 6 dia
sl b v sl dé chon Folder thyc hién | £ 1., Folder truée Folder chira Folder
Trong Windows Explorer ciia Click chon file, folder dau . . : - i Click chon file, folder dau
75 | Windows 7 dé chon nhidu file, folder | tién, gitt Ctrl v Click chon | S0 Shift v Click chon | Gt A4 v& Clek chon  hign | gis Shift va chon cac
révi rac ta thyc hién céc thao tic: timg file, folder S A file, thu myc khéc
P T [T P - . . . T
Mubn thay di biéu twong Shortcut Chuét phai 1én blg:u tugng Chl;)o;s T:él(fl;}lgh} Click) Right click tai Click ha_l lﬂl (Double
76 S R o e Shortcut /Properties/ tai op/New Desktop/New/ Folder click) tai biéu tugng
& g Shortcut/Change Icon Shortcut Shortcut
77 ﬁ:‘):a:eg';btrg :l:icc Zg:: \;;:T::;:‘ My Computer hodic My Computer hodc Windows Explorer hoic | My Computer hodc My
myc trén dia, ta c6 thé sir dyng: Windows Explorer Recycle Bin Recycle Bin Network Places
Khi dang sir dung Windows 7, dé
lru ndi dung man hinh vao b nhé -
78 Clipboard ta sir dung phim hofic o Ctri+C Ctrl+Ins Print Screen ESC
hgp phim nao?
79 | Hop diéu khién viéc phongto, thu | popy o0 1o List box Control box Text box

nhé, déng cira sd ( trong Windows 7)
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2oi la:
# el le oo A . : ; | Noi luu trir tam thoi file | Mgt chuong trinh soan
80 | Recycle Bin trong Windows7 la: Téot c.h u?'prg:‘tlrml'} t;ﬂll(;:r gol ghuz:?n:l:;ad;;g * ha}« Folder bij xo4, ¢6 th&? don gian, khong cén
R P A thé phuc hoi lai thiét phai dinh dang
Pé tao mot Shortcut trén nén desktop | Nhan chudt phai, chon Nhan chudt phai, chon Nhén chudt phai, chon | Nhan chudt phai, chon
81 | (cua windows 7), ching ta thuc hién | NewShortcut, thao tac hjp | New, chon Icons, thao taic | New, chon Shortcut, New, chon Folder, nhap
theo nhirng goi v nao? thoai hép thoai. thao tac theo hdp thoai | vao tén chuong trinh
82 ?emtagml‘ fc:::]er Eg'ml.r:rt'i :Vl:f:;io Click trén ving trong cta Click trén viing trong cia | Chon menu File / New / | Chon menu File / New /
u;c ey . & folder, chon New / Shortcut | folder, chon New / Folder | Shortcut Text Document
Dé 6 duge mot van ban theo yéu Soan thao ni dung, bién S i Sao chép ndi dung, bién | Soan thao ndi dung, thay
83 | cau, thong thuong cén co nhimg thao | tap van ban, luu git, in an S.O_an. thf —— ﬂ;:g';:‘,? tdp van ban, luwu gif, in doi dinh dang, luu giir,
thc: 2 va phin phbi el o 4n va phan phéi in 4n va phin phdi
84 tshl;:"‘l;lgl %t:gng trinh o dé sogn Microsoft Excel Microsoft Word Microsoft Powerpoint Windows Explorer
Kha nang do hoa di manh g Bt 2 .
Chiic niing ndo sau dhy khdng thudc | Sogn thio vi dinh deng viln | diin lén, kit hop wiicdng | 16t xult, akip dB life | Luu & nét cht, shia
R e e : : . : vai nhiéu logi dinh dang | dang ciing nhur hd trg ky
mot phan mém xir ly van ban? ban. nghé¢ OLE (Objects PR niing viét chir de
Linking and Embeding). ' & P-
Khi lam viéc véi Word 2007 xong, : Chon Office button / Exit - . Chon Office button /
86 48 thoat khoi img dyng ta thyc hién: Chon Home / Exit Word Word Chon View / Exit Word Close
Khi dang lam viéc trén Ms Word 2007,
87 {é dong phan mém Ms Word 2007ta | Alt+ F2 Alt + F4 Alt+F11 Ctrl + F5

dung to hgp phim

Dé xem tai liéu & ché do Full Screen

menu View / Full Screen

menu Review / Full

menu Home / Full

88 | Reading & Word 2007 ta thyc hign | ™™ View / Outline Reading Screen Reading Screen Reading
Trong MS Word 2007, dé m& hép
89 | hi thogi try gitp, bm phim nao? | > F2 Fl P
Trong MS Word 2007, dé tit m& . . Tai Reference / . :
90 thanhglhu' be. 18 thess hién‘:: - Tai menu Home / Ruler Tai menu Insert / Ruler R?:I:enu < Tai menu View / Ruler
Géc trén bén phai cua thanh tiéu d¢ | thay doi kich thuée cira s6 | thay doi kich thu6e cira s6 | thay doi kich thudce cira | thay doi kich thudc cira
91 | MS Word c6 céc nit chon ky higu vé cyc tiéu, cyc dai va tly | vé cuc tiéu, cuc dai va sO vé cuc tiéu, clear sO vé cuc tiéu, cyc dai va
dau gach ngang va 6 vudng ding dé: | chinh trung binh screen va tay chinh man anh rong
92 | Man hinh lam viéc chuan cua MS QOutline Print Layout Web Layout Normal
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Word 2007 la:
Tai Office Button / Word ¢ Tai Office Button / Tai Office Button /
Trong MS Word 2007 dé thiét 1ap | Options / Customize g"ti].:ﬁﬁe[)‘?““f“ | Word | Word Options / Save | Word Options / General
93 | thu muc luvu viin ban méc dinh ta can | Ribbon trong 6 Default file szaulf ﬁlellscz:: zor(-mi trong 6 Default file trong 6 Default file
thue hién: Ioca‘tion: chon thu muc ther mpe mude macn&;hon location: chon thur muc | location: chon thu muc
1 mudn mic dinh mudn mic dinh mudn mic dinh
94 | Ero N B on g 2P| Curl+ Shift+ W Ctrl + W Ctrl + 0 Cirl+s
Trong soan thao Word 2007, con ' E o !
95 dun g‘; a & hop phim Ctr+O | é:g Pong tép tin dang mo Mé tép tin dd co Laru tép tin vao dia Maé mét tép tin mai
9% Trong MS Wo_rd 2007 dé md mot tép | Tai menu Office Button Tai menu Page Layout Tai menu Home chon Tai menu View chon
tin da co ta goi Iénh gi? chon Open chon Open Open Open
] b Home chon Zoom menu Review chon
Khi dang soan thao vin ban MS menu View chon Zoom sau - PP 3
97 | Wont 2007, 68 phing to hey thuohd | 85 chon ti @phlntin. | e G5chontlibphin . - [Zoom S GEEORE S | TR S
o Sl G i 1] obiowr mubn hién thi vén ban g:nm mudn hién thi van | phén b:':m mudn hién thj | phuong 4n 3 déu ding
viin
- A - . -
g:ché “°.°hé.p SR Pl S d'ung sao chép (copy) ndi dung tir di chug‘rén (move) sl cét (cut) ndi dung tir xo6a (delete) ndi dung tir
tép tin dinh dang khac (bang . dung tir bang tinh, trang y
98 | tinh. tra 7, . | bang tinh, trang trinh # bang tinh, trang trinh bang tinh, trang trinh
, trang trinh chieu, viin ban tao tir chig 84 dén (paste) vio trinh chiéu,...dé dan h'g 4& dan h'éB a
cic phin mém khéc) thanh vin ban | S B8 GO0 (PASt (peste) wio v bl lhim | SN0 N R O e
lim viéc biing céch éc viéc vao v viéc vao viin ban lam viéc
Trong MS Word 2007, dé tao mét tép
e tin m&i ta bim td hop phim nao? CuiFs it s oaidi it
T 7 dé 0 A . ‘
100 kyrot':rgd;dcsbgtmvgozsgn b anc:lé:h'::t Tm‘ menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon
hién gi? QuickPart Equation Symbol WordArt
Khi mé mét tgp vin ban A‘lrong MS
Word, thay doi ndi dung, roi ding e i a s : 2
101 | oo sling Save As 8b ghi v6i tla Thay dbi ni dung Bi xo4 Khéng thay ddi Bi thay ddi tén
mdai, tép vin ban A sé
Trong MS Word 2007, dé lwu vin
102 | ban dang thyc hién thi bim t6 hop Ctrl +S Ctrl + X Ctrl +Y Ctrl+ Z
phim:
103 Khi dang sogn théo viin bin MS menu Home / Save As menu Office Button/ Save menu Office Button / menu View / Save As

Word 2007, dé luu viin ban dang

Save As

10
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thuc hién vai mot tén mai thi chon:

Khi m& mét tép van ban A trong MS

Word, thay doi ndi dung, Save, roi e gNnee Khé adi Bi thay ddi tén
104 diing chirc nng Save As dé ghi véi Thay doi ngi dung Bi xoa ong thay doi i thay

tén mai, tép van ban A sé

Maic dinh, tai liéu cia MS Word ” . * EXE * DOCX
105 | 5007 duor luwu véi dinh dang la: PR O e '

g g DOy Tal Office Button / Open Tal Office Button / Save, Tai Office Button / Save Tan menu View / Open
106 I;ﬁnb% II:chu:Vc:Lci %g?; ‘i"h'?‘." .nhleu nhap chon céc tip tin can nhap chon cac tap tin can | as, nhidp chon céc tap tin nhap chon cac tip tin can
& o ma rdi chon Open md roi chon Open cin m& rdi chon Open | mé rdi chon Open

107

Trong MS Word 2007 dé sip xép
nhiéu tép van ban dang ma ta thyc
hién:

Tai menu View chon Split

Tai menu View chon
Arrang All

Tai menu View chon
Switch Windows

Tai menu Review chon
Arrang All

Trong MS Word 2007 dé chuyén tir

= i - 3 Tai menu Review chon Tai menu Home chon Tai menu View chon Tai menu Page Layout
108 . thp viln bn st g t¢1_aﬂvan bin Switch Windows Switch Windows Switch Windows chon Switch Windows
khac dang m¢ ta thyc hién:
Khi thao tac trong MS Word 2007, Khi luu védn ban vai tén file | Khéng chon mét phong Khi déng vin ban Khong dit tén file khi
109 | thong bao " The file....already exist" | trung v&i mt file da cd chl‘.’r (font) ma nd khong nhung vin ban chua &
g g luru van ban
xuat hién khi nao? trong thu muc lva chon ton tai trong hé thong duge luu

Dé x6a mdt van ban (cho vao thu

roi click chon vao

roi click chon vao

5 ’ N £ ‘ A . s Xe . 5
110 t|'|_1l,lc t}lung rac)_, ta tlmnden va chon roi click chon vao Cut. roi click chon vao Delete. Move. Binian
ile can xoa, click chudt phai
. I&Vl:)lrg?g% s(,‘oa.il]r;1 t:g: l\;inct;:::l I:Iﬁt e Nhhép dip chudt vao tir cdn | Bam td hgp phim Ctrl + N[Pép chudt véo tir cin Bém phim Enter
ta thyc hién : ot A cham
Khi dang soan thao van ban Word
112 | 2007, dé danh déu lya choncavan | Ctrl+ A Shift + A Alt+A Ctri+Alt + A
ban, ta bam t6 hgp phim nao :
Khi dang soan thao vin ban MS B&m ohi i tén di
113 | Word 2007, dé tit ddu chon khdi van | Bim phim Enter BAm phim Space mmutten@ | Bim phim Tab
bin (16 den), ta thyc hién: chuyén
114 Pé di chuyén con trd vé cudi dong ta Shift + End Hhaiia End Ctrl + End

dung phim:

11
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Trong MS Word 2007, dé chuyén
115 | con trd xubng phia dudi | trang man | Backspace Home Page Up Page Down
hinh ta dung phim:
Trong soan thao MS Word 2007, to
116 | hgp phim nao cho phép ngay lap tirc | Shift + End Alt + End Ctrl + End Ctrl + Alt + End
dwa con tro vé cudi van ban?
Trong soan thao MS Word 2007, to
117 | hgp phim nﬂo cho phép ngay lap tic | Ctrl + Alt + Home Ctrl + Home Alt + Home Shift + Home
dura con trd vé diu vin ban?
DE chuyén con tro Ién phia trén 1
HE trang man hinh ta diing phim: Home Backspace Page Down Page up
Khi dang soanxthéo van ban M‘S
Word 2007, dé con trd nhay dén mét
1191 sang ndo 46, ta bm phimndo .... | 2 ¥ F5 F3
Roi g6 sb trang:
Trong MS Word 2007, t6 hgp phim
120 | nao cho phép danh diu chon tir vi tri | Shift+Home Atl+Home Ctrl + Shift + Home Ctrl+Alt+Home
hién tai vé du vin ban ?
Trong MS Word 2007, phim Delete ’ ; Xoa ky tir phia trude con | Li vin ban vao véi mot | Di chuyén con tro vé dau
121 c6 chirc niing; Xoba ky tur phia sau con tro trd khodng céch ob dinh dong
Trong MS Worfl, Khi soan thao van
ban, gia sir ta cén thay thé chir , .
122 "tp.hcm - viét nam” thanh chix "Binh Insert / Replace Home / Replace Insert / Find Home / Find
Dinh - Viét Nam" ta thuc hién 1énh
Trong MS Word 2007, dé tim kiem F :
123 va thay thé ta bm t4 hop phim gi? Shift + F Ctrl +R Ctrl+ H Shift + R
124 | Trong bng tinh MS Excel 2007 c6 | 256 cot va 65.536 dong | 16.384 cdt va 256 dong 323834 oft va 1.043.576 | 65 536 cot va 256 dong
Trong Excel 2007, giao cia m§t hang i A - 2 i
125 vi mét cot duroc 2oi 147 Dir liéu O Trudng Cong thirc
Trong Excel 2007, nhém chirc nang
126 | nao duéi didy khéng thudée menu Styles Alignment Page Setup Font
Home?
127 | Trong cdc menu sau, tén menu nao Home View Data Insert

12
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chi ¢o trong Excel ma khong ¢6 trong
Word, Powerpoint? :
Trong Excel 2007, cac nhém doi
105 41T Nhg san: P S, ot My Home View Insert Page Layout
xdc dinh menu chira cac dbi tugng
trén?
A A = N A ~ « L £ ¢ ’
129 Phan mem Microsoft Excel dung dé Soan thio viin bin Tf‘mh chi¢u va thuyét Ta'o bang tinh va tinh Quén Iy co s dit liéu
lam gi? trinh toan
Trong Excel 2007, khi ta mé 1 tép tin
130 mé&i thi mic dinh o6 bao nhiéu Sheet? 2 Sheet 3 Sheet 4 Sheet 5 Sheet
Trong 1 bang tinh Excel ta c6 thé sir
131 dyng t6i da bao nhiéu Sheet? 25 Sheet 64 Sheet 128 Sheet 255 Sheet
Phan mé rong mac dinh cua tap tin
132 Excel 2007 Ia gi? .EXE XLSX XLS .EXCE
Nhap déi vao biéu twong PR Nhap db6i vio biéu PR o R
Chon cach ding dé khoi dong phan Nhap déi vao biéu tugng . Nhap déi vao bieu tugng
133 mém Microsoft Office Excel Excel trén nén man hinh Excel trén thanh menu tlf(mg Excel thong eda Excel trén thanh Taskbar
(Desktop) s0 My Computer
Mudn phéng to hay thu nhé man
hinh Excel ta c6 thé sir dung biéu ; ;
134 tuong Zoom, hay cho biét bidu tugng Home Review View Page Layout
nay nam trong menu nao?
Trong Excel 2007, muén luu bang :
135 | tinh dang lam viéc v&i mét tén khéc, | Office Button / Save Office Button / Save as Home / Save as Nhan phim F2
ta chon
Trong Excel 2007, t6 hgp phim nao
136 | dua con tro vé 6 dau tién (6 Al)cua | Shift + Home Ctrl + Home Alt + Home Shift + Ctrl + Home
bang tinh? .
137 Trong Excel 2007, néu lwu tép vao Bat buge ¢ trong thu muc Bat bugc & trong thu muc | Bat bugc & trong thu Liru trong thu muyc do ta
dia, thi tép d6 ? Office My Documents muc Excel chi dinh
Trong Excel 2007, muén luu bang
138 | tinh hién hanh vao dia, ta thyc hién Office Button / Save Edit / Save Home / Save File / Save
thao tac:
Trong Excel 2007, ¢6 thé di chuyén _ : S
139 | tir sheet nay sang sheet khac trong | Page Up; Page Down Otrl + Page Ups Cont+ Home: End Shift +Page Up; kit +

tap tin bang tinh bing cach sir dung

Page Down

Page Down

13
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céc phim hoac cac t6 hop phim: )
Trong Excel 2007, dé thay déi tén Nhap chudt vao tén Sheet, Nhap chuét vao tén Sheet, i Nhap chuét phai vao tén
140 ekl SR % ; . .. | Sheet, chon Rename, gb 4 ’
sheet ta thyuc hién : g0 tén mai nhan phim F2, g6 tén mai tén méi Sheet, gb tén mai
141 g;"snff’“’"" 2007, Cée dia chi SAL, | b, chi trong déi Dia chi hn hop Dia chi tuyét déi Dia chi nira twong déi
Trong Excel 2007, cac dang dia chi
142 | sau day, dia chi nao la dia chi tuyét B$1:D$10 $B1:$D10 B$1$:D$10$ $B$1:3D$10
d6i?
Sau khi khoi dong Excel, tanhdp dir |\ o o o8 Néu dir li¢u la gia tri Néu dir liéu la ngay, Néu dir liéu la
143 | liéu vio mét cell(3). Phat biéu nao culagatriso, | & Excelsétwdong | Excel sé tw dong canh | True/False, Excel s t
B Excel s& tu dong canh trai = : Z :
sau day la sai: canh trai phai dong canh giira
Trong Excel 2007, muon stra dl‘.l' l|¢u £ A AN T cloa i £ e : e
4 | e ek g clnmigl | Nt iotsind | 2aletie chatiotnd | R L
toan b phai thyre hién thao tac gi?
% Nhép chudt phai vao tén Nhép chudt vao tén héng Nhip chudt vao ten . : -
145 I;oigfée?el::OTE'rhu&n 26; Ahné.ng hang hodc tén cit cin x6a, | hodc tén cot can xda, nhan | hang hodc tén cot can g::;l:_ chudt phai, chon
e i chon Delete phim Delete x6a, chon Edit / Delete
Trong Excel 2007, tai 6 B4 ta c6
cong thirc la: =B$2*$C3 . Khi sao — Tk - TV — nene = "
146 chep cBug ko niy qua & D6 th E$*C5 D$*$C5 E$2*$C3 D$2*$C5
cong thirc tro thanh
Trong Excel 2007, néu trong mot 6 : e : . ; S Hang chira 6 d6 ¢6 do Cot chira 6 d6 c6 4§
147 | tinh c6 cac ki higu #####, diéu d6 co S&Eﬁ%;ﬁ:h b eh (Ffz:g tt:l:; ntaé'; slgai o cao qua thap nén khong rong qua h¢p nén khong
nghia la gi? & hién thi hét chir sb hién thi hét chir s6
Trong Excel 2007, tal 0 D2 c6 cong
= *
14g | thirc =B2*C2/100. Néu sao chép ~ E7*F7/100 = B6*C6/100 ~ E6*F6/100 = E2*C2/100
cong thire dén 6 G6 thi sé co cong
thirc la:
Trong Excel 2007, khoi 6 1a tap hop
nhiéu 6 ké cén tao thanh hinh chir :
149 nhét, Dia chi khéi 8 duge thé hién B1..HI15 B1-H15 B1:HIS B1..HI5
nhu ciu nao sau diy la ding?
150 | Trong Excel 2007, dé nhap dir liéu Shift + Enter Atl + Enter Ctrl + Enter Windows + Enter
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sang dong mai trong cung mét
cell(6) ta nhan t6 hop phim nao?

151

Trong Excel 2007, dija chi 6 giao
nhau gitra hang thir 2 va cot thir 3 ¢6
dia chi 6 la gi?

2C

B3

C2

3B

152

Trong Excel 2007, gia sir tai 6 D5 ¢6
chira n$i dung =Left($B3), khi sao
chép cong thirc nay dén 6 E6 thi noi
dung cia 6 E6 bay gitr ¢6 két qua nao
dudi day?

= Left(C4)

= Left($C4)

= Left(B4)

= Left($B4)

153

Trong Excel 2007, tai 6 B3 chira
cong thirc = LEN(A$2), cong thirc
nay sé thay dbi thé nao khi ta sao
chép do dén 6 B4?

= LEN (A$3)

= LEN (B$3)

= LEN (B$2)

= LEN(A$2)

154

Trong Excel 2007, muon chuyén tir
d;a chi tu'(mg doi sang dia chi tuyét
d6i ta nhan phim hay & hgp phim
nao?

Phim F5

Ctrl + F5

Phim F4

Ctrl + F4

155

Trong Excel 2007, tai 6 A1 chira cong
thire = SUM(B5:B7), 6 nao sau day
chira cong thirc =SUM(C6:C8) khi thue
hién sao chép cong thire tir 6 A1 qua?

A2

B2

C2

Bl

156

Trong Excel ¢6 nhiéu cét, nhiéu dong.
Cac ¢t duoc ky hiéu theo bang chir
cdi. Viy c6t lién sau cOt Z co tén la

Z1

Al

AB

157

Muén biét trong bang tinh ciia Excel
¢6 bao nhiéu cét, ta thuc hién

Di chuyén dén cot cudi
cling

Covo so cot, khong co
ot cudi cung.

Nhap giir chuét tai 6
vuong giao nhau giita
tén hang va tén cot.

Khéng thé kiém tra duge

158

Trong Excel 2007, dé chon céc 6 roi
rac (khong lién tuc) trong khi click
chuét, ta két hop voi phim nao?

Alt

Shift

Tab

Ctrl

159

Trong Excel 2007, dé chon cac 6 lién
tuc trong khi click chudt, ta két hop

vai phim nao?

Alt

Shift

Tab

Ctrl

15
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Trong Excel 2007, dé chon toan bo
160 céc & trén bang tinh, !aan chion Ctrl+ A Ctrl + Alt Ctrl + Alt + Space Ctrl + Alt + A
Trong Excel 2007, d¢ ct}on 1 cét,‘ta
161 dét' khung sang tai c¢gt can chon roi Ctrl + A Ctrl + Alt Ctrl + Alt + Space Ctrl + Space
nhan t6 hop phim 3 20 ; P R
Céc kibu i libu thong dyngcoa | 1oiov chudi, kifu vinbio, | Kifu chudi, kifu 30, ki®u. | yos, of iidugosinh, | Kidubinh dnh, kiuhim,
162 Eabsi - kiéu ngay thang, kiéu tinh | logic, kieu ngay thang, TR hiboiak ike bubd it
} toan kiéu cong thirc gay & G &
Trong Excel 2007, mudn sap xep
163 | danh sach dir liéu theo thir tr ting Tools / Sort File / Sort Data / Sort Format / Sort
(giam), ta thye hién:
Trong Excel 2007, thao tac click L 5 h il z Pl d: ~I8
164 | chudt phai va chon lénh Clear X6a & dugc chon g dung & duoc gl::?rphi?] g g
Contents co tac dung gi? . g G
165 Trong Excel 2007, khi click vao mét Dk s Cho phép stra ndi dung 6 | Chon dir li¢u trong & dé | Cheén vao mot 6 bén trai
6 va nhén F2 c6 nghia la gi? i do thao tac 6 da chon
166 | Trong Excel 2007, chirc ndng Format | 0 yn0 dir ligu Sao chép dinh dang Canh tréi di¥ li¢u Paste viing dit liéu
Painter trong Excel dung dé lam: &
A .
167 Tro B B 2007, v i S chep Home / Format Painter Insert / Format Painter File / Format Painter View / Format Painter
dinh dang, ta thyc hién:
Trong Excel 2007, dé dien so thir ty
168 | tu dong tir | déq 1000, sau khitagd | Home/ Fill / Series... Insert / Fill / Series... Data / Fill / Series... View / Fill / Series...
gid tri | vao 6 dau tién roi chon
Phan mém Microsoft Office . ; . y P Tao bang tinh va tinh R
169 PowerPoint ding 4 lm gi? Soan thao vin ban Trinh chiéu - thuyét trinh todn Quan ly co sd dir li¢u
A ~ 5 ~
170 | Pl o rhug céa mit file PDF PPT hodc PPTX .DOC hoge .DOCX XLS hodc .XLSX
PowerPoint la gi?
Cong cu nao KHONG dugc dung dé : : : :
171 am bai trinh chiu: LibreOffice Impress OpenOffice Impress Microsoft Powerpoint Microsoft Excel
Phan md rong cia mot tap tin
172 | bowerPoint phién ban 97-2003 la gi? | TF 1 s R POTX
Phan ma& rong cua tap tin tu dong trinh
53 chiéu trong PowerPoint 2007 1a gi? RS i e b
174 | Trong PowerPoint 2007, dé tavhien | v, / Ruler Home / Ruler Design / Ruler Slide Show / Ruler

thanh thude, ta vao:
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A

B

=

D

175

Trong PowerPoint 2007, dé phéng to,
thu nho slide, ta dung phim tit

Giir phim Ctrl va lan chudt

Gitr phim Alt va lan chudt

Gitr phim Shift va lan
chudt

Gitr phim Alt + Shift va
lan chudt

Trong PowerPoint 2007, dé chon ché
d6 xem nhu: Normal, Outline View,

176 Slide Sorter, Note Page, Reading View Home Design Animations
View, ta chon menu nao?
Gia sir ta dang m& mot tép tin
177 PowerPomt 2007, sau khi chinh stra, | Chon Home / Save Chon Home / Save As Nhan Ctrl + S Nhén phim F12
dé luu dé lén tép tin cii, ta co thé
Tao m&i mét tép tin Luru lai tap tin Luru lai tap tin

Trong PowerPoint 2007, thao tac

M& moét tap tin PowerPoint

178 BT P PowerPoint dé thiét ké bai PowerPoint dang thiét PowerPoint dang thiét ké
chon Office Button / Open 1a dé: da co trén dia wrinh didn Ké véi mét tén khac
Trong cira s6 My Computer néu ta e s AR R . A

179 | chon mét tip tin PowerPoint rdi nhan | Chi khai dong Powerpoint Kgm.d‘i?ng Foasty rgmta&ti:lnwl?;g i rh:;):jié :":;‘) kt)iinv;:h it
phim Enter, thi sé g w— y
Trong PowerPoint 2007, ding phim

180 | tit gi dé tao mai mot bai trinh chiéu Ctrl + M Ctrl + N Ctrl+ O Chl+P
(Presentation)?

I'rong cac menu sau, menu nao ¢6 ca
181 frong Word 2007 va Excel 2007 nhung | Home View Page Layout Review
khong c6 trong Powerpoint 2007?
Menu nao chi ¢6 trong Powerpoint

182 | 2007 ma khong c6 trong Word 2007 | Home Animations View Review
va Excel 2007? ;

] FoweePoint 200, B thiemdt | o g Slide Show / New Slide | Insert / New Slide View / New Slide
Slide méi, ta thuc hién:

Trong PowerPoint 2007, thao tac Déng tat ca cac tap tin dang | Dong tat ca cac chuong i B XTI 2

184 chon Office Button / Close ding dé: | mé trinh dang chay Déng tap tin hién tai Thoét khéi Powerpoint
Trong PowerPoint 2007, muon mé
mot tap tin da ton tai trén dia, sau khi 7

185 khoi dong PowerPoint ta sir dung tb Ctrl + O Ctrl + N Ctrl + S Ctrl +C
hop phim:

186 | rong PowerPoint 2007, dé hrulai | . Ctrl +S Ctrl + D Ctrl + F

bai trinh chiéu, ta ding t6 hop phim:
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Trong PowerPoint 2007, diéu gi xay A A CRE e A o Tat ca cac tap tin dugc
187 | ra khi chon nhiéu tép tin trinh chiéu B.a e thng e Chl ta~p 1 ey Ch: .m? - du‘qc': o chon sé& duge mo cung

nao dugc mo. tién s& ma. cuoi cung s&é ma. S

va nhan phim Enter? P maot lac.

Trong PowerPoint 2007, moi trang
188 | trinh chiéu trong mdt bai trinh chiéu | Mdt Document Mot Slide MGt bai trinh chiéu MGt tép tin trinh chiéu

duoc goi la gi?

Trong PowerPoint 2007, dé chuyén cac ; ¢ .

189 hé d6 hidn thi slide ta chon menu nao? Home View Review Slide Show

Muon luu tép tin Powerpoint theo

mot dang tap tin khac, ta chon dang ! i
190 tp tin can hru tai muc ndo trong hop Type of File File of Type Save as Type Save of Type

thoai Save As?

Trong PowerPoint 2007, phim F12 S o T o i LS ol g
191 diing 44 thyc hién thao the gl" Mo tap tin Xoa tap tin Pong tap tin Luru tép tin véi tén khac
192 Trong PowerPoint 2007, ché ¢ hién thi Slide Sorter Normal Note Page Reading View

nao cho phép soan thao ndi dung slide?

Trong PowerPomt 2007, muon cho Slide Show / Fit to

193 | cira so thiét ké Slide hién thi virada | Home / Fit to Window Design / Fit to Window " View / Fit to Window
Window

trén man hinh, ta chon

Trong PowerPoint 2007, trong cira 50 £ » . £ £ LR
194 | trinh chiéu muén chuyén nhanh dén | Nhén phim Ctrl + G Nhén phim Ctrl + H Nhap chuit phai, chon: | Nhap chuft phii, chon

Go to Slide Goto..
slide nao do ta thuc hién :
- A X .

195 Trong PowerPoint 2007, chon mot slide Xéa slide dang chon Nhan d6i slide dang chon Di chuyén xuong slide Cheén hinh anh

va nhan Ctrl + D s& co két qua gi?

dudi

Trong PowerPoint 2007, tai Slide

Chén thém mot slide mai

Chén thém mot slide maéi

Chén thém mét slide

Cheén thém mot slide méi

196 | hién hanh ta nhap chudt phai chon vao ngay trude slide hién vao ngay sau slide hi¢n mai vao ngay trude vao ngay sau slide cudi
New Slide la dé: hanh hanh slide dau tién cung
Trong PowerPoint 2007, thao tac o s o Xoa tit ca cac slide £ !

197 | click chudt phai lén slide hién hanh | Xéa slide hién hanh e e Slide | trong bai trinh dién dang | o0 €4 01 tone ]
chon Delete Slide 1a dé p thiét ké & i
Trong PowerPoint 2007, dé tao mot 2 ]

198 slide glong hét nhu slide hién hanh Nhap chudt phai, chon Nhép chuét phai, chon Nhap chudt phai, chon Nhép chuét phai, chon
ma khong phai thiét ké lai, ta thuc Duplicate New Slide Duplicate Slide Insert Slide

hién thao tac chon Slide hién hanh:
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199

Trong PowerPoint 2007, dé thay déi
mau nén cho mt slide trong bai trinh
chicu ta thyuc hién

Chon View / Background

Chon Format /
Background

Chon Insert /
Background

Chon Design /
Background Style

200

Trong PowerPoint 2007, dé dung hinh
anh (c6 trén may) lam hinh nén cho
mot slide, ta thue hién: Click chudt
phai vao slide, chon Format
Background, sau d6 chon:

Solid Fill

Gradient Fill

Picture and Texture Fil

Pattern Fill

201

Trong PowerPoint 2007, muén thay
ddi mau thiét ké (Theme) cua Slide,
ta sir dung menu nao?

Transitions

Design

Home

Animations

202

PowerPoint 2007 cho phép nguoi sir
dung thiét ké mt slide chi chira cac
dinh dang chung cua toan bo cac
slide trong bai trinh dién. Pé thue
hién diéu nay, ta chon :

Insert / Slide Master

Insert / Slide Formatter

View / Slide Master

View / Slide Formatter

203

Trong PowerPoint 2007, lya chon
phat biéu ding nhat:

Khéng ~thé déanh so trang
cudi mdi Slide

C6 thé tao Footer cho
Slide

Khong thé tao Header
cho Slide

Khéng thé tao Footer
cho tit ca Slide

204

Trong PowerPoint 2007, dé hién thj
s6 thir ty slide, ta chon:

Insert / Header & Footer

Design / Header & Footer

Insert / Page Number

Design / Page Number

205

Trong PowerPoint 2007, dé hién thj
ngay thang trén slide, ta chon:

Insert / Header & Footer

Design / Header & Footer

Insert / Day and Month

Design / Day and Month

206

Trong PowerPoint 2007, dé thém mot
slide mdi, ta ding té hop phim:

CTRL +N

CTRL +M

CTRL +0O

CIRL +L

207

Trong PowerPoint 2007, dé chon tét‘
ca cac doi tuong trén Slide ta dung 16
hop phim nao sau day?

CTRL+U

CTRL + B

CTRL + A

CTRL +1

208

Trong PowerPoint 2007, dé chon tat
ca cic doi tuong trén Slide ta thuc
hién:

Home / Select / Select All

Insert / Select / Select All

Home / Select All

Animation / Select All

209

Trong PowerPoint 2007, khi dang
soan thao slide muon chuyén sang
slide ké tiép, ta nhan phim

Mii tén xuéng

Ctrl + Mili tén xudng

Phim Page Down

Phim End

210

Trong PowerPoint 2007, dé' khéi
phuc lai mét thao téc, ta nhin phim:

CTRL+U

CTRL+2Z

CTRL + A

CTRL +D
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Trong PowerPoint 2007, dé sap xep!
211 | céc slide dé dang, ta chon ché d6 xem| View / Slide Sorter View / Normal View / Outline View View / Notes Page
nao?
Trong PowerPoint 2007, deé thay doi
212 | bd cuc cho mét slide, ta Click phai Slide Master Reset Slide Format Background Layout
chudt vao slide, ta chon :
213 Trong PowerPoint 2007, 4S tir x8y View / Side Master View / Layout Insert / Slide Master Insert / Layout
dung mdi mot layout, ta chon
Phuong phap két ndi Internet nao pho | 1 z. < T £ g 3 Seb L
214 | s bk adi voi ngudi ding riéng 16? Két noi true tiep. Két ndi qua modem. Két noi qua card mang. | Ket ndi qua vé tinh.
Thiét bi nao cho phép hai may tinh
215 | truyén théng v&i nhau thong qua May Fax Modem Hub Telephone
mang dién thoai?
r . . I »
216 | Internet c6 kha nang hd tro? h"?:ia sim, giao dich thuong Tim kiém thong tin Truyén thong, lién lac lz:nca chc phirong én
217 | Online c6 nghia la Truc tugén y DPang tai Khong tai duge Ngoai tuyén
Vige ket noi thanh cong 4
dia diém tai My trong 1 dy] Sy ra doi cia Co quan
Sur kién nao dugc coi 1a khoi diu cho im o CU . 5 quin Ij sy i dy danginta ciw Sy bing nd cong nghé Su bung n6 cong nghé
218 viéc hinh thanh m Internet? A0 SRRl SN CREY CAg SR (ARPA-Advanced mang LAN tdc d6 cao m WAN téc d6 cao.
- ang ; (ARPA-Advanced Research| Research Project Agency) ang v ang 0
Project Agency) thudc B thude Bo Quoc phong My.
3 Quoc phong My.
219 | ISP la viét tit clia Internet Service Provider Internet Server Provider Internet Super Provider | Internet Side Provider
5 74 4 - " LA
220 F'.TP la viet tit cia cym tir tiéng Anh File Transfer Procedure File Transfer Protocol Fast Transfer Protocol Future Transfer
nao? : Procedure
221 | Google Chrome la gi? | chuan mang cuc bd. Bo giao thirc. Trinh duyét web. Tt ca déu sai
222 Muon e dl.rq‘c_ tran & “_’eb‘ méy tinh Outlook Express MS-FronPage Mot chuong trinh duyét MS-Word
cua ban can phai cai dat: : web
23 Dé xem mot trang Web, ta can gd dia | Thanh cong cu chudn cua Thanh lién két cua trinh Thanh dija chi cta trinh | Thanh tim kiém cua
chi cua trang d6 vao dau? trinh duyét duyét duyét trinh duyét
Chinh phu, céc co quan
224 | Tén mién gov.vn duge dung cho: Skype Yahoo! Messenger hanh chinh, t chifc nha Google

nude trén lanh thd Viét
Nam
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Chinh phu cac co quan hanh

Tat ca cac co quan, t6

Céc don vi, t6 chire gido

Tat ca cac phuong an

225 | Tén mién edu.vn duge dung cho chinh, td chirc nha nuéce trén : duc trén lanh thd Viét
lanh th Viét Nam chirc. .. Nans trén déu ding
La cac phan mém nhé luu E:n()k';i?;tg fr:jqcc.
La mét chwong trinh nho sl h rir thong tin vé qua trinh g Cookie | ycap
2 : nam trong may chu va luu La mt chirc ning s truy xuit Internet cuia t{uz o i e o
226 | Cookie la gi ? phép xem thong tin lich - _thong tin duyét web, ching
trir thong tin két ndi Internet o i sind ngudi dung hodc cac thongh S iilic ik b i
cua cac may ngudi ding Y tin ca nhan ma ngudi dung traann ik oagtho?'l ¢in
4 timg khai béo g s g
De xem lai lich sir duyét web ta ding
227 | t6 hop phim trén trinh duyét Internet | Ctrl + H Ctrl + L Ctrl + P Ctrl + A
Explorer
Dé quay lai trang web trude do, ngoai
228 niit “Back”, ta c6 thé diing phim nao? Backspace Ctrl+T Alt+T Ctrl + A
Viée tai file dir liéu tir internet bj s : Ducmg truyen internet tdc | C6 nhiéu tac vu dang Tat ca cc phuong én
229 chim la do: File c6 dung lugng lén do thap thire hién trén déu ding
A - P e
230 I::?rﬁ zm:‘bdu‘::y :;;n::r::: E:E}Ilozc; Kich dip vao anh réi chon | Chon Tools/ Save picture Eln};lm::ﬁh:qst;fl ;:::re Nhén chudt phai vao
- y Download as A P anh, chon Copy picture
lam nhu sau: as
231 | Offline c6 nghia la? Truc tuyén Dang ban Ngoai tuyén Dang truyén file.
232 Ie':"c‘lﬁ ;':‘m";“j:‘m‘izzg'e cothéchors |t dnh Video Trang web Tét i céc dép én trén
253 | e troc moe dis chi thir dida 677 (Tén nguai dung)@(Tén (Tén mién) (Tén nguoi (Tén mién)@(Tén ngudi (Tén ngudi ding)#(Tén
: T ot mién) diing) diing) mién)
234 ?:nﬁ:l?ct::nc;ﬁ;,gvu U g, ben s Forward Compose Reply Spams
235 i;:‘:fl‘; 0 st Oy Bt i ong | ;v o Ki hi¢u & Ki hiéu @ Ki hiéu *
236 | Vi thu dién tr, phat biéu nao sau C6 the guri 1 the dén 10 dia | 1 ngudi c6 the guri thu cho | Hai ngudi khong thé c6 | Chi duge phép gai thur
ddy la sai: chi khéc nhau . chinh minh, nhiéu lan. dia chi thu giéng nhau | trong ciing mét tén mién.
237 31‘;:0:;':11:;;'1" di¢n tir méi, ban Attachment Check Mail Compose Reply
238 Trong mt trang web, Hyperlink la  La mot thanh phan trong mot | La ndi dung duge thé hién | La dia chi cua | trang La n§i dung quan trong

gi?

trang Web lién két dén vj tri

trén Web Browser (vin

Web

cua web.
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khac trén cung trang Web dé | ban, am thanh, hinh anh)
hodc lién ket den mot trang
Web khac.
239 Er:?a?l}‘;l nlokhong phi [k dja cal ninhbinh@yahoo.com tranvana(@gmail.com vnexpress.net ninhbinh@yahoo.com.vn
Dé chin cac Email khong mong
240 | mudn, thuc hién thao tac chon Email, | kich nat Delete kich nut Reply kich nat Spam kich nat Move to
sau do:
Email di soan thao s& dugc luu trir
241 | trong muyc nao sau diy néu nguoi Spam Outbox Draft Inbox
ding chua bim nit giri thu?
Muc Sent trong cira so chuong trinh ) ; 2 : : 5 . o . 1
242 | £ gl T trit thong tin gi? Cac Email quan trong Céc Email da xoa Céac Email da giri Cac Email quang cdo
Trong yahoo mail muc Spam trong
243 | cira s0 chuong trinh Email luu trir Cac Email da giri Cac Email quan trong Cac Email rac Cac email chua doc
thong tin gi?
Mang Internet hinh thanh vao thoi 5 i B T AT g e et
244 gian ndo ciia thé ky 20? Pau thap ky 60 Pau thap ky 70 Cuoi thap ky 60 Cuoi thap ky 70
A A - » .
Chon dap an ding nhit, trong céc Mang may tinh bao gom tir l\tflang’ket nolmang May | nang két néi cac mang i - iy cﬁc EO@I g
245 2 3 5 i tinh cua cac nuée phat il AP . (c6 pham vi trén toan the
phat biéu sau vé Internet? 2 mang con tr¢ lén i may tinh cua 1 chéu luc gidi)
Cho biét dau la trang web tim kiém
246 | théng dung nhét hién nay tai Viét WWW.panvn.com WWW.VNN.vin www._google.com www.altavista.com
Nam?
www.amazon.com la mot website e £ Ban hang qua mang, siéu | Website gidi thi¢u THe
247 aliryln: Tin tire tryc tuyén thi dién tit, e-shop doanh nghiép Dau gia qua mang
Don vi cung cap mét trang bao dién
tir dé cho ngudi sir dung co thé doc . Aty
o trén mang Internet thi co thé coi don Coug ! pi i il pon o
vi do la gi?
249 | Cho biét URL viét tit cita cum tir gi? | Unique Records List UniSouiaao Indefisied: Restpuind:, . | el Ticpine
; Locator Learner Location
250 | WWW viét tat ctia tir nao? World Wide Wed World Wide Web World Wild Web Word Wide Web
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